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Police Chief Job Description 

 

To manage the personnel and activities of the Police Department in order to provide a safe environment for the 

citizens of Jarrell.  This is accomplished by planning and managing Police Department activities, supervising 

personnel, and setting a high standard for ethics and adherence to law enforcement protocol and principles.  Other 

duties include developing and maintaining positive public relations, performing other duties as assigned, and 

coordinating activities of the Police Department with other departments.  This job description is intended to 

describe the general nature and level of work being performed by individuals assigned to this position. It is not 

intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so assigned to this 

position. This job description is subject to change as the needs and requirements of the job change. 

SUPERVISION RECEIVED 

Works under the direct supervision of the City Manager. 

SUPERVISION EXERCISED  

Exercises supervision over all police department employees either directly or through subordinate supervisors. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

• Manages department activities by developing, implementing and reviewing policies and procedures; 

preparing short and long-range strategic plans; determining programs, activities, training and resource 

needs; planning and implementing the budget; writing reports on department activities; reading daily 

activity logs, citations, and case summaries; reviewing officer productivity reports; and communicating 

with officers and staff regarding problems and expectations. 

 

• Supervises personnel by evaluating performance; addressing internal complaints; taking appropriate 

disciplinary action as needed; making recommendations for hiring and firing decisions; and providing 

leadership for department personnel and ensure all Police Department Employees are aware of and are 

following guidelines in the Employee Manual. 

 

• Develops and maintains positive public relations by meeting with citizens; making educational 

presentations to various groups; and communicating with the community leaders and the media. 

 

• Coordinates activities with other departments and agencies by attending various planning meetings; 

assisting in the negotiation of mutual aid agreements and overseeing their implementation; determining 

needs of the department; and addressing common issues affecting the department, other City departments, 

other jurisdictions, and the public. 

 

• Occasionally performs patrol duties by answering calls for service; investigating criminal offenses and 

traffic accidents; engaging in routine criminal law enforcement and crime prevention duties; making 

arrests; and assisting area law enforcement and health and safety agencies as needed. 
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PERIPHERAL DUTIES 

• Attends professional development workshops and conferences. Travels to various destinations in and out of 

the City and may require overnight stay. 

 

• Prepares and submits, for presentation to the council, such reports as may be required by that body or as 

administrator may deem it advisable to submit. 

 

• Maintains harmony among employees and resolves grievances. 

 

• Ability to work overtime as needed. 

 

DESIRED MINIMUM QUALIFICATIONS 

Education and Experience:  

(A) Work requires a Bachelor’s degree from an accredited university in police science, law enforcement, 

criminal justice, public or business administration or a closely related field or equivalent. 

(B) Applicant must five or more years experience in law enforcement. Managerial/Supervisory experience a 

plus.   

(C) Intermediate, Advanced or Master Police Officer Certification from TCOLE or from an equivalent state 

certification authority in another state.  If certification is from an equivalent state certification authority, 

TCOLE certification must be obtained within twelve months of employment. 

 

Necessary Knowledge, Skills and Abilities: 

Managerial Receives administrative direction: Within this job, the employee 

normally performs the duty assignment within broad parameters 

defined by general organizational requirements and accepted practices. 

Total end results determine effectiveness of job performance. 

Budget Responsibility Has final responsibility for at least one departmental budget and 

presents budget(s) to City Manager. Is authorized to approve budgeted 

expenditures up to the amount approved in the budget. 

Supervisory / 

Organizational Control 

Work requires managing and monitoring work performance of a 

department including evaluating individuals as well as program/work 

objectives and effectiveness, establishing broad organizational goals 

and realigning work and staffing assignments for the department as 

needed. 

Interpersonal / Human 

Relations Skills 

Final decisions regarding policy development and implementation are 

recommended to City Manager.  Interaction with others outside the 

City requires exercising participative management skills that support 

team efforts and quality processes.  Section 3.9 Employee Manual 

 

Must be bondable. 

Must live within 20 miles of the City Limits within 6 months.  
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