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CITY KETTERING

PeGGY LEHNER, MAYOR ® JacQUE FisHER, VICE MAYOR
Bruck E. DUKE ® Lisa DuvaLL ® Tony KLepacz @ JyL HALL ® BoB Scott
KETTERING COUNCIL
AGENDA

April 11, 2023

Kettering Government Center — South Building
3600 Shroyer Rd. Kettering, Ohio 45429

6:00 P.M. WORKSHOP Deeds Room
7:30 P.M. REGULAR MEETING Council Chambers

PLEDGE OF ALLEGIANCE
INVOCATION

APPROVAL OF MINUTES
March 28, 2023- Council Meeting & Workshop Minutes

PROCLAMATIONS, SPECIAL PRESENTATIONS, AWARDS, SPECIAL
RESOLUTIONS, APPOINTMENTS TO BOARDS AND COMMISSION

Appointment Volunteer Advisory Council- Richard Honneywell (Term ending 12/31/25)
Proclamation Arbor Day

Proclamation Arab American Heritage Month

Proclamation Community Development Week

Proclamation National Volunteer Week

Award Presentation Mayor’'s Award for Volunteer Service

Special Presentation Fire Department Citizenship Awards

PUBLIC HEARINGS

PUBLIC COMMENT ON LEGISLATION
(5 Minute Limit per Speaker)

ORDINANCES IN SECOND READING

1. Adopting amended Civil Service Rules for the City of Kettering.

2. To rezone 2025-2061 East Dorothy Lane from Economic Development Overlay District No. 14 to B-Business
District (Planning Commission Case No. P.C. 22-024).

RESOLUTIONS

3. Appointing delegates to the Miami Valley Communications Council Aggregation Assembly.

4, Authorizing the City Manager to accept a donation of carbon monoxide detectors from Firefighters &
Company Federal Credit Union.

5. Authorizing the City Manager to contract with Brumbaugh Construction for Phase Il of the Rosewood Arts
Center Renovation Project.

6. Authorizing the City Manager to use sealed bidding, competitive bargaining and negotiated quotes, and/or
an approved cooperative purchasing program to purchase furniture, fixtures, and equipment for the Phase llI
and theater portions of the Rosewood Arts Center Renovation Project.

7. To make supplemental appropriations for current expenses and other expenditures of the City of Kettering,
State of Ohio, during the fiscal year ending December 31, 2023.

3600 SHrover RoaD ® KeTTERING, OHIO 45429-2799
937-296-2416 * Fax 937-296-2550
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ORDINANCES IN FIRST READING
8. To levy special assessments for the construction and repair of curbs, sidewalks, drive approaches, and

related appurtenances for the Forrer Boulevard Improvements- Smithville to Woodman Project (City Project
Number 02-140F).

CERTIFICATIONS AND PETITIONS

MANAGER’S REPORT/COMMUNITY UPDATE

OTHER BUSINESS NOT ON WRITTEN AGENDA
Audience Participation (5 Minute Limit per Speaker)

CITY COUNCIL REPORT/UPDATE

The Ciy of Kettering wishes to make certain that all citizens have the opportunily to actively parficipate in their local government. If you have a disability
and require accommodations fo participate in a Council meeling, please contact the Clerk of Council at 296-2416 so thal reasonable modifications can
be made.

KETTERING CITY CALENDAR

2023

April 10 7:00 p.m. Board of Zoning Appeals
April 11 4:00 p.m. Partners for Healthy Youth

6:00 p.m. Council Workshop

7:30 p.m. City Council Meeting
April 17 7:00 p.m. Planning Commission

7:00 p.m. Board of Community Relations
April 20 6:00 p.m. Sister Cities

6:30 p.m. Sustainability Commitiee
April 24 7:00 p.m. Board of Zoning Appeals
April 25 6:00 p.m. Council Workshop

7:30 p.m. City Council Meeting




h .
Breas’ Arbor Day is a special day set aside for the

planting of trees and is observed throughout the nation and the world; and

WHEREAS: Arbor Day calls attention to the need for conservation, stressing how essential if is
to maintain and protect the beauty and usefulness of our natural forests as well as the
importance of trees to conserve the land in all areas; and

WHERFEAS: Arbor Day in Ketfering is celebrated by the plamting of trees ot Habitat
Environmental Center and Southdale Woods on Satwrday, April 15, 2023 which is part of
Kettering's Anmual Tree Fest activities; and

WHEREAS: Because of the city's commitment 10 enhance the scenic beauty of our community, the
City of Kettering was awarded the Tree City USA Growth Award by the National Arbor Day
Foundation for demonstrating environmenial improvement for higher level iree care; and

WHEREAS: The continuation of planting trees within our community will enhance the quality of
life for all residents and add to the scenic wonders that will be enjoyed by generations fo come,

NOW, THEREFORE, I, Peggy Lehner, Mayor of the City of Kettering, Ohio, on behalf of City
Council and the community, do hereby proclaim

April 15, 2023
fo be
ARBOR DAY
in the City of Ketrer'ing, Ohio, and urge all citizens 1o recognize the importance of planting trees

as the embodiment of life and for the economic and social growth of our community.

IN WITNESS WHEREOF, I have hereunto set my
hand and caused the Seal of the City of Keitering,
Ohio, to be affixed this 11th day of April, in the Year
of our Lord, Two Thousand and Twenty-Three.

PEGGY LEHNER
Mayor of the City of Keftering, Ohio




Throughont the United States, the month of April is
recognized as Arab American Heritage Month 1o celebrate the culture and the many
contributions Arab Americans have had on various aspects of American sociely ; and

WHEREAS: Arab Americans have made valuable contributions to many aspecis of American society; in medicine,
- lenw, business, education, technology, government, military service and culture; and

WHEREAS: Since migrating to America, men and women of Arab descent have shaved their rich culture and
traditions with neighbors and friends, while also setting fine examples of model citizens and public servants; and

WHEREAS: They brought with them lo America their resilient fomily values, strong work ethic, dedication o
education and diversity in faith and creed that have added strength o our great democracy; and

WHEREAS: Arab Americans have also enriched our society by sharing in the entreprenexrial American spirit that
makes owr nation free and prosperous; and

WHEREAS: The history of Arab Americans in the U.S, remain neglected or defaced by misconceptions, bigotry, and
anti-Arab hate in the forms of crimes and speech; and

WHEREAS: Arab American issues such as civil rights abuses, harmfid stereotyping, and bullying must be combated in
the forms of education and awareness; and

WHERFEAS: Arab Americans share the desire to see a peaceful and diverse sociey, where every individual is treated
equally and feels safe; and ’

WHERFEAS: The ineredible contributions and heritage of Arab Americans have helped buifcf a better nation,

NOW, THEREFORE, I, Peggy Lehner, Mayor of the City of Ketering, Ohto, on behalf of City Council and the
community, do hereby proclaint

April 2623
fo be
ARAB AMERICAN HERITAGE MONTH
in the City of Kettering, Ohio, and on behalf of City Council, City Administration and the residents of Kettering are

proud to celebrate and honor the contributions and heritage of Arab Americans.

IN WITNESS WHERFOF, I have herexmto set my hand and
caused the Seal of the City of Kettering, Ohio, fo be affixed this
11th day of April, in the Year of our Lord, Two Thousand and
Twenty-Three.

PEGGY LEHNER
Mayor of the City of Kettering, Olio
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BreaSO The week of April 10-14, 2023 has been

designated as Nationad Community Development Week by the National Community
Development Association 1o celebrate Commmmity Development Block Grant
(CDBG) Programs ;| and

WHEREAS: The Community Block Grant Program has existed since 1975 to provide local governments
with resources to develop viable urban communities by providing decent housing and a suitable living
enviromment, and expanding economic opporfunities, principally for persons of low and moderate
income; and

WHEREAS: The Community Development Block Program has strengthened America’s commmities such
as the City of Kettering by addressing pressing neighborhood and human service needs and having
significant impact on our local economy through job creation and refention, physical redevelopment, and
improved tax base; and

WHEREAS: The City of Kettering has effectively administered and customized it's Commmity
Development Block Grant Program for aver forty years to implement various programs and projects in the
areas of affordable housing, economic development, public facilities and public works improvements,
homelessness, and plomming that has contributed 1o the improvement of the physical, economic and social
conditions in our city ; and

WHEREAS: The City of Ketlering is commitied fo addressing discrimination in the community by
supporting programs to educate the public abowt the vight to equal housing opportunities, and fo plan
partnership efforts with other organizations 1o help assure every American of their vight o fair housing.

NOW, THEREFORE, I, Peggy Lehner, Mayor of the City of Kettering, Ohio, on behalf af City Covncil and
the commumily, do hereby proclaim

April 10-14, 2023
fo be
COMMUNITY DEVELOPMENT WEEK
in the City of Kettering, Ohio, and urge all citizens to join in recognizing Commumity Development

Programs and the important role that they play in our community.

IN WITNESS WHEREOF, I have hereunto set my hand
and caused the Seal of the City of Kettering, Ohio, to be
" affixed this 1ith day of April, in the Year of our Lord,
Two Thousand and Twenty-Three.

PEGGY LEHNER
Mayor of the City of Kettering, Ohio




hereas:

National Volunteer Week was established in 1974
and has grown exponentially each year, drawing endorsements of all subsequent
US. presidents, governors, mayors and other respected elected officials. It is a
tme to say thank you and honor the millions of people who change the world by
volunteering; it is about inspiring, recognizing and encouraging people fo seek out
imaginative ways lo engage in their communities; and

WHEREAS: National Volunteer Week celebrates the power of volunteers to tackle challenges and be a
positive force that transforms the world; and -

WHEREAS: During this week, all over our naiion, volunteers will be recognized for their commitment
lo service demonstrating that every individual has the power to make a difference in creating healthy,
strong and vibrant communities; and

WHEREAS: Each vear, we recognize the people and causes thet inspire service, by thanking volimteers
who lend their time, talent and voice to make a difference in our community during times of trivmpl and
times of adversity; and

WHEREAS: Our nation was founded on a spirit of volunteerism, and the talents and energies of American
volunieers are one of our nation’s greatest assels and certainly one of Kettering s greatest resowrces; ond

WHEREAS: The City of Kettering vohumteer program has been blessed for 44 years with volunteer who are
committed to making Kettering the place people are proud to call home.

NOW, THEREFORE, I, Peggy Lehner, Muayor of the City of Kettering, Ohio, on behalf of City Council and
the community, do hereby prociaim

April 16-22, 2023
to be
NATIONAL VOLUNTEER WEEK
in the City of Kettering, Ohio, and I urge my fellow citizens fo volunteer in our commumify as we continue

to come together fo bring aboul positive change.

"IN WITNESS WHEREOF, I have hereunto set my hand
and cawsed the Seal of the City of Kettering, Ohio, fo be
affixed this 11th day of April, in the Year of our Lovd,
Two Thousand and Twenty-Three.

PEGGY LEHNER
Mayor of the Cily of Kettering, Ohio




CITY OF KETTERING, OHIO

AN ORDINANCE

By: No.

ADOPTING AMENDED CIVIL SERVICE RULES
FOR THE CITY OF KETTERING

WHEREAS, Section 7-7 of the Charter provides that the Kettering Civil Service
Commission “shall provide by rule for the determination of merit and fitness as the basis
for appointments and promotions” in the City’s civil service; and

WHEREAS, on December 7, 2022, the Civil Service Commission adopted amended Civil
Service Rules; and

WHEREAS, the Civil Service Commission has recommended that the amended Civil
Service Rules be adopted by this Council;

NOW, THEREFORE, Be It Ordained hy the Council of the City of Kettering, State of
Ohio, that:

Section |, This Council hereby adopts the amended Civil Service Rules as adopted and
recommended by the Civil Service Commission and as shown on attached Exhibit A.
These amended Civil Service Rules shal! be codified as Chapter 149 of the Codified
Ordinances of Kettering, replacing the current version found in Chapter 149, and the
sections and subsections of the amended Civil Service Rules may be renumbered
accordingly in the codified version.

Section 2. As provided in Section 4-8 of the City Charter, this Ordinance shall be effective
two weeks after adoption.

Passed by Council this day of ' 2023,

PEGGY LEHNER, Mayor

ATTEST: CERTIFICATE OF APPROVAL:
LASHAUNAH D. KACZYNSK]I, THEODORE A, HAMER IiI,
Clerk of Council Law Director

{Requested by: Human Resources Department)




CITY OF KETTERING, OHIC
CIVIL SERVICE
COMMISSION
RULES

Revised October 2022
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CITY OF KETTERING

CIVIL SERVICE RULES
GENERAL CIVIL SERVICE PROVISIONS ...t cisssssinssns s vnssgesnees 4
A. Creating a Merit System ... 4
B. Appointing AUThOTIY ....ooiiiee e e 4
ORGANIZATION AND DUTIES OF THE CIVIL SERVICE COMMISSION.................. 5
A. OrGANIZALION ..ottt e oo e e e aa b e 5
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A Administrative FUNCHONS ... 8
B. Duties and Responsibilities of the Director of Human Resources ...................... 8
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A. Recruitment Responsibility .........cccooviiii i 11
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D. Submission, Screenings and Retention of Applications ... 11
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C. Examination Administration ...........ooovveevic 14
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F. Scoring of EXaminations.........coovvveecrireeeiiiii e 15
G. PromotioNal PrOCESSES. ...uu i iiee it e s e eee it e 16
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A. Generation of Eligible List.........ccoceii e 21
B. Certification of Candidates for Entry and Promeotional Positions...........c..coe... 21
C. Removal from Eligible List.......oooic 22
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(Rev. 10/2022)




700: LATERAL ENTRY ovesecuricrarssssarrrarsossseressesssssssesssssssssssesssessibissssesie siassassnssnsssssssssssersns 26
A GENEral PrOVISIONS L.uue it ivee e eeee ettt s e e e e e s rebe bbb s r s a e e e e e e e e e bbb 26
800: TEMPORARY/INTERIM PROMOTIONS ..ot s nnnes 27
A. Ganeral ProViSIONS . .ot e e eeeeees e e e e e e e aee st e 27
900: APPOINTMENT/EMPLOYMENT STATUS OF CLASSIFIED EMPLOYEES............... 28
A. Appointment Categories ..o e 28
B. Probationary Period...........ooiiiii e 29
C. Change in Employment Status ................. O PSO P PUPPTO 30
1000; SUSPENSION, REMOVAL, DISCHARGE .........ccciviimsinrcsrr s sisnnnin s e 33
A, MErt AN FINESS .o et e e r et e b s een e e 33
B. SUSPENSION <eeieii i r e e e bbs e s bbb e e s s b a e b n b e 33
C. Removal or DISCharge ........cooviieeii i 33
1100: REDUCTION IN FORCE ...iiicerrvemracrsiemeemerriiniesnns i sansn s s cssssssss s sns ssnanssssssanassnssnssnsssans 35
A. Reduction in PErsonnel ... e e e e ee st e 35
B, General Rules Regarding Layoff ..., 35
C. Retention of Seniority ... 37
D. [ o7 ST RO U TR 37
E. Collective Bargaining Agreements..........cccococicniemimi e 37
1200: PROHIBITED PRACGTICES ....coiiiiivcirmrrisssmmmeeeces i stnistsisnssssasnasnsssssnsssnsmsssasssensasnnsonss 38
A. Appointment, Promotions, and Conduct of Examinations............................ 38
B. Equal Employment Opportunity ... 38
1300: APPEALS TO THE CIVIL SERVICE COMMISSION ..o eecrinssssiisssssnnasnnenanns 39
A. Actions Subject to Appeal........ccco i 39
B. Filing of APPAIS......cooviiiiireie e 39
C. Conduct of Appeal Hearings....c.cc oo 39
D. Hearing OFfICEIN ......vvee e e 40
E. RIGNt 10 COUNSEL.......ovir et e 41
F. Collective Bargaining Agreements..........ccocornnn i e 41
1400: INTERGOVERNMENTAL COOPERATION ...coiiinnmemsrrmrcnimscnssne e sisssnennnmssnen 42
A, GENETA] PrOVISIONS 1veiiiveiiiee it i eeee i eeesebt e raets s s vt s g e e e e e e e e s eeaa sarae s e e aaas s tbanees b e nneeeees 42
1500 GENERAL AND DEFINITIONS ..o i ccccmrcrrccrrmmrrrrser s rsirs st ssesnennes nsssansnas s casssssmns 43
A. General Provisions and Definitions..........c.cooooe e 43
ADDENDUM CLASSIFICATION OF SERVICE .........ccoi e nnm s et scassiia s anss nn s s 44

(Rev. 10/2022)




SECTION 100: GENERAL CIVIL SERVICE PROVISIONS

A. Creating a Merit System

Appointments and promotions to positions within the classified service of the City of
Kettering shall be based on the principles of merit and fitness, free of personal and political
considerations, in accordance with the Constitution of the State of Ohio and the Charter of
the City of Kettering. The classified service is divided into two categories:

1. The competitive class includes all positions for which the Commission determines
that it is practicable to ascertain the merit and fitness of applicants by competitive
examination.

2. The non-competitive class includes all positions for which the Commission, or the
Director as authorized by this ordinance, determines that it is not practicable to
ascertain the merit and fitness of applicants by competitive examination.

The City of Kettering Civil Service Commission shall be maintained to ensure the

principles of merit and fitness prevail in the classified service. The Commission shall adopt

rules for the administration of the merit system and determination of merit and fitness shall
be by a variety of methods and in accordance with these Rules. The Director shalf perform

administrative duties essential to the maintenance and administration of the merit system.

B. Abpointing Authority

The City Manager is the Appointing Authority for the City. All appointments, promotions,
layoffs, suspensions and dismissals shall be subject to the City Manager's approval.

(Rev. 10/22)



SECTION 200: QRGANIZATION AND DUTIES OF THE CIVIL SERVICE COMMISSION

A Organization
The Commission shall consist of three electors: one appointed by the Kettering Board of

Education, one appointed by the City Council and one appointed by the City Manager.

Commissionh members serve non-concurrent, or staggered terms of six years each without

compensation. The Commission shall elect one of its members to serve as Chair of the

Commission.

B. Responsibilities of the Commission

1.

The Commission is responsible for ensuring that individual merit and fitness serve
as the basis for appointment and promotion within the classified service of the City,
including determining whether it is practicable to use competitive examinations to
do so.

The Commission, upon recommendation of the Director, shall determine the
placement of positions in the classified or unclassified service of the City, in
compliance with the Charter of the City of Kettering.

The Commission shall hear appeals of employees in the permanent classified
service on decisions of the City Manager in the following instances: demotions;
suspensions of more than five (5) working days; layoffs; reclassifications for
disciplinary reasons; and terminations. Decisions of the Commission in such
matters shall be final, except as otherwise and specifically provided by collective
bargaining agreements,

The Commission does not have jurisdiction and may not hear appeals on:
establishment of pay rates for any position; reductions in pay for other than
disciplinary reasons; routine reclassifications; and suspensions of five (5) working
days or less.

When the Commission has reason to believe that any officer, head of a
department, or person having the power of appointment, layoff, suspension, or
removal has abused such power, the Commission shall make a report to the chief

appointing authaority.

cC. Establishing Civil Service Rules

1.

{(Rev. 10/22)

In accordance with the City Charter, and as authorized by the Constitution of the

State of Ohio, the Commission shall establish, amend and enforce rules for the




SECTION 200: ORGANIZATION AND DUTIES OF THE CIVIL SERVICE COMMISSION

(Continued)

operation of a merit system for classified employees. These rules, where
appropriate, shall be adopted by Kettering’s City Council, by either ordinance or
resolution.

The affirmative vote of at least two members of the Commission and the approval
of City Council are required to adopt or amend these Rules.

These Rules are intended to cover all Civil Service matters and to displace the
Ohio Revised Code as far as possible, except where these Rules specifically
provide to the confrary. However, if Kettering’s Civil Service Rules are completely
silent on an issue, provisions of the Ohio Revised Code shall be applied in order to

avoid a complete lack of guidance.

D. Meetings of the Commission

1.

In coordination with the Director, the Commission shall determine the schedule and
frequency of Commission meetings. Public notice of a regularly scheduled or
special Commission meeting shall be made in accordance with applicable public
meeting laws. '

Special meetings may be called by the Chairperson or any two members, upon
giving reasonable advance notice to members and within public meeting legal
requirements. The purpose or agenda of special meetings will be made available.
Commission meetings will be open to the public. Under appropriate circumstances,
the members may call an “Executive Session” to discuss or deliberate a certain
announced resolution before the Commission. Executive Session meetings of the
Commission shall not be open to the general public except as allowed by law.

Any two members of the Commission shall constitute a quorum for the purpose of

conducting official business.

E. Records of the Commission

1.

(Rev. 10/22)

Actions taken by the Commission shall be recorded in minutes of the meeting.
Minutes shall be approved at a subsequent meeting. All such minutes (as well as
resolutions and amendments) shall be signed and dated by the Commission chair

or his or her designee.




SECTION 200: ORGANIZATION AND DUTIES OF THE CIVIL. SERVICE COMMISSION

(Continued)
2. Minutes of regular or special commission meetings shall be open to public
inspection. Rules, regulations, resolutions, amendments and decisions of the
Commission shall be maintained and shall be open to public inspection. Records of
investigations which can be legally protected, as provided in Section 124.56 of the
Ohio Revised Code, shall not be open to public inspection.
F. Hearings and Appeals to the Commission

(See_Sectioh 1300: Appeals to the Civil Service Commission.)

(Rev. 10/22)




SECTION 300: DUTIES AND RESPONSIBILITIES OF DIRECTOR OF HUMAN RESOURCES

A. Administrative Functions

The Director is appointed by the City Manager to manage the personnel and human

resources functions of the City. The Direcior and the Commission work together to

coordinate the effective administration of the City's merit system. The Commission

functions as the rule making, review and appeals body, monitoring and evaluating the

administration of the civil service system. The Director functions as the administrative

officer, exercising day-to-day responsibilities and formulating rules and policies in

conjunction with the Commission, and exercises the authority granted him or her under

these Rules and under the rules and policies adopted by the Commission.

B. Duties and Responsibilities of the Director of Human Resources

1.

(Rev. 10/22)

Classification: The Director shall prepare, revise or amend descriptions of the
duties, responsibilities and desired qualifications for the various positions and
classifications within the classified service, as well as conduct research on criteria
for the appropriate classification of these positions.

Civil Service Examinations: The Director shall prepare, conduct, grade and

evaluate all competitive examinations and nen-competitive selection procedures for
entry level and promotional positions within the classified service.

Use of Competitive Examination: The Director shall determine whether it is

practicable to use a competitive examination to ascertain merit and fitness for an
appointment or a promotion. The Commission may amend or rescind any such
determination, but the Director's determinations shall remain in effect and shall be
valid until so amended or rescinded. The Director is directed to furnish a copy of
such determinations to the Commission, but failure to do so shall not impair the
validity or effectiveness of such determinations.

Recruitment: The Director shall develop, coordinate and administer recruitment
activities for positions within the classified service to acquire qualified applicants.
Eligible Lists: The Director shall prepare eligible lists of persons qualified for
appointment to entry level or promotional positions within the competitive classified
service; sign eligible lists to certify them as official Commission documents; certify

names from the eligible lists to appointing authorities in accordance with the Rules;




SECTION 300: DUTIES AND _RESPONSIBILITIES OF DIRECTOR OF HUMAN RESOURCES

(Rev. 10/22)

{Continued)

and extend or \facate eligible lists at his or her discretion, in accordance with the
Rules.

Staffing: The Director shall, with the approval of the appointing authority, appoint
managers, examiners, technicians, clerks, secretaries and other assistants as
necessary to help perform the duties and responsibilities of this office. Due to the
unigue and unusual qualifications required of persons working within this function,
all positions within the Human Resource Department shall be unclassified. The
Director may designate one or more assistants to assume responsibility for any of
the Director's functions, duties or responsibilities assigned to the Director by these
Rules.

Certification of Payroll: There shall be no requirement for the Commission nor

the Director to certify the payroll of the City of Kettering or Kettering-Moraine
Schools.

Investigations: The Director shall conduct investigations when complaints are
filed alleging that a violation of the Rules has occurred; act to rectify confirmed
violations based on the findings; delegate investigative duties when necessary or
appropriate; and report all findings of violations and corrective actions taken to the
Commission. '

General Administration: The Director shall:

a. Maintain the position classification and compensation plan for the City.

b. Maintain and make recommendations to the City Manager for. assignment
of position titles; compensation ranges for specific positions and
classifications; and pay supplements or changes in rates of pay, types of
leave and leave usage, holidays, etc. Where appropriate, the Director shall
advise the commission of such matters.

c. Receive inquiries, alleged complaints of Rule violations, and requests for
appeals before the Commission on its behalf. The filing of any of these
appeals to the Commission, with the Director shall constitute formal
notification to the Commission.

d. Review, screen and evaluate applicants for positions prior to the

. administration of an examination process and eliminate applicants prior to




SECTION 300: DUTIES AND RESPONSIBILITIES OF DIRECTOR OF HUMAN RESOURCES

(Rev. 10/22)

(Continued)

testing or selection based on established minimum requirements for
specific positions.

Remove candidates from established eligible lists in accordance with the
Rules.

Review and approve extensions of probationary periods for classified
employees, for periods up to an additional six (6) months (in cases where
contractual agreements do not supersede this}.

Provide for the maintenance of minutes which record the proceedings of
the Commission, preserve and maintain records, files and journals
pertaining to the Commission.

Assign any of these duties or responsibilities to one or more designees as
is appropriate.

Perform other related duties as requested by the Commission.

10




SECTION 400: RECRUITMENT AND ANNOUNCEMENT PROCEDURES

A, Recruitment Responsibility

The Director and designees are responsible for coordinating and administering all

recruitment efforts for classified positions.

B. Minimum Qualifications

The Director and designees are responsible for establishing minimum qualifications for

positions within the classified service. These minimum qualifications will be clearly stated

in the recruitment announcement. Candidates who do not meet the stated minimum

qualifications may or may not be permitted to participate in the examination/selection

process, based on the determination of the Director.

C. Recruitment/Announcement Efforts

1.

Advertisement: It is the general policy of the Commission and the Human
Resource Department to place advertisements in the newspaper(s) of local
circulation; however, no such requirement shall be considered mandatory.

Civil Service Examination and Recruitment Announcement: Recruitment and

examination announcements shall be prepared for classified positions when an
open recruitment is used to fill a position. Announcements shall summarize job
duties and responsibilities, specific minimum qualifications (when applicable), the
examination selection process format and content, date, time and place of
scheduled examinations and the period during which applications shall be filed with
the Human Resource Department. Announcements of pending civil service
recruitment activities or upcoming examinations shall be posted publicly at the
Human Resource Department office, and such postings shall constitute formal
notice of the commencement of a recruitment process. There is no minimum
requirement as to the time that a notice of examination must be issued prior to an
examination. There is no minimum requirement regarding the number of days that

recruitment and acceptance of applications must oceur.

D. Submissicn, Screenings and Retention of Applications

1.

The Director shall establish procedures governing the submission of applications

by candidates wishing to apply for positions within the class_iﬁed service.

SECTION 400: RECRUITMENT AND ANNOUNCEMENT PROCE_DURES {Continued)

{Rev. 10/22)
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The Director shall retain the authority to screen candidates for positions based on
established minimum qualifications and may determine which candidates are
eligible to compete in any given civil service selection procedure.

The Director may reject any application which was not filed within the prescribed
time period or which indicates that the applicant does not possess the minimum
qualifications established for the position; is otherwise unfit to perform the duties of
the position; has willfully made any false statement or omission of any material
fact; has practiced or attempted to practice any deception or fraud in the
application; has been previously dismissed from City service for good cause or
whose performance rating was below standard at the time of resignation, or is
otherwise not suited to fll the position.
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SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES

A. General Provisions

1.

The Director shall be responsible for ensuring the development of appropriate Civil
Service examinations and assessment devices and for determining whether it is
appropriate to purchase or to rent an examination from an organization outside of
the City, or to prepare an examination within the City organization.

The Director shall determine the appropriate content and combinations of selection
and evaluation instruments or processes; the method of scoring examinations; and
the relative weight(s) of examination mechanisms or segments of examinations.
The Director may designate one or more staff members to assume responsibility
for examination development, scoring, or other selection and evaluation duties as

necessary.

B. Types of Examinations

Merit and fitness shall be ascertained, as far as practicable, by competitive examination.

Examinations shall be designed to test, on a fair and equal basis, the relative qualifications

of applicants to discharge the duties of the position which they seek to fill. Examinations

for entry-level positions or any promotional positions (including Police and Fire) are not

required to be in writing. Examinations may consist of, but are not limited to, any one or

more of the following types:

1.

Written Examination: Designed to determine the familiarity of candidates with the

knowledge required for the position sought, the range of their general information
and to ascertain special aptitudes, when required.

Performance Examination: Includes such tests of performance as would

determine the ability of candidates to perform the work involved.

Oral Examination: A personal interview designed to determine the ability of the
candidates to perform the duties of the position to be filled, i.e., the ability to deal
with others, to supervise, or other qualifications.

Experience and Competency Ratings: A structured format permitting the

evaluation and rating of previous experience, education or training in particular
areas determined to be relevant and useful to executing the duties and
responsibilities of the position to be filled. Experience ratings may be used to rank

order candidates on eligible lists or for non-competitive classified positions where it

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES (Continued)
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is impractical to ascertain the merit and fitness of applicants through traditional

examinations.

C. Examination Administration

1.

The Director shall assign the appropriate number of examination monitors
necessary for each examination process. One of the monitors shall act as the
exam administrator, who shall have the responsibility for assessing and enforcing
entrance requirements to the examination, restrictions, and removal of exam
participants should such actions be appropriate.

The Director shall be responsible for determining time limitations, if any, for any

examination or any part of any examination or mechanisms.

D. Examination Review and Inguiries

1.

Candidates who have participated in an examination may, at the discretion of the
Director, have an opportunity to review their own examination results. The Director
may make the scored answer sheet available for the candidate’s review, but is not
required to do so. Candidates must conduct their examination(s) review during the
thirty (30) days subsequent to notification that they are available for review.
However, the Director may specify a shorter review period or change review
procedures for specific examination processes if the Director so determines. The
Director may determine that it is inappropriate for any particular exam or exam
phase to be reviewed by candidates.

When a selection process involves several exam phases, the Director shall
determine whether exam reviews will occur after each phase or at the completion
of the entire examination process. Exam reviews may only occur when all of the
examinations for that particular phase have been scored, or when candidates are
formally notified otherwise that the exam review period will commence.

The Director may eliminate from the examination process or from an eligible list a
candidate who duplicates any examination questions by any means.

Candidates who discover an error or have a question about the scoring of an exam

must submit questions and comments in writing to the Director. Inquiries will be

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDRURES (Continued)

(Rev. 10/22)

14




accepted for a period of thirty (30) days from the date the examination results were
mailed, unless otherwise stipulated by the Director. Any change to an eligible list
which results from this review process shall be made in accordance to the Rules

{see Section 600.E. Corrections to an Eligible Lish.

5. Examination papers of an applicant who failed to qualify must be retained no less
than one year after notification of examination results were mailed, provided no

appeal of any kind is pending, and need not be retained after that.

E. Special Provisions for Examinations

The Director may, at his or her discretion, make special arrangements for the examination
and assessment of persons who are physically or mentally disabled, or who deserve
special accommodations. Applicants who believe they should be eligible for special
provisions and accommodations in testing situations must make a written request,
including justification for the accommodation, to the Director, sufficiently in advance of the

scheduled examination in order that such accommodations may be considered.

F. Scoring of Examinations

The Director shall determine the appropriate value and weight for each segment or phase
of an examination, the means of evaluating examination results and determining the
passing level. Examinations may be scored according to peint values or evaluated on a
pass/fail basis. Minimum passing points may be established for the entire examination
process or for some or all of the segments or phases of the examination process. The
Director may, or may not, eliminate a candidate who fails to maintain a minimum qualifying
score in one part of the examination from participation in subsequent pﬁases of the testing
process. The Director may adjust the minimum passing or qualifying score when an
assessment of the examination results indicates such action is appropriate and in the best
interest of the City of Kettering.
A candidate’s final score shall be based upon all tests, evaluations, segments and phases
of the overall examination and selection process. Once all formal examination elements
have been scored, the appropriate additional credits shall be added to the examination
results. In some cases, the final score will represent a combination of examination grades
and additional credits received. Additional credits are as follows:

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES (Continued)
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Performance and Seniority Credits: Candidates for promotional positions are
eligible to receive additional credits for performance and seniority. See Section

500.H for the rules governing performance and seniority credits.

Administrative Review Credit; YWhen an Administrative Review is included in a

Civil Service promotional process, up to 20 additional points will be added to the

candidate's passing score. See Section 500.1.

Candidates for entry-level competitive examinations will receive no additional credit by

virtue of their status as a veteran of the armed services.

G. Promotional Processes

Classified positions above the entry level may be filled by competitive, or non-competitive

promotions. Promotional opportunities are open only to regular full-time employees who

have successfully completed the designated probationary period for their current position,

unless otherwise specified, and who meet the additional requirements specified in the Civil

Service Rules and by the Director.

1.

Open Competitive Promotion: When there is an insufficient number of

employees eligible for promotion who possess that experience, training or other
qualifications as required by the next higher level class, and the best interest of the
City service would not be served by the lack of qualified applicants, then the
selection process may be declared open to participants outside of the classification
series and/or the City organization, except as required in the Ohio Revised Code
with respect to promotion in the Police and Fire Services. The Director shall
determine when an open competitive promotional process shall be conducted and
establish criteria for eligibility to compete. All applicants shall be required to meet
these criteria.

Closed Competitive Promotion: When there is a sufficient number of qualified

employees for advancement to a promotional position, the selection process may
be declared closed, i.e., only existing employees within the designated position
classification(s) may compete in the promotional process. The Director shall
determine when a closed competitive promotional process shall be conducted, and
which class(es) are eligible and establish criteria for eligibility to compete. All

applicants shall be required to meet these criteria.

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES (Continued)
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3 Non-Competitive Promotion: Opportunity for a non-competitive promotion exists

when:

a.

The number of employees who are eligible and qualified for advanbement
is no more than the number of vacancies in that classification, plus two; or
The table of organization does not limit the number of employees who can
be promoted from one classification to the next classifications, but the
number to be promoted is determined by the managing Department
Director, the Director or the City Manager based on performance or other
criteria they have established; or

The Director determines in his or her judgment that it is impractical, or
otherwise inappropriate, to use written or other traditional Civil Service

testing mechanisms to establish an eligibility list.

Such promotional advancement may then be made without formal or traditional

examinations if the Director determines that the eligible employee(s) possess the

experience, fraining or other qualifications required for advancement to the next

higher class.

All competitive (open or closed) promotional processes will be announced using an

Examination Announcement, the content of which shall be at the discretion of the Director.

Formal notice of a promotional examination or process shall be posted at an interval as

determined by the Director prior to the examination.

H. Performance and Seniority Credit

Competitive promotional examinations shall include points or credits for performance and

seniority.
1. Performance Credits
a. The credit points for performance ratings will be based on the overall
Performance Evaluation rating only.
b. The overall ratings received on all performance evaluations within the last

two years preceding the date the first part of the promotional examination is
administered to the first candidate competing in the process shall be

averaged to calculate an employee's performance credit for promotional

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES (Continued)
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purposes. If there has been no performance evaluation within the last two
years, the employee shall receive credit for standard performance. Point
values for overall rating categories are as follows: (except as provided in

sub-paragraph c below)

Outstanding 10 points
Above Standard 8 points
Standard 6 points
Below standard 2 points
Unsatisfactory 0 points

When credit points are to be used as part of a promotional process for the
positions of Police Sergeant and Police Lieutenant, all performance
evaluations within the last three years preceding the date the first part of
the promotional examination is administered to the first candidate
competing in the process, shall be averaged to calculate an employee's
performance credit. If there has been no performance evaluation within the
last three vyears, the employee shall receive credit for standard

performance. Credit for each overall rating shall be as follows:

Outstanding 10 points
Above Standard 8 points
Standard 6 points
Below Standard 0 points
Unsatisfactory 0 points

The Perfo.rmance Evaluation points will be added together according to the
above amounts and divided by the number of evaluations. The resulting
average will be the number of credit points fo be added to the candidate's
passing test score. This method of calculation resulfs in a maximum of 10
performance credit points being added to passing examination scores.

Only candidates who have successfully completed their probationary period
will be eligible to receive these credits, unless otherwise authorized by the

Director.

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES (Continued)
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All calculations for seniority points for promotions shall be computed from
the employee's anniversary date of appointment to the entry-level position
in that series.

Where an employee has been reinstated to a position with the City, the
total uninterrupted period of service from the date of reinstatement to that
series shall determine the computation of seniority points. Reinstated
Police Officers who participate in a Sergeant or Lieutenant promotional
examination will have their total period of service as a sworn Kettering
Police Officer determine the computation of seniority points.

The date the Civil Service examination is administered to the first candidate
competing in the process shall be the cut-off date for seniority point
calculations, and all seniority points awarded must be earned through
actual service with the City of Kettering preceding that date.

Seniority points shall only be awarded to promotional exam participants
who receive a passing score on the Civil Service examination.

The following formula has been established for the calculation of seniority
points which are to be added to the final passing score of civil service

promotional examinations:

Fulf Years of Service Paints Maximum

Year(s) 1 thru 4 1 pt.iyear 4.0 pts.

Years 5 thru 14 .6 pt./year 6.0 pts,
10.0 pts.

This method of calculation results in a maximum of 10 seniority points
being added to passing examination scores.

Where there is at least a half-year of service remaining after full years have
been credited under paragraph e, half credit (either 0.5 or 0.3 pts.) will be
awarded for a full-half year of service. No smaller portion than one-half
years shall be used to award seniority credit.

Only candidates who have successfully completed their probationary period
will be eligible to receive these credits, unless otherwise stipulated by the

Director.

SECTION 500: ENTRANCE AND PROMOTIONAL EXAMINATION PROCEDURES (Continued)
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When an Administrative review is included in a promotional procedure, the Director may

authorize the addition of up to 20 points to the passing score of employees competing in a

Civil Service promotional process. This covers positions in all current and future

departments including, but not limited to, promotions to Police Sergeant, Police

Lieutenant, Fire Captain and Fire Battalion Chief.

1. The Director may, or may not, authorize the inclusion of an Administrative Review
process as part of a Civil Service promotional procedure.

2, The points in an Administrative Review are assigned by the Department Director in
whose department the promotion is occurring, subject to review by the Director.

3. Administrative Review points may only be awarded to promotional examination

participants who receive a passing score on the Civil Service examination.

J. Notification of Examination Results

The Director shall determine the means and schedule by which candidates are nofified of

examination results and eligibility fist ranking.

{Rev. 10/22)
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SECTION 600: CERTIFICATION OF ELIGIBLE LISTS AND CANDIDATES

A. Generation of Eligible List

1.

Based on the results of civil service sxamination procedures, the Director shall
prepare eligible lists containing the names of candidates who may be considered
for the specified position. An eligible list must be certified (signed and dated) by the
Director in order to become active.

Candidates names shall be placed on the eligible list in rank order, by final rating;
the candidate receiving the highest passing rafing at the top of the list and
subsequent candidates with passing ratings listed in descending order. For the

purpose of establishing an eligible list, when applicants receive identical passing

and qualifying ratings, names shall be placed in alphabetical order, based on last
name. In the event of two or more applicants receiving identical ratings on a
promotional examination, seniority shall determine the order in which their names

shall be placed on the eligible list.

For the purpose of certifying applicant's_hames from an eligible list, whenever

identical ratings are received, the tie will not be broken. All persons receiving
identical passing and qualifying ratings shall be certified, in accordance with these
rules.

B. Certification of Candidates for Entry and Promotional Positions

1.

(Rev. 10/22)

When a vacancy occurs within ‘the classified service and an eligible list exists for
that position, the Department Director shall request that the Director certify
candidates from the existing list.

The certification of candidates’ names shall be as follows:

a. The top three (3) candidates for a promotion, inciuding Police and Fire, and
the top ten (10) candidates for initial entry on the eligible list, who are
interested in being considered for the existing vacancy, shall be certified to
the requesting Department Director;

b. if a tie exists in one of the top three or ten standings remaining on the
eligible list, more than three or ten names may be certified in order to
include those candidates who receive equal ratings. For example, if four
candidates receive the same rating on an eligible list for promotion, then

those four
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SECTION 600: CERTIFICATION OF ELIGIBLE LISTS AND CANDIDATES (Continued)

names will be certified. If the person having the highest rating is ranked #1
on the eligible list, the person with the second highest rating is ranked #2
on the eligible list, and the person ranked #3 and the following two people
receive the same rating on the eligible list, then all five names will be
certified for consideration.

c. Once candidates have heen certified, the Department Director is obligated
to interview each candidate unless the candidate is eliminated by the
Director, withdraws from consideration, or fails to appear for the interview;

d. The inability of a candidate to report for an interview within a reasonable
period of time shall be just cause for omitting that candidate from
immediate certification;

e. The Director, at his or her discretion, shall be responsible for determining
when the name of an eligible candidate shall be removed from the eligible
list.

3 In instances where more than one entry-level vacancy is to be filled within the
same classification, the Director shall certify the names of nine candidates more
than the number of existing vacancies. For promotions, the Director will certify the
names of two candidates more than the number of existing vacancies. If tie ratings
exist, the procedure in Section 600, B-2 above will be utilized.

4. When a candidate withdraws from the process, the Department Director shall
notify the Director. Additional candidates shall be certified from the eligible list to
provide the required number of eligible candidates for consideration. Written
confirmation of withdrawal and the reasons shall be provided by the candidate
whenever possible.

5. A candidate may temporarily withdraw from consideration for an immediate
vacancy but remain on the eligible list to be considered for future vacancies or may
request that his or her name be removed from the eligible list.

6. The Director, at his or her discretion, shall determine procedures and criteria for

removal of candidates from an eligibility list.

C. Removal from Eligible List

1. The name of any person appearing on an eligible list may be removed by the

Director under the following conditions:
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SECTION 600: CERTIFICATION OF ELIGIBLE LISTS AND CANDIDATES (Continued)

a. The eligible person requests in writing that his or her name be removed.

b. The eligible person cannot be located by postal authorities or other means
of ordinary communication within a reasonable time as determined by the
Director.

C. The name of an eligible person has been certified three (3) times and the
candidate has declined to be interviewed or has not been selected for
appointment.

d. For any cause, sither specified or not specified in these Rules, for which
the Director determines that a candidate does not possess qualifications or
other characteristics which the Director determines important for the
position being filled. This includes, but is not limited to, honesty, character,

ethical hehavior and reputation.

D. Duration of Ellgible Lists

1.

Under normal circumstances, an eligible list shall remain in effect for a period of
one (1) year from the date of original certification. At the discretion of the Director,
an eligible list may be extended or renewed for a period of six (6) months. A
second six (6) month extension or renewal may also be authorized by the Director.
The extensions or renewals may be made at any time prior to the certification of a
new list.

An eligible list may be allowed to expire at any one of the critical time periods (i.e.,
after the first year of active status, after the first six-month extension, or after the
second six-month extension).

The normal maximum life of an eligible list is two (2) years from the original date of
certification. Under certain circumstances, the Director may determine that a
particular eligible list should be extended beyond the normal two-year period. An
eligible list may be extended when, in the process of being utilized to fill a Civil
Service vacancy, it reaches its final expiration date. Once the vacancy has been
filled, the list will automatically become expired and a new list will be created for

future vacancies as the need arises.

SECTION 600: CERTIFICATION OF ELIGIBLE LISTS AND CANDIDATES (Continued})
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E. Corrections to an Eligible List

1.

The Director may make changes to an eligible list when such changes are required
and in the best interest of the City. The normal conditions which would mandate a
change to an existing certified eligible list are:

a. A clerical error or miscalculation during the scoring process, which results
in a candidate appearing on the list who is ineligible, or which resuits in an
inapproptiate ranking of candidates.

b. The omission of a candidate who was eligible to appear on the list.

When such an error has been discovered, the eligible list will be corrected to reflect

the accurate information. Such a correction may be unilaterally enacted by the

Director. If such a correction occurs, there shall be no need to re-sstablish or

recreate a new eligible list, and the certification date shall not change.

Any appointment made prior to the discovery and subsequent correction of any

error on an eligible list shall not be invalidated. Any referral in progress shall be

continued to its conclusion, unless otherwise determined by the Director.

Should significant errors or inaccuracies exist in a certified eligible list, the Director

may, at his or her discretion, determine that such list should be vacated.

F. Abolishment of an Eligible List

1.

When fewer than the number of names which can be certified for positions to be
filled remain on an eligible list, the Director shall determine whether the remaining
eligibles shall be certified or whether the list shall be vacated.

When all the names on an eligible list have been certified, removed, employed,
etc., the eligible list shall be considered exhausted.

The Director may vacate an existing eligible list, should he determine that such an

action is in the best interests of the City.

G. Use of Alternate Eligible Lists

1.

When a vacancy occurs in the classified service and there is no eligible list in effect
for that position, an alternate eligible list already in existence may be used. The
Director shall determine which, if any, of the existing eligible lists is appropriate for

the position(s) in question.
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2.

The procedure for certification of names from an alternate list shall be the same as

all other certifications.

H. Special Provisions for Public Safety Dispatcher Position

1.

(Rev. 10/22)

When a vacancy occurs within the classified position of full-time Public Safety
Dispatcher and an eligible list for that position exists, any person who has
successfully performed the same position for the City of Kettering, whether
previously or currently, whether on a part-time, interim or other basis, and that
same person is interested in being considered for the existing full-time vacancy
may be considered along with the appropriate number of candidates certified on
the eligible list. Such a person must submit a written request to the Director
requesting consideration. Such person need not be a then current City of
Kettering employee.

When a vacancy occurs within the classified position of full-time Public Safety
Dispatcher and there is no eligible list in effect for that position, the Director may
take action to determine if there are persons who have successfully performed
the same position for the City of Kettering, whether previously or currently,
whether on a part-time, interim or other basis, and if such persons are interested
in being considered for the existing full-time vacancy. If such a person is
interested in being considered for such vacancy then that person must submit a
written request to the Director requesting consideration. Such person need not
be a then current City of Kettering employee.

The Department Director may request, and the Director may approve, such
appointment to an existing full-time vacancy. The time served as a part-time
employee shall not count in determining the length of the probationary period for

the full-time classified position.
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SECTION 700: LATERAL ENTRY

A. General Provisions

1.

(Rev. 10/22)

The process of Lateral Entry is established as a method for hiring Police Patrol
Officers and Firefighters who have already been trained by other jurisdictions (or
this jurisdiction).

This form of initial appointment meets the criteria of a non-competitive selection
process into the classified Civil Service for Police Patrol Officers, Firefighters and
Paramedics, since it is recognized that trained Patrol Officers, trained Firefighters
and trained Paramedics possess unique and exceptional qualifications and
experience for which it is impracticable to ascertain the merit and fitness of
applicants through competitive examinations. Qualifications which are
impracticable to test for include, but are not limited to, past performance and
behavior and demonstrated success as a Police Officer, Firefighter or Paramedic.
The Director shall establish, at the Director's discretion, the criteria required for a
candidate to qualify for consideration and selection under a Lateral Entry process.
The Director may apply the Lateral Entry process to other classified positions
where the Director deems it to be in the best interest of the City of Kettering.

The Director may also authorize the selection of Police Patrol Officers through a
non-competitive selection process should it be determined that it is in the City's
best interest to require a four-year baccalaureate degree for entry-level Police
Patrol Officers, with or without prior Police Officer experience.

Paositions filled through these procedures are therefore exempt from competitive
examination.

New employees selected through these procedures shall obtain and retain all other
rights attributed to the classified service, following successful completion of the

probationary period.
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SECTION 800: TEMPORARY/INTERIM PROMOTIONS

A. General Provisions

1.

(Rev. 10/22)

When a vacancy occurs in a promotional-leve! position in the classified service
because of separation or authorized leave of absence of an employee, the
appointing authority may request that the Director cerlify, for temporaryfinterim
appointment to the vacant position, the names of the three persons standing
highest on an appropriate promotional eligible list.

Such appointment shall continue only for the period of absence of the original
employee,

A temporaryfinterim promotion shall not grant to the promoted employee any
permanent right to the higher position classification.

At the completion of the temporary/interim promotion, the employee shall return to
the position held prior to the temporary/interim promotion, and the name of the
employee promoted shall be returned to its former position on the appropriate
eligible list, if that same list is still active.

An employee may refuse temporary/interim promotion, and such refusal shall not
affect the employee’s standing on the eligible list or current employment status.

In the absence of an eligible promotional list, the temporarily vacant position may
be filled, on an interim basis, by an employee in the next lower classification based
on the recommendation of the Department Director and the approval of the

Director.
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SECTION 900: APPOINTMENT/EMPLOYMENT STATUS OF CLASSIFIED EMPLOYEES

A. Appointment Categories

1.

{Rev. 10/22)

Original Appointment; Individuals who are not currently classified employees

within the City and who are selected for a classified position shall receive an
original appointment into the classified service. An original appointment to any
position commences with the required probationary period.

Provisional Appointment: An employee may be provisionally appointed to a

vacant or newly created classified position for which no Civil Service eligible list
exists. Employees appointed provisionally are not classified employees and do not
obtain such status automatically or after any given length of service in the
provisional status. Under normal circumstances, provisional appointments should
not exceed six (6) months in duration. When a provisional employee has
performed welf and the six-month period is exhausted, the employee may submit a
request to obtain full-time, classified status. Such requests should be submitted to
the Director in writing. The decision of the Director to authorize or deny full-time
classified status shall be appealable to the Commission.

Temporary or Interim Appointment: A temporary or interim appointment may be

made to fill a classified position vacated due to separation or leave of absence of
the incumbent employee. Such an appointment shall not grant to the temporary
appointee any permanent rights to the position.

Emergency Appointment: An emergency, as the term is used in this Section,

means any unforeseen condition which is likely to cause loss of life or damage to
property, the stoppage of services, or serious inconvenience to the public. Upon
receipt of a request from a Department Director citing such emergency
condition(s), the appointing authority may authorize one or more temporary
emergency appointments, for the duration of the emergency. Such emergency
appointments shall be limited to the duration of the emergency as determined by
the City Manager. The position classifications in which Emergency Appointees are
placed may be existing or newly created classified position classifications.

Promotional Appointment: Whenever practicable and in the best interest of the

City, as determined by the Director, vacancies in positions above the entry level
shall be filled by promotion of eligible employees already in City service. No
promotional appointment shall be final until the employee has successfully

completed the
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SECTION 900: APPOINTMENT/EMPLOYMENT STATUS OF CLASSIFIED EMPLOYEES

{Continued)

designated probationary period. (See also Section 800: Temporary/Interim

Promotions.)

B. Probationary Period

The probationary period is the final stage of a selection process. A classified employee

must satisfactorily complete a probationary period for continued employment. Satisfactory

completion of the probationary period must be documented by a formal evaluation rating

of satisfactory or above.

{Rev. 10/22)

Initial Appointment: Each newly appointed classified employee shall be required

to serve a probationary period of 12 months. The Director may extend an
employee's probationary period for a reasonable amount of time (up to 12
additional months) if it is determined that an extended period of observation and
evaluation is appropriate. Any extension of the probationary period beyond an
additional 12 months must be approved by the Commission. A probationary
employee may be dismissed for any reason at any time during the original or

extended probationary period.

Promotions: An employee who has served an initial probationary period is subject

to an additional six (6) month probationary period upon promotion. The Director

may extend the probationary period for a reasonable amount of time (up to 6

months). Any extension of the probationary period beyond an additional six (6)

months must be approved by the Commission. An unsatisfactory probationary

employee may be:

a. Reinstated to the position in which he or she was serving prior to the
promotion, provided that an appropriate vacancy exists, or

b, Placed upon the appropriate eligible list for his or her former position if an
appropriate vacancy does not exist, or

C. Assigned to a similar position in another job class, or

d. Removed from employment with the City.

The Director must authorize such action and shall inform the appointing authority

and Commission of the decision.
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SECTION 900: APPOINTMENT/EMPLOYMENT STATUS OF CLASSIFIED EMPLOYEES
(Continued)

C. Change in Employment Status

1.

(Rev. 10/22)

Transfer: The appointing authority may transfer an employee from one position to
another within the same or similar classifications. A transfer shall not be used to
promote, demote, increase, or decrease the salary of a classified employee. No
person shall be transferred to a position for which he or she does not possess the
required minimum qualifications. The Director shall determine whether the
employee possesses the necessary qualifications for transfer to the position in
question.

An employee who would like to request a transfer must submit a written request to

the Director.

Reinstatement_to Eligibility Lists and Classified Positions: Any classified

employee who maintained a satisfactory record of service and who has separated

from City service in good standing may request reinstatement to the position or a

similar position. A written request for reinstatement must be submitted to the

Director within a period from the effective date of separation determined to be

appropriate by the Director. Reinstatements must be authorized by the appointing

authority and may be handled by the employee being:

a. reinstated to an appropriate eligible list, should a list for that position exist;

b. placed on an appropriate eligible list of one, should no eligible list for the
position exist;

c. reinstated to the position from which they separated or to a similar
class/position should a vacancy within that appropriate classification exist;

d. reinstated to the next available vacancy within the appropriate
position/classification, should no immediate vacancy exist.

The Director shall consider performance evaluations, length of previous service,

the circumstances governing separation from classified service, and the

recommendations of the immediate supervisor and the appointing authority in

making a determination for reinstatement.

When a reinstated employee’'s name is placed on an existing eligible list, that

individual's eligibility for reemployment shall expire two years from the date on
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which that individual's name was placed on the appropriate list(s). An employee

whose name is reinstated to an eligible list is subject to all rules governing such

SECTION 900: APPOINTMENT/EMPLOYMENT STATUS OF CLASSIFIED EMPLOYEES

(Rev. 10/22)

{Continued)

lists. An employee who is approved for reinstatement to an appropriate vacant
position is subject to the normal pre-appointment processing for that position as
well as all normal employment restrictions and conditions governing the classified
service. The Director may require that a reinstated employee serve a new
probationary period commencing with the date of reinstatement.

The name of an employee who resigns from City service shall be removed from
any active promotional list, and it shall not be returmed to a promotional list by the
act of reinstatement to a position or entry eligible list. Such employee must
compete for a rank on any subsequent promotional lists, without regard to the fact
that any position or ranking had been obtained on a promotional list priotr to
resignation. (Exception: on a promotional list, a returning veteran's civil service
status will be restored in compliance with Ohio Revised Code 5803.03.) Service or
seniority calculations for eligibility to compete in a promotional process will be
calculated from the date of reinstatement. Prior service, regardless of whether it is
in the same position or not, shall not apply for the purposes of promotion, layoff,
etc., except for Police Sergeant and Lieutenant promotional exams where total
years of service as a Kettering Police Officer will be used for computations, and
Fire Captain and Fire Battalion Chief promotional exams where total years of
service as a full-time Kettering Firefighter will be used for computations.

Reclassification: A position reclassification may occur when a specific position or

group of positions has undergone a significant change in the kind, difficuity, or
degree of responsibility entailed in the work performed within that position. Such a
reclassification may resuit in the assignment of that position to a higher, lower or
similar classification based on the type of changes and duties which have
occurred. The Director shall assess reclassifications in order to determine whether
or not the new position belongs in the classified service. The Commission shall
confirm the placement of positions within the classified service. Changes in

compensation due to a reclassification are beyond the jurisdiction of the
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Commission, and shall be at the discretion of the appointing authority and City

Council.

SECTION 900: APPOINTMENT/EMPLOYMENT STATUS OF CLASSIFIED EMPLOYEES

(Rev. 10/22)

(Continued)

Demotion {Reduction}: The appointing authority may demote an employee whose

ability to perform required duties has fallen below acceptable standards or for
disciplinary purposes. Demotions for disciplinary purposes shall only be made for
cause, based on an assessment of merit and fitness. However, a voluntary written
statement from an employee agreeing to a demotion shall be considered sufficient
basis for such action in the absence of evidence to the contrary. Written notice of
the demotion shall be given to the employee at any time prior to the effective date
of the demotion; a copy of the demotion shall be filed with the Director. A classified
employee may appeal a non-voluntary reduction in pay and/or position to the
Commission. (See Section 1300: Appeals fo the Civil Service Commission).

An employee who feels unable to perform adequately in his or her current position
may voluntarily request a reduction or demotion in position classification from the
appropriate Department Director.

Layoffs: See Section 1100: Reduction in Force.

_ Suspension, Removal, Discharge: See Section 1000: Suspension, Removal,

Discharge.

32




SECTION 1000: SUSPENSION, REMOVAL, DISCHARGE

Merit and Fithess

Once an employee has successfully completed the probationary peried, the employee
shall obtain regular full-time classified status. Employment in the classified service shall be
contingent upon continuous demonstration of merit and fitness. That is, the employee
must demonstrate appropriate behavior and satisfactory performance of working
responsibilities and duties as required for the position held. An employee who fails to
perform satisfactorily, or who exhibits inappropriate, undesirable, or illegal behavior is

subject to disciplinary action.

Suspension

The appointing authority may suspend without pay an employee for disciplinary reasons,
or for other just cause, based on the standards of merit and fitness. The appointing
authority will provide written notice of the suspension and the reasons for the suspension
shall be given to the employee by the Department Director or other designee. A copy of
the suspension action and the reasons for such suspension which were provided to the
employee shall be filed with the Director for the Commission.

Suspensions which are for a period of less than or equal to five (5) working days are not
subject to appeal before the Commission. If a suspension exceeds five (5) working days, a
regular classified employee has the right to submit an appeal to the Commission for a

hearing on its merits unless specifically otherwise provided by a collective bargaining

agreement. (See Section 1300: Appeals to the Civil Service Commission).

Removal or Discharge

A classified employee may be discharged by the appointing authority for activities which
are prohibited by established orders, rules, regulations, policies or procedures or for
activities or behaviors which fail to meet the standards of merit and fitness or otherwise
constitute poor job performance or poor behavior. Any of the following activities are just
cause for dismissal (removal or discharge) from City service: incompetency; inefficiency,
dishonesty; drunkenness; immoral or inappropriate conduct; insubordination; discourteous
treatment of the public or of coworkers; neglect of duties; violation of the rules of the
Commission or of the appointing authority; failure of good behavior, misfeasance,
malfeasance or nonfeasance in office. These are examples of just cause for dismissal; in

na instance are they to be considered all-inclusive.

(Rev. 10/22)
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SECTION 1000: SUSPENSION, REMOVAL, DISCHARGE (Continued)

The appointing authority shall provide written notice to the employee of the removal,
setting forth the specific charges and/or reasons for the discharge and stating an effective
date. Notice of dismissal shall be personally delivered to the employee or the employee's
address by a designated City employee, or it shall be mailed by certified or registered
letter to the employee's last known address. A copy of the complete notice provided to the
employee shall be filed with the Director for the Commission at the time it is provided to
the employee.

A permanent classified employee has the right to appeal a discharge or removal action to
the Commission, in accordance with the provisions of these Rules, except to the extent
validly modified by a collective bargaining agreement. (See Section 1300: Appeals to the

Civil Service Commission).

(Rev. 10/22)
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A.

SECTION 1100: REDUCTION IN FORCE

Reduction in Personnel

The City Manager, as the appointing authority, shall determine when and for what reasons
it is necessary to reduce the number of employees, which departments and position
classifications will be affected and the actual number of employees to be reduced (laid-off)
in each position classification. Although not limited to the following, a reduction in force or
layoff is generally due to a lack of funds, a lack of work or the need to abolish
(permanently delete from the organization) a position(s) due to a lack of continued need
for such position(s). The means for notification of employees of layoffs shall be at the

discretion of the City Manager.

General Rules Reqarding Layoff

A reduction in the number of employees within a position classification shall generally be
governed in accordance with this section.

All layoffs from any position shall be based upon combined seniority and performance
credit; however, where special skills are needed, these will prevail. The combined credit is

the result of multiplying performance credit by seniorify credit.

1. Seniority Credit: For the purposes of layoff, seniority credits shall only be given

with regard to any position, for service in that position or in another position with
skills that include the position under consideration. Only appointment to a full-time
permanent position shall be considered. One (1) seniority credit shall be awarded
for each fuli gquarter year of service. No partial credits are awarded. If an employee
is terminated and later reappointed, only service from the date of reappointment

shall be used.

2, Performance Credit: All performance evaluations within the last two (2) years

preceding the date of layoff shall be averaged to calculate performance credit. If
there has been no performance evaluation within the last two years, the employee
shall receive credit for standard performance. Percentage values have been

assigned to the Overall Rating section of the performance evaluation form:

QOutstanding 150%
Above Standard 125%
Standard 100%

(Rev. 10/22)
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Below Standard 75%
Unsatisfactory 50%
SECTION 1100: REDUCTION IN FORCE (Continued)

Displacement Rights {(Bumping): An employee displaced from a job shall in turn
displace (bump) the employees in the same department or division in an equal or

lower paying job, whose combined credits are lower. An employee will bump into
the highest pay range available under these rules and will bump the individual in
that range whose combined credit is lowest. Neither temporary nor provisional
employees have any seniority, and provisional employees shall be retained in an
overstaffed position only when required by specially needed skills. Employees who
are on probation in an overstaffed classification will be retained there only when
required by specially needed skills. Within any classification (with those
exceptions) probationary employees have precedence over provisional employees,
who in turn have precedence over temporary employees. Except for positions
which have been identified as unskilled, the employee bumping into the job must
have previously held the job successfully or a job with skills that include it.

For the purposes of layoff, Street Service |, Il and 1l shall be treated as one
classification: Parks Service |, Il and Il shall be freated as one classification; and
Ruildings Service | and !l shall be treated as one classification; and all other
classification series which are subject to non-competitive promotion shali be

freated as one classification. Examples of such non-competitive series are:

. Buildings Service | and Il

. Parks Service i, Il and IlI

. Streets Service |, Il and ill

, Firefighter [, If and {il

. Clerk Typist | and [I

. Secretary | and |

. Traffic Engineering Technician | and i
. Traffic Control | and I

The Director may identify other non-competitive series. If the City permits
supervisors or other unclassified employees to bump back into a classified position
previously held, their seniority credits and performance credits shall be calculated
as provided by these Rules. Classified Civil Service employees whose jobs are

permanently abolished may exercise bumping rights as provided by these Rules.
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SECTION 1100: REDUCTION IN FORCE (Continued)

C. Retention of Seniority

Seniority shall be broken, and right to employment shall cease, in the following cases:

1. Discharge;

2 Resignation;

3. Retirement;

4 Absence due to layoff for a period of two years (unpaid balance will not count
toward advancement in pay grade promotion;
Failure to return to work upon recall withih the period provided by these Rules;

6. Expiration of any authorized [eave.

D.  Recall
Employees shall be recalled from layoff using the same principles as in the case of layoff.
1. An employee must either return to work within 5 days of delivery of the notice of
recall to the last address provided to the City or within that time notify the City of
intent to return within an additional 7 days, and the employee must then do so.
The City may temporarily fill the position at its discretion during that time.
Notice of recall shall be by certified or registered mail to the last address the

employee gave the Human Resource Department.

4. Employees may turn down a recall fo a lower paid classification and remain on the
recall list.
5. The City shall not hire new employees into bargaining unit jobs as long as there

are employees on recall lists who are eligible by this section, to be reinstated to the

position, qualified to fill the position and who will accept the position.

E. Collective Bargaining Agreements

Layoff and recall procedures contained in collective bargaining agreements shall
supersede these procedures for employees specifically covered by the agreement, to the

extent provided in the agreement.
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SECTION 1200: PROHIBITED PRACTICES

A. Appeointment, Promotions, and Conduct of Examinations

No person or combination of persons shall defeat, obstruct or defraud the administration of
a Civil Service examination in any manner. No person shall falsify information or results of
an examination. No person shall request or receive any sum of money as a condition of
application, examination, appointment or promotion. Violation of these Rules is cause for

immediate removal.

B. Equal Employment Opportunity

Individua! merit and fitness shall be the determinant in employment decisions within the
City's classified service. Alt employment or promotional decisions will therefore be made
without regard to political or religious affiliation, race, sex, creed, color, national origin or

physical or mental disability, unless there is a l[awful and bona fide requirement to do so.

(Rev. 10/22)
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SECTION 1300: APPEALS TO THE CIVIL SERVICE COMMISSION

Actions Subject to Appeal
An employee who is in the classified service, and who has satisfactorily completed the

designated or extended probationary period, may appeal certain employment actions to
the Commission for reconsideration. The following employment actions may, under certain
circumstances, be appealed:

1 Demotions;

2 Suspensions of more than five (5) working days;
3. Layoffs;

4 Reclassification for disciplinary reasons;

5 Terminations.

Decisions of the Commission in such matters shall be final.

Filing of Appeals

When a classified employee wishes to file an appeal with the Commission, such appeal
must be presented in writing, and submitted to the Director within ten calendar days of the
date that notification of the contested employment action was received by the employee.
The Commission shall make every effort to conduct the appeal hearing for the employee

without excessive delay.

Conduct of Appeal Hearings

The Commission shall declare the hearing to be either public or private, with consideration
to the wishes of the employee, the City, and applicable public information and privacy
laws. The Commission shall have the power to subpoena and require the attendance of
withesses required for the proper conduct of the hearing, the authority to require that
applicable documents be produced by witnesses and relevant parties for review by the
Commission, and the authority o administer oaths during the conduct of hearings. The
Commission is under no obligation to follow strict legal rules of evidence or procedure, and
has the latitude to determine the manner and conduct of each hearing.

After the hearing and consideration of the evidence, the Commission shall render a
decision affirming, disaffirming or modifying the judgment and action taken by the
appointing authority. The Commission may further order the restoration of the employee fo
a position with or without the loss of pay for the period of time which has elapsed between
the filing of

(Rev. 10/22)
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SECTION 1300: APPEALS TO THE CIVIL SERVICE COMMISSION {Continued)

charges and the rendering of a decision. The Commission may take any alternative action
that may be appropriate to the specific circumstances of the case before their
consideration, but in no case may it recommend or authorize the payment of monetary
damages or award beyond the real amount of compensation involved in the particular
case.

The findings and decision of the Commission shall be certified to the appointing authority
and to the appellant (employee) and/or the appellant's representative. Either the
appointing authority or employee may appeal the decision of the Commission to the Court
of Common Pleas, in accordance with Chapter 2506 of the Ohio Revised Code.

Should the appellant or appeliant's representative fail to appear before the Commission or
a designated hearing officer at the scheduled hearing time, such failure shall be
considered grounds for dismissal of the hearing. No further action by the Commission

shall be necessary.

Hearing Officer
The Commission may appoint a hearing officer, who may preside, take testimony, and

receive evidence at the hearing on behalf of the Commission. The hearing officer may
request the issuance of subpoenas for specific withesses and/or request the Commission
to require the submission of relevant documents for the proper conduct of the hearing.
Hearings shall be conducted with a court reporter present who shall record all testimony,
mark all exhibits and administer oaths to withesses. A transcript of the hearing shall be
prepared and presented to the Commission which shall then make its decision based upon
the evidence and testimony presented in the transcript. The Commission may have the
hearing recorded on audio tape or audio-visual tape, in which case the hearing officer will
mark exhibits and administer oaths.

The Commission may, but is not required to, request a recommendation from the hearing
officer regarding the disposition of the particular case involved. The hearing officer, at the
request of the Commission, is entitied to attend the Commission’s deliberations foliowing
the hearing. The Kettering Commission may provide for compensation for the hearing

officer.

(Rev. 10/22)
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SECTION 1300: APPEALS TO THE CIVIL SERVICE COMMISSION (Continued)

E. Right to Counsel

The employee-appellant shall be entitled to personally appear before the Commission or

hearing officer, produce evidence, and have the right to counsel. The appointing authority
or a designee may also appear personally before the Commission or hearing officer,
produce evidence and retain the right to be represented by counsel. The Commission

may, at its discretion, have its own counsel present at all hearings and deliberations.

F. Collective Barqaining Agreements

Appeal procedures contained in collective bargaining agreements shall supersede these
procedures for employees covered by those agreements, to the extent provided in the

agreements.

(Rev. 10/22)
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SECTION 1400: INTERGOVERNMENTAL COQPERATION

A. General Provisions

in instances where it is deemed practical and in the best interests of the City, the Director
may actively pursue cooperative recruitment, examination and selection processes in
conjunction with other local governmental units, without violating the rules of this
Commission. Any such cooperative efforts must be conducted in a manner consistent with

the established Rules of the Commission.

(Rev. 10/22)
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SECTION 1500: GENERAL AND DEFINITIONS

A. General Provisions and Definitions

1.

{(Rev. 10/22)

The interpretation of these rules and the City Charter pertaining to Civil Service
shall be at the discretion of the Director, appealable to the Kettering Civil Service
Commission. There shall be no appeals to Kettering City Council. This includes,
but is not limited to, determining which positions meet the Charter criteria for
inclusion in the classified or unclassified service, and when i is or is not practical to
use examinations for entry into the classified service or promotion in the classified
service.

These rules shall also apply to the Kettering-Moraine School system to that extent
authorized by the Commission.

There shall be no instance where employees within the City or within any unit of
the City are placed on a separate eligibility list or placed at the top of an eligibility
list in an open recruitment by virtue of their employment with the City, unless
specifically authorized by the Commission, or by the criteria of reinstatement to a
position or other criteria specifically addressed in these Rules.

Definitions.

“Director” means the Director of Human Resources, or his or her designee, uniess
the context clearly shows that a designee is not to be used.

“Commission” means the Civil Service Commission.

“Appointing Authority” means the City Manager, or his or her designee, except
where the context clearly shows that a designee is not to be used.

“City” means the City of Kettering, Ohio.
“Or” includes “and”, except where the context shows that it is not intended to do so.

“He”, “his”, and "him" include “she”, “her” and "hers” in all cases.
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ADDENDUM
CLASSIFICATION OF SERVICE

The Civil Service of the City is divided into classified and unclassified service.

A. The following is a non-exclusive list of those positions identified as being in the classified

service:

1.

(Rev. 10/22)

Regular fuli-time clerical and staff positions:
-Clerk or Aide | and !l

-Administrative Designer

-Finance Technician | and 1]

-Information Systems Technician

-Desktop Support Technician

-Planning and Development Technician
-Police Records Specialist

-Secretary i, It and IlI*

Regular full-time safety service and safety support positions except for Chiefs and
Assistants:

-Community Service Specialist
-Fire Battalion Chief

-Fire Captain

-Firefighter

-Jailer

-Palice Lieutenant

-Police Sergeant

-Police Patrol Officer

-Public Safety Dispatcher
-Uniformed Deputy Bailiff

Regutar full-time skilted technical or craft positions:
-Buildings Maintenance Mechanic

-Buildings Service | and |l

-Parts Inventory Attendant

-Engineering Technician llI-Construction Inspector
-Engineering Technician-CAD Design/Surveyor/Traffic

-Engineering Technician 1V
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-Equipment Machanic |
-Equipment Mechanic li
-Lead Equipment Mechanic
-Parks Service il and [l
-Street Service [l and [l
-Street Service IV

-Traffic Control Il|

-Traffic Signal Technician

4. Regular full-time non-supervisory inspectors:
-Inspectors in the Department of Planning and Development: may serve as

inspectors in the areas of electrical, housing, plumbing, property, and zoning.

*Exceptions: Secretaries to City Manager, Assistant City Manager, and Department

Directors or secretaries who also serve as secretaries to Boards and/or Commissions.

B. The following is a non-inclusive list of those positions identified as being in the unclassified
service:

. All officers elected by the people.

. Persons appointed to fill vacancies in elective offices.

. Members of Boards and Commissions.

. The City Manager and Assistant City Managers.

. The Clerk of Council.

All Directors of Departments and Divisions and other professional and supervisory

o o O o Q

positions,
g. The following is a non-inclusive list of unclassified positions that are professional
and supervisory:
-Administrative Systems Director
-Assistant City Engineer
-Assistant Finance Director
-Assistant Fire Chief
-Assistant Law Director
-Assistant Public Service Director
-Assistant Volunteer Administrator

-Attorney | and H
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-Budget Manager

-Chief of Police

-City Engineer or Architect

-City Planner

-Civil Engineer

~Civilian Dispatch Supervisor

-Community Information Manager
-Compliance and Inclusion Manager

-Crime Analyst

-Design Engineer

-Economic Development Manager
-Engineering Surveyor

-Equipment Maintenance Supervisor
-Facility Maintenance Manager

-Facility Maintenance Supervisor

-Facility Coordinator

-Fitness Coordinator

-Finance Director

-Financial Analyst

-Fire Chief

-Fire Marshal

-Fleet Manager

-GIS Manager

-Human Resource Director

-Human Resource Manager

-Information System Manager

-Law Director

-Neighborhood Services Manager/City Planner
-Parks, Recreation and Cultural Arts Director
- Parks, Recreation and Cultural Arts Manager |, if and Hi
- Parks, Recreation and Cultural Arts Supervisor

-Parks, Recreation and Cultural Arts Superintendent
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-Planning and Development Architect
-Planning and Development Director
-Planning and Development Engineer
-Police Captain

-Public Service Director

-Purchasing Manager

-Senior Building Inspector

-Senior Safety Supervisor

-Senior Services Coordinator

-Street Maintenance Manager
-Street Maintenance Supervisor

-Tax Manager

-Volunteer Administrator

h. Secretaries to the City Manager, Boards and Commissions, Department
Directors and Division Directors.

i. Unskilled labor:

-Buildings Attendant
-Parks Service |
-Street Service |

j. Provisional employees whose employment shall not exceed one hundred and
twenty (120} days in one calendar year.

k. Any office or position requiring peculiar or exceptional qualifications (to include
fiduciary or confidential relationships and positions which may be temporary in
nature due to the use of federal or state funds or special project identification.)

-CDBG Housing Specialist
-CDBG Program Coordinator
-CDBG Program Manager
-Human Resource Technician
-Fire Service Specialist

I, All employees working less than full-time or who are seasonal or temporary

employees as defined and autherized by City Council:
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This group shall include any employees not regularly scheduled to work or
otherwise be in a paid status for forty (40) hours: per week or fifty-two (52) weeks
per year. Part-time and seasonal employees include those which are identified as
such in the table of organization of the City's Personnel Ordinance or ather similar
documents identifying part-time, seasonal or other non-full-time positions.

By action of the commission, these designations shall be in full forge and effect.

Decomine 1, 2050~ - // - H e

Effective Date mper !

(Rev. 10/22)
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CITY OF KETTERING, OHIO
AN ORDINANCE
By: No.

TO REZONE 2025-2061 EAST DOROTHY LANE FROM
ECONOMIC DEVELOPMENT OVERLAY DISTRICT NO. 14 TO
B-BUSINESS DISTRICT (PLANNING COMMISSION CASE NO.
PC 22-024)

WHEREAS, on January 23, 2023 after publication and issuance of notice as required by the City of
Kettering Zoning Code, a public hearing was conducted by the City of Kettering Planning
Commission concerning an application to rezone a parcel of land located at 2025-2061 East Dorothy
Lane (Montgomery County Auditor’s Parcel Nos. N64 03406 G02F and N64 03406 0045) (the
“Property”) to B-Business District; and

WHEREAS, the Planning Commission recomimended approval of the proposed zoning change; and

WHEREAS, on February 28, 2023, after publication and issuance of nolice as required by the
Zoning Code, this City Council held a public hearing with evidence presented by the Planning and
Development Department along with the recommendation of the Planning Commission to approve
the application, and all parties were afforded the opportunity to be heard and present evidence in
support of their positions;

NOW, THEREFORE, Be Tt Ordained by the Council of the City of Kettering, Ohio, that;

Section 1. Having considered the staff report(s) and recommendation of the Planning Commission,
the criteria set forth in Sections 1153.12.9, Consistency, through 1153.12.15, Other Factors, of
Chapter 1153 of the Zoning Code, the testimony and evidence presented at the public hearing, sound
planning and zoning practices, the City’s adopted plans, goals, and policies, the intent of the
Kettering Zoning Code, and the public health, safety and welfare requirements underlying the
Zoning Code, City Council finds that the application for rezoning should be approved.

Section 2. Based on the foregoing, the Property is rezoned from Economic Development Overlay
District No. 14 to B-Business District.

Section 3. As appropriate and necessary, the official Zoning Map of the City of Kettering, Ohio is
hereby revised and amended to reflect the zone change(s) referred to in Section 2 above; and Section
1133.02 of the Kettering Codified Ordinances, which adopts the Zoning Map by reference, is hereby
reenacted effective as of the first effective date of this Ordinance so as lo include the map revision in
the Zoning Code. The Director of the Planning and Development Department is directed to make
such appropriate revisions on the official Zoning Map of the City.

Section 4, As provided in Section 4-8 of the City Charter, this Ordinance shail be effective two
weeles after adoption.

Passed by Council this day of 2023,
PEGGY LEHNER, Mayor
ATTEST: CERTIFICATE OF APPROVAL
LASHAUNAH D. KACZYNSKI, THEODORE A. HAMER 111,
Clerk of Council Law Director

{Requested by: Planning and Development Department)




CITY OF KETTERING, OHIO
A RESOLUTION
By: No.

APPOINTING DELEGATES TO THE MIAMI VALLEY
COMMUNICATIONS COUNCIL AGGREGATION ASSEMBLY

WHERIAS, the City is required to appoint delegates to the Miami Valley
Communications Council Aggregation Assembly; and

WHEREAS, Council desires to appoint Matthew H. Greeson and Steven E, Bergstresser;

NOW, THEREFORE, Be It Resolved by the Counci! of the City of Keitering, State of
Ohio, that:

SECTION 1. This Council hereby appoints, Matthew H. Greeson as the City’s delegate to
the Miami Valley Communications Council Aggregation Assembly to represent the City
and its interests in that capacity, as long as he serves as a delegate and is the City
Manager, and until his successor is duly appointed or until earlier resignation, removal, or
death,

SECTION 2. This Courncil hereby appoints, Steven B. Bergstresser, as the alternate
delegate to the Miami Valley Communications Council Aggregation Assembly to
vepresent the City and its interests in that capacity, as long as he serves as a delegate and
is the Assistant City Manager, and until his successor is duly appointed or until earlier
resignation, removal, or death.

SECTION 3. As provided in Section 4-8 of the City Charter, this Resolution takes effect
immediately upon its adoption.

Passed hy Council this day of 2023,

PEGGY LEHNER, Mayor

ATTEST: CERTIFICATE OF APPROVAL
LASHAUNAH D, KACZYNSKI, THEODORE A. HAMER i1,
Clerk of Council Law Director

(Requested by: City Manager’s Office)




CITY OF KETTERING, OHIO
A RESOLUTION

By: No,

AUTHORIZING THE CITY MANAGER TO ACCEPT A
DONATION OF CARBON MONOXIDE DETECTORS FROM
FIREFIGHTERS & COMPANY FEDERAL CREDIT UNION

WHEREAS, a donation of 50 carbon monoxide detectors has been offered to the City of
Kettering from Firefighters & Company Federal Credit Union; and

WHEREAS, the Kettering Fire Department will distribute the detectors to City of
Kettering residents who need detectors for their homes but may not be able to afford to
purchase them,

NOW, THEREFORE, Be It Resolved by the Council of the City of Keftering, State of
Ohio, that:

Section |. The City Manager, on behalf of the City, is hereby authorized to accept a
donation of 50 carbon monoxide detectors from Firefighters & Company Federat Credit
Union for distribution to Kettering residents through a program administered by the
Kettering Fire Department.

Section 2. City Couneil hereby expresses its gratitude and appreciation to Firefighters &
Company Federal Credit Union for its generous donation and the positive impact it will
have on the City and its residents.

Section 3. As provided in Section 4-8 of the City Charter, this Resolution takes effect
immediately upon its adoption,

Passed by Coungil this day of 2023.

PEGGY LEHNNER, Mayor

ATTEST: CERTIFICATE OF APPROVAL
LASHAUNAH D, KACZYNSK], THEODORE A. HAMER 11,
Clerk of Council "Law Director

Estimated Cost: $712.50

Amount Budgeted:  $0

Acct, No. §700-72220

{Requested by: Fire Department)




CITY OF KETTERING, OHIO
A RESOLUTION
By: No.
AUTHORIZING THE CITY MANAGER TO CONTRACT WITH
BRUMBAUGH CONSTRUCTION FOR PHASE III OF THE
ROSEWOOD ARTS CENTER RENOVATION PROJECT
Be It Resolved by the Councit of the City of Kettering, State of Ohio, that:
Section 1, Pursuant to Subsection I of Section 152.02 of the Codified Ordinances of the
City of Kettering, the City Manager, on behalf of the City, is hereby authorized to
contract with Brumbaugh Construction for Phase TIT of the Rosewood Art Center
renovation project. The City Manager is further authorized to sign any amendments or

extensions thereto that the City Manager deems appropriate,

Section 2. As provided in Section 4-8 of the City Charter, this Resolution takes effect
immediately upon its adoption.

Passed by Council this day of 2023,

PEGGY LEHNER, Mayor

ATTEST: CERTIFICATE OF APPROVAL
LASHAUNAH D. KACZYNSKI THECDORE A. HAMER III
Clerk of Council Law Director

Estimated Cost: $1,748,924.00

Amount Budgeted:  $1,415,000.00

Acct. No. 6120-77750 $756,627.00

6132-77750 $918,842.06
8098-77750 $73,454.94

(Requested by: Public Service Department)




CITY OF KETTERING, OHIO
A RESOLUTION
By: Ne.

AUTHORIZING THE CITY MANAGER TO USE SEALED
BIDDING, COMPETITIVE BARGAINING AND NEGOTIATED
QUOTES, AND/OR AN APPROVED COOPERATIVE
PURCHASING PROGRAM TO PURCHASE F'URNITURE,
FIXTURES, AND EQUIPMENT FOR THE PHASE IIT AND
THEATER PORTIONS OF THE ROSEWOOD ARTS CENTER
RENOVATION PROJECT

Be It Resolved by the Council of the City of Kettering, State of Ohio, that;

Section 1. The City Manager, on behalf of the City, is hereby authorized to use sealed
bidding, competitive bargaining and negotiated quotes, and/or an approved cooperative
purchasing program to contract for the purchase of furniture, fixtures, and equipment for
the Phase 111 and theater portions of the Rosewood Arts Center renovation project. The
City Manager is further authorized to sign any amendments or extensions thereto that the
City Manager deems appropriate.

Section 2. As provided in Section 4-8 of the City Charter, this Resolution takes effect
immediately upon its adoption.

Passed by Council this day of 2023,

PEGGY LEHNER, Mayor

ATTEST: CERTIFICATE OF APPROVAL
LASHAUNAH D. KACZYNSKI, THEODORE A, HAMER, 111,
Clerk of Councit Law Director ‘

Estimated Cost:  $276,993.00

Amount Budgeted: $0.00

Acct. No.: 6132-77750 $141,246.00
6120-77750 $135,747.00

(Requested by: Parks, Recreation & Cultural Arts Department)




CITY OF KETTERING, OHIO

By:

A RESOLUTION

No.

TO MAKE SUPPLEMENTAL APPROPRIATIONS FOR CURRENT
EXPENSES AND OTHER EXPENDITURES OF THE CITY OF
KETTERING, STATE OF OHIO, DURING THE FISCAL YEAR

ENDING DECEMBER 31, 2023

Be | Resolved by the Council of the City of Kettering, State of Ohio, that:

Section 1. To provide for the current expenses and other expenditures of the City of Kettering during
the fiscal year ending December 31, 2023, the following supplemental sums are set aside and

appropriated:
A From the General Fund:
FIRE DEPARTMENT
Operating Expenses

$ 712,50

B. From the Special Grants & Programs Fund:

l.aw Enforcement

Other

C. From the Capital Improvement Fund:

PARKS & RECREATION

$ 29,142.69

$ 627,951.40

$ 695,034.07

Section 2. The Director of Finance is authorized to adjust appropriations within any fund or
department as long as the adjustments made do not exceed the total appropriation authorized within

that fund or department.

Section 3. The Clerk of Council is authorized and directed to forward a copy of this Resolution to

the Montgomery County Auditor.

Section 4. As provided in Section 4-8 of the City Charter, this Resolution takes effect immediately

upon its adoption.

Passed by Council this

2023.

ATTEST:

LASHAUNAH D. KACZYNSKI,
Clerk of Council

Estimated Cost: $1,352,840.66
Amount Budgeted:  $0.00
Acct. No. Various

{Requested by: Finance Department)

PEGGY LEHNER, Mayor

CERTIFICATE OF APPROVAL

THEODORE A. HAMER I1i,
Law Director




CITY OF KETTERING, OHIO
AN ORDINANCE
By: No.

TO LEVY SPECIAL ASSESSMENTS FOR THE
CONSTRUCTION AND REPAIR OF CURBS, SIDEWALKS,
DRIVE APPROACHES, AND RELATED APPURTENANCES
FOR THE FORRER BOULEVARD IMPROVEMENTS-
SMITHVILLE TO WOODMAN PROJECT (CITY PROJECT
NUMBER 02-140F)

WHEREAS, on January 23, 2022 this Council adopted Resolution No. 10689-22, a
Resolution of Necessity, declaring the necessity to construct and repair curbs, sidewalks,
driveway approaches, and related appurtenances, as part of the Forrer Boulevard
Improvements-Smithville to Woodman Project, City Project Number 02-140F (the
“Project”); and

WIHEREAS, notice of the passage of that Resolution of Necessity was given as required by
law; and

WHEREAS, the City of Kettering subsequently constructed and/or repaired those curbs,
sidewalks, driveway approaches, and related appurtenances which were not constructed or

repaired by the owners of the abutting property; and

WHEREAS, the total cost of the constraction has been reported to this Council; and a list
of estimated assessments of that total cost has been prepared and placed on file in the office
of the Clerk of this Council so as to be available for public inspection, and a copy of said
list is attached hereto as Exhibit A and made a part of this Ordinance; and

WHEREAS, notice that the list of estimated assessments was available for inspection and
examination was published as required by law in a newspaper of general circulation; and

WHEREAS, no objections to any assessment have been filed; and
WHEREAS, this Council has now reviewed the estimated assessments;
NOW, THEREFORE, Be | Ordained by the Council of the City of Kettering, Ohio, that:

Section 1. The list of estimated assessments referred to in the above recital paragraphs is
hereby approved.

Section 2. The amounts of assessment on the list are hereby and shall be levied upon the
lots and lands which abut the improvements, as set forth on the list.

Section 3. No assessment approved or fevied by this Ordinance exceeds the special
benefits resulting from the improvement and does not exceed any statutory limitation.

Section 4. The Cletk of Council is authorized and directed to continue to keep on file in
her office until all the assessments have been paid in full a list of the assessments and the
description of the lots and lands so assessed.

Section 5. The total assessment against each lot and parcel of land shafl be payable in cash
to the Finance Director of the City of Kettering by August 25, 2023, or, at the option of the
property owner, shall be payable in not more than ten (10} annual installments over a
period not exceeding ten (10) years, with the exact number of annual installments subject to
the amount of the assessment, in accordance with the schedule set forth below:




ASSESSMENT AMOUNT  ANNUAL INSTALLMENTS INTEREST RATE

$0.01-249.99 1 2.89%
$250.00-1499.99 5 2.64%
$1500 & OVER 10 2.61%

Assessments paid in annual installments shall include all costs of the County Auditor and
shall also include interest at the rates set forth in the above table.

All assessments and assessment installments that have not been paid at the expiration of the
payment period afllowed by this Ordinance shall, within fourteen (14) working days
following such date of expiration, be certified by the Clerk of this Council to the County
Auditor as provided by law, These assessments and installments shall then be placed on the
tax duplicate and collected at the same time and in the same manner as real estate taxes are
collected.

Section 6. The Clerk of Council is authorized and directed to cause notice of the passage of
this Ordinance to be published once in a newspaper of general circulation in the City; the
notice shall state that the assessmenis have been made and are on file in the office of the
Clerk of Council for inspection and examination by interested persons.

Section 7. The Clerk of Council is authorized and directed to cause notice of the levy of
the assessments to be filed with the County Auditor within twenty (20} days {ollowing the
passage of this Ordinance. The Clerk of Council may provide such additional information
to the County Auditor as may be required to effectuate the assessments, inciuding, by way
of example and without limitation, a summary of the assessments in table format
containing only information requested by the County Auditor,

Section 8. It is found and determined that afl formal actions of this Council concerning and
relating to the adoption of this Ordinance were adopted in an open meeting; and that all
deliberations of this Council and of any of its committees that resulted in such formal
action were in meetings open to the public, to the extent required by or under the Charter of
this City,

Section 9. As provided in Section 4-8 of the City Charter, this Ordinance shall be
effective two weeks after adoption.

Passed hy Council this day of 2023,

PEGGY LEHNER, Mayor

ATTEST: CERTIFICATE OF APPROVAL
LASHAUNAI D. KACZYNSKI, THEODORE A. HAMER 11,
Clerk of Council Law Director

(Requested by Engineering Department)




EXHIBIT A

(3 pages including this page)




Project #07- 1408
FINAL ASSESSMENT COSTSAQUANTITIES for

Foirer Blvd Improvements-Smithville o Woodman

2187 COURTLAND AVE NS4 00404 0064 $187.50 $795.00 SO0 =000 56.00 50.00 50.00 SoRz.50
15,80 15.00 G.00 0.00 .00 0.00 0.00

14BE FORRER BLVE MNEF 04GTF JOOF 57 852,00 SE. 26800 52,026 50 247400 30.00 0.a0 506.00 1571230
158,00 158.00 386,00 388.00 0.00 .00 .00

15 G FORRER BLVD TSR DRG0 DEDT €I 18750  S5.036.00 $840.00 S0.00 SEEG. 76 51,004.25 000 [Eoryer
95,00 95.00 160.00 0.00 57.00 103,60 0.00

1524 FORRER BLVD NGF G217 GR0T Siar.5a | $1.885.00 $88750  51,251.00 58725 L) §0.00 SS03025
35.00 35.00 137.00 12200 1500 0.00 .00

1525 FORRER BLVD WS 07277 0195 SAO6EG 51 BOBC0 | &1,254.75 5861.00 $507.00 $760.50 50.00 559,55
58,00 58,00 490,52 250.00 §0.50 150,42 0.00

1458 FORRER BLVD NGA 07277 0602 1e500 FEZEE FE1L35 $135.00 643,50 5351.00 S0.00 206075
28,00 25.99 24382 0.00 86.50 147.42 f$.00

1528 FORRER BLVD NEF G121 G193 TEIEG | 2238500  S1591 26 S143200 $477.75 $663.00 $0.00 56,§19.50
24,00 44.00 25810 146.40 49.00 82.70 GO0

1532 FORRER SLVD MNEL OTIIT 3003 T300.00 £1.273.00 5897.75 51071.00 550790 S0.00 50,00 4, 047.75
52,00 53,00 363.00 119.00 109,00 135.00 0.00

1533 FORRER BLWG T BTET 0791 SI50.00  ©1.08000 SE18.75 S468.50 F0.90 5458.25 $0.00 52,756.00
.00 2000 95,32 52,00 0.a0 43,32 .08

7536 FORRER BLVD T OF2 17 G004 SITEG0 51,16600 L3RR 55 TET 55 867,75 S0.00 33,541.00
£3.00 63.00 260,00 75.00 26.00 88.00 o.00

TE3T FORRER BLVE Fetik 07208 0001 0250 BTSa7 B0 5120100 $1,116.00 $341.35 $838.75 £5.06 35,4650
2850 28.50 244,00 12480 as,00 85.00 £.00

7601 FORRER BLVD W% DVZ08 GUS $5B7ED . s AE00 33075 56700 50.00 $0.00 S0.00 240825
25.00 2380 63,00 a3.00 0.00 0.00 C.00

1804 FORRER BLWD N6F 071271 G012 5225.00 054 50 513,75 000 $536.25 $875.00 BE.00 50400
18,99 18.90 15028 6.00 55.00 95,36 .00

] FORRER BLvD W& GTZTT DD $35.50 SHZO00  S160125  51,845.00 50.00 S675,00 T0.00 380505
4.0 2.00 30500 205.00 0.00 100.00 .00

1611 FORRER BLWD NG FT208 COGT S375.00 %1,590.00 51,008,090 51,728.00 £0.00 S$0.0G $0.00 . 701040
30.20 30.00 17630 175.80 000 0.00 0.0C

1512 FORRER BLAWD EEDI2TT D074 TETE 00 ©2,.2<800 I945.00  51,152.00 $507.00 $0.00 500 $5355.60
42.00 42.00 178.50 128.00 5O.50 0.00 Q.00

1648 FORRER BLVD WoF OIZTT OATE 537 50 $155.00 $262.50 $450.00 500 55.50 000 E565.50
.80 200 50.00 50.00 0.00 0.00 0.00

1620 ESRNER BLWG NEE DTZTT 0016 §200.00 SE4600  51.128.75  §1.584.00 $ACA.25 30.00 $0.00 [TRFTr]
18.00 16,90 116.50 77.50 30.00 p.00 o000

53] FORRER BLVD NEF D08 O043 250006 52,12000 S1.82000  S1.035.00 e B1AT545 30.00 57.558.79
40.00 40,00 360.90 21500 0.0 14500 0.00

1624 FORRER BLYOD NGF GIZTT G017 $10.00 $424.00 535725 $4471.00 S0.50 $0.G0 500 $5,222,25
5.00 500 43,09 49,00 B.00 Q.00 000

7700 EORAER BLWD Fr L. S R T 550.00 $212,00 STO2Z5  51.088.00 [FLRD) 50 000 205,50
0.00 0.6 149.90 12200 27.00 aoa a.0n

704 FORRER BLYD A OT2TT G015 3752.50 585,00 50,00 5508 $0.00 S6.60 $5.00 25350
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FINAL ASSESSMENT COSTSMUANTITIES for

Forrer Bivd improvements-Smighvilie to Woodman

Q.00

Q.00

Project #02-140F

13.00 13.0 .00 T.00
1708 FORRER BLVD NEX OF2TT GO20 STE7.50 STS5.00 15750 $270.00 £0.00 50.00 £%.410.00
1%.00 15.00 2750 2755 0.0 Q.00
1712 FORRER BLWE NEL GIZ2TT GG2T 5T1250 5477.00 S147.0C 25200 =0.00 5$0.00 SSHE S0
8.30 B.30 28.00 28.00 0.00 Q.00
1715 FORRER BLWD MNEAL GF2FT G022 562,50 S265.00 321525 FI29.00 S0.00 $0.00 . $9TLTD
.00 5600 3750 3750 .00 D.o0 0.00
18G5 FORRER BLVE G2 OT27T G153 50.00 S0.00 S651.00 S$1,115.00 $0.6C S0.00 0.00 $1,787.00
a.n0 0.0C 124.G0 12400 0.0 Q.o0 0.00
18GT FORRER B8LvwD MNOA GORGS. QOT6 $525.00 $2.650.00 571668525 333900 $0.00 F2,047.50 =0.00 58, 006.75
3t40 3110 20506 108.00 Q.00 /7.085 2.00
2000 FORRER BLWD NES GIBOT 00711 SI12.5Q $1.325.00 567725 51,161.00 w000 50.0C 50.00 3,4TERIE
20.70 2070 T25.00 12800 Q.0 0.00 Q.00
2070 FORRER BLVD MNES GAI2T 0002 £62.50 S265.00 5128.80 21600 0 .00 S0.0C S0.00 500,50
5.00 5.00 24 00 2400 acd 0.00 0.00
[=] GREENMONT VILELAGE-Z NS 23505 0072 846250 %£1.861.0C 52.079.00 53,564.00 $0.00 SR.0G 0.00 58, 046.50
37.00 3IT.00 39600 38500 .06 £.00 0.00
2200 HAZEL AWE Nes OF21T 8011 E50.00 §212.0C S0.00 S0400 B0.00 50.0G S0.60 SREDY
320 3.0 T.00 0.00 0.00 Q.00 0.00
a NE FORRER & MAYE-VAY NET G022 OO03 53.625.00 51537000 F2.586.25 w5 .155.00 .00 $06.06 _ B0.00 $RL, 75625
290.0%0 250,00 585.00 58500 Q.00 Q.00 0.00
o NE FORRER & SMITHVIL NER O4G22 0003 $6,825.00 528,020.00 £2.800.75 58,687.00 $0.00 S0.00 £#0.00 4530275
530.00 530.00 743200 T43.00 2.00 0.00 Q.00
2234 SMITHWVILLE RD NE} 4018 D007 3550.09 2,2332.00 5112875 $1%,525.00 %0.00 50.00 S0.00 S5PASTS
44,00 44.00 218,00 215.00 0.00 0.00 0.00
2202 SMITHVILLE RD NEGS OS0T8 8008 $1,025.00 5d,348.00 89825 F188.00 BAI70.50 FF1L.75 S0.00 37,348,550
82.00 a2.00 13011 2209 A8.00 7211 .00
2025 WVYOODMAN DR NES G305 Q052 SCLOT SC¢.00 1344 DG 51 580,00 $0.00 $351.80 3C.0C SIL875.00
0.00 0.00 254.70 21870 Q.00 36.G0 Q.00
35 $22,300.90 S04,552.00 S5, 9% 50 S48 S48 00 55,0540 S13, 40750 000 21586700
135430 1.354.20 ¥ 2Ax5.29 S5, 18308 TEI.50 1361.3% a*.00
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