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Multi-Layered Screening   Preventive measures to 

improve screening and productivity in the next normal

ADMINISTRATIVE OVERSIGHT1
SITE FACILITATORS
Having a point person at 
each facility is a critical 
administrative responsibility
● Custom badge talkers
● Policy folders from HR 

CONTACT TRACING
For employees and guests, 
easy tracking procedures 
improve the speed to slow 
the spread
● Two- and three-part  

forms allow fast 
information dispersal

● Budget pens can be kept 
by users 

EMPLOYEE 
DIRECTIONS
Custom postcards with 
on-the-spot messaging are 
necessary for people who 
do not pass a screening
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SCREENING ZONES
Nearly all 50 states require or recommend symptom 
screening. The EEOC* has also enabled employers to 
conduct screenings, take temperatures and more. 
● Branded privacy partitions with wheels easily move for 

shift changes and evolving requirements
● Standard social distancing reminders like floor decals 

and symptom posters, plus mobile sanitizer stands

SCREENING FOR LOSS OF SMELL, FEVER
Screening lines compromise safety and privacy so 
efficiency and effectiveness need to be prioritized.
● Adding Scent Check™ for at-home or worksite smell 

testing is “the best indicator for COVID-19,” more 
reliable than fever or cough, study says**

● Branded screening forms can be customized to the 
requirements of your state or locale

● Confidential medical folders ensure privacy and 
required separation from personnel records

COMMUNICATE SAFETY MEASURES
Prominently display requirements and mandatory facility 
expectations for safety and conditions for entry.
● Posters in multiple languages make it clear whether 

employees should go home or to the hospital when 
symptomatic

● Policy folders for employees explain emergency paid 
sick time procedures and benefits

● “Screened” stickers for guests
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Important points
● Multiple languagesl
● Least invasive, least touch
● Employees on the clock while waiting for testing
● Privacy
● Sending home WITH pay - removes the ‘incentive’ to ‘get away 

with it and come in anyway…
● Guidance is least  Xxxxxxxxxxxxxx.least invasive/least touch...

● Is difficult where routine screenings have not been the norm (like 
drug testing)
https://www.statnews.com/2020/06/04/castlight-collective-back-to-
work-covid19/

● EEOC (Equal Employment Opp Commission) gave the right for 
employers to slow the spread so they can do temp checks.
https://www.shrm.org/resourcesandtools/legal-and-compliance/em
ployment-law/pages/eeoc-coronavirus-temperature.aspx

○ This article also says that it can be a professional taking the 
temps OR a nonmedical professional….should wear PPE

○ Impact on morale
○ Privacy - don’t line up, assess symptoms prior to starting 

work...as they enter the facility
○ Self-screening
○ Administrative burden

● Minimal legal risk -would need moreinformation... 
Amazon got sued - 
https://www.jdsupra.com/legalnews/covid-19-screening-program-c
an-lead-to-11247/

● Example of Michigan’s employee screening requirements:
https://www.freep.com/story/news/local/michigan/2020/10/14/michi
gan-coronavirus-rules-employers-covid-19/3657330001/

● Don’t be like this place that kept pushing to let people in despite 
being sick. 
https://www.thedenverchannel.com/news/investigations/whistleblo
wer-says-covid-19-screening-process-at-jbs-plant-places-employe
es-in-danger

● 48 states have some recommendation (or requirement) for 
symptom checking.
https://www.ehs.com/2020/06/a-state-by-state-guide-to-covid-19-g
uidance-and-recommendations/

○ Published in June, anything newer???
○ This one is August and has a few states listed: 

https://www.shrm.org/resourcesandtools/legal-and-complianc
e/employment-law/pages/coronavirus-temperature-screening
-review.aspx

○ These attorneys have an updated spreadsheet 9/21/2020 
which is really 
thorough...https://www.fisherphillips.com/state-by-state-covid
-19-issues-to

○ CO’s guidance is really thorough: 
https://covid19.colorado.gov/safer-at-home-in-the-vast-great-
outdoors/guidance-for-businesses

○

PRODUCTS
●
● Scent check
● Acrylic partitions?
● Pens (keep them with 

you…)
● Non touch stylus things?
● HRdirect - medical files 

for employees?

● Policy documents from 
HR….here’s what you do 
every day - punch in 
before or after...santze 
here or there….

●

https://drive.google.com/drive/folders/1jiduB4-RTLZbQPM4GLd2SdXiExK
VcwJ_

Video - Images

XXXXX training tools for the 
deputies….cleared for entry…...if 
fail then cntact tracing...visitors 

contract tracing....

*Equal Employment Opportunity Commission   **Global Consortium Cross-Sectional Study
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CLINIC SUPPORT MATERIALS4
PRE-CLINIC 
PROMOTIONS
Advertise upcoming 
vaccination clinics to 
employees 
● Posters can be displayed 

in common areas
● Mail postcards to reach 

off-site employees

INTAKE FORMS
Capture essential 
information and help 
process patients efficiently 
● One part; two-sided

“I GOT MY SHOT” 
STICKERS
Provide each participant with 
a sticker that promotes their 
commitment to wellness 
● Full-color or one-color 

labels
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UPON ARRIVAL
Temporary pop-up vaccination clinics can be held 
indoors, outdoors or in a drive-up format - depending on 
climate. All sites should display clear signage upon 
arrival to indicate parking areas, designated entrances, 
safety requirements and screening procedures.
● Durable outdoor banners clearly identify the clinic 

location from a distance
● A-frame sandwich board signs or corrugated plastic 

yard signs are easy to place and remove, and can 
direct off-site employees to parking or entry points 

CHECK-IN STATION
Ensure sufficient staff and resources to help move 
patients through the clinic flow as quickly as possible. 
● Retractable banner stands can provide reminders 

about needed materials, and can be easily 
transported to multiple locations

● Promote social distancing and one-way traffic flow 
with repositionable floor decals 

● Place hand sanitizer stations at the entrance and exit
● A kiosk with acrylic divider provides a barrier to limit 

contact at check-in

VACCINATION STATIONS AND 
POST-VACCINATION MONITORING
Ensure the safe delivery of care during vaccinations.
● Fabric partitions provide privacy and separation 

between vaccination stations 
● Use seat decals to mark available, socially-distanced 

seating for post-vaccination monitoring
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Pre-clinic promotion:
Promotional Materials -Posters, postcards,consent forms,  

Indoor and Outdoor pop-up clinic
Tent
Table Covering
Signs - yard signs, a-frame, parking signs,
Floor decals - Social Distancing
Hand Sani Station
Kiosk/acrylic partition

Turn in Consent forms
Check-in
Insurance info

Shot station - divider/privacy screens

Pre-clinic promotion:
Promotional Materials -Posters, postcards,consent forms,  

Lab?

https://www.cdc.gov/vaccines/pandemic-guidance/index.html

The COVID-19 pandemic has caused healthcare providers to change how they 
operate to continue to provide essential services to patients. Ensuring 
immunization services are maintained or reinitiated is essential for protecting 
individuals and communities from vaccine-preventable diseases and outbreaks and 
reducing the burden of respiratory illness during the upcoming influenza season.

To help ensure the safe delivery of care during vaccination visits, providers should:

● Minimize chances for exposures, including:
○ Screen for symptoms of COVID-19 and contact with persons with 

possible COVID-19 prior to and upon arrival at the facility and isolate 
symptomatic patients as soon as possible.

○ Limit and monitor points of entry to the facility and install barriers, such 
as clear plastic sneeze guards, to limit physical contact with patients at 
triage.

○ Implement policies for the use of a cloth face covering in persons over 
the age of 2 years (if tolerated).

○ Ensure adherence to respiratory hygiene, cough etiquette, and hand 
hygiene.

● Ensure all staff adhere to the following infection prevention and control 
procedures:

○ Follow Standard Precautions, which includes guidance for hand 
hygiene and cleaning the environment between patients.

○ Wear a medical facemask at all times.
○ Use eye protection based on level of community transmission:

■ Moderate to substantial: Healthcare personnel should wear eye 
protection given the increased likelihood of encountering 
asymptomatic COVID-19 patients.

■ Minimal to none: Universal eye protection is considered 
optional, unless otherwise indicated as a part of Standard 
Precautions.

○ Additional considerations for vaccine administration:
■ Intranasal or oral vaccines:

■ Healthcare personnel should wear gloves when 
administering intranasal or oral vaccines because of the 
increased likelihood of coming into contact with a patient’s 
mucous membranes and body fluids. Gloves should be 
changed between patients in addition to performing hand 
hygiene.

■ Administration of these vaccines is not considered an 
aerosol-generating procedure and thus, the use of an N95 
or higher-level respirator is not recommended.

■ Intramuscular or subcutaneous vaccines:
■ If gloves are worn during vaccine administration, they 

should be changed between patients in addition to 
performing hand hygiene.

■ Ensure physical distancing by implementing strategies, such as:
■ Separating sick from well patients by scheduling these 

visits during different times of the day (e.g., well visits in 
the morning and sick visits in the afternoon), placing 
patients with sick visits in different areas of the facility, or 
scheduling patients with sick visits in a different location 
from well visits (when available).

■ Reduce crowding in waiting areas by asking patients to 
remain outside (e.g., stay in their vehicles, if applicable) 
until they are called into the facility for their appointment.

■ Ensure that physical distancing measures, with separation 
of at least 6 feet between patients and visitors, are 
maintained during all aspects of the visit, including 
check-in, checkout, screening procedures, and 
postvaccination monitoring using strategies such as 
physical barriers, signs, ropes, and floor markings.

■ Utilize electronic communications as much as possible 
(e.g., filling out needed paperwork online in advance) to 
minimize time in the office as well as reuse of materials 
(e.g., clipboards, pens).

https://www.cdc.gov/vaccines/hcp/admin/mass-clinic-activities/
index.html 

Planning for a satellite, temporary, or off-site vaccination clinic 
requires additional considerations during the COVID-19 
pandemic, including physical distancing, personal protective 
equipment (PPE), and enhanced sanitation efforts. 

The general principles outlined for healthcare facilities should 
also be applied to alternative vaccination sites, with additional 
precautions for physical distancing that are particularly 
relevant for large-scale clinics, such as:

● Providing specific appointment times or other strategies 
to manage patient flow and avoid crowding.

● Ensuring sufficient staff and resources to help move 
patients through the clinic flow as quickly as possible.

● Limiting the overall number of attendees at any given 
time, particularly for populations at increased risk for 
severe illness from COVID-19.

● Setting up a unidirectional site flow with signs, ropes, or 
other measures to direct site traffic and ensure physical 
distancing between patients.

● When feasible, arranging a separate vaccination area or 
separate hours for persons at increased risk for severe 
illness from COVID-19, such as older adults and 
persons with underlying medical conditions.

● Remind persons who have had close contact to a 
person with COVID-19 in the past 14 days or who are 
positive for COVID-19, that they should not visit a 
pharmacy solely for vaccination or a temporary, off-site, 
or satellite vaccination clinic:

○ until their 14-day quarantine period has ended 
(for persons with close contact to a person with 
COVID-19 in past 14 days)

○ until their 10-day isolation period ends (for 
asymptomatic or pre-symptomatic COVID-19 
patients)

○ until at least 10 days after symptom onset AND 
24 hours with no fever without the use of 
fever-reducing medications AND COVID-19 
symptoms are improving AND they are no longer 
moderately to severely ill. Consider further 
deferring the vaccination visit until the person has 
fully recovered from acute illness (for 
symptomatic COVID-19 patients)

● Selecting a space large enough to ensure a minimum 
distance of 6 feet between patients in line or in waiting 
areas for vaccination, between vaccination stations, and 
in postvaccination monitoring areas (the Advisory 
Committee on Immunization Practices recommends that 
providers consider observing patients for 15 minutes 
after vaccination

● pdf icon
●  to decrease the risk for injury should they faint).

https://www.izsummitpartners.org/content/uploads/2019/0
2/off-site-vaccination-clinic-checklist.pdf

https://www.cdc.gov/vaccines/hcp/admin/downloads/2020
-vaccine-clinic-supply-checklist-508.pdf

https://www.cdc.gov/flu/business/promoting-vaccines-wor
kplace.htm

For Bubble with Tent

Preventive Measures  On-site vaccination clinics support employee health in the next normal
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POP-UPS FOR PREVENTION
Product Listing

Vaccination Clinics

Product Description Popular Sizes Typical Quantities

Outdoor Banners Durable and mesh, full color 24” x 48” to 36” x 96” 1 - 1500+

A-Frame Sandwich 
Board Signs

Sandwich board holder with replaceable graphics
*Coroplast A-frames are a budget alternative but without replaceable graphics

28” x 22” 1 - 500+

Corrugated Plastic 
Yard Signs Plastic graphic with metal H-stake, 2-sided imprint 18” x 24” 1 - 2,000+

Retractable Banner 
Stands

8 mil. plastic polypropylene
Retractor Stand: Silver aluminum retractor with shock-corded poles 

80” x 33⅓” 1 - 250+

Floor Decals 8 mil. textured vinyl
Circles, squares, rectangles, arrows, custom shapes

18” Round to 24” x 36” 1 – 1,000

Hand Sanitizer 
Stations

Includes stand, dispenser and sanitizer liquid
available with stock design or fully customizable 

Floor or table top 3 - 50

Kiosk with Acrylic 
Partition

Includes slot foot acrylic partition Coming soon! 2 – 80

Soft Signage - Fabric  
Partitions

Replaceable pillowcase-type covers with double-sided graphics 
and lightweight push-button frames

52”, 74”, and 90” 5 - 50

Seat Decals Translucent and repositionable, full color, 
easy application and removal, multiple sizes

8.5" x 11" 1 - 500+

Posters Full color, vertical or horizontal, multiple sizes
*Available in the durable synthetic stock - yes, it can be disinfected

12" x 18" to 19” x 27” 5 - 5,000+

Postcards Full or spot color, multiple stocks available 4 sizes 25 - 5,000

Custom Forms Full-color, 2, 3 or 4 part carbonless forms. 
Numbering included up to 6 digits

5.5" x 8.5"
8.5" x 11" 100 - 5,000

Labels Full color, one color, foil, indoor, outdoor
Freeform™ laser-cut shapes

½” x 1” to 5” x 7” 250 - 10,000+

Administrative Support and Oversight Popular Sizes Typical Quantities

Scent Check™ Kits include 3 sets of 31 randomized Scent Check™ cards with 
3 daily tacker cards for private, at-home smell testing

4” x 6” 10 - 2,500

Scent Check™ PRO Sets include access to browser-based technology for structured 
screenings and data with 5 packs of 31 randomized PRO cards

4” x 6” 1 - 2,500

Posters Full color, vertical or horizontal, multiple sizes
*Available in the durable synthetic stock - yes, it can be disinfected

12” x 18” to 19” x 27” 5 - 5,000+

Custom Forms Full-color, 2, 3 or 4 part carbonless forms. 
Numbering included up to 6 digits

5 ½”  x 8 ½”
8 ½” x 11” 100 - 5,000

Confidential Employee 
Medical Records 
Folder 

ComplyRight™ medical folders ensure compliance with ADA, FMLA, 
HIPAA, GINA, and OSHA; comes in blue to distinguish and keep 

separate from personnel files
9 ⅜” x 11 ¾” 25 - 5,000

Labels & Stickers Full color, one color, foil, indoor, outdoor
Freeform™ laser-cut shapes

½” x 1” to 5” x 7” 250 - 10,000+

Cello-Wrapped Pens Multiple colors, styles and imprint options available
blue or black ink

One size 50 - 10,000+

Postcard Messages Full or spot color, multiple stocks available 4 sizes 25 - 5,000

Confidential Employee 
Medical Records 
Folder 

ComplyRight medical folders ensure compliance with ADA, FMLA, 
HIPAA, GINA, and OSHA; comes in blue to distinguish and keep 

separate from personnel files
9 ⅜” x 11 ¾” 25 - 5,000

Packs of 25

Custom Badge Talkers Digital, full color badge talkers can be added above or below plastic 
name badges and come in multiple shapes and sizes

1” x 2 ½” 20 - 1,000+

Vaccination Intake 
Forms

1 part, 2-sided print, 50 sheets per package
Generic and COVID-specific forms available

8-1/2” x 14” 1-200 packs of 50

Pop-Up Areas Description Popular Sizes Typical Quantities

Outdoor Banners Durable and mesh, full color 24” x 48” to 36” x 96” 1 - 1,500+

A-Frame Sandwich 
Board Signs

Sandwich board holder with replaceable graphics
*Coroplast A-frames are a budget alternative but without replaceable graphics

28” x 22” 1 - 500+

Corrugated Plastic 
Yard Signs Plastic graphic with metal H-stake, 2-sided imprint 18” x 24” 1 - 2,000+

Retractable Banner 
Stands

8 mil. plastic polypropylene
Retractor Stand: Silver aluminum retractor with shock-corded poles 

80” x 33⅓” 1 - 250+

Floor Decals 8 mil. textured vinyl
Circles, squares, rectangles, arrows, custom shapes

18” Round to 24” x 36” 1 – 1,000

Hand Sanitizer 
Stations

Includes stand, dispenser and sanitizer liquid
available with stock design or fully customizable 

Floor or table top 3 - 50

Kiosk with Acrylic 
Partition

Includes slot foot acrylic partition Coming soon! 2 – 80

Soft Signage - Fabric  
Partitions

Replaceable pillowcase-type covers with double-sided graphics 
and lightweight push-button frames

52”, 74”, and 90” 5 - 50

Seat Decals Translucent and repositionable, full color, 
easy application and removal, multiple sizes

8.5" x 11" 1 - 500+

Posters and Notices 
(Bilingual)

Temperature screenings, temperature & wellness checks, safety 
procedures, enhanced safety measures

8 ½  x 11” and
10” x 14”

5-50
5-10 per facility
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