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***** Packages Must Be Returned 24 Hrs In Advance Of Child Starting Date************Office Use Only******

Orientation Date		 Enrollment/ Update Date	 Start Date	 Teacher 	 Termination Date 	 Program 	 Full Time (6-6)


Child’s Name	, 	, 	 Nickname	
(Last)	(First)	(MI)	Gender: Male	Female (Circle one)

Birthday:

	/	/	

Age 	yrs 	mos.


Custodial Parent: Mom	Dad	Both (circle one) Other	

Any Medical Condition(s):		Allergies: 	

Is this child on any Long-term Medications: 	 Frequency: 	 Are there any special actions needed in case of emergency? 			

Current/ Previous School Experience: (Yes No) How Long? 	Reason for Leaving Previous Daycare Facility: 		

Parent Information – Please complete all fields of information COMPLETELY
Mother’s Name 	, 	
(Last)			(First)	Authorized to P/U Yes	No Home Address: 										
City	State	Zip

Phone No. 1 (	) 	-	
CELL or HOME

Work Number: (	) 	-	

EXT. 	

Employer Name: 	 Active Duty Military? Yes	No**If Active Duty please give full Command Name, Full Mailing Address. Incl. Full PPO or City, State & ZIp

Address:			 	 	
City	State	Zip
Email Address- 	
****************************************************************************************** Father’s Name 	, 	
(Last)	(First)	Authorized to P/U  Yes	No
Home Address: 							
City	State	Zip

Phone No. 1 (	) 	-	
CELL or HOME

Work Number: (	) 	-	

EXT. 	

Employer Name: 			 Active Duty Military? Yes	No Address:				 	 		**If Active Duty please give full Command Name, Full Mailing Address. Incl. Full PPO or City, State & ZIp

City		State	Zip Email Address- 	

Emergency Contacts: (You Must List 2- other than parents; parents are always contacted first- at least one contact must be local)

	CONTACT #1: 	, 	
	 	
	 	

	(Last Name)	(First Name)
	`(Phone)
	( Other Phone)


		 Authorized to Pick Up	 		 (Complete Address – - Please Include city, state, & zip)			(Relationship)
CONTACT #2: 	, 					
(Last Name)	(First Name)	`(Phone)	( Other Phone)
		 Authorized to Pick Up	 		 (Complete Address – - Please Include city, state, & zip)			(Relationship)



Other Authorized To Pick Up (If applicable, not required)
·  	    	
(Full Name—ID will be required before picking up)	(Relationship)
·  	    	
(Full Name—ID will be required before picking up)	(Relationship)



UNAUTHORIZED PICK UP
If there is ANYONE who is not allowed to pick-up your child, please give their name below:
*** Please not, if this is a parent and their name is listed on the Birth Certificate, you must provide documentation to support your wishes for them to be UNAUTHORIZED.

Not Authorized to Pick Up:	

Illness Policy
PARENTS AGREE TO KEEP THEIR CHILD/CHILDREN AT HOME OR SEEK ALTERNATE CARE ARRANGEMENTS FOR THE FOLLOWING CONDITIONS:
· Pain - any complaints of unexplained or undiagnosed pain
· Fever (100°F/38.3°C or higher)
· Sore throat or trouble swallowing
· Headache or stiff neck
· Unexplained diarrhea or loose stool combined with nausea, vomiting or abdominal cramps. The child will be kept at home until all symptoms have stopped.
· Nausea or vomiting
· Sever itching of body and scalp
· Known or suspected communicable diseases.
IT IS REQUIRED TO KEEP (OR TAKE) A CHILD HOME WHEN THE CHILD:
· Is suffering from one or more of the above symptoms
· Is not well enough to take part in the activities at the daycare
ULTIMATELY THE CARE OF THE CHILD IS THE PARENT'S RESPONSIBILITY
Parents will inform the daycare within 24 hours of a diagnosis of a serious illness or contagious disease of a communicable nature in the family. This is to protect my family and the other families who attend the daycare. Failure to do so is grounds for immediate termination of care. Parents agree that a child will be symptom free, without the aid of symptom reducing medications such as Tylenol, for a full 24 hours prior to returning to daycare. We reserve the right to ask for a note from your family doctor, depending on the illness/disease.



MEDICATIONS:
Prescription medications will only be given to a child in care with the following conditions:
· Parent gives written permission to the caregiver, with full instructions as to dosage, and times to administer medication. (forms are available from the daycare for this purpose)
· All prescribed medications must have the child's name on the prescription bottle.
· Non-prescription medications will be administered as per recommended dosages on medicine bottle.
CARE OF A SICK CHILD AND NOTIFICATION OF PARENTS
When a child becomes ill, I will make the child comfortable in a quiet place where he/she can rest and will be closely supervised.
Parents will be notified immediately and agree to begin to making alternate work arrangements or arrangements for alternate care. If your child is seriously ill, you or an alternate must come for the child IMMEDIATELY. If I cannot reach a parent, I will call an emergency contact listed on the registration form or the child's doctor may be contacted depending on the seriousness of the illness.


_________________________					_________________________
Parent Signature							Date



Live Laugh & Grow Academy
EMERGENCY CONSENT FORM: Permission to seek Emergent Medication/ Attention

I, 	 parent/ guardian of 	 do hereby authorize Live Laugh and Grow Academy LLC to seek emergency medical care for my child in the event that such an emergency does occur and cannot be reached immediately. I understand that I will be responsible for all medical costs & will not hold Live Laugh and Grow liable for any cost that incurs as a result of the care they receive in your facility.

Insurance Information

Medical treatment costs are covered by: 			
Name of Insurance Company	Policy Number
Child’s Physician: 	 Physician Phone	
Medical Conditions:	 Current Medications: 	

Chronic or Physical Conditions Pre Existing: 		 Physical/ Developmental Issues: 		 Special Accommodations Needed: 	

Allergies (List any Medication/food your child may be allergic to and the reactions
Allergic to 	 What happens if Taken? 	 Additional Information:





Please note that ALL medication Must be brought to the office before it can be administered to your  child by our trained staff. No medication can be given without proper paperwork on file.



Parent Signature		Date 	

Sunscreen Authorization/ Diaper Ointment
Live, Laugh, & Grow Academy requires written consent to apply any chemical to your child. Sunscreen and Diaper Ointment is considered a chemical lotion. Please fill out the consent form below giving your consent for LLGA to apply sunscreen. Please understand that LLGA will NOT provide sunscreen for your child and will NOT be responsible for lost sunscreen or sunscreen that is not applied. Diaper rash ointment needs to be in its original container and clearly labeled with your child names. All nonprescription drugs and over-the-counter skin products shall be used in accordance with the manufacture’s recommendations. Nonprescription drugs & over-the-counter skin products shall not be kept or used beyond the expiration date of the product. You will be notified of any adverse reactions.
I, 	 do hereby authorize Live Laugh and Grow Academy to use the sunscreen/ Diaper Ointment (if applicable) that I have provided for my child
	 during the summer as needed.



Parent Signature	Date


Media Release

During the course of the year, we here at LLGA take many pictures &/or videos of you children showing the various activities we do throughout the day. At times, we will be updating our LLGA Web Site and other advertisement. This release allows us to have your child photographed either by a professional or ourselves. With your permission, we would like to be free to publish these memorable moments. In the event your child is selected to be photographed for publication, you will be notified in your absence and will still reserve the right to refuse.

I, 	 hereby Release / Do Not Release my son or daughter,
	 to be photographers or published for advertisement of LLGA. I also GIVE / Do NOT Give my permission to videotape my child for any in house training and or orientation.

Parent’s Signature	Date

Field Trip Information/Permission 
The setting outside the classroom provides varied opportunities for children to explore things they might otherwise experience in books, pictures, or film. In order to reduce paperwork & waste, we have a permission slip below that authorizes LLGA to take your child on walks around the campus. We do this rather than having a separate permission slip to go home for every outing thus risking confusion, loss, and possibility that we would not take your child for lack of permission.

I, 	 do hereby agree that my child, 	 is permitted to leave the building for short walks accompanied by trained staff members.

Live Laugh and Grow Academy Breastfeeding Policy

Live Laugh and Grow Academy LLC is committed to providing a breastfeeding friendly environment for our enrolled children and staff. LLGA subscribes to the following policy:

Breastfeeding mothers shall be provided a place to breastfeed or express their milk. Breastfeeding mothers, including employees, shall be provided a private and sanitary place (other than a bathroom) to breastfeed their babies or express milk. This area has an electric outlet, comfortable chair, and nearby access to running water. Mothers are also welcome to breastfeed in front of others if they wish.

A refrigerator will be made available for storage of expressed breast milk. Breastfeeding mothers and employees may store their expressed breast milk in the center refrigerator. Mothers should provide their own containers, clearly labeled with name and date.

Sensitivity will be shown to breastfeeding mothers and their babies. The center is committed to providing ongoing support to breastfeeding mothers, including providing an opportunity to breastfeed their baby in the morning and evening, and holding off giving a bottle, if possible, when mom is due to arrive. Infant formula and solid foods will not be provided unless requested by the mother. Babies will be held closely when feeding.

Staff shall be trained in handling breast milk. All center staff will be trained in the proper storage and handling of breast milk, as well as ways to support breastfeeding mothers. The center will follow human milk storage guidelines from the American Academy of Pediatrics and Centers for Disease Control and Prevention to avoid waste and prevent food borne illness.

Breastfeeding employees shall be provided flexible breaks to accommodate breastfeeding or milk expression. Breastfeeding employees shall be provided a flexible schedule for breastfeeding or pumping to provide breast milk for their children. The time allowed would not exceed the normal time allowed to other employees for lunch and breaks. For time above and beyond normal lunch and breaks, sick/annual leave may be used, or the employee can come in earlier or leave later to make up the time.

Breastfeeding promotion information will be displayed. The center will provide information on breastfeeding, including the names of area resources should questions or problems arise. In addition, positive promotion of breastfeeding will be on display in the center.

Live Laugh & Grow Academy Tuition Fee Schedule
Hours of Operation: 6:00 am- 6:00 pm

Annual Registration Fee is $100 per Family (Non-Refundable)
(Registration must be submitted with application)
Payment Options 

You may choose freely the billing option that best suits your financial situation. We ask that you please honor your choice and pay your tuition accordingly. Please indicate your choice by initialing ONE option below.

	 Weekly Payment Option $	- Tuition is billed every Friday payments are due no later than close of the business Monday to avoid a $25.00 Late fee. If tuition is not paid within two weeks, you may be asked not to return your child to class until the past due balance and current week are paid up front.

	 Semi-Monthly Payment Option $	- Tuition is billed on the 1st and 15th of every month; payments are due no later than close of business on the 3rd and 18th of every month. If your tuition is not paid within that time frame, you may be asked not to return your child to class until the past due balance and the upcoming bill is paid up front.

	 Monthly Payment Option $	- Tuition is billed on the 1st of every month; payments are due not later than the close of business on the 3rd. if tuition is not paid by the 3rd, you may be asked not to return your child to class until the past due balance and the upcoming bill is paid up front .

Please initial the following as well;

	 I understand that if I decide to change my billing options or schedule of attendance, I must void this contract and re-sign a new one.

	 Late fees- paying after your tuition is due- $25.00 will be applied to your account if you carry a balance into the next billing cycle.

	 Registration Fees Billed/Paid are Non-refundable- if you dis-enroll, you will be subjected to paying registration again. Registration fees are due annually and must be paid in full to reserve my child’s space.

	 I understand that I pay for enrollment not attendance. My tuition is due weather my child attends or not unless a two-week disenrollment notice is given.

	 Late Pick-up fees- $1 per minute your child is in our care after 6 p.m. closing. You must pay in CASH the total amount due to the staff person caring for your child.


Parent Signature	Date

Live Laugh & Grow Academy Contract / Services Agreement

Please review & initial all items below. These are often parents overlook or take for granted. Please make sure you understand each of the following. Failure to initial does not
exempt you from the following. Failure to read them does not exempt you. All of the following are important to the care of your child.

I, 	, (Parent’s Name) 	, (SSN) acknowledge that;

	 LLGA WILL NOT BE RESPONSIBLE FOR LOST, STOLEN, DAMAGED, &/ OR FORGOTTON ITEMS- SUCH AS BUT NOT LIMITED TO: COATS, HATS, TOYS, SUPPLIES, NAP ITEMS, VIDEOS,
FOOD CONTAINERS, BACKPACKS, LUNCH BOXES, ETC. Please label all items coming into the center. We will always try our best to locate lost items.

	 Failure to provide a two week notice either in writing or verbal will result in 2 weeks’ worth of tuition charged to your account. If your account is not paid in full within 2 weeks after leaving our center, your account will be forwarded to a private collection agency & collection fees will incur. Please see the office for a copy of our official withdraw form.

	 Lunch - Lunches are prepared at LLGA, except on Fridays which is considered pack-a-lunch day. This is not applicable for children on Infant formula.

	 Shot Records must be current and turned into the office at the time of enrollment. Your child cannot be permitted in class without a shot record. Shot records must be updated whenever your child receives new shots.

	 A physical & Birth Certificate must be turned into the office within 21 days of enrollment. Failure to submit these documents will dis-enroll your child.

	 Parents are required to bring in diapers, wipes, and tissues for their child.

	 1-2 sets of weather appropriate clothing

	 You must walk your child to his/her classroom and over to the staff person in the room. Upon arrival always allow your child’s teacher to do a brief daily health check. (During health crisis such as Covid-19, teachers will conduct health check at the door and walk the students to class.)

	 LLG does offer one week of vacation per year and no sick days. All vacation must be given with a two-week written notice. Your tuition is expected whether your child is here or not. If you take a leave of absence and decide to dis-enroll your child, you must pay the registration fee again and any fees left on your account. We can only re-enroll on space availability.

	 CHECK YOUR CHILD IN & OUT DAILY on the computer. If you are unsure how to do this properly, please see the office and someone will be happy to help you. Failure to check your child in and out

could result in extra fees.
	 LLGA has a strict drop off policy. No children will be allowed to be dropped off during the hours of 9:30am-2:30pm.

	 LLGA reserve the right to close for all major holidays as listed in you parent information packet was well as 3 additional days providing notice is given. These days do not include days for man-made or natural disasters.

	 LLGA has a maximum care time of 10 hours for our day program and 6 hours for our evening program. Any additional hours can be subjected to additional cost.

I have read and agree to all the terms and conditions of this agreement. Parent Signature:
	 Date 	


Daycare Provider:

	 Date 	


















Biting Policy

Biting is unfortunately not unexpected behavior for toddlers. Some children and many toddlers communicate through this behavior. However, biting can be harmful to other children and to staff. This biting policy has been developed with both of these ideas in mind. 
As a day care, we understand that biting, unfortunately, is a part of a day care setting. Our goal is to help identify what is causing the biting and resolve these issues. If the issue cannot be resolved, this policy serves to protect the children that are bitten. If a biting incident occurs, state regulations require that the parent of the child biting and the parent of the child who was bitten be contacted. Names of the children are not shared with either parent.

When Biting Does Occur:
Our staff strongly disapproves of biting. The staff’s job is to keep the children safe and help a child that bites learn different, more appropriate behavior. We do not use techniques to alarm, hurt, or frighten children.
For the child that was bitten:
1. First aid is given to the bite. It is cleaned with soap and water. If the skin is broken, the bite is covered with a bandage.
2. Parents are notified.
3. The “Injury Occurring at School” form is filled out documenting the incident.
For the child that bit:
1. The teacher will firmly tell the child “No! We do not bite when we want__________.”
2. The child will go to our main office located in the front of the building where our director will 
talk with the child and complete step 3. 
3. The parents are notified.
4. The “Parent Contact Biting Form” is filled out documenting the incident.
When Biting Continues:
1. The child will be shadowed to help prevent any biting incidents.
2. The child will be observed by the classroom staff to determine what is causing the
child to bite (teething, communication, frustration, etc.) The administrative staff
may also observe the child if the classroom staff is unable to determine the cause.
3. The child will be given positive attention and approval for positive behavior.





Biting Policy Continue
When biting becomes excessive:
1. If a child inflicts the 1st bite in which the skin of another child or staff member is broken or bruised or the bite leaves a significant mark, a conference will be held with the parents to discuss the child’s behavior and how the behavior may be modified. The parents will sign the biting form and will be informed that this will be the verbal warning for our 4 Bite Policy. 
2. If the child again inflicts the 2nd bite in which the skin of another child or staff member is broken or bruised or the bite leaves a significant mark, the child will be sent home for he day and the parent will need to sign the second page of the biting form. 
3. If the child again inflicts 3rd bite in which the skin of another child or staff member is broken or bruised or the bite leaves a significant mark, the child will be suspended for 2 business days.
3. If a child once again inflicts 4th bite in which the skin of another child or staff member is broken or bruised or the bite leaves a significant mark, the parents will be asked to make other day care arrangements and will complete the disenrollment process.

If a child bites twice in a 4 hour period, the child will be required to be picked up from day
care for the remainder of the day. This will not count towards the 2 day suspension.


*Depending on the situation, the director and/or assistant director
can overrule the policy if they find it necessary.


______________________________	____________________________
Parent Signature	Administrator Signature

______________________________	____________________________
Date	Date




Trial Period and Termination of Child Care Services

Trial Period:  
The first two weeks of enrollment in Live Laugh Grow Academy is considered a "trial period."
Child care may be terminated by either the provider or the parent during this trial period without advance notice.  
Termination of Childcare Services:  
After the trial period has passed, child care may be terminated by the provider or the parent only by providing the other party with 2 weeks advance written notice. If the parent fails to provide 2 weeks advance written notice, payment for the 2 weeks or portion of such 2 weeks after such notice is still required.  
Live Laugh Grow Academy retains the right to terminate a child's enrollment without notice for the following reasons: 
 - A child's behavior is destructive, uncontrollable, violent, or threatening to the other children or providers at the care facility. This determination is made in the sole discretion of the Provider. 
 - A parent's behavior is threatening or abusive to the other children or providers at the care facility.  - Child care fees are 10 days or more delinquent.  
- A child is absent for 10 days or more without reasonable explanation or payment from the parent.  
All terminations of this type can be made effective immediately.



__________________________________	____________________________
Parent Signature 	Administration Signature

____________________	_________________
Date	Date
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