
1

Employee Name

Notes

Employee Attendance Calendar 2021
Suggested Codes
B: Bereavement 		
	 leave
D: Disciplinary 		
	 absence  
E: Essential 
F: FMLA leave
H: Holiday
J: Jury duty
L: Leave of  
	 absence
M: Meal violation	
N: No work
P: PTO
R: Rest or break 		
	 violation

S: Sick leave
T: Tardy
U: Unexcused 	  
	 absence
V: Vacation 
W: Workers’  
	 comp absence

Other

January
S M T W T F S

27 28 29  30  31 1 2 

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31 1 2 3 4 5 6

February
S M T W T F S

31 1 2 3 4 5 6 

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 1 2 3 4 5 6

7 8 9 10 11 12 13

March
S M T W T F S

28 1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 31 1 2 3

4 5 6 7 8 9 10

April
S M T W T F S

28 29 30 31 1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 1

2 3 4 5 6 7 8

May
S M T W T F S

25 26 27 28 29 30 1 

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31 1 2 3 4 5

June
S M T W T F S

30 31 1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 1 2 3

4 5 6 7 8 9 10
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Suggested Codes
B: Bereavement 		
	 leave
D: Disciplinary 		
	 absence  
E: Essential 
F: FMLA leave
H: Holiday
J: Jury duty
L: Leave of  
	 absence
M: Meal violation	
N: No work
P: PTO
R: Rest or break 		
	 violation

S: Sick leave
T: Tardy
U: Unexcused 	  
	 absence
V: Vacation 
W: Workers’  
	 comp absence

Other
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Legal Disclaimer: This document is intended for informational purposes only and does not constitute legal advice, nor does it create an attorney-
client relationship. This document was created based on federal law and may not encompass state or local law, changes in regulations, or case law.

July
S M T W T F S

27 28 29 30 1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 31

1 2 3 4 5 6 7

August
S M T W T F S

1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31 1 2 3 4

5 6 7 8 9 10 11

September
S M T W T F S

29 30 31 1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 1 2

3 4 5 6 7 8 9

October
S M T W T F S

26 27 28 29 30 1 2

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31 1 2 3 4 5 6

November
S M T W T F S

31 1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 1 2 3 4

5 6 7 8 9 10 11

December
S M T W T F S

28 29 30 1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31 1

2 3 4 5 6 7 8


