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Register for an Account (New Users)

Check the box to accept the
General Disclaimer, then click
“Continue Registration”

Account Registration

Click on “Register for an Account”

You will be asked to provide the following information to open an account:

O m a h a » Choose a user name and password

» Personal and Contact Information

®@Lookup Tools ~ @Online Support ~ i City of Omaha « Contractor ID Numbers if you are registering as a licensed professional (optional)
e Register for an Account) (3] Login
Please review and accept the terms below to proceed.

| Search B | General Disclaimer

EAnnouncements [0 Accessibility Support

|

s The City reserves the right to deny access to obtain a permit online if the person,
firm or corporation obtains a permit that they are not licensed or gualified to
obtain, is shown to be willfully negligent or incompetent or for any reason judged
appropriate by the Planning Director.

egister for an Account

While the City attempts to keep its Web information accurate and timely, the City -

] 1 have read and accepted the above terms.

Continue Registration »




Register for an Account (cont.)

- *
Fill Out Account Information

When adding your contact information please select "Applicant” from the list as contact type.

Account Registration Step 2: Thanks

Enter/Confirm Your Account Information -
Login Information
Enter the words and/or numbers below

V1 SHUTDOWN ON 2018-03-31
Direct site owners to g.colrecaptcha/upgrade

*User Name: @

* E-mail Address:
-Password: ® Click “Add New” to enter your Contact Info
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*Confirm Password: “Fen Mkt L Suft
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*Answer: @
i
s
T
o Prucre Wik Phone Mckils Phors:




Login

Insert your Username/E-mail and Password, then click “Login”
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# Home

Navigating To The Planning / TIF Module

The Dashboard Will Appear First,
Click “Planning /7 TIF”

Click “Create an Application” To Start
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Creating Zoning Verification Letter
Application

Check the box to accept the
General Disclaimer, then click
“Continue Application”

Home Permits Licenses Fire Enforcement W Public Works  Permit Complaints

Create an Application Search Applications

Online Application

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer =
While the Agency attempts to keep its Web information accurate and timely, the l

Agency neither warrants nor makes representations as to the functionality or
condition of this Web site, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have
been compiled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

() I have read and accepted the above terms.

Continue Application »




Creating Zoning Verification Letter
Application cont...

- Click on the Zoning Verification Letter, then click
in the circle to select Zoning Verification Letter
as the application type.

- Click Continue Application

Home Permits Licenses Fire Enforcement MzELLILGFAIIN Public Works  Permit Complaints

Create an Application Search Applications

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
» Tax Increment Financing (TIF)

» 2019 Flood Substantial Damage Assessment Appeal

Zoning Verification Letter
® Zoning Verification Letter

Continue Application »




Creating Zoning Verification Letter
Application cont...

ONLY Enter “Street No.” & “Street Name” Then Click “Search”
Everything Will Auto Populate, Scroll To Bottom & Click “Continue Application”

Step 1:Address/Contact Info >Address/Parcel/Owner

Example Search Criteria *Street No.: 1819 *Street Name.: 072

Only Use Sireet No.: and Street Name: and “Click” Search for the best results.

In “Street Name" Please use three digits for numbered streets: 9th ST is 009, 72nd 5T is 072.

Please Visit "What agency do | pull a Permit with?" to verify a permit address is within our jurisdiction.

If the address is not showing up, please use “Find Master Address” in the Lookup Tools drop down at the top.

Type in the address and click on the parcel to get the master address for that location.
The Master Address refers to the Assessor's Address for those parcels with many addresses on them, such as strip malls.

Please make sure your permit address is within our jurisdiction!
*indicates a required fiek

Address

L) Autofillwith oo caprian 7, omana nE e)ozr

Direction: treet Name: Street Type:
--Select—- - --Select-- -
Unit Type: Unit No.:
--Select-- -
City: State: *Zip:
--Select-- -




Creating Zoning Verification Letter
Application cont...

Applicant

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

‘ Select from Account l Add New Look Up

Click “Select from Account”, A Pop-up Will
Show. Select Your Associated Contact.

Select Contact from Account x

Select a contact to attach to this application.
If the contact has multiple addresses, you can select which to use in the next step.

owing
‘ ‘ Category Type Name
© Associated Applicant Patrick A Sweeney

(#) Associated License Street Excavation  CITY OF OMAHA PLANNING DEPARTMENT Patrick A Sweeney Street Excavation LIC-1800121

() Associated License  Master Plumber CITY PLANNING Patrick Sweeney Master Plumber LIC-1702253

Continue Discard Changes




Creating Zoning Verification Letter
Application cont...

Fill out all Request Information if a Template Letter will not be attached, if a Template
Letter is going to be attached, you can leave the Request Information blank.

Step 2:Request Information > Request Information

*indicates a required field.

Request Information

GENERAL

How is the property currently
being used?:

gl
spell check
Explanation of Request:  (7) plesse add additionsl
sddresses if within the

same parcel or adjscant
b0 the parcel.

spell check

Attach Template Letter
a T ibing the i i

The maximum file size allowed is 400 MB.
are di: file types to upload.

‘u-m Type Size Latest Update Action

No records found.

Save and resume later Continue Application »




Purchasing The Permit

Click “Checkout” if you are ready to purchase the permit,
Click “Continue Shopping” if there are more permits
needing to be created and purchased at the same time.
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Home Permits Licenses Fire Enforcement w Public Works  Permit Complaints

Create an Application Search Applications

Zoning Verification Letter

5 Record Issuance

Step 4:Pay Fees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees

Fees Qity. Amount

Zoning Compliance 1 $50.00

Tech Fee 4 5400
TOTAL FEES: $54.00

Note: This does not include additional inspection fees which may be assessed later.

‘ CheckOut» ) Continue Shopping »




Purchasing The Permit (cont.)

Click “Checkout” To Proceed
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Dashboard My Records My Account Advanced Search
Cart
- Payment Receipt/Record
1 Select item to pay information 3 Issuance

Step 1:Select item to pay

ltems can be saved for a future checkout by clicking on Edit Cart. Remove the records that are not needing to be paid. Go to your permit
list to add the ones you want back to the cart.

PAY NOW

1819 FARNAM ST, OMAHA NE 68102

1 Application(s) | $54.00

»  Zoning Verification Letter Total due: $54.00
19TMP-037601

Total amount to be paid: $54.00
Note: Thisslaaeqgt include additonal fees which may be assessed later.

1> 4 Continue Shopping ¥/




Step 2:Payment information

Please select a payment method and then fill in all required information.
The available payment methods are:

Purchasing The Permit (cont.)

Use the dropdown menu to change the payment type.

Bl Payment Options

Axgount to be charged: $21.60

1. o oncrenc 3
4\CreditC d Information: \
U [ S 9 Select Card Type
5 e oo Enter Card Number
Credit Card Holder Information: 5. Enter Securlty Code

Enter The Name On The Card
Select The Expiration Date
Use “Auto-Fill with” If Contact
Information On Account Is The
“Ciy: Stz Same As Billing Information.
- 7. Click “Submit Payment”

) Auto-fill with Patrick Swesney™

Country:

United States -

S 0Hs W e

*Street Address:

*Phone:

7

'\E—mall
Submit Payment »
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