
LOG INTO YOUR ACCOUNT AND CLICK 
HERE

JOHN DOE 3600 SHROYER     KETTERING              OH 45429

JOHNDOE 

JOHNDOE'S EMAIL 
12345 

JANE DOE (JANE DOE'S EMAIL) 

MAKE SURE THE PERSON YOU ARE 
DELEGATING ACCESS ALREADY 
HAS AN ACCELA ACOUNT AND YOU 
HAVE THEIR EMAIL AND CLICK HERE

HOW TO ADD A DELEGATE TO YOUR 
ACCELA ACCOUNT - SUCH AS A 
CONTRACTOR AFTER WORK HAS STARTED



MAKE SURE THE PERSON YOU ARE 
DELEGATING ACCESS ALREADY 
HAS AN ACCELA ACOUNT AND YOU 
HAVE THEIR EMAIL AND CLICK HERE



JANE DOE (JANE DOE'S EMAIL) 

YOUR DELEGATE WILL NEED TO LOG 
IN AND ACCEPT THE INVITATION  

THEY CAN NOW ADD FILES, PAY 
BILLS, ETC. BASED ON PERMISSIONS 
PROVIDED
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