
CCIITTYY  ooff  BBEELLVVEEDDEERREE  
FILMING PERMIT APPLICATION 

NAME OF APPLICANT/COMPANY: 

______________________________________________________________________________ 

MAILING ADDRESS:  
______________________________________________________________________________ 

TELEPHONE: ___________________________________________ (DAYTIME NUMBER) 

EMAIL: ______________________________________________________________________   

TYPE OF ACTIVITY:        Still Photography    Motion Picture Production  
 Television Production  Radio Broadcast
 Other: ______________________________________

PLEASE ATTACH A COMPLETE NARRATIVE OF THE PROPOSED FILMING 

PROJECT INCLUDING PRODUCTION SCHEDULE, ALL LOCATIONS FOR PARKING & 

STAGING; NUMBERS & TYPES OF VEHICLES; ANY OUTBOARD EQUIPMENT TO BE 

USED (SUCH AS GENERATORS, LIGHTING, ETC); CITY SERVICES REQUIRED. 

PROPOSED LOCATION OF ACTIVITY 

______________________________________________________________________________ 

DATE(S) REQUESTED: ____________________   HOURS: _____________________ 

TOTAL NUMBER OF EMPLOYEES (CREW MEMBERS) AT LOCATION: __________ 

______________________________________________ ____________________________ 
 SIGNATURE DATE 

City Use Only 
Departmental Approvals: 

 Police: _______________  Permit Fee:  $___________     Receipt # __________ 

    Fire: _______________  Deposits and/or Service Fees:   $ ________________ 

  Public Works:  _______________  Bond or Insurance Provided:     Yes         No 

Pursuant to Ordinance 78-1 of the City of Belvedere, the City Manager has granted/denied the Filming Permit applied for herein for the 
following reasons or subject to the following conditions: 

______________________________________________________________________________________________________ 

______________________________________________ ___________________________ 
City Manager Date 



CITY of BELVEDERE 

FILMING PERMIT APPLICATION PROCEDURES 

Chapter 5.16 of the Belvedere Municipal Code regulates the application and issuance of filming permits. A copy 
of this section of the Code is included in this packet. 

WHO IS REQUIRED TO OBTAIN A FILMING PERMIT? 

Anyone who is engaged in producing, taking or making any motion picture, radio, or television production, or 
engaging in professional or commercial still photography within the City limits is required to first obtain a 
filming permit before any such activity is undertaken. 

WHAT IS THE PERMIT APPLICATION PROCESS? 

The individual or company seeking to obtain such a permit shall complete and file with the City an application 
form indicating the name, address, phone number and email address of the applicant, the type of activity that 
will be engaged in, the proposed location(s) of the activity, the date(s) for which the permit is required, and the 
total number of crew members who will be involved in the activity at the proposed location(s). 

The Filming Permit Application must be filed at least 14 calendar days prior to the date the activity begins. 
At the time of filing, the applicant shall be required to obtain a valid City of Belvedere Business License, if one 
is not already in effect, and provide the City with a Certificate of Insurance naming the City of Belvedere as an 
additional insured for the duration of the proposed activity.  The minimum coverage provided in the Certificate 
of Insurance shall be $1 million.  In the event the activity is to take place on public property, the applicant shall 
also provide the City with a $5,000 damage deposit or a $5,000 License or Guarantee Bond for the purpose of 
ensuring that no damage to public property occurs as a result of the filming activity. 

No applications for a filming permit that are not completely filled out and accompanied by the required 
insurance and/or damage deposit or bond will be accepted. 

WHAT ARE THE FEES FOR A FILMING PERMIT? 

Fees are calculated for each 8-hour increment or fraction thereof, and are based on the number of crew members 
involved in the activity (this includes camera operators, actors, models, directors, and others associated with the 
activity on site who are providing technical assistance.)  The fees are as follows: 

1 to 3 crew members $105 per 8 hour period or fraction thereof 
4 to 6 crew members $210 per 8 hour period or fraction thereof 
7 to 9 crew members $315 per 8 hour period or fraction thereof 
10 or more crew members $630 per 8 hour period or fraction thereof 

WHO APPROVES FILMING PERMIT APPLICATIONS? 
Only the City Manager or his designee may approve the issuance of filming permits. 

WHAT IF THE ACTIVITY REQUIRES ADDITIONAL CITY SERVICES? 
If the City Manager deems it necessary to provide additional public safety or other City services for the purpose 
of ensuring the safety of the public and/or the activity for which the permit is sought, the cost of those services 
shall be an obligation of the applicant and paid to the City upon demand. 

WHEN MAY THE ACTIVITY TAKE PLACE? 
If the activity is taking place on public property, generally it will be allowed between 8 a.m. and 5.p.m., Monday 
through Friday.  If this activity is taking place entirely on private property and there is absolutely no impact on 
neighboring properties, the permissible hours are flexible and shall be fixed by the City Manager at the time the 
permit application is approved. 

WHO IS NOTIFIED OF FILMING PERMIT APPROVAL? 
Typically, the Police, Fire, and Public Works departments are notified of the permit application and must sign 
the application before it is approved by the City Manager. 

ADDITIONAL ENCROACHMENT PERMITS and/or ROAD CLOSURE PERMITS may be required in 
specific circumstances as required by the City Manager.  
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