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Pre-Approved ADU Plans Program Guide and Application 
Submittal Checklist (Site-Specific)

About the Pre-Approved ADU Program
[bookmark: _Toc189465070]The Town of Colma Pre-Approved ADU Plans program complies with AB 1332 (California Government Code 65852.27), which aims to make ADU construction faster and easier by allowing jurisdictions to pre-approve ADU plans for building code compliance at the local, state, or federal level. This reduces permitting costs and review times. These designs include structural, roof, and floor plans, but not property-specific details. Pre-approved plans are featured on the Colma ADU Plans Gallery, and homeowners can use these plans to reduce plan check times and lower construction costs. 
It is important to note that using a pre-approved plan from the Colma ADU Plans Gallery does not guarantee approval of a site-specific ADU application.
Using Pre-Approved ADU Plans (Site-Specific) 
Browse and filter to find a design that works for you on the Colma ADU Plans Gallery webpage. Our gallery includes pre-approved plans with a 30-day expedited permit review, as well as both site-built and prefabricated plans. Then, connect directly with designers and companies to use or purchase plans before preparing the additional details needed for site-specific review. The Town of Colma is not responsible for the accuracy of the contact information posted. 
All designs in the gallery are detached ADUs, which are standalone residential structures on the same lot as a primary residence. They are physically separate from the main home and include fully independent living facilities, such as:
· A kitchen
· A bathroom
· Sleeping and living areas 
General Information for Applicants Submitting Site-Specific ADU Plans
[bookmark: _Hlk189833839]A "site-specific applicant" refers to an applicant using a pre-approved plan at a specific address. Site-specific applicants may be property owners, or pre-approved plan owners/designers/contractors may submit a site-specific application on behalf of the property owner. Site-specific applicants should use this ADU Site-Specific Application Checklist to apply for a building permit for an ADU using pre-approved plans. 
	
Although pre-approved plans have been accepted into the Colma Pre-Approved ADU Program, the plan owners are not employees or contractors. The Town of Colma offers no endorsements or warranties for these individuals, companies, or products.
All site-specific applications using pre-approved plans must include site-specific details. It is highly recommended that the plan owner or a contractor submit the entire site-specific application package on behalf of the property owner to ensure a complete application and prevent delays in the approval process. 
[bookmark: _Hlk189467954]Submission Instructions for Site-Specific ADU Applications Using Pre-Approved Plans
This checklist acts as a guide for site-specific applicants submitting ADU plans in line with the Town of Colma ADU requirements. For more details, visit the Town’s ADU website at www.colma.ca.gov/accessory-dwelling-units-adu/, or contact the Planning department via email at planning@colma.ca.gov or by phone at (650) 757-8888. Before submitting, review this application checklist and Section IV of the Colma Zoning Code for additional information. All drawings and calculations must be signed by the person who prepared them, as required by the California Business and Professions Code. If one or more required items are not submitted, the application will be deemed incomplete and not accepted.
The 30-day review period for pre-approved plans applies only to detached ADUs. All other complete applications will be reviewed within 60 days of receipt. If one or more required items are not submitted, the application will be considered incomplete and returned to the applicant. If a homeowner elects to use a pre-approved ADU design, it may not be modified in any way to qualify for the pre-approval process.
All documentation and materials should be submitted at Town Hall or emailed to planning@colma.ca.gov with the subject line “ADU Plan Pre-Approval Application: Site-Specific.”
	Submittal Requirements
	Provided

	Required Application
· Building Permit Application
· Planning Permit Application
	☐


	Letter of Authorization 
      ☐  Required if the plan owner or other party is applying on property owner's behalf
	☐
	Title Block (include on all pages)
· Include pre-approved plan number and name 
· Provide designer contact information, professional stamp, and signature
· Provide space for Colma approval stamp
	☐

	Title Sheet for Plans
· Property Owner(s) Information and Contact Details
· Project address
· Assessor’s Parcel Number (APN)
· Sheet index of the complete drawing set
· Statement: “All construction, regardless of the details on the plans, shall comply with the following California Code Standards: 2022 Building Code, 2022 Residential Code, 2022 Plumbing Code, 2022 Mechanical Code, 2022 Electrical Code, 2022 Building Energy, 2022 Fire Code, and 2022 Cal Green Building Code.” 
	☐

	Site Plan
· Site address
· Accessor Parcel Number (APN)
· Scale and north arrow
· Vicinity Map
· Orientation
· Zoning Classification
· Zoning Overlays, if applicable
· Lot size (square feet)
· Building footprints of all structures (existing & proposed)
· Required setbacks
· Lot-coverage (existing & proposed)
· Floor area square feet (existing residence, existing attached/detached garage, other existing accessory structures (not ADU), proposed detached ADU, and ADU exemption (subtract up to 800 sq. ft. of ADU area. If ADU is larger than 800 square feet, the remaining area counts towards total)
· Dimensioned property lines, easements, and overhead electrical power lines, where applicable 
· Utility locations
· Sewer, Drainage
· Electric
· Grading, direction, and daylight of drainage, streets, driveways, off-street parking (for both the primary residence and the ADU, if required), and utilities.  
· Trees
· Erosion control measures
· HCD Factory-Built and HUD Manufactured ADUs foundation design for elements not included in the pre-approved plans, such as exterior landings, decks, and stairs.
	☐

	Complete Pre-approved Plan Set or Plan Name & Plan Reference Number
      ☐  The complete pre-approved plan set must be submitted with the site-specific ADU   permit application. Staff will review it to ensure it is identical to the approved one.
      ☐  Pre-approved plan name and reference number
	☐

	Geotechnical soils report (if applicable)
	☐

	Foundation Plan and Details
	☐

	Demolition Plan (if applicable)
	☐

	Other Materials
· Preliminary Title Report
· New Address Request Application
· [Add more if applicable]
	☐

	Filing Fee
	☐





Site-Specific Development Standards, Site Conditions, and Required Actions
Please refer to the Colma Zoning Code Standards for State Exempt ADUs [INSERT LINK TO DOCUMENT], State Exempt ADUs Allowed by Property Type [INSERT LINK TO DOCUMENT], and State ADU Standards [INSERT LINK TO DOCUMENT] handouts for a complete list of ADU standards.
	Standards & Requirements
	Actions & Code Sections

	Is the ADU located within a zone that allows single-family or multifamily residential use?

· Yes (Zoning designation: ________________)
      ☐   No
	Colma Zoning Code sections 5.03.081, 5.03.091, and 5.03.132

	Would the ADU impact any real property listed in the California Register of Historical Resources? (not required for State-Exempt ADUs)
· Yes
· No

If yes, the historic requirements apply. A historic evaluation may also be required for the property.
	Complete a historic evaluation
Consult the Colma Historical Resources inventory

	Is the ADU within a flood hazard zone? 
· Yes
· No

If yes, the [hazard zone] mitigation requirements apply.

	Complete [geotechnical/soil, flood, etc. study/report] 
[Add reference to local hazard zone requirements and link to report/study information]

	Is there an easement on the property? Applicants may find if their property has a dedicated easement here [link]. 
· Yes
· No

If so, the ADU will need to comply with the easements.
	Request and submit the title report.


	Is there a proposed or existing dwelling on the parcel?
· Existing single-family 
· Proposed single-family 
· Existing multi-family 
(list the number of primary units existing): _________________
· Proposed multi-family 
(list the number of primary units proposed): _______________

	Gov Code, 66314(d)(2) [Replace with local code section]

	Is there an existing ADU on the property? 
· Yes (If yes, describe number, size, and whether the ADU(s) is attached, detached, or converted from existing space: 
________________________________________________
________________________________________________
· No
[Note: Gov Code Sec. 66323 allows up to three ADUs on a single-family property: one detached, one converted, and one JADU. These ADUs must meet the standards outlined in the code section.]
	Gov Code, 66323 [Replace with local code section]

	Will at least one parking space per ADU be provided?
· Yes
· No
If no, are one of the following conditions fulfilled?
[Replace with local parking exemption rules or remove if no new parking is required for ADUs.]
· The ADU is located within one-half mile walking distance of public transit.
· The ADU is located within an architecturally and historically significant district.
· The ADU is part of the proposed or existing primary residence or accessory structure.
· On-street parking permits are required but not offered to the occupant of the accessory dwelling unit.
· There is a car share vehicle located within one block of the accessory dwelling unit.
· When a permit application for an accessory dwelling unit is submitted with a permit application to create a new single-family dwelling or a new multifamily dwelling on the same lot provided the ADU or parcel satisfies any of the other conditions allowing for a parking exemption listed above.
· The ADU qualifies as a "state exempt" ADU under Government Code Sec. 66323.
[Include any other parking standards, keeping in mind restrictions of Gov. Code Sections 66314(d)(11) and 66322.]
	Gov Code, 66314(d)(10) [Replace with local code section]

	Does the ADU comply with height limits? 
· Yes (proposed height): _________________________
· No
	Gov Code Section 66321(b)(4) [Replace with local code section]

	[If applicable] Does the ADU comply with the lot’s development standards as provided in the local ADU ordinance? (not required for state-exempt ADUs)
· Lot coverage (proposed lot coverage): _________
· Open space (proposed open space): _________
· [Add more if applicable]
	[Link to code sections/where information can be found]

	Does the ADU comply with the following setback requirements?
· Side: Four feet
· Rear: Four feet
· Front [if applicable] (not required for state exempt ADUs): 
	[Link to code sections/where information can be found]

	Does the ADU comply with the lot’s objective design standards? (not required for state-exempt ADUs)
[Jurisdictions should include the objective design standards that apply to ADUs for the applicant’s reference.]
Aesthetics: color, materials, etc.
Lighting
[Add more if applicable]
· Yes
· No
	[Link to code sections/where information can be found]

	Are fire sprinklers provided in the primary residence? 
· Yes
· No
If yes, are sprinklers provided in the ADU?
· Yes
· No
If fire sprinklers are provided in the primary residence, then they will also be required to be provided in the ADU. 
	Gov Code, Section 66314(d)(12) [Replace with local code section]

	If the ADU will be rented, will it be for a term of 30 days or longer? 
· Yes
· No
[Jurisdictions may not allow rentals shorter than 30 days for most ADUs.]
	Gov Code, Section 66315 [Replace with local code section]

	Will the proposed project make any improvements to the public right-of-way? 
· Yes
· No
If yes, an encroachment permit will be required. 
	Apply for an encroachment permit [Link to find the permit/application]

	Will the project impact any protected trees?
· Yes
· No
[Include requirements related to protected trees e.g.: For projects located within 5 feet of the canopy/dripline of one or more protected trees (not required for state exempt ADUs; see Gov Code Section 66323)]
	Complete an arborist report [Link to template report/requirements]

	[Include any submission requirements that depend on site location/conditions] 
	[Link to any background information/requirements/forms]

	[Recommended: Include any standards that the Sewer/Water District, Fire Department, and/or PG&E may require.]
	[Link to where information can be found]





Other Department or Outside Agency Review
[Note: Provide a list of department or agency permits or review as separate line items and add information. If any of the items will be reviewed by other departments or outside agencies during the pre-approval phase, move those items to the Pre-Approval Application Checklist. Examples provided in the table below. Add as many separate rows as necessary.]
Please note the [applicant/jurisdiction] will need to submit site-specific plans to other departments, outside agencies or companies for further review. The [City/Town/County] does not have control over outside agencies’ or companies’ review processes or the timeline for completing review. Departments, agencies and companies that will review the site-specific plans include:
	Department/ Agency/Entity
	Review Item/Description
	Link to More Info

	Fire District
	The [Fire district/department name] reviews ADU plans to assess compliance with sprinkler standards. 
[Add any jurisdiction-specific information]
	[Link to fire district information]

	Sewer/ Water District
	The [sewer/ water district name] reviews plan to ensure there is sufficient infrastructural capacity for the ADU. The district generally reviews the placement of new connections. See the link for more information, including projected connection fees.
[Add any jurisdiction-specific information]
	[Link to sewer and water district information]

	PG&E
	PG&E assesses electrical capacity to support the ADU and reviews the placement of new connections. See the link for more information, including projected fees.
	PG&E Building and Renovation Webpage



Projected Fees
Fees for a site-specific ADU application using a pre-approved ADU plan are calculated as follows:
	Fee Type
	Approximate Cost
	Link to More Info

	Building Department Review
	
	

	Planning Department Review
	$611.00
	

	Address assignment 
	$267.00
	

	Sewer and Water Connection
	See [Organization name] for more information
	

	Electricity Connection
	See [PG&E or other utility provider] for more information
	[Link]
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