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Job Opening
Shri Ram Mandir
Front Desk Manager (Contract)

Hindu Cultural Foundation (HCF), 501© dba Shri Ram Mandir was established on January 1st, 2009, to meet the
religious needs of the Indian Community in North Dallas and Collin counties in Texas. The Mission of Shri Ram
Mandir is to provide a place of worship for all Hindus, to promote and practice the ideals of Hinduism through worship,
social service, and education. We are expanding and moving to bigger new temple soon and looking for a Front desk
Employee to serve our devotees

Primary Responsibilities:

Front Desk administration for e.g., Attend and greet devotees,

Donation collection and receipt issuance on the point-of-sale system (Clover) etc.
Attend Front Desk Phone and follow up with devotees.

Outside Pooja Booking and coordination with Priest

Distribute Bhog Prasad to devotees in absence of Priest when they are on outside pooja service
Coordinate with Temple Management and Priest for temple operations and upcoming events etc.
Coordinate with Cleaning made, Volunteers to maintain Temple Premise clean and organized.

Should have basic computer knowledge to create and print Temple Flyers, etc.

Work according to the principles of Hindu religion and guidelines and procedures adopted by SRM.

Work Hours:
=  Mon-Fri 9:30AM-12:30PM & 5:30 PM-8:30 PM
= Sat-Sun 9:30AM- 8:30 PM

= (One Weekly off or 2 half days off except Tuesday & Saturday and on major event day)
Eligibility Criteria:

Practice Hinduism

Must be at least 18 years of age & have legal work status in the US ¢ No prior civil or criminal convictions

Know Hindi, English reading writing and speaking is plus.

Salary: Contract (1099) Can be converted to full-time employee after 6 months.
$xx Per hour (Details provide upon request to interested and shortlisted candidates)

Intetested candidated please send your resume to
bod@srmplano.org
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For more information, please call

Gagan Shori +1-(214)-938-2893 or Mukul Awasthi- +1(240)-751-2807
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