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Policy No. 615: Direct Deposit of Payroll & Distribution of Paystubs

A.  General Provisions

L. As required by the City of Kettering, all payroll payments will be direct deposited into an account of
the employee’s choice in compliance with the guidelines established by the City of Kettering’s

Finance Department,

2. The Finance Department is authorized to withhold payroll payments to an employee who fails to
provide a completed “City of Kettering Direct Deposit of Payroll” form in a timely manner from the

date the form is requested.

3. At the City’s discretion, paystubs or the equivalent shall be distributed or accessible to employees

either in printed form or electronically.

The City Manager hereby delegates the appropriate responsibility and authority to administer this Policy to
the City’s Assistant City Manager and Department Directors.

Approved:
9 ' . ') 2013 2
Date Mark Schwieterman
City Manager
Issued:

9/v [go13
* Dafe “~Sara E. Mills

Director of Human Resources

S:\Administrative Policies\pp615-Direct Deposit of Payroll & Distribution of Paystubs.doc

615-1



