
W H O  A R E  W E ?

Trace Belmont’s historic roots and you’ll find a distinguished
textile and railroad hub that was home to the North Carolina
textile industry’s entrepreneurial legends. Mill-era charisma
and upstanding community character pulse through Belmont
today. Generation after generation has nurtured this bold
spirit and creative spark to make way for a thriving historic
downtown brimming with passionate local merchants and a
burgeoning outdoor recreation scene. This vitality empowers
Belmont citizens, entrepreneurs, and community leaders to
continue advancing the city toward an ever vibrant and
exciting future.

D O W N T O W N  C U L I N A R Y  
&  B U S I N E S S  S C E N E

Belmont’s historic and hip downtown invites you to explore the

restored turn-of-the-century storefronts that are bursting with

vibrant local boutiques, shops, and eateries.

Downtown Belmont is a highly walkable culinary hotspot with nearly

20 locally owned restaurants, cafés, cocktail bars, and a craft brewery

in less than a single square mile.

Visitors and residents experience the palpable, upbeat energy in this

charismatic river city.
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R E C R E A T I O N

Belmont is a recreation refuge for a multitude of land and water

activities that appeal to all ages and abilities.  It’s the perfect

basecamp for adventure and active living in a relatively compact

urban environment.

Belmont is for pedalers: with in-town mountain biking at Rocky

Branch Park, 50 miles of single-track at the U.S. National Whitewater

Center, and a healthy road cycling scene. 

Belmont is for paddlers: with the mighty Catawba Rivers to the east

and west, and Lake Wylie to the south, Belmont is a flatwater

paddler’s paradise. The Belmont Rowing Center and Loftin

Waterfront Park maximize these resources. The nearby Whitewater

Center affords access to national-class whitewater kayaking &

rafting.

Belmont is for pedestrians: Opportunities abound for runners,

hikers, and walkers of all abilities. Hike miles of trail at Rocky Branch,

the Whitewater Center, and Crowder’s Mountain State Park. Take the

Carolina Thread Trail and soon, the Belmont Rail-Trail for a less

technical journey.

Belmont is home to the celebrated Daniel Stowe Botanical Garden

which offers the perfect setting for a scenic stroll.
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115 N. Main Street, Belmont, NC 28012
Established: 1895
Population: 12,495
Number of Full Time Employees: 154

C I T Y  I N F O R M A T I O N

C I T Y  C O U N C I L  M E M B E R S
Mayor: Charlie Martin
Mayor Pro Tem: Jim Hefferan
Councilman: Ryan Schift
Councilwoman: Martha Stowe
Councilman: Marc Seelinger
Councilman: Richard Turner

M I S S I O N  S T A T E M E N T
City of Belmont provides visionary leadership
and high-quality city services to create a
community of choice for our residents, visitors,
and employees.



C O M M U N I T Y  &  L I V A B I L I T Y

Belmont offers the best of both worlds: access to the Charlotte job market
with competitive wages in an urban career and the comfort of small-town life. 
Belmont is easily accessible: enjoy the convenience of multi-modal
transportation including Charlotte-Douglas International Airport, Interstate-
85, and the future Lynx light rail. 
We are a friendly, multi-generational community of neighbors that values
diverse backgrounds and new perspectives, so bring your dreams and your
big ideas. 
Welcome to a community of thinkers and doers. Entrepreneurs, creatives,
place-makers, and enthusiastic volunteers freely lend their time and talents
to create a distinctive cultural landscape and work hard for the continued
success of the city they love

1.

2.

3.

4.

C U L T U R E ,  A R T S ,  &  H E R I T A G E

A culture of craftsmanship, respect for our heritage, and a deep sense of
commitment to each other are the common threads that weave the
community together. 
We are proud of Belmont’s rich textile and railroad history that is still visible
today throughout the city’s architectural landscape: historic downtown
storefronts, restored and repurposed mills, and quaint mill-village
neighborhoods. 
Our community has been creating since 1895 and we celebrate this tradition
of craftsmanship with unique traditions, festivals, and parades. 
Belmont Abbey College enriches the cultural landscape of the city with
multiple performances and exhibitions each year from its renowned
performing and visual arts programs. 
The Belmont community regularly gathers in downtown Stowe Park to enjoy
free concerts, events, and the company of neighbors.  
Proximity to Charlotte affords Belmont locals the ability to enjoy national
sporting events and world-class cultural experiences and performances.
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POLICE OFFICER 
Grade 16 – Salary $39,749 Minimum - $60,201 Maximum 

Job Posting:  Until Filled 
 

GENERAL STATEMENT OF DUTIES: Performs responsible police work in the 
protection of life and property through the enforcement of laws and ordinances; 
performs related duties as required. 
DISTINGUISHING FEATURES OF THE CLASS: Work involves patrol work and 
responding to accident and crime scene investigations, collection and preservation of 
physical evidence, follow-up investigations, and special assignments for the purpose 
of the prevention of crime, apprehension of criminals, community policing, problem 
solving, and enforcement of laws and ordinances. This employee must be able to act 
without direct supervision using independent judgment and discretion in meeting 
emergency and non-emergency situations. Duties are performed in accordance with 
departmental rules and directives. Work involves extensive public contacts and 
situations of personal danger. Work is performed under the regular supervision of a 
Patrol Sergeant. 
ESSENTIAL JOB FUNCTIONS: 

• Patrols the City in uniform and marked car to provide a visible deterrent, 
enforcement of laws and ordinances, and protection of life and property; 
monitors commercial and residential areas for signs of criminal activity; patrols 
for suspicious persons or vehicles. 

• Enforces traffic and parking laws through the issuance of citations and 
warnings; routinely inspects roadways, bridges, and traffic signals and signs to 
find and report any hazardous conditions. 

• Engages suspicious person to ensure the safety of the community. 
• Uses proactive police activity, based on departmental data, to prevent crime.  
• Performs business and residential security checks; checks building doors, 

windows, gates, and fences to ensure building/home is secured; reports 
buildings, homes, vehicles, or equipment that is not secured; ensures the 
safety and well-being of all residents/employees on duty; learns employees' 
work patterns and alerts them to possible suspects and crime prevention. 

• Responds to calls for assistance, disturbance calls, and complaints of crimes; 
enforces federal, state, and local laws by performing warrant, felony, or 
misdemeanor arrests; implements physical confrontation when necessary; 
protects the civil rights of persons in custody. 
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• Investigates traffic accidents by establishing point of impact, interviewing 
witnesses, and collecting, preserving, and packaging evidence; detects drunk 
drivers and performs sobriety evaluations; books DWI suspects. 

• Participates in community relations projects as required; to include community 
policing activities and problem solving.   

• Participates in departmental training programs. 
• Serves as first-responder to provide aid and assistance to victims of traffic and 

other accidents; assists fire and emergency medical services in treating and 
transporting victims. 

• Secures and protects crime scenes by establishing boundaries, detaining 
victims, suspects, and witnesses, locating, and identifying evidence, and 
briefing supervisors and investigators on their arrival. 

• Prepares and maintains a wide variety of departmental records and reports in 
compliance with departmental and legal policies and procedures; prepares and 
files thorough written case reports. 

• Gives advice on laws, ordinances, and general information to the public; 
renders advice on domestic disturbances; assists citizens in need. 

• Maintains assigned uniform, vehicle, and equipment in accordance with 
departmental policy and procedures. 

• Presents evidence and testimony in courts of law; assists in prosecuting felony 
and misdemeanor cases. 

• Assists stranded motorists; directs traffic when necessary; escorts special 
processions; transports prisoners to jail. 

• Serves and executes criminal and traffic warrants on felony and misdemeanor 
suspects. 

• Prepares investigative and other reports, including sketches, using appropriate 
grammar, symbols, and mathematical computations; 

• Exercises independent judgment in determining when there is reasonable 
suspicion to detain, when probable cause exists to search and arrest, and when 
force may be used and to what degree. 

• Operates a law enforcement vehicle during both the day and night, in 
emergency situations involving speeds in excess of posted limits, in congested 
traffic and in unsafe road conditions caused by factors such as fog, smoke, rain, 
ice, and snow. 

• Engages law enforcement patrol functions that include such things as working 
rotating shifts, walking on foot patrol, and physically checking doors and 
windows of buildings to ensure they are secure. 

• Reads and comprehends legal and non-legal documents, including the 
preparation and processing of such documents as citations, affidavits, and 
warrants. 

• Processes arrested persons to include the taking of photographs and obtaining 
a legible set of inked fingerprint impressions. 

• Performs related work as required. 
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When Assigned as a Police Detective: 
 

• Investigates crimes and related law enforcement problems; performs crime 
scene searches by photographing and/or diagramming scene and evidence, 
checking for latent fingerprints, and collecting any physical evidence present. 

• Identifies possible witnesses and suspects through observation at scene or 
reports of other officers or witnesses; conducts interviews to gather 
information regarding incidents and records statements made. 

• Maintains control over physical evidence gathered; records and stores 
evidence in department; processes evidence for identification information; 
transports evidence to state crime lab for further processing. 

• Determines probable cause to search, obtains search warrant from appropriate 
court, and personally conducts searches authorized; describes reason for arrest 
and obtains arrest warrant from appropriate court, and either personally 
makes arrest or turns warrant over to the uniform patrol division or other 
police agency for service. 

• Detains and arrests suspects; protects the rights of individuals in custody; 
processes arrested persons by obtaining identification and prior arrest record 
information, recording all property confiscated, and transporting suspects to 
jail. 

• Gathers all information related to a case; determines, either personally or with 
assistance of supervisor, when case is complete and submits information 
assembled to court system for prosecution; assists court system with any 
additional investigation required; appears as witness in local, state, and federal 
courts to provide testimony regarding cases investigated. 

• Prepares a variety of records and reports including supplemental reports of 
investigations, reports of background investigations, and statistical reports.  

• Completes and maintains a wide variety of departmental records and reports 
in compliance with departmental and legal policies and procedures. 

• Reviews incident reports and arrest records to determine patterns of criminal 
activity. 

• Maintains contacts with community members who may be able to provide 
information regarding possible criminal activities. 

• Communicates in person, by telephone, or by mail with other police and 
security agencies to gather information regarding cases. 

• Assists Juvenile Court in handling cases involving juveniles, neglected children, 
abandoned children, abused children, and domestic-related problems. 

• Presents programs on narcotics, drug abuse, and juvenile matters to civic 
organizations and educational establishments. 

• Works with community groups to encourage crime prevention techniques in 
residential and business areas; conducts on-site security checks for residential 
and commercial property when requested. 
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• Conducts stakeouts and undercover operations, as necessary. 
• Maintains assigned uniform, vehicle, and equipment in accordance with 

departmental policy and procedures. 
• Participates in departmental training programs. 
• Performs related work as required. 
• When assigned to the Criminal Investigative Division the officer will receive 5% 

assignment pay in lieu of standby when assigned to investigations. 
• Ensures information is shared to patrol officers in regard to known offenders or 

known criminal activity. 
 
When Assigned to School Resource Officer: 
 
Reports to SRO Supervisor 
 
When a Police Officer is assigned to the School Resource Officer position, they will 
assume the responsibility for acting as the law enforcement liaison between the Police 
Department and their assigned school. They are responsible to assist school 
administration in the development of a positive school climate and a safe school 
environment for both students and faculty.  They serve as a visible and active law 
enforcement figure on campus and take enforcement action when necessary.  They 
make presentations to classes, clubs, PTO, civic and/or community groups, to enhance 
positive public, student, and police relations.   
 
School Resource Officer: 
 
• Acts as a positive role model and develops good rapport with students, faculty, 

and parents, promoting respect for the legal system and law enforcement officers.  
• Makes presentations to classes concerning law enforcement’s role in society. 
• Acts as a resource with respect to delinquency prevention, citizenship, and other 

law enforcement related topics. 
• Develops plans and strategies for providing a safe environment for the students 

and school staff. 
• Provides for conferences and/or counseling with students, parents, and staff 

members, when necessary on an individual basis. 
• Remains updated on juvenile court codes and legal issues.  
• Responds in a timely manner to special orders and/or assignments from the School 

Resource Officer supervisor and ensures that such assignments are implemented 
in an efficient and quality manner. 

• Monitors and patrols the school campus, and acts as an extension of the principal’s 
office in supporting and reporting violations of the school’s policies. 
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• Works individually, and with school personnel, in the detection and elimination of 
harmful conditions, traffic hazards, or trouble areas that might endanger the 
safety and welfare of students and staff. 

• Takes the law enforcement action necessary to protect against unwanted 
intruders at the school or at school related functions. 

• Investigates crimes and any other illegal or unauthorized activity which may occur 
on school grounds or during school sponsored events. 

• Acts as the law enforcement liaison between the school and Juvenile Court 
Solicitors. 

• Maintains close communication with administrators, appropriate school 
personnel, and counselors about cases involving juvenile offenders. 

• Assumes related responsibilities as jointly established by the Board of Education 
and the Police Department in the Memorandum of Understanding. 

• Develops programs that are geared toward improving relationships between the 
police department, students, faculty, and parents.  

• The School Resource Officer (SRO) may be temporarily reassigned during school 
holidays, vacations or during periods of police emergencies. 

• Performs related work as required. 
 
 
Desirable Qualifications for SRO: 
 

• Have at least at least two years’ experience as a sworn law enforcement 
officer. 

• Have earned at least an Associate (two-year) degree from an accredited 
institution of higher learning. 

• Have demonstrated effective communication/teaching skills. 
• Have demonstrated a commitment to youth related actives. 
• Have demonstrated an attention to neatness in their personal appearance. 
• Have demonstrated effective writing and organization skills. 
• Have demonstrated a desire to participate in the SRO Program and 

understands the importance of being a positive role model to students and 
the youth of the community. 

• No tobacco use of any kind. 
• Have demonstrated familiarization of the budget process and adhere to 

budget policies that would normally apply to sworn members of the 
department. 

• Have been certified as a School Resource Officer or has the ability to be 
certified within one year of appointment. 

 
 

III.  QUALIFICATIONS 
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JOB RELATED PHYSICAL ACTIVITY REQUIREMENTS: This position requires the 
employee to exert up to 100 pounds of force occasionally and less force frequently. 
Physical activity related to this position may include climbing, balancing, stooping, 
kneeling, crouching, crawling, reaching, standing, walking, pushing, pulling, lifting, 
fingering, grasping, feeling, talking, hearing and repetitive motions. Sufficient visual 
acuity is required to prepare and analyze data and figures, operate a computer 
terminal, visually inspect, and detect small defects in equipment, use measuring 
devices, and do extensive reading. Specific vision abilities required by this position 
include close vision, distance vision, color vision, peripheral vision, depth perception, 
and the ability to adjust focus. This employee is subject indoor and outdoor 
environmental conditions throughout the year and may be required to wear a 
respirator. An employee in this position could be “reasonably anticipated” as a result 
of performing their job duties to face contact with blood and other potentially 
infectious materials. The incumbent may be exposed to adverse environmental 
conditions, such as dirt, dust, pollen, smoke, temperature and noise extremes, 
hazardous materials, traffic hazards, bright/dim lights, firearms, explosives, violence, 
disease, or rude/irate customers.  
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:  

• Knowledge of federal, state, and local laws and legal procedures. 
• Knowledge of or the ability to learn the department’s rules, regulations, 

policies, and procedures. 
• Knowledge of or the ability to learn law enforcement investigation methods, 

procedures, and techniques and the ability to apply such knowledge to specific 
situations. 

• Knowledge of or the ability to learn modern methods and practices of criminal 
investigation, gathering evidence, preservation of evidence, and identification. 

• Knowledge of or the ability to learn the geography of the City and the location 
of important buildings and areas. 

• Skill in the use of firearms. 
• Ability to deal courteously and fairly with the public. 
• Ability to analyze situations and to take quick, effective, and reasonable 

courses of action, giving due regard to the surrounding hazards and 
circumstances of each situation. 

• Ability to write clear and comprehensive reports. 
• Ability to obtain information through interviews, interrogations, and 

observation. 
• Ability to react quickly and calmly under emergency conditions. 
• Ability to communicate clearly and effectively, orally, and in writing. 
• Ability to establish and maintain effective working relationships with City 

employees, City officials, other agencies, and the general public. 
• Ability to drive and operate the department’s assigned vehicles and equipment 

in a safe and efficient manner. 
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• Ability to qualify annually or semi-annually with firearms. 
• Ability to pass a pre-employment physical examination, including drug screen. 
• Must be free of any physical, emotional, or mental condition which will 

adversely affect the ability to perform the duties or exercise the powers of a 
Police Officer. 

• Ability to work routinely under highly stressful conditions including life 
threatening situations. 

 
 
ACCEPTABLE EXPERIENCE AND TRAINING:  
 

• High School diploma or equivalent required.  
• Completion of state-mandated basic police officer training (BLET).  
• Completion of a minimum of twenty-four (24) hours approved in-service 

training annually.    
• Any equivalent combination of education and experience is acceptable.  

 
ADDITIONAL REQUIREMENT: Must possess and maintain a Basic Law 
Enforcement Certificate issued by the North Carolina Justice Education and Training 
Standards Commission. Must possess or be able to obtain by the time of hire, a valid 
North Carolina driver’s license. 
Equal Opportunity Employer 
 
How to Apply:  Submit application with resume online at 
www.cityofbelmont.org or mail to City of Belmont, Attn: HR Dept., PO 
Box 431, Belmont NC 28012. 
 

http://www.cityofbelmont.org/
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