




STAFF REPORT 

TO:  Mayor and Members of the City Council 

FROM:  Brad Donohue, Director of Public Works 

VIA:  Sean Rabé, City Manager 

MEETING DATE: September 15, 2015 

SUBJECT: Town Hall Renovation Project- Review of Interior Finishes 

RECOMMENDATION 

This meeting is a study session only. No action will be taken at this meeting. However, 
staff will seek direction, comments, and consensus from the City Council on the interior finishes 
and systems that are being proposed for the new Town Hall facility. 

EXECUTIVE SUMMARY 

The purpose of this study session with City Council is to build a consensus amongst the City 
Council, members of the public and staff on interior finishes and systems for the Town Hall 
facility. Council should provide comments and suggestions so the Architect can confidently 
complete the project design package for bidding the project.  

FISCAL IMPACT 

Costs associated with City Council Study sessions are part of the agreed contract work that City 
Council executed with Ratcliff Architects for the Town Hall Renovation Project.  

BACKGROUND 

At the July 15, 2015 City Council meeting, the City Council approved a resolution for the design 
review for the Colma Town Hall Renovation Project. The City Council reviewed and approved 
several components of the project with the design review resolution, such as CEQA compliance, 
the layout of the facility (interior and exterior) and landscaping schemes. The purpose of the 
design review was to provide the City Council and public an opportunity to review and comment 
on items that may impact the project in a positive or adverse manner.  

The design process for the new facility has been broken up into several milestones. The design 
review that was approved by the City Council in July was the first milestone and provided the 
architect with approvals to move forward from a conceptual design, to a 50 percent completion 
of the CD’s – which is the second milestone. Ratcliff submitted 50 percent construction 
drawings on September 8. Staff and the architect are now reviewing the 50 percent documents 
for constructability, budget compliance and approval of interior finishes and facility systems 
such as audio/visual systems.  
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Staff is currently analyzing the constructability and financial components of the project. Staff 
and the architect are now requesting the City Council review the interior finishes and facility 
systems during this study session. Without consensus on these items the architect and the 
design team will be prevented from completing the construction documents, which will delay 
the project.  

ANALYSIS 

Tonight, the Architect will review the various aesthetic components such as: 

• Previously-approved Site Plan and associated drawings such as lower level layout, main
level layout and exterior elevations

• Council Chamber floor plan and interior carpet styles, and color

• Interior finish palette including tile, carpet, wood finishes, casework colors, etc.

• Audio/ Visual Systems;

• Open discussion

Values 

The City Council is exhibiting RESPONSIBILITY to the community and staff by studying and 
reviewing the various interior finishes to the Town Hall Facility. The review the City Council is 
undertaking ensures the existing Town Hall’s historical aspects remain intact while, at the same 
time, the Council, public and staff will benefit in the years to come from a state of the art 
facility.  

Sustainability Impact 

The design efforts that have been brought before the City Council and Public have been vetted 
with the latest energy and green building codes and the goals that are with in the Towns 
Climate Action Plan,   

CONCLUSION 

The purpose of tonight’s study session is to receive constructive comments and consensus on 
various interior finishes so that the design team can then forward the recommendations in 
completing the final design. 

ATTACHMENTS 

A. Site and floor plan 

B. Interior finish palette 

C. Summary of Proposed Audiovisual System 
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