
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Your Email Address]  

 

[Today's Date] 

[Employer's Name] 

 [Company Name] 

 [Company Address] 

 [City, State, ZIP Code] 

 

Dear [Employer's Name], 

I am writing to express my strong interest in the Retail Sales Associate position at [Company Name], as 

advertised on your website. As a recent high school graduate with a passion for the retail industry and a 

clear goal of advancing to a department manager role, I am excited about the opportunity to contribute 

to your team's success and grow with [Company Name]. 

From a young age, I have been drawn to the world of retail, where every interaction with a customer 

presents an opportunity to create a memorable and positive experience. I am eager to apply my 

dedication to providing exceptional customer service and my commitment to integrity to ensure that 

every customer leaves [Company Name] with a smile. 

Here are some of the qualities and skills that I believe make me a strong fit for this position and future 

advancement within your company: 

1. Customer-Centric Approach: I understand that satisfied customers are the lifeblood of any 

successful retail business. I am committed to going above and beyond to meet their needs, 

answer their questions, and provide assistance with a friendly and approachable demeanor. 

2. Strong Work Ethic: Throughout high school, I balanced my academic responsibilities with part-

time work, demonstrating my ability to manage time efficiently, stay organized, and excel in a 

fast-paced environment. 

3. Desire to Grow: My aspiration is to become a department manager, and I am eager to learn and 

develop the skills necessary to excel in this role. I see [Company Name] as the ideal place to 

nurture my passion and ambition. 

4. Team Collaboration: I am a dedicated team player, capable of working harmoniously with 

colleagues to achieve common goals. I believe that a cohesive team is essential to delivering 

outstanding service to customers. 



I am enthusiastic about the possibility of joining your team at [Company Name] and contributing to its 

continued success. I am confident that my passion for the retail industry, my strong work ethic, and my 

long-term commitment make me an excellent candidate for this position. 

Thank you for considering my application. I look forward to the opportunity to discuss how my skills and 

aspirations align with the goals of [Company Name] during an interview. Please find my resume attached 

for your review. 

Sincerely, 

[Your Name] 

 


