Bullet-Point Format Resume:
Name: [Your Name]
Address: [Your Address]
Phone: [Your Phone Number]

Email: [Your Email Address]

Objective: High school graduate seeking a customer service-oriented position where | can apply my
commitment to integrity and initiative.

Education:
e High School Diploma
e [High School Name, City, State]
e Graduated [Month Year]
Skills:
e Customer Service
e Engaging with customers to understand their needs and provide solutions.
e Integrity
e Committed to ethical conduct, honesty, and maintaining confidentiality.
e Initiative
e Proven track record of taking the lead in projects and exceeding expectations.
e Communication
e Strong verbal and written communication skills.

Teamwork

e Collaborative and adaptable team player.
Work Experience:
e Retail Sales Associate
e ABC Retail Store, City, State
e [Month Year] - [Month Year]

e Provided exceptional customer service, answered inquiries, and offered product
recommendations.



e Maintained store appearance, restocked shelves, and arranged displays.
e Processed transactions accurately using the point-of-sale system.
e Resolved customer issues to ensure a positive shopping experience.
e Volunteer
e Local Community Center, City, State
e [Month Year] - [Month Year]
e Organized community events and led volunteer teams.
e Collaborated with diverse groups to achieve common objectives.
e Contributed to fundraising efforts to support community initiatives.
Achievements:
e Recognized by ABC Retail Store for exceeding sales targets through exceptional customer service.

e Organized and led volunteer teams for community events, demonstrating strong leadership

skills.

e Maintained a 3.8 GPA in high school while actively participating in extracurricular activities.

References: Available upon request.



