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WELCOME LETTER

Welcome to Springfield Central High School Air Force Junior Reserve Officer Training Corps
(JROTC). We are excited you chose “New England’s First and Springfield’s Finest” JROTC program as
part of your curriculum. Our program provides you with the tools and environment that will help you grow
as a productive citizen and as a leader. We will do this by focusing on our mission to “develop citizens
of character.”

We will help you become a better version of you by emphasizing the Air Force Core Values of
“Integrity first, Service before self, and Excellence in all we do” by applying what you learn, and
through your participation in JROTC, you will;

- Develop leadership skills, build confidence, and become accountable and responsible
- Wear the uniform proudly and properly

- Respect the chain of command and use of proper customs and courtesies

- Become proficient in individual and flight drill

- Conduct yourself in a socially acceptable manner

- Perform assigned duties

- Apply yourself to learn the fundamentals of our program

- Practice good study habits, time management, and pass all of your classes

- Become a Citizen of Character

- Develop a healthy lifestyle

AFJROTC plays an important role at Springfield Central High School. We are involved in many
campus activities and community events. Whether you are marching in a parade, supporting an athletic
team or wearing your uniform proudly, remember that you represent your school, your community, and
corps—you are a member of the “Golden Eagles”

Lastly, we want you to remember we are here to support you and help you be successful. We will
set the bar high in our expectations of your performance. While AFJROTC instills self-discipline, it is not
to be used as a remedy for chronic student disciplinary problems. You will find us to be firm, fair, and
consistent. The Springfield School District, Central High School and the AFJROTC Department do not
discriminate because of race, color, national origin, sex, disability or age in its programs or activities.

Again, welcome to MA-011!

THADDEUS S. TOKARZ
Principal




JROTC MISSION STATEMENT

Develop citizens of character.

JROTC CORE VALUES

1. Integrity first
2. Service before self
3. Excellence in all we do

JROTC HONOR CODE

| will not lie, cheat, or steal, nor tolerate any cadet who does.




30-STEP UNARMED DRILL SEQUENCE

1. Fall In 16. To the Rear, March
2. Open Ranks, March 17. To the Rear, March
3. Ready, Front 18. Column Right, March
4. Close Ranks, March 19. Forward, March

5. Present, Arms 20. Eyes, Right

6. Order, Arms 21. Ready, Front

7. Parade, Rest 22. Column Right, March
8. Flight, Attention 23. Forward, March

9. Left, Face 24. Change Step, March
10. About, Face 25. Column Right, March
11. Forward, March 26. Forward, March

12. Right Flank, March 27. Flight, Halt

13. Left Flank, March 28. Left, Face

14. Column Right, March 29. Right Step, March
15. Forward, March 30. Flight, Halt

47-STEP ARMED DRILL SEQUENCE

1. Fall In 24. Platoon, Halt

2. Right, Face 25. File from the Right, March
3. Report In 26. Platoon, Halt

4. Inspection, Arms 27. Column of Threes to the Left, March
5. Port, Arms 28. Port, Arms

6. Order, Arms 29. Forward, March

7. Dress Right, Dress 30. Rear, March

8. Ready, Front 31. Rear, March

9. Parade, Rest 32. Left Shoulder, Arms
10. Platoon, Attention 33. Eyes, Right

11. 15 Count Manual, Arms 34. Ready, Front

12. Count, Off 35. Rear, March

13. Close Interval, March 36. Column Left, March
14. Normal Interval, March 37. Rear, March

15. Open Ranks, March 38. Platoon, Halt

16. Close Ranks, March 39. Order, Arms

17. Right Shoulder, March 40. Left, Face

18. Forward, March 41. Left Step, March
19. Column Right, March 42. Platoon, Halt

20. Left Shoulder, Arms 43. Right Step, March
21. Rear, March 44. Platoon, Halt

22. Change Step, March 45. Right, Face

23. Rear, March 46. Report Out

47. Fall Out



PHONETIC ALPHABET

ALPHA JULIET SIERRA
BRAVO KILO TANGO
CHARLIE LIMA UNIFORM
DELTA MIKE VICTOR
ECHO NOVEMBER WHISKEY
FOXTROT OSCAR X-RAY
GOLF PAPA YANKEE
HOTEL QUEBEC ZULU
INDIA ROMEO

MILITARY TIME (24-HOUR CLOCK)

Normal Time Military Time Normal Time Military Time

12:00 AM 0000 or 2400 12:00 PM 1200
1:00 AM 0100 1:00 PM 1300
2:00 AM 0200 2:00 PM 1400
3:00 AM 0300 3:00 PM 1500
4:00 AM 0400 4:00 PM 1600
5:00 AM 0500 5:00 PM 1700
6:00 AM 0600 6:00 PM 1800
7:00 AM 0700 7:00 PM 1900
8:00 AM 0800 8:00 PM 2000
9:00 AM 0900 9:00 PM 2100
10:00 AM 1000 10:00 PM 2200
11:00 AM 1100 11:00 PM 2300

MILITARY DATE

DD/Mmm/YY (i.e. 15 Sep 25)
or
DD/Month/YYYY (i.e. 15 September 2025)

Number Zero vs Letter O

Number Zero = ﬂ vs. LetterO= O




NATIONAL CHAIN OF COMMAND

Current as of 20 January 2025

President of the United States (POTUS)
(Commander-in-Chief of Armed Forces)

The Honorable Donald J. Trump

Vice President

The Honorable JD Vance

Secretary of Defense

The Honorable Pete Hegseth

Chief of Staff of The Air Force

General David W. Allvin

Chief Master Sergeant of the Air Force

Chief Master Sergeant David Flosi

Director, Air Force JROTC

Colonel Matthew Tipton
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Position

1st Semester

Second Semester

Wing Commander

Cadet Yaslin Perez

Vice Wing Commander

Cadet Carlos Cruz-Sedan

Command Chief Master Sergeant

Cadet Arianna Multti

Director of Operations

Cadet Janitza Cedano

Director of Logistics

Cadet Heavenly Castro

Director of Academics

Cadet Emmanuel Okeke

Mission Support Group Commander

Cadet Gladelis Hernandez




AFJROTC RANK INSIGNIA

No
Insignia % v w n
Cadet/ | Cadet/ | Cadet/ | Cadet/ | Cadet/ | Cadet/ | Cadet/ | Cadet/ | Cadet/
Airman | Airman | Airman | Senior Staff | Technical | Master | Senior Chief
Basic 1%t Class | Airman | Sergeant | Sergeant | Sergeant | Master | Master
Sergeant | Sergeant
(c/AB) | (c/Amn) | (c/A1C) | (c/SrA) | (c/SSgt) | (c/TSst) | (c/MSgt) | (c/SMSgt) | (c/CMSgt)
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20d 1 Captain | Major | Lieutenant | Colonel
Lieutenant | Lieutenant Colonel

(c/2Lt) | (c/1Lt) | (c/Capt) | (c/Maj) | (c/LtCol) | (c/Col)
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CHAPTER 1 - AFJROTC MISSION, GOALS AND OBJECTIVES

1. The “mission” of the AFJROTC program is to “Develop citizens of character.”

2. The “goals” of the AFJROTC program are to instill:

aoow

The values of citizenship
Service to the United States
Personal responsibility

A sense of accomplishment.

3. The “objectives” of AFJROTC are to educate and train students in citizenship and life skills; promote
community service; instill a sense of responsibility; and develop character and self- discipline through
education and instruction in air and space fundamentals and the Air Force's core values:

> Integrity First
> Service Before Self
> Excellence In All We Do

4. This program will enable the students to:

a.

pooo
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Develop a high degree of strong morals, self-esteem, self- reliance, personal appearance, and
leadership.

Adhere to the values of integrity, service, and excellence.

Increase their understanding of patriotism and responsibilities as US citizens.

Participate in community service activities.

Expand their skills of critical thinking and problem solving, communication and collaboration, and
creativity and innovation.

Demonstrate military customs, courtesies, and traditions and develop habits of order, discipline,
and social skills.

Acquire a broad-based knowledge of aerospace studies and leadership education.

Strive to graduate from high school and prepare for college and careers in the 21st century.
Cultivate a commitment to physical fitness and a healthy lifestyle.
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MA-011 AFJROTC Cadet Guide
Chapter 1 Study Guide
1. What is the mission of the AFJROTC program?

“Develop citizens of character.”

2. The goals of the AFJROTC program are to instill what?

The values of citizenship, Service to the United States, Personal responsibility, and a sense of
accomplishment.

3. What are the Air Force Core Values?

Integrity First, Service Before Self and Excellence in all we do.
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CHAPTER 2 - ELIGIBILITY, ENROLLMENT, DISENROLLMENT AND PROGRAM
COMPLETION

1. Eligible Students. All Central High School students, enrolled in a regular course of instruction and
physically able to participate in AFJROTC activities may join AFJROTC. All AFJROTC students must
be enrolled voluntarily and participate in the full program to include taking AFJROTC academic
courses, participate in the cadet corps and wellness program, and wear the prescribed uniform.

2. Reserve Cadets. Reserve cadets
are allowed to participate in all of
Springfield CHS AFJROTC
activities, which include: Community
Service, Drill Team, CIA Trips, LDR
activities. Reserve cadets must
have one year of AFJROTC. Time in
reserve status does not count
towards a certificate of completion.

3. Transfers. Students transferring
from Army, Navy, Marine Corps, g ; '
Coast Guard, or other AFJROTC units are authorized full credlt for trammg recelved Transfer of rank
held in another service program is determined by the Senior Aerospace Science Instructor (SASI).

4. Non-discrimination. All enrollment and disenrollment decisions will be free from discrimination
regarding race, religion, color, ethnicity, gender, or national origin. The principal and the SASI/ASI will
ensure appropriate fitness of cadets to successfully participate in the AFJROTC Curriculum.

5. Disenroliment. AFJROTC students may be removed from the program at any time during the academic
year with proper cause. A student may be disenrolled for:

a. Failure to maintain acceptable standards (including uniform wear and grooming).

b. Disciplinary reasons.

c. Any other reason deemed appropriate by the AFJROTC SASI and the principal to maintain good
order and discipline of the JROTC corps.

d. Documentation will be kept in the cadet file or on-line gradebook for any behaviors which could
lead to disenrolliment. Before the SASI’s final decision for disenroliment the following steps will be
taken.

(1) The cadet’s parent(s)/guardian(s) will be contacted to determine if the unacceptable behavior
can be corrected. This communication will be documented in writing.

(2) The cadet’s principal and counselor will be contacted to determine what scheduling options
are available.

(3) The cadet and his/her parents/guardians will be notified of the requirement to return all issued
uniforms and other loaned items.

(4) The cadet, parents, principal, and counselor will be notified of the potential for the cadet to
return to JROTC in the future.

6. Program Completion.

a. AFJROTC Graduate. A student who has successfully completed the AFJROTC academic program
as prescribed by public law and Air Force instruction and has been awarded a Certificate of
Completion.

b. Completion Certificate. Passing grades in every credit-granting academic period constitutes
successful completion of the AFJROTC program and makes the cadet eligible by law for a
Certificate of Completion.
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Certificate Types:

-- All cadets will be awarded an AF Form 1256, Certificate of Training, for successful completion
of 2 academic program years of AFJROTC with SASI concurrence.

-- AFJROTC Form 310, AFJROTC Certificate of Completion, will be awarded to all cadets for
successful completion of 3 academic program years of AFJROTC with SASI concurrence.
AFJROTC instructors administering a 4-year program have the option of issuing an updated
Certificate of Completion after 4 academic program years.

-- Certificate Eligibility. Cadets may be awarded certificates even if they do not graduate from
high school, since the certificate is based only on AFJROTC performance.

c. Recognition. The AFJROTC Form 308, AFJROTC Certificate of Recognition, is used to recognize

AFJROTC cadets and organizations (units) for outstanding support and achievement. The SASI
presents this certificate.

Advanced Enlistment, ROTC Course Credit, Senior ROTC Scholarships and Service Academy
Appointments. AFJROTC Cadets who complete all program requirements may be eligible for
advanced promotion opportunities, Senior ROTC Course Credit and Scholarship opportunities, and
special consideration for Service Academy Appointments. Cadets interested in these
programs/opportunities should consult with their instructors, military recruiters, senior ROTC
detachments, and service academy appointment liaisons as appropriate.

7. Other Considerations.

a.

—h

Special needs and handicapped students may participate in AFJROTC with the concurrence of the
SASI and the principal. However, AFJROTC should not have a disproportionate number of any
special group of students as compared to the remainder of the student body.

All students are eligible to participate in AFJROTC regardless of sexual orientation. AFJROTC
instructors will provide an environment which ensures the privacy of a cadet’s sexual orientation is
not infringed upon. All school policies as it relates to this subject will be upheld.

Pregnant cadets are permitted to participate in AFJROTC. However, pregnant cadets may be
limited in their participation in corps activities and selection for corps leadership positions.

Cadets wishing to participate in after school Leadership Development Requirement (LDR)
AFJROTC activities may do so at the discretion of the SASI/ASI’s.

Only students currently enrolled in the AFJROTC program may be issued uniforms.

While AFJROTC instills self-discipline, it is not to be used as a remedy for chronic student
disciplinary problems.
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Chapter 2 Study Guide
1. True or False. All cadets enrolled in AFJROTC must be done so voluntarily?
True
2. True or False. All enrollment and disenrollment decisions will be free from discrimination regarding
race, religion, color, ethnicity, gender, or national origin.

True

3. Who determines if a cadet’s rank transfers if they are coming from another JROTC program?

Senior Aerospace Science Instructor (SASI)

4. True or False. A student may be disenrolled from AFJROTC for failure to wear the uniform?

True
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CHAPTER 3 - HISTORY OF AFJROTC

1. The idea of the JROTC program began in 1911 in Cheyenne,
Wyoming by Army Lieutenant Edgar R. Steevers. The National
Defense Act of 1916 authorized a junior course for non-college
military schools, high schools, and other non-preparatory schools;
the Army implemented JROTC in 1916. Public Law 88-647,
commonly known as the Reserve Officer Training Corps Vitalization
Act of 1964, directed the secretaries of each military service to
establish and maintain JROTC units at public and private secondary
schools which apply for and are eligible according to the regulations
established by each secretary. Such schools must provide a course
of military instruction not less than 3 years in length as prescribed by
the military department concerned.

2. With a modest beginning of 20 units in 1966 Air Force Junior Reserve Officer Training Corps
(AFJROTC) has grown to more than 870 high schools throughout the world, including units located in
the Department of Defense Schools in Europe, the Pacific and Puerto Rico. JROTC enroliment
worldwide includes over 125,000 cadets. Only boys were allowed as cadets in 1966, but Public Law
93-165 amended the requirement that a JROTC unit have a minimum number of physically fit male
students, thus allowing female students to count toward the minimum students needed for a viable unit.
In 1972 the enrollment included 2,170 females making up 9% of the corps. Since then the number of
females has increased to over 40% of the cadet corps.

3. The AFJROTC program provides citizenship training and an aerospace science program for high
school youth. Enrollment in the AFJROTC program is open to all young people who are in grades 9-
12, physically fit, and are United States citizens. Host schools are selected upon the basis of fair and
equitable distribution throughout the nation. Retired Air Force commissioned and noncommissioned
officers who are full-time faculty members of the participating high school and employed by the local
school board teach AFJROTC classes.

4. Springfield Central High School AFJROTC was 1 of 20 units established in 1966. The Springfield
Central High School program has a long-standing history of excellence having been named an honor
unit several times. The following names represent all the Instructors that have taught AFJROTC at
Springfield Central High School:

Senior Aerospace Science Instructors Aerospace Science Instructors

Lt Col James Smith 1966-1977 MSgt Francis Studley 1966-1977

Lt Col Potter 1977-1986 CMSgt Palmer 1977-1993
Maijor Merit 1986-1993 CMSgt Bosely 1994-1996
Colonel Thomas Cleland 1993-2015 CMSgt Augustus Oakley  1997-2014
Major Hardin 2012-2013 MSgt Steven Sykes 2000-2021
Major William Kieda 2015-2021 SMSgt Stephen Lawrence 2002-2018
VACANT 2021-2023 CMSgt William Butman 2014-2023

Lt Col Chris MacLean 2023-2025 MSgt James Brown 2015-Present
VACANT 2025-Present MSgt David Bedner 2019-Present

SMSgt Rachel Pfeiffer 2021-2022
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Chapter 3 Study Guide

1.

When and where did the idea of the JROTC program begin?

1911; Cheyenne, Wyoming

Who founded the JROTC program?

Army Lieutenant Edgar R. Steevers

What act originally authorized JROTC?

The National Defense Act of 1916.

True or False. The AFJROTC Program exists in schools all over the world.

True. The program exists in DoD Schools in Europe, Asia and in Puerto Rico.

What is the percentage of female students in AFJROTC programs today?

40 percent

How many instructors are presently assigned to MA-011?

2 (MSgt Bedner, MSgt Brown)

In what year did AFJROTC begin at Springfield Central High School?

1966
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CHAPTER 4 — CADET CONDUCT

NOTE: Paragraphs 1-6 in this chapter are excerpts from the LEADERSHIP EDUCATION 100 Curriculum

1.

Attitude is a state of mind. It may be positive, or it may be negative. Your attitude affects the success
or failure of most of your activities. Your attitude reflects your personal philosophy of life as it is shown
by your actions. Your attitude is the frame of mind in which you view yourself, your work, and others.

a. The Air Force JROTC program is built around the individual. Every person in the program is a key
to the success of his or her unit, and, therefore, is a key to the success of the entire unit. If you
have a good attitude (that is, you will work to
your potential while actively participating in
the program), you will be doing your share in
the Springfield Central AFJROTC program.

b. Cadets should work up to their potential
through active participation in AFJROTC
activities. Under all circumstances, cadets
should be courteous and respectful and seek
responsibility. Cadets are expected to be
considerate, mature young men and women.
Cadets are responsible for their own attitude
in any given situation and will not blame their
attitude on someone else or circumstance
beyond their control.

Discipline refers to instruction aimed at guiding

a person toward proper conduct or action, or to the orderly conduct and action that results from such
training. In much simpler terms, military discipline is that mental attitude and state of training that
renders innate obedience and proper conduct under all conditions.

Respect. Respect for authority and discipline also reinforce one another. But you must first acquire
discipline. Self-discipline involves full and voluntary acceptance of authority. Understanding that some
things—both pleasant and unpleasant—simply must be done and that there must also be people to
ensure that those things get done will help you to respect authority.

Integrity. The term ethics suggests to some people a very personal, individual standard or philosophy.
However, the basic principles of integrity and conduct are guided by a sense of right and wrong. A
cadet’s sense of right and wrong must be so strong that his or her behavior and motives are above
suspicion. Integrity is a firm adherence to a code of especially moral or artistic values. In other words,
integrity is honesty.

Ethics as the rules of conduct that people should follow. Ethics deal with the struggle between good
and evil judging whether something we do, say, choose, or think is right or wrong. Some basic personal
rules of ethics are:

Be honest.

Keep promises.

Obey and be loyal to proper authorities.

Be courageous.

Grow in knowledge.

Be willing to work.

Be moderate (don’t do anything to excess).
Maintain and enhance your health.

Don’t harm people.

mS@moaooTo

United States Air Force Core Values.
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a. Integrity First. Integrity is a character trait. It is the willingness to do what is right even when no
one is looking. It is the moral compass—the inner voice, the voice of self-control, the basis for the
trust needed in today’s military. Integrity is the ability to hold together and properly regulate all
elements of one’s personality. People of integrity, for example, are capable of acting on conviction,
or their strong beliefs. They can control their impulses and appetites.

b. Service before Self. This statement tells us that professional duties take precedence over personal
desires.

c. Excellence in All We Do. This expression directs us to develop a passion for continuous
improvement and innovation that will propel the Air Force into a long-term, upward spiral of
accomplishment and performance.

7. Cadet Roles and Responsibilities.

a. Cadets are required to follow regulations and instructions issued by the United States Air Force,
Springfield Central High School, the AFJROTC Instructors and cadet commissioned and
noncommissioned officers.

b. The task for you at each level is to learn the job, do the job as well as you can, prove you are ready
for the next level of responsibility, set the best example and develop into a good leader by showing
an honest understanding and respect for authority.

c. Cadets are chosen for leadership positions based on demonstrated performance, job knowledge,
leadership potential and potential to take on more responsibility.

d. Cadet leaders are entitled to respect and courtesy from subordinates and junior ranking cadets will
show respect to senior//higher ranking cadets.

e. Cadet leaders are required to provide a proper example at all times and for maintaining good order
and discipline. Whenever a cadet leader is absent, he/she will notify the next in command to take
charge and explain his/her specific duties.

f. Cadet leaders are authorized to give appropriate and reasonable orders to cadets under their
supervision but have no authority to excuse them from scheduled formations or classes or to
change or modify existing orders without specific orders, instructions and/or approval from the
SASI/ASI. Cadets will not abuse their rank or position.

8. Titles of Address—Civilians are addressed by the title Mr., Mrs., Ms., or Miss. Military persons,
including instructors, will always be addressed by their rank and last name. Cadets should be
addressed by their cadet rank and last name (always use the word cadet as to not confuse with active-
duty grades) or, it is always acceptable to address a cadet by the title of Mr. or Miss and their last name.
Cadet Officers may also be addressed as Sir or Ma’am.

9. Saluting—The hand salute is an established custom of exchanging a courteous greeting between
individuals in military uniform. The salute is a greeting, a custom, and a mandatory courtesy that is
exchanged outside when in uniform. The method of salute is described and illustrated in Chapter 16
of this handbook. Salutes are not required indoors, except for formal reporting, training, and those
areas designated for saluting by the SASI/ASI. Salutes are not required when cadets are not in uniform.

a. When to Salute—Active Duty, Retired Officers, and Cadet Officers will be saluted outside in uniform
off campus. Note: The SASI is a retired officer and will ALWAYS be saluted when outside in
uniform.

b. The hand salute will be rendered while outside in uniform during the raising or lowering of the US
Flag, the playing of the “National Anthem” or “To the Colors.”

c. Pledge of Allegiance at School—when at school, in or out of uniform, during the pledge of
allegiance, cadets will stand at attention, place their hand over their heart and recite the pledge.

10. Academic Standards—Your hard work, sincere interest, effort, and positive attitude are keys to your
success. Initiative, enthusiasm, at Springfield Central High School will result in your development and
improvement academically. You are expected to do your homework, turn in your work, and pass your
classes. Your instructor will monitor your academic progress. Academic eligibility is a requirement for
many of our activities and field trips. Promotion is also based on academics. A continued lack of
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11.

12.

13.

14.

15.

16.

academic performance may be consideration for removal from the AFJROTC program. The SASI, ASI,
and Director of Academics are available at any time to assist you in reaching your objectives and goals.

Appearance and Grooming Standards—After joining the cadet corps, new cadets should meet
established standards within the first week of school. If a cadet cannot or will not meet the standards,
the individual may be dismissed from the corps. Each cadet is expected to set an example for other
cadets, as well as other students. This means that as soon as AFJROTC standards are known and
understood, each cadet should meet or exceed them.

Competition—Healthy competition in academics, wellness and other activities is a vital part of the
promotion and awards system. Keeping this in mind, aggressive and physically threatening behavior
will not be tolerated and will be dealt with within the discipline guidelines of the unit and school (found
in the Code of Conduct and school handbook).

Public Display of Affection (PDA) — PDA is prohibited between all cadets in or out of uniform, on
campus or while off campus at a sponsored AFJROTC event.

Inappropriate Behavior—Inappropriate behavior, in or out of uniform, is prohibited while participating in
AFJROTC. This behavior includes, but is not limited to, consuming alcohol, drug abuse, tobacco use,
horseplay, fighting, derogatory remarks, insubordination (disobedient to authority), disrespect, verbal
threats, and physical attacks. As stated previously, this type of behavior will not be tolerated and will
be dealt with within the discipline guidelines of the unit and school.

Hazing is strictly forbidden. It is defined as the practice of directing someone of lesser rank to perform
a humiliating act which entails the surrender of dignity and self-respect or a hazardous act which
exposes one to physical danger or bodily harm.

a. Requiring cadets to perform push-ups or any other physical activity as punishment is forbidden.
b. Harassment, such as improper or abusive language, and coercion of lower-class cadets for
personal gain, is strictly forbidden. Misuse of authority will not be condoned nor tolerated.

Springfield Central High School Code of Conduct. Cadets are expected to follow all Springfield Central
High School rules and procedures found in the Springfield Central High School Student Handbook. Of
note are the school dress code and electronics use policy. These policies are restated below.

a. Dress Code. The school’s dress code is established to teach grooming and hygiene, prevent
disruption, and minimize safety hazards. A student’s dress and grooming should be clean, neat
and in good taste always. A student’s appearance shall not create a distraction from nor interfere
with the normal orderly process of the instructional program or of the management of any school
program. The school prohibits any clothing or grooming that in the principal’s judgment may
reasonably be expected to cause disruption of or interference with normal school operations. The
school prohibits pictures, emblems, or writings on clothing that are lewd, offensive, vulgar, or
obscene or that advertise or depict tobacco products, alcoholic beverages, drugs, or any other
prohibited substance.

b. Electronic Devices. Cadets are not permitted to use electronic devices in class. Without such
permission, the instructor will collect the items and turn them into the principal’s office.
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Chapter 4 Study Guide

1. What are cadets responsible for in any given situation and not to blame others or circumstances beyond
their control?

Their attitude

2. That mental attitude and state of training that renders innate obedience and proper conduct under all
conditions describes what?

Military discipline
3. Whatis integrity?

Integrity is the willingness to do what is right even when no one is looking. In other words, integrity is
honesty.

4. What factors are used to choose cadets for leadership positions in the corps?

Demonstrated performance, job knowledge, and leadership potential
5. True or False. Itis ok for cadets to abuse their rank or position?

False
6. When addressing a cadet, how do you differentiate between them and an active-duty Air Force member?

By using the term Cadet before their rank.

7. Describe the reason for the hand salute.

The hand salute is an established custom of exchanging a courteous greeting between individuals in
military uniform. The salute is a greeting, a custom, and a mandatory courtesy that is exchanged outside
when in uniform.

8. Who are cadets required to salute?

Active Duty, Retired Officers, and Cadet Officers will be saluted outside in uniform off campus.

9. True or False. Cadets are not required to stand, place their hand over their heart, and recite the pledge
of allegiance to the US Flag when in uniform?

False
10. Describe the unit policy on the Public Display of Affection (PDA).

PDA is prohibited between all cadets in or out of uniform, on campus (inside the “T”) or off campus
at a sponsored AFJROTC event.

11. What is defined as the practice of directing someone of lesser rank to perform a humiliating act which
entails the surrender of dignity and self-respect or a hazardous act which exposes one to physical danger
or bodily harm?

Hazing
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CHAPTER 5 - AFJROTC CLASSROOM PROCEDURES

1.

Prior to class:

a. Classroom entrance — Cadets will stand
beside their assigned seat at parade rest.
After the tardy bell rings, the flight
sergeant closes the door and calls the
room to attention.

b. Roll call—The flight commander will put
the cadets at parade rest then take roll.
When their name is called, cadets will
come to attention, answer “here
sirfma’am” as appropriate and go back to
parade rest. The flight commander will
verify, then record attendance in
schoology and direct the flight to take their
seats. The instructor will verify and record
any absences in the computer and begin
instruction. If a cadet shows up after the
tardy bell, the cadet must have a tardy pass, if not the cadet must obtain a tardy pass, return to
class, and request permission to enter class. The flight commander and/or AS-IVs will then talk
about the announcements.

c. Tardies—No excuses are accepted for tardiness and school tardy procedures will be followed. No
person will be reported as present unless they are in the classroom.

2. The Flight Sergeant, when appropriate, should notify the instructor when there is 5 minutes remaining

in the period. At this time, the flight commander will lead the class in preparing for dismissal,
straightening the room, returning books, picking up trash, etc. Before the bell rings to change classes,
the flight will again be called to attention by the Flight Sergeant. The flight will remain at attention until
dismissed by the instructor or flight commander.

Conducting class in AFJROTC—AII classes will be conducted in a military manner. The following
classroom rules of conduct apply, cadets will not:

Leave the classroom without the instructor's permission.

Talk when the instructor is speaking or someone else is talking.

Sit on desktops, step, or jump through desks, tilt chairs backward or put feet on tables or chairs.
Throw anything in the classroom.

Write on or deface tables, chairs, walls, etc.

Eat, drink, or chew gum in the classroom, unless given permission.

Make loud noises or participate in horseplay in the classroom.

Leave trash in the room.

Sleep in class. If a cadet feels drowsy, they should leave their seat and stand quietly in the back of
the room at parade rest. Once they feel refreshed, they may return to their seat.

“Te@moaooTo

Academic Work—The AFJROTC curriculum is presented by the instructors in a variety of ways
including teaching lectures, guided discussions, interactive activities and games,
demonstration/performance method, etc. Cadets will be called upon for discussions, assigned tasks
and written work, and at times broken into smaller groups for dynamic learning. At all times, cadets are
expected to fully participate in classroom activities. For all written assignments, cadets will be required
to label their work in the following cadet academic header format:

First Line: Cadet Rank Last Name, First Initial
Second Line: Flight
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Third Line: Military Date Format

Example
P

c/AB Smith, J.
Avenger Flight
@) 15 Sep 25

5. Room 105 Instructor Office Entrance Procedures. For any cadet to enter the instructor office the
following procedures apply. If the instructors are conducting official business, cadets must use
judgment regarding their urgency of need.

a. Knock once loudly on the door.
b. Once addressed, ask for permission to enter with the statement, “Sir/Ma’am, permission to enter.”
c. Once granted permission, enter the spaces and state your business.

(1) If the instructor directed the cadet to come to the office---“Sir/Ma’am, Cadet Last name reports
as ordered.”

d. Stand at attention unless otherwise directed by the instructor.
e. Atthe end of the conversation, come to attention, salute the instructor (nothing is said), execute an
about face and exit the office spaces.

6. Logistics Room and Room 105—These areas are used for briefings, meetings, administrative and
logistical work. The Wing Commander & Director of Logistics will decide which cadets have access to
these areas. The Wing Commander & Director of Logistics are responsible for the activity and the
cleanliness of the rooms. If anyone fails to follow these guidelines, the SASI or ASI’s have the authority
to remove ALL privileges of all cadets to use these rooms.

Chapter 5 Study Guide
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1. List behaviors that are prohibited in the JROTC Classroom.

Leaving seat or classroom without permission, talking when someone else has the floor, sitting on
desktops, jumping through desks, tilting chairs backward, putting feet on tables or chairs, throwing things,
writing on/defacing property, eating, drinking, chewing gum, writing on board without permission, disturbing
pictures/posts on boards, doing work for other classes without permission, sitting in unassigned seat,
obnoxious behavior or horseplay, leaving trash in the room or sleeping in class.

2. What should a cadet do if he/she feels drowsy during class?

Stand at parade rest in the back of the room until they feel refreshed enough to return to their seat.
3. Describe the Academic Header format required on written work in AFJROTC.

Line 1 — Cadet Rank, last name, and first initial

Line 2 — Flight

Line 3 — Date in correct military format

4. What is the appropriate reporting statement when directed to the instructor’s office?

“Sir/Ma’am, Cadet Last Name reports as ordered” — instructor directed conversation
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CHAPTER 6 - GOVERNMENT PROPERTY

1. Uniform Issue—uwithin the first 45 days of school, parent’s acceptance of responsibility, and cadets
meeting established standards, each cadet will be issued an AFJROTC uniform. The Air Force uniform
items listed below are issued free of charge. However, cadets and parents/guardians must accept
responsibility to replace any lost or damaged item(s).

a. Any items that need alterations (i.e., hem, sewing, etc.) will be taken by the instructors for
alterations covered at government expense.

Uniform Item Cost (Male Iltems) | Cost (Female Items)
Service Dress Coat $163.46 $153.78
Lightweight Blue Jacket $99.28 $91.15
Trousers/Slacks $57.53 $53.76
Short Sleeve Blue Shirt $15.73 $13.79
TOTAL VALUE: $335.90 $312.48

NOTE: All prices are subject to change based on current market values.

DRY CLEANING (Park Cleaners: 262 Allen St., Springfield)

Uniform Item Cost
Lightweight Blue Jacket (Zipper) $8.80
Service Coat (3-Button) & Skirt $7.70
Trousers/Slacks $5.25
Short Sleeve Blue Shirt $4.00
Tie / Tie tab $2.50
Hat $2.50

TOTAL: $30.75

2. Responsibilities—Cadets will care for and properly maintain uniforms and equipment. Cadets and their
parent or guardian must understand that the equipment must be returned in good condition. Payment
for loss, damage, or cleaning of 