	
	





[image: cid:10582687-6B9C-4AEA-B6C6-DB4D4862E60E@TOWNOFCOLMA]TOWN OF COLMA PLANNING DEPARTMENT
1198 El Camino Real • Colma, California • 94014-3212
Monday – Friday 9:00 am – 4:00 pm 
Phone: 650.757.8888 


Pre-Approved ADU Plans Program Guide and Application 
Submittal Checklist (Not-Site Specific)

About the Pre-Approved ADU Program
[bookmark: _Toc189465070]The Town of Colma Pre-Approved ADU Plans program complies with AB 1332 (Government Code 65852.27), which requires all California jurisdictions to give architects, designers, and other potential applicants the option to have detached Accessory Dwelling Unit (ADU) plans reviewed, pre-approved, and accessible online. If site-specific standards are satisfied, pre-approved plans can be utilized for any site where an ADU is allowed. Pre-approval of plans expires at the end of the three-year building code cycle.
ADU Plan Pre-Approval (Not Site-Specific) – Phase 1
Pre-approved plans go through a two-step review process. Phase 1 involves the pre-approval for a “site-agnostic applicant"—such as architects, contractors, or other designers—to submit plans for a detached ADU design that isn't tied to a specific site. The term “plan owner” is used interchangeably with “site-agnostic applicant” throughout this document. After completing Phase 1, pre-approved plans can be added to the Colma ADU Plans Gallery by following the steps in the Pre-Approved Designers Plans Gallery handout. Site-agnostic applicants should use the checklist on Page 2 to apply for the Colma Pre-Approved ADU Plans Program.
Phase 2 is a separate application that can be submitted once a homeowner, or “site-specific applicant,” has selected a pre-approved ADU plan from the gallery and contacted the designer to prepare the additional details needed for site-specific review. A "site-specific applicant" refers to an applicant using a pre-approved plan at a specific address. Site-specific applicants should use the Pre-Approved Plans Program Guide and Application Submittal Checklist (Site-Specific) [INSERT LINK TO DOCUMENT] to apply for a building permit using pre-approved plans. 
General Information for Site-Agnostic Applicants Seeking Pre-Approval of ADU Plans
All pre-approved plans will be featured on the Colma ADU Plans Gallery webpage. Designers retain copyright to plans; any site-specific applicant who wishes to use the design must contact the plan owner. Posting of a pre-approved plan is not and should not be considered an endorsement of the plan owner or plan by the Town. Should a designer want to remove their plans from the pre-approved program, the designer must notify the Planning Department, and the Town will fulfill this request within 30 days. Pre-approved plans must be updated and resubmitted each time new building codes are adopted to maintain "pre-approved" status. 


Submission Instructions for Pre-Approved ADU Plan Program Applications
[bookmark: _Hlk189467954]This checklist serves as a guide for site-agnostic applicants submitting ADU plans for pre-approval in accordance with the Town of Colma ADU requirements. For more information, visit the Town’s ADU website at www.colma.ca.gov/accessory-dwelling-units-adu/, or contact the Planning department by email at planning@colma.ca.gov or by phone at (650) 757-8888.
Before submission, review this application checklist and Section IV of the Colma Zoning Code (Accessory Dwelling Units and Junior Accessory Dwelling Units) for more information. All documentation, including the building permit application, should be completed without site-specific details, information, or studies. If site-specific details are included, they will not be reviewed in the pre-approval process. You may be asked to resubmit if site-specific details interfere with the review. Applications for pre-approval will be reviewed within 60 days of receipt of a complete application. 
All documentation and materials should be submitted at Town Hall or emailed to planning@colma.ca.gov with the subject line “ADU Plan Pre-Approval Application: Not Site-Specific.”
	Submittal Requirements
	Provided

	Required Application
· Building Permit Application
· Planning Permit Application
	☐


	Title Block for Plans (include on all pages)
· Include plan type, name, and general information (square footage, number of bedrooms/ bathrooms, or other identifying information)
· Provide designer contact information, professional stamp (as applicable), and signature
· Include Town-assigned application number
· Provide space for Town of Colma approval stamp
	☐

	Plan Materials for Program Webpage
· Simple floor plan (jpg or png)
· Simple elevations (jpg or png)
· Renderings, drawings, or photos (jpg or png)
☐  Signed authorization form to post materials online 
	☐

	Title Sheet for Plans (leave site-specific information blank)
· Plan name and identifying information
· Written project description for the proposed detached ADU (square footage, number of stories, number of bedrooms/bathrooms)
· Name, address, phone number, and email address of the architect, designer, or draftsperson
· Include wet or electronic stamps and signatures for architects and engineers on the appropriate sheets
· HCD Factory-Built ADUs and HUD Manufactured ADUs will include a Pre-Construction Disclosure Matrix to clarify plan review, permitting, and on-site inspection responsibilities for all parties involved in the project.
· Applicable codes, including the building code cycle under which this plan is being submitted
· Statement: “All construction, regardless of the details on the plans, shall comply with the following California Code Standards: 2022 Building Code, 2022 Residential Code, 2022 Plumbing Code, 2022 Mechanical Code, 2022 Electrical Code, 2022 Building Energy, 2022 Fire Code, and 2022 Cal Green Building Code.”
· Sheet index of the complete drawing set
· Project contacts/directory listing
	☐

	Architectural Plans
· Title sheet with placeholders for project data (address, APN, etc.)
· Floor plan
· Reflected ceiling plan
· Roof plan
· Exterior elevations
· Building cross sections and details
· Door and window schedule
· [Optional] 3-D renderings and drawings (in color)
· Building materials, color, and details 
	☐

	Structural Plans & Calculations
· Roof framing plan
· Floor and ceiling plans
· Truss submittal
· Structural load and lateral calculations
	☐

	Utility Plans
· Mechanical plans
· Plumbing plans
· Electrical plans and load calculations 
· Lighting plans
· Gas line diagram and load calculations
	☐

	Energy Documentation
· Title 24 energy calculations and compliance forms 
	☐

	Green Building
· CalGreen
	☐



Development Standards and Requirements
Applicants should ensure their ADU plan meets all state and local development standards and code requirements. Please refer to the Colma Zoning Code Standards for State Exempt ADUs [INSERT LINK TO DOCUMENT], State Exempt ADUs Allowed by Property Type [INSERT LINK TO DOCUMENT], and State ADU Standards [INSERT LINK TO DOCUMENT] handouts for a complete list of ADU standards.
	Development Standards and Requirements
	Code Section

	Size Requirements and Restrictions

State-Exempt ADUs (Government Code Section 66323)
· Up to 800 square feet

State ADUs (Gov Code Sections 66314-66322)  
· Minimum size: At least 150 square feet.
· Maximum size: At least 850 square feet for a studio/one-bedroom and 1,000 square feet for a two- or more-bedroom
	Colma Zoning Code Sections 5.03.10 and 5.03.112

	Local Standards
· FAR, lot coverage, size, front setback, or open space requirements that do not permit at least an 800 square foot ADU with 4-foot side and rear setbacks may not be required.
	

	Local building code standards [include if applicable]
[Jurisdictions may consider calling out any major building code requirements that the applicant should consider or just linking to where these standards can be found. Highlighted requirements could include wall fire rating, drainage, heating, aesthetics, lighting, etc.]
	[Link to code sections or where information can be found]

	Green building standards [include if applicable]
[Jurisdictions may consider calling out any major green building standards that the applicant should consider]
	[Link to code sections or where information can be found]

	Objective design standards [include if applicable]
[Jurisdictions should include the objective design standards that apply to ADUs for the applicant’s reference (e.g. color, materials, lighting, glazing, windows, etc.). Mention if these only follow the local ADU ordinance.]
	[link to code sections or where information can be found]


Projected Fees
Fees for pre-approval of ADU plans are calculated as follows: 
	Fee
	Approximate Cost 
	Source

	Pre-approval Fee/ Service Charge

	[Note: Jurisdictions may include a processing fee on top of review fees for administering the pre-approved plans program.] 
[Insert approximate fee for calculation methodology]
	[Link]

	Building Department Review
	[Insert approximate fee for calculation methodology]
	[Link]

	Planning Department Review
	$611.00
	[Link]

	[Other Applicable Fees] 

	[If other agencies or entities will be reviewing plan elements for pre-approval, provide a list of department permits/review as separate line items.] 
[Insert approximate fee for calculation methodology]
	[Link]
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