ITEM 5

Staff Report

TO: Honorable Mayor and Members of the Town Council
FROM: Wes Heathcock, Town Manager

DATE: September 10, 2024

RE: Bob Murray and Associates - Recruitment Contract

Recommendation:
Staff recommends that the Town Council adopt a resolution approving the contract with Bob
Murray and Associates for recruitment services received in an amount not to exceed $55,000.

Issue Statement and Discussion:

The Town solicited services from three executive recruitment firms back in August 2023 to fill
the vacant finance director position. Bob Murray and Associates was selected based on
experience and the commitment to recruit for posting costs if the selected candidate resigned
within the first year. The contract value was $28,000.

The finance director’s recruitment was unsuccessful due to the salary compensation being
below market value. Town Council approved a salary increase for the finance position.
Subsequently, Bob Murray and Associates solicited candidates’ applications for the base cost of
advertising. The position was filled in February 2024.

Amendment #1 to the Bob Murray and Associates contract to increase the contract value for
the recruitment of the town engineer position. The amendment raised the contract value to
$50,000 under the same terms. The town engineer recruitment was successful with the
engineer starting employment in June 2024.

Subsequently, the finance director turned in a resignation notice in July 2024. Under the
conditions of the Bob Murray and Associates terms, the recruiter will host a full recruitment if
the candidate separates within the first year, therefore, Bob Murray and Associates additional
recruitment for the position was $4,784.

Amendment #2 for the Bob Murray and Associates contract was issued to increase the value to
$55,000 to initiate the finance director recruitment immediately otherwise, the recruitment
would have been delayed by a month. The unforeseen need for additional recruitment services
increased the contract’s value to an amount that requires council approval.

The following is a breakdown of the Bob Murray and Associates contract costs related to the
executive recruitments:



Bob Murray and Associate Recruitmen Costs
Position Recruitment Attempt Cost
Finance Director |Recruitment #1 $22,748
Finance Director |Recruitment #2 $3,817
Town Engineer  |Recruitment #1 $23,650
Finance Director |Recruitment #3 $4,784

Total $55,000

In conclusion, the recruitment of the Finance Director is essential for maintaining the
organization's financial health and ensuring compliance with regulatory requirements. Delaying
the recruitment process was not in the best interest of the organization.

CEQA Requirements

There are no CEQA implications associated with the recommended action.

Financial and/or Policy Implications:

The contract for Bob Murray and Associates was budgeted in the 2023/24 Fiscal Year and is
accounted for in the 2024/25 Fiscal Year operating budgets under the contract/outside services
categories in the appropriate departments. The total contract value is $55,000.

Attachments:
A. Bob Murray Agreement and Amendments



TOWN OF LOOMIS
RESOLUTION NO.24 -

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF LOOMIS
APPROVING THE CONTRACT WITH BOB MURRAY AND ASSOCIATES FOR RECRUITMENT
SERVICES RECEIVED IN AN AMOUNT NOT TO EXCEED $55,000

WHEREAS, The Town solicited services from three executive recruitment firms back in August
2023 to fill the vacant finance director position.; and

WHEREAS, Bob Murray and Associates was selected based on experience and the commitment
to recruit for posting costs if the selected candidate resigned within the first year; and

WHEREAS, The contract for recruitment services was budgeted in the 2023/24 Fiscal Year and is
accounted for in the 2024/25 Fiscal Year operating budgets under the contract/outside services
categories in the appropriate departments.

NOW, THEREFORE, IT IS HEREBY RESOLVED by the Town Council of the Town of Loomis adopts
the resolution approving the contract with Bob Murray and Associates for recruitment services
received in an amount not to exceed $55,000.

PASSED AND ADOPTED by the Town Council of the Town of Loomis this 10th day of September
2024, by the following vote:

AYES:

NOES:

ABSTAINED:

ABSENT:

Mayor

ATTEST:

Deputy Town Clerk



CONTRACT FOR SERVICES

THIS CONTRACT is made as of August 16, 2023 (Effective Date), by and between the
TOWN OF LOOMIS ("Town"), and Bob Murray & Associates ("Consultant").

WITNESSETH:

WHEREAS, the Town desires to hire a consultant to perform an executive recruitment to
fill the finance director position; and

WHEREAS, the Consultant has presented a proposal for such services to the Town dated
August 15, 2023 (attached hereto as Exhibit A) and is duly licensed, qualified and experienced to
perform those services;

NOW, THEREFORE, the parties hereto mutually agree as follows:
1. SCOPE OF SERVICES:

A, Consuitant shall do all work, aftend all meetings, produce all reports and carry out
all activities necessary to completion of the services described in Exhibit A. This Contract and its
exhibits shall be known as the "Contract Documents." Terms set forth in any Contract Document
shall be deemed to be incorporated in all Contract Documents as if set forth in full therein. In the
event of conflict between terms contained in these Contract Documents, the more specific term
shall control. If any portion of the Contract Documents shall be in conflict with any other portion,
provisions contained in the Contract shall govern over conflicting provisions contained in the
exhibits to the Contract.

B. Consultant enters into this Contract as an independent contractor and not as an
employee of the Town, The Consuitant shall have no power or authority by this Contract to bind
the Town in any respect. Nothing in this Contract shall be construed to be inconsistent with this
relationship or status. All employees, agents, contractors or subcontractors hired or retained by
the Consultant are employees, agents, contractors or subcontractors of the Consuitant and not of
the Town. The Town shall not be obligated in any way to pay any wage claims or other claims
made against Consultant by any such employees, agents, contractors or subcontractors, or any
other person resulting from performance of this Contract.

C. The Consultant agrees it has satisfied itself by its own investigation and research
regarding the conditions affecting the work to be done and labor and materials needed, and that
its decision to execute this Contract is based on such independent investigation and research.

2. TERM OF CONTRACT

A The services of Consultant are to commence upon execution of this Contract by the
Town, with a Schedule of Performance that shall consist of a 24-month duration.

B. Consultant's failure to complete work in accordance with the Schedule of
Performance stated above may result in delayed compensation as described in Section 3.
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Contract for Services Bob
Murray & Associates
August 16, 2023

C. The Town Manager or his or her designee may, by written instrument signed by the
Parties, extend the duration of this Contract an additional year, in the manner provided in Section
5, provided that the extension does not require the payment of compensation in excess of the
maximum compensation set forth in Section 3, Compensation.

3. COMPENSATION:

A, The Consultant shall be paid monthly for the actual time and materials expenses
incurred, but in no event shall total compensation exceed the value for the tasks performed in
Exhibit A. This amount consists of the Consultant's fee of twenty-eight thousand dollars ($28,000)
as specified in the Schedule of Fees plus a 17% contingency.

B. Said amount shall be paid upon submittal of periodic invoices summarizing the time
and expenses incurred that month. If Consultant's performance is not in conformity with the
Schedule of Performance, payments may be delayed or denied, unless the Consultant's failure
to perform in conformity with the Schedule of Performance is a documented result of the Town's
failure to conform with the Schedule of Performance, or if the Schedule of Performance is extended
pursuant to Section 5.

C. Ifthe work is halted at the request of the Town, compensation shall be based upon
the proportion that the work performed bears to the total work required by this Contract, subject
to Section 4,

4, TERMINATION:

$

A. This Contract may be terminated by either party, provided that the other party is
given not less than sixty (60) calendar days' written notice (delivered by certified mail, return receipt
requested) of intent to terminate.

B. The Town may temporarily suspend this Contract, at no additional cost to Town,
provided that the Consultant is given written notice (delivered by certified mail, return receipt
requested) of temporary suspension. If Town gives such notice of temporary suspension,
Consultant shall immediately suspend its activities under this Contract.

C. Notwithstanding any provisions of this Contract, Consuitant shall not be relieved of
liability to the Town for damages sustained by the Town by virtue of any breach of this Contract by
Consultant, and the Town may withhold any payments due to Consultant until such time as the
exact amount of damages, if any, due the Town from Consultant is determined.

D. In the event of termination, the Consultant shall be compensated as provided for
in this Contract, except as provided in Section 4C. Upon termination, the Town shall be entitled
to all work, including but not limited to, appraisals, inventories, studies, analyses, drawings and
data estimates performed to that date in accordance with Section 7 hereof.
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5. AMENDMENTS, CHANGES OR MODIFICATIONS:

Amendments, changes, or modifications in the terms of this Contract may be made at
any time by mutual written agreement between the parties hereto and shall be signed by the
persons authorized to bind the parties hereto.

6. EXTENSIONS OF TIME:

Consultant may, for good cause, request extensions of time to perform the services
required hereunder. Such extensions shall be authorized in advance by the Town in writing and
shall be incorporated in written amendments to this Contract or the attached Work Program in the
manner provided in Section 5.

7. PROPERTY OF TOWN:

A It is mutually agreed that all materials prepared by the Consultant under this
Contract shall hecome the property of the Town, and the Consultant shall have no property
right therein whatsoever. Immediately upon termination, the Town shall be entitled to, and the
Consultant shall deliver to the Town, all data, drawings, specifications, reports, estimates,
summaries and other such materials as may have been prepared or accumulated to date by -
the Consultant in performing this Contract which is not Consultant's privileged information, as
defined by law, or Consultant's personnel information, along with all other property belonging
exclusively to the Town which is in the Consultant's possession.

8. COMPLIANCE WITH ALL LAWS:

A, Consultant shall comply with all applicable laws, ordinances, and codes of
federal,- State and local governments, and shall commit no trespass on any public or private
property in performing any of the work authorized by this Contract.

B. Consultant warrants to the Town that it is licensed by all applicable
governmental bodies to perform this Contract and will remain so licensed throughout the
progress of the Work, and that it has, and will have, throughout the progress of the Work, the
necessary experience, skill and financial resources to enable it to perform this Contract.

9. WARRANTIES AND RESPONSIBILITIES - CONSULTANT:

A, Consultant agrees and represents that it is qualified to properly provide the
services set forth in Exhibit A in a manner which is consistent with the generally accepted
standards of Consultant's profession.

B. Consultant agrees and represents that the work performed under fhis Contract
shall be in accordance with applicable federal, State and local law in accordance with Section
17A hereof.

C. Gary Phillips will serve as Project Manager and shall at all times represent the
Consultant before the Town on all matters relating to this Contract. The project manager shall
continue in such capacity unless and until he or she is removed at the request of the Town, is
no longer employed by Consultant, or is replaced with the written approval of the Town, which

approval shall not be unreasonably withheld.
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D. Consultant shall provide corrective services without charge to the Town for services
which fail to meet the above professional and legal standards and which are reported to Consultant
in writing within sixty (60) days of discovery. Should Consultant fail or refuse to perform promptly
its obligations, the Town may render or undertake performance thereof and the Consultant shall
be liable for any expenses thereby incurred.

10. SUBCONTRACTING:

None of the services covered by this Contract shall be subcontracted without the prior
written consent of the Town, which will not be unreasonably withheld. Consultant shall be as fully
responsible to the Town for the negligent acts and omissions of its contractors and subcontractors,
and of persons either directly or indirectly employed by them, as it is for the negligent acts and
omissions of persons directly employed by Consultant.

11.  ASSIGNABILITY:

Consultant shall not assign or transfer any interest in this Contract whether by assignment
or novation, without the prior written consent of the Town which will not be unreasonably withheld.
However, claims for money due or to become due Consultant from the Town under this Contract
may be assigned to a financial institution, or to a trustee in bankruptcy, without such approval.
Notice of any assignment or transfer whether voluntary or involuntary shall be furnished promptly
to the Town.

12. INTEREST IN CONTRACT:

Consultant covenants that neither it, nor any of its employees, agents, contractors,
subcontractors has any interest, nor shall they acquire any interest, direct or indirect, in the subject
of the Contract, nor any other interest which would conflict in any manner or degree with the
performance of its services hereunder. Consultant shall make all disclosures required by the
Town's conflict of interest code in accordance with the category designated by the Town, unless
the Town Manager determines in writing that Consultant's duties are more limited in scope than
is warranted by the category designated by the Town code and that a narrower disclosure category
should apply. Consultant also agrees to make disclosure in compliance with the Town conflict of
interest code if, at any time after the execution of this Contract, Town determines and notifies
Consultant in writing that Consultant's duties under this Contract warrant greater disclosure by
Consuitant than was originally contemplated. Consultant shall make disclosures in the time, place
and manner set forth in the conflict of interest code and as directed by the Town.

13. MATERIALS CONFIDENTIAL:

All of the materials prepared or assembled by Consultant pursuant to performance of this
Contract are confidential and Consultant agrees that they shall not be made available to any
individual or organization without the prior written approval of the Town, except by court order.
14. LIABILITY OF CONSULTANT-NEGLIGENCE:

Consultant shall be responsible for performing the work under this Contract in a manner

which is consistent with the generally-accepted standards of the Consultant's profession and shall
be liable for its own negligence and the negligent acts of its employees, agents, contractors and
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subcontractors. The Town shall have no right of control over the manner in which the work is to
be done but only as to its outcome, and shall not be charged with the responsibility of preventing
risk to Consultant or its employees, agents, contractors or subcontractors.

15. INDENNITY AND LITIGATION COSTS:

Consultant shall indemnify, defend, and hold harmless the Town, its officers, officials,
agents, and employees against all claims, damages, demands, liability, costs, losses and
expenses, including without limitation court costs and reasonable attorneys' fees, arising from
Consultant's negligent acts or negligent failure to act, errors, omissions or willful misconduct
incident to the performance of this Contract except such loss or damage caused by the active
negligence, sole negligence, or willful misconduct of the Town. The provisions of this paragraph
shall survive termination or suspension of this Contract.

16. CONSULTANT TO PROVIDE INSURANCE:

A Consultant shall not commence any work before obtaining, and shall maintain in

force at all times during the duration and performance of this Contract, the policies of insurance
specified in this Section. Such insurance must have the approval of the Town as to limit, form,
and amount, and shall be placed with insurers with a current A.M. Best's rating of no less than A
Vil (an NR rating is acceptable for Worker's Compensation insurance written with the State
Compensation Insurance Fund of California).

B. Prior to execution of this Contract and prior to commencement of any work, the
Consultant shall furnish the Town with certificates of insurance and copies of endorsements
providing evidence of coverage for all policies required by the Contract, or the Consuitant will
provide explanation, adequate to the Town, as to why such insurance is not required under the
circumstances. The Consultant and its contractors and subcontractors shall, at their expense,
maintain in effect at all times during the performance of work under the Contract not less than the
following coverage and limits of insurance, which shall be maintained with insurers and under
forms of policy satisfactory to the Town. The maintenance by Consultant and its contractors and
subcontractors of the following coverage and limits of insurance is a material element of this
Contract. The failure of Consultant or of any of its contractors or subcontractors to maintain or
renew coverage or to provide evidence of renewal may be treated by the Town as a material
breach of this Contract. Approval of the insurance by the Town shall not relieve or decrease any
liability of Consultant.

1. Worker's Compensation and Employer's Liability Insurance

a. Worker's Compensation - Insurance to protect the Consultant, its
contractors and subcontractors from all claims under Worker's Compensation and
Employer's Liability Acts, including Longshoremen's and Harbor Worker's Act
("Acts"), if applicable. Such coverage shall be maintained, in type and amount, in
strict compliance with all applicable state and Federal statutes and regulations. The
Consultant shall execute a certificate in compliance with Labor Code Section 1861,
on the form provided as Exhibit B.

b. Consultant shall provide a Waiver of Subrogation endorsement in

favor of the Town, its officers, officials, employees, agents and volunteers for losses
arising from work performed by the Consultant.
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C.

2, General Liability insurance

a. The insurance shall be provided on form CG0001, or its equivalent,
and shall include coverage for claims for bodily injury or property damage arising
out of premises/operations, products/completed operations, contractual liability,
and subconsultant's work and personal and advertising injury resulting from
actions, failures to act, or operations of the insured, or by its employees or agents,
or by anyone directly or indirectly employed by the insured. The amount of
insurance coverage shall not be less than $2,000,000.00 per occurrence and
$4,000,000 general and products/completed operations aggregates.

b. The general liability insurance shall also include the following:

i, Endorsement equivalent to CG 2010 0714 naming the Town,
its officers, officials, employees, agents, and volunteers as additional
insureds. The endorsement shall contain no special limitations on the scope
of protection afforded to the Town, its officers, officials, employees or
volunteers.

ii. Endorsement stating insurance provided to the Town shall
be primary as respects the Town, its officers, officials, employees and any
insurance or self-insurance maintained by the Town, its officers, officials,
employees or volunteers shall be in excess of the Consultant's insurance
and shall not contribute with it, to the payment or satisfaction of any defense
expenses, loss, or judgment.

jiil. Provision or endorsement stating that the Consuitant's
insurance shall apply separately to each insured against whom claim is
made or suit is brought, except with respect to the limits of the insurer's
liability.

3. Automobile insurance

a. The insurance shall include, but shall not be limited to, coverage for
claims for bodily injury or property damage for owned, non-owned, and hired
automobiles resulting from actions, failures to act, or operations of the insured, or
by its employees or agents, or by anyone directly or indirectly employed by the
insured. The amount of insurance coverage shall not be less than $1,000,000.00
per accident,

In addition to any other remedy the Town may have, if Consultant fails to maintain

the insurance coverage as required in this Section, the Town may obtain such insurance coverage
as is not being maintained, in form and amount substantially the same as is required herein, and
the Town may deduct the cost of such insurance from any amounts due or which may become due
Consultant under this Contract.
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D. No policy required by this Contract shall be suspended, cancelled, terminated by
either party, or reduced in coverage or in limits unless Consultant has provided thirty (30) days
prior written notice by certified mail, return receipt requested, to the Town.

E. Any deductibles or self-insured retentions in excess of $10,000 must be declared
to, and approved by, the Town.

F. The requirement as to types, limits, and the Town's approval of insurance coverage
to be maintained by Consultant are not intended to, and shall not in any manner, limit or qualify
the liabilities and obligations assumed by Consuitant under the Contract.

17. MISCELLANEOUS PROVISIONS:

A. - Consuitant shall keep itself fully informed of, shall observe and comply with, and
shall cause any and all persons, firms or corporations employed by it or under its control to observe
and comply with, applicable federal, state, county and municipal laws, ordinances, regulations,
orders and decrees which in any manner affect those engaged or employed on the work described
by this Contract or the materials used or which in any way affect the conduct of the work.

8.  Consultant shall not engage in unlawful employment discrimination. Such unlawful
employment discrimination includes, but is not limited to, employment discrimination based upon
a person's race, religious creed, color, national origin, ancestry, physical handlcap, medical
condition, marital status, gender, citizenship, or sexual orientation.

C. Consultant shall maintain and make available for inspection by the Town and its
auditors accurate records of all of its costs, disbursements and receipts with respect to any work
under this Contract. Such inspections may be made during regular office hours at any time until
six (6) months after the final payments under this Contract are made to the Consultant.

D. This Contract constitutes the entire agreement between the parties relative to the
services specified herein and no modification hereof shall be effective unless and until such
modification is evidenced by a writing signed by both parties to this Contract. There are no
understandings, agreements, conditions, representations, warranties or promises, with respect to
this Contract, except those contained in or referred to in the writing.

E. All notices that are required to be given by one party to the other under this Contract
shall be in writing and shall be deemed to have been given if delivered personally or enclosed in
a properly addressed envelope and deposited in a United States Post Office for delivery by
registered or certified mail addressed to the parties at the following addresses:

Town of Loomis: Wes Heathcock
3665 Taylor Road
Loomis, CA 95650

Consultant:  Bob Murray& Associates
1544 Eureka Road
Roseviile, CA 95661

F. This Contract shall be interpreted and governed by the laws of the State of
California.
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G. Any action arising out of this Contract shall be brought and maintained in Placer
County, California, regardless of where else venue may lie.

H. In any action brought by either party to enforce the terms of this Contract, each
party shall be bear responsibility for its attorney's fees and all costs regardless of whether one
- party is determined to be the prevailing party.

1. This Contract may be signed in counterparts, and may be signed electronically. By
signing this document in electronic form, the parties agree that this Contract may be transmitted
and signed electronically by all Parties, and that such signatures shall have the same force and
effect as original signatures, in accordance with California law and regulations, including but not
limited to Civil Code section 1633.7.

By: / -

Wes Heathcock, Town Manager

ATTEST: APPROVED S TO FORM
ol QU T Tl —
Carol Parker, Deputy Town Clerk Jeffrey Mitchell, Town Attorney

CONSULTANT Bob Murray & Associates

" /\/%/

Name/Title Gary Phllllps Executive Vice President
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EXHIBIT A

THE RECRUITMENT PROCESS

Bob Murray & Associates’ recruiters are specialists in ﬁndin;, a pos‘itivc placement, providing
security and fairness to candidates and clients while ensuring the integrity of the search process.
We understand that superlative recruiting for the Finance Director will lead to superlative results
for the Town of Loomis. Qutlined below arc the steps in our proven recruitment process, refined
through our 30+ years of experience in exccutive search.

STEP 1 DEVELOP THE CANDIDATE PROFILE

Our understanding of the T'own of Loomis’ needs will be key to a successful search. Gary Phillips
will meet with the City Manager and key stakeholders to learn as much as possible about the ideal
candidate for the Finance Director position. We want to become familiar with the values and
culture of the organization, as well as to understand the current and future issues, challenges, and
opportunitics in the Town of Loomis.

Mr. Phillips will review and help define the City’s wish-list regarding the ideal candidate’s
personality, management style, knowledge, skills, and abilitics and will work with the City to
identify c\pccmnons regarding education and experience. The City Manager and Mr. Phillips will
discuss compensation, benefits, and other key information necessary to ensure that outstanding
candidates are attracted to this opportunity.  The profile we develop together at this stage will
drive subsequent recruitment efforts.

Optional Service: Communify and Staff Inrolvement

We find that many of our clients value a recruitment process that opens the opportunity for
community members, business leaders, organization representatives, and employees to provide
input regarding the ideal candidate. Our recruiters are skilled in designing and facilitating forums,
town  hall mcctm‘gh, and online surveys that allow equitable involvement from a varicty of
constituencies and in consolidating feedback into a cohesive narrative of common themes.

If the Town of Loomis so desires, we will work with the City Manager to create a customized
community and/or staff input process.

STEP 2 DESIGN/DISTRIBUTE BROCHURE AND ADVERTISEMENTS

Mr. Phillips and your dedicated Recruitment Coordinator will use the candidate profile developed
with the ‘Town of Loomis to create a professional recruitment brochure, with the assistance of our
professional graphic designer. The four-page, full-color brochure will describe the community,
organization, position, ideal candidate, and compensation and will include pictures provided by
the 'Town of Loomis that you feel best represent your organization and your community.

Upon your approval, Mr. Phillips will send the brochure by postal mail and email to a targeted
audience, personally inviting potential candidates to apply for the Finance Director position, We
will also place the recruitment brochure on our website, which attracts over 11,000 unique hits
weekly and is a trusted resource for candidates secking executive and professional positions. T'wo
sample brochures are included in this proposal package for your reference.
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Mr, Phillips will also design an effective advertising campaign appropriate for the Finance Director
recruitment.  Our broadest outreach comes through our active social media involvement on
I'acebook, LinkedIn, and Twitter, where upcoming and current positions are posted. Sources such
as Western City Magazine, PublicCEQ), and the Careers in Government website will be used to reach
an extensive local government audience, while position-specific postings will be chosen to attract
candidates who have built their carcers in and are committed to the Finance Director field.

Suggested Finance Director-specific advertising sources for the Town of Loomis” search include:

+ California Society of Municipal ¥ 'The Association of Accountants and
Finance Officers Financial Professionals
¥ CalCPA + Governament Finance Officers Association

Bob Murray & Associates does not typically place ads with job aggregators or general job posting
sites such as CarcerBuilder, Monster, or Indeed, as we have found that the broad reach of these
sites does not necessarily lead to quality candidates for executive and professional positions.

Reaching Diverse Candidates

Bob Murray & Associates, 2 woman- and minority-owned business, is proud of its commitment
to attracting and placing diverse candidates. Not only do we place advertisements with websites
designed to attract minority and female candidates, but our President, Valeric Phillips, is a member
herself of many diversity-focused organizations including the Local Government Hispanic
Network, the League of Women in Government, the Professional Women’s Network, Mexican
Professionals, and Women Leading Government. She networks frequently with fellow members
to gain insight into which potential candidates are leaders in their field.

Mr. Phillips will scek to reach candidates in communities and organizations with demographic
profiles and populations served like that of the "Town of Loomis, to maximize the potential for
individuals from a wide variety of backgrounds, cultures, physical abilitics, life experiences, and
gender to be considered for the Finance Director position.

STEP 3 RECRUIT CANDIDATES

'I'he strongest candidates are often those who are successful and content in their current positions
and need to be sold on a new opportunity. Our extensive network of contacts, developed through
over 1,400 successful placements, is a primary source for identifying and obtaining referrals for
these candidates. Our in-house database of 40,000 current and former exceutive and professional
candidates is a valuable resource that can only be built over time—time that we have invested into
perfecting our process for finding the right candidates for our clients. Our aggressive outreach
cfforts are focused on phone calls to personally invite potential applicants, answer questions, and
allay any rescrvations, and these efforts are essential to the success of the Finance Director
recruitment.
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STEP 4 SCREEN CANDIDATES

Following the closing date for the recruitment, Mr. Phillips will screen all resumes we have
received, using the criteria established in the candidate profile as a basis upon which to narrow the
field of candidates. Internal candidates receive sensitive consideration, and Mr. Phillips will discuss
with the City Manager how the Town of Loomis wishes to proceed with these candidates.

STEP 5 CONDUCT PRELIMINARY INTERVIEWS

Mr. Phillips will personally interview the top 10 to 15 candidates from the resume screening, with
the goal of determining which candidates have the greatest potential to succced in your
organization. 'T'o reduce travel-related expenses to our clients and increase efficiency in the search
process, these interviews are typically conducted via Skype, Face'Time, or other convenient
videoconferencing applications,

During these in-depth interviews, Mr, Phillips will explore cach candidate’s background and
experience as it relates to the Finance Director position, such as significant accomplishments, size
and scope of responsibility, and organizational culture. In addition, Mr. Phillips will discuss with
the candidates their motivation for applying for the position and assess his/her knowledge, skills,
and abilities. We will devote specific attention to establishing the likelihood of the candidate’s
acceptance of the position if an offer of employment is made.

STEP 6 SEARCH PUBLIC RECORDS

Under the direction of Mr. Phillips, your dedicated Recruitment Coordinator will conduct a review
of published print and online articles for each recommended candidate. Sources include Lexis-
Nexis™, Google, social media, and our contacts in the field. This will alert Mr. Phillips to any
further detailed inquiries we may need to make before our recommendations are finalized.

STEP 7 MAKE RECOMMENDATIONS

Based on our findings during the preliminary interview process, Mr. Phillips will recommend a
limited number of candidates for your further consideration.  He will make specific
recommendations and will help facilitate discussions regarding the candidate pool, but the final
determination of those to be considered will be up to you,

We typically recommend 6-8 candidates that we feel will best match your expectations, and we
prepare a detailed written report on cach candidate. This bound report provided to cach member
of the decision-making body includes:

¥ Candidate list with Recommended Finalists identified in Gronp 1 and Gronp 2 (primaty
and sccondary recommendations), as well as Infernal candidates

+ Summary of experience, education, and salary information for cach Recommended
Finalist candidate

¥+ Complete cover letter and resume for cach Recommended Finalist candidate

¥ List of Other Applicants (those who did not meet minimum qualifications or were otherwise
unsuitable, based on our screening process)
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Bob Murray & Associates maintains all search records for a period of seven (7) years following
each recruitment, and we are happy to forward cover letters and resumes for each applicant by
postal mail or email as soon as the recruitment closes to new applications.

STEP 8 FACILITATE FINAL INTERVIEWS

Our years of experience will be invaluable as we help you develop an interview process that
objectively assesses the qualifications of each candidate. We will work with the Fown of Loomis
to craft and implement an interview approach that fits your needs. This may include individual
and panel interviews by the City Manager and key stakcholders, community/employcee interview
panels, writing and presentation samples, meet-and-greets, or another specialized process clement
Mr. Phillips helps the Town of Loomis to design.

Me. Phillips will be present on-site during the interviews to facilitate as necessary during the
process and to guide discussion to consensus regarding final candidates. Bound interview books
will be provided to each interview panel member containing:

Recruitment brochure with candidate profile

Interview schedule

Suggested interview questions

ixperience summary, cover letter, resume, and rating form for each
candidate _

¥ Ranking forms for use during the pancl interview process

¢ ¢ ¢ 4

We will work closely with your staff to coordinate and schedule interviews and candidate travel,
Our goal is to ensure that each candidate has a very positive experience, as the way the entire
process is conducted will influence the final candidates’ perception of your organization,

STEP 9 CONDUCT BACKGROUND AND REFERENCE CHECKS

Mr. Phillips and your Recruitment Coordinator will conduct detailed reference checks for up to
three (3) final candidates. "T'o gain an accurate and honest appraisal of the candidates” strengths
and weaknesses, we will talk candidly with people who have direct knowledge of their work and
management style. In addition to gaining a 360-degree view of candidates from the perspective
of their supervisors, subordinates and peers for the past several years, we will make a point of
speaking confidentially to individuals who may have further insight into a candidate’s abilities but
who may not be on their preferred list of contacts.

Your Recruitment Coordinator will work with candidates and our professional backgrounding
firm, HireRight, to conduct credit, civil litigation, and motor vehicle record checks and verify
candidates’ degrees.

STEP 10 ASSIST IN NEGOTIATIONS

We recognize the critical importance of successful negotiations and can serve as your
representative during this process, Mr. Phillips knows what other organizations have done to put
deals together with great candidates and what the current market is like for Finance Director
positions in organizations like the Town of Loomis. He will be available to advise you regarding
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current approaches to difficult issues, such as housing and relocation. We will represent your
interests and advise the chosen candidate and you regarding salary, benefits, and employment
agreements, with the goal of puttxng together a deal that results in the 'lppmntment of your chosen

candidate. With our proven L\eranCL and vested interest in a posmvc outcome, we can turn a
very difficult aspect of the recruitment into one that is straightforward and agreeable for all parties
involved.

COMPLETE ADMINISTRATIVE ASSISTANCE

We receive many unsolicited testimonials cach year from clients and candidates alike noting our
prompt, considerate, accurate, and pmfcssxoml service during the search process. Throughout the
recruitment, in time intervals that suit the Town of Loomis, we will provide you with updates on
the status of the search and attend to all administrative details on your behalf.

Candidates receive immediate acknowledgement of their applications, as well as personal phone
calls and/or emails (as appropriate) advising them of their status at cach critical point in the
recruitment. Candidates who receive preliminary or final interviews and are not chosen to move
forward in the interview process will receive personal calls from Mr. Phillips on behalf of the
Town of Loomis.

It is our internal company standard that all inquiries from clients and candidates receive a response
within the same business day whenever possible, and certainly within 24 hours if the inquiry is
received during the work weck. Mr, Phillips will be available to the Town of Loomis by office
phone, cell phone, and email at any time to ensure a smooth and stress-free recruitment process.

COSTS AND GUARANTEE

PROFESSIONAL FER AND EXPENSES

'T'he fixed, flat professional services fee for conducting the Finance Director recruitment on behalf
of the Town of Loomis is $18,500. Services provided for in this fee consist of all steps outlined
in this proposal, including a meeting on site. 'The professional fee does not limit the amount of
time invested by Bob Murray & Associates in promoting a successful outcome for this project. In
fact, our mission for this project is to ensure we assist in identifying the right candidate for the
Town of Loomis. Therefore, Mr. Phillips will contact the City at the first anniversary of the
placement to confirm an effective transition has occurred.
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'The Town of Loomis will also be responsible for reimbursing expenses Bob Murray & Associates
incurs on your behalf. We estimate expenses for this project not to exceed $5,500. Reimbursable
expenses include (but are not limited to) such items as the cost of recruiter travel; clerical support,
brochure development; placement of ads; credit and civil background checks; education
verification; and public records searches. Postage, printing, photocopying, and telephone charges
are allocated costs and included in the expense estimate. In no instance will expenses exceed this estimate
without prior approval from the Town of Loomis.

Expense reimbursement for candidate travel related o on-site interviews will be the responsibility
of the Town of Loomis.

Professional Fees and Reimbursable Expenses

' Professional Services (Fixed Flat Fee) - $18,500
. Reimbursable Expenses 1

- Lixample costs and approximate amonnts include: i
~Brochure Design and Printing ($1,275)

- Advertising (83,000) ‘

' Background Checks — 3 candidates (8550) :
¢ Consultant T'ravel ($100)
- Other expenses — supplics, shipping, clerical (8575

|

1 |
85,500 |

Opfiaual Services

L4
v‘,;
v
v
v
v

Community/Staff Input Forum: $1,500/day, plus travel expenses
Online survey: $250

Additional on-site meeting days: $1,500/day, plus travel expenses
Additional background checks: $250/candidate

Additional reference checks: $500/candidate

Other services: $250/hour or $1,500/day

GUARANTEE

Should a eandidate recommended by our firm position resign or be terminated within the firse 12
months of employment, we will provide the Town of Loomis with professional services to secure
a replacement. Services will be provided at no cost, aside from expenses incurred on the Town of
Loomis’ behalf during the new search. We are confident in our ability to recruit outstanding
candidates and do not expect the City to find it necessary to exercise this provision of our proposal,
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RECRUITMENT SCHEDULE

We are prepared to start work on this assignment upon receipt of a signed professional services
agreement or other written, authorized notification. A full search can be completed in 13-16 weeks

from the date of initial meetings with our client.

'I'he final recruitment schedule will be determined in collaboration with Town of Loomis. A typical
timeline of tasks and events is included here for reference.

A /

ekt

Begin Recruiting
\ b

Candidate Distribute Screen Finalist
L Profile L Brochure ) Candidates X Interviews )
Develop & Print Continue Preliminary Backgrounds &
Brochure Recruiting Interviews References
\ ! J \ _J ! J ! J
Search Publi ..
Place Ads earch Public Negotiations
Records

Recommend
Finalists

Candidate
Appointment
-/
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CERTIFICATE OF LIABILITY INSURANCE

QPID:R

DATE {MM/DD/YYYY)

08/15/2023

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION [S WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

ISU/Francis-Pinney Ins.

2266 Lava Ridge Court Ste 200
P.O. Box 619050

Roseville, CA 95661-9050

916-773-3800

GENTACT ISU Francis Pinney Insurance

(AIC No Ext):

916-773-3800

] FAX
{AIC, No):

916-773-4484

EMALL _ certificates@isuors.com

Bruce Winning INSURER(S) AFFORDING COVERAGE NAIC #
nsurer 4 : Philadelphia Insurance Company 18058
INSURED wsurer g : Hartford Casualty Ins Co
GVP Ventures Inc. Sentinel | ¢ Ltd 11000
DBA: Bob Murray & Assoc1ates INSURER ¢ ; O€Ntinel Insurance Lompany
&%“s‘t‘%‘ﬁf"(‘i‘p‘*‘&a&,‘ 280 \wsurer o : Hiscox Insurance Company Inc. 10200
INSURERE :
INSURER F :

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY EXP

INSR TYPE OF INSURANCE AL POLICY NUMBER RS R | R LIMITS
C X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 2,000,000
| oLams-wape [ X ] occur X | X |57sBABG7707 06/16/2023| 06/16/2024 | BAMASETORENTED s 1,000,000
A | X | Professional E&O PHSD1801012 07/10/2023 | 07/10/2024 | MED EXP (Any one person) | § 10,000
|| Claims Made PHSD1801012 PERSONAL & ADVINJURY | § 2,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
| X | poLicy FECr Loc PRODUCTS - COMPIOP AGG | § 4,000,000
OTHER: Prof E&O . 1,000,000
B | auomosiLE LiABILITY GOMBINEDSINGLE LIMIT | ¢ 2,000,000
|| anvyauto X | X |87SBABG7707 06/16/2023|06/16/2024 | BODILY INJURY (Perperson) | $
OWNED [ ] sGHEpuLED )
|| AUTOS oNLY AUTOS BODILY INJURY (Per accident) | $
X R one X NHRUED mompeE
$
UMBRELLALIAB | | OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE s
DED | | RETENTIONS $
PER OTH-
B | ORKERS COMEENSATION “n X [ERrure | [ &
ANY PROPRIETOR/PARTNER/EXECUTIVE X [57TWBCGG0320 06/16/2023 06/16/2024 | ;) ¢ach accipenT $ 1,000,000
OFFICER/MEMBER EXCLUDED? NIA 1 000.000
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE| § i
If yes, describe under 1,000,000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § ot
D |CYBER LIABILITY MP1.4704060.23 01/19/2023|01/19/2024 |PER CLAIM 1,000,000
RETENTION $5,000 AGGREGATE 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

RE: Finance Director recruitment
The Town of Loomis its officers, officials, employees, agents and volunteers

are included as additional msured coverage is
subrogation applies per forms 880008040

required by written contract.

rimary, waiver o

$512150300, & WC040306, as

CERTIFICATE HOLDER

CANCELLATION

The Town of Loomis
3665 Taylor Road
Loomis, CA 95650

|

LOOMI-6

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

A an.

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

WAIVER OF OUR RIGHT TO RECOVER FROM
OTHERS ENDORSEMENT - CALIFORNIA

Policy Number: 57 WBC GG0320 Endorsement Number:
Effective Date: 06/16/23 Effective hour is the same as stated on the Information Page of the policy.
Named Insured and Address: GVP VENTURES INC.,

1544 EUREKA RD STE 280

ROSEVILLE CA 95661

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not enforce our
right against the person or organization named in the Schedule. (This agreement applies only to the extent that you
perform work under a written contract that requires you to obtain this agreement from us.)

You must maintain payroll records accurately segregating the remuneration of your employeés while engaged in the work
described in the Schedule.

The additional premium for this endorsement shall be 2 % of the California workers' compensation premium otherwise due
on such remuneration.

SCHEDULE

Person or Organization Job Description

Any person or organization for whom you are required by written contract or agreement to obtain this waiver of rights from
us

Wduv/fm;ﬁ

Authorized Representative

Countersigned by

Form WC 04 03 06 (1) Printed in U.S.A.
Process Date: 05/07/23 Policy Expiration Date: 06/16/24
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

WAIVER OF SUBROGATION

This endorsement modifies insurance provided under the following:

BUSINESS LIABILITY COVERAGE FORM

We waive any right of recovery we may have against:
1. Any person or organization shown in the Declarations, or

2. Any person or organization with whom you have a contract that requires such waiver.

Form SS 121503 00 Page 1 of 1

©® 2000, The Hartford



BUSINESS LIABILITY COVERAGE FORM

This insurance does not apply to structural
alterations, new construction and demolition
operations performed by or for that person or
organization.

Additional Insured — Owners, Lessees Or
Contractors - Scheduled Person Or
Organization

a. WHO IS AN INSURED under Section C. is
amended to include as an additional
insured the person(s) or organization(s)
shown in the Declarations as an Additional
Insured — Owner, Lessees Or Contractors,
but only with respect to liability for "bodily
injury", "property damage" or "personal
and advertising injury" caused, in whole or
in part, by your acts or omissions or the
acts or omissions of those acting on your
behalf:

(1) In the performance of your ongoing
operations  for the  additional
insured(s); or

(2) In connection with "your work"
performed for that additional insured
and included within the "products-
completed operations hazard", but
only if this Coverage Part provides
coverage for ‘"bodily injury" or
"property damage" included within the
"products-completed operations
hazard".

b. With respect to the insurance afforded to
these additional insureds, this insurance
does not apply to "bodily injury”, "property
damage" or ‘'personal an advertising
injury" arising out of the rendering of, or
the failure to render, any professional
architectural, engineering or surveying
services, including:

(1) The preparing, approving, or failure to
prepare or approve, maps, shop
drawings, opinions, reports, surveys,
field orders, change orders, designs or
drawings and specifications; or

{2) Supervisory, inspection, architectural
or engineering activities.

10. Additional Insured — Co-Owner Of Insured

Premises

WHO IS AN INSURED under Section C. is
amended to include as an additional insured
the person(s) or Organization(s) shown in the
Declarations as an Additional Insured — Co-
Owner Of Insured Premises, but only with
respect to their liability as co-owner of the
premises shown in the Declarations.

Page 20 of 24

The limits of insurance that apply to additional
insureds are described in Section D. — Limits Of
Insurance.

How this insurance applies when other insurance
is available to an additional insured is described in
the Other Insurance Condition in Section E. —
Liability ~And Medical Expenses General
Conditions.

LIABILITY AND MEDICAL EXPENSES
DEFINITIONS

1. "Advertisement” means the widespread public
dissemination of information or images that
has the purpose of inducing the sale of goods,
products or services through:

a. (1) Radio;
(2) Television;
(3) Billboard;
(4) Magazine;
(5) Newspaper;
b. The Internet, but only that part of a web
site that is about goods, products or

services for the purposes of inducing the
sale of goods, products or services; or

¢. Any other publication that is given
widespread public distribution.

However, "advertisement” does not include:

a. The design, printed material, information
or images contained in, on or upon the
packaging or labeling of any goods or
products; or

b. An interactive conversation between or
among persons through a computer network.

2. "Advertising idea" means any idea for an
"advertisement".

3. "Asbestos hazard" means an exposure or
threat of exposure to the actual or alleged
properties of asbestos and includes the mere
presence of asbestos in any form.

4, "Auto" means a land motor vehicle, trailer or
semi-trailer designed for travel on public
roads, including any attached machinery or
equipment.  But "auto" does not include
"mobile equipment"”.

5. "Bodily injury" means physical:

a. |Injury;
b. Sickness; or
¢. Disease

sustained by a person and, if arising out of the
above, mental anguish or death at any time.

6. "Coverage territory" means:

Form SS 00 08 04 05



b.

Insured — State Or Poilitical Subdivision -
Permits, but only with respect to
operations performed by you or on your
behalf for which the state or political
subdivision has issued a permit.

With respect to the insurance afforded to
these additional insureds, the following
additional exclusions apply:

This insurance does not apply to:

nooa

(1) "Bodily injury", "property damage" or
"personal and advertising injury”
arising out of operations performed for
the state or municipality; or

(2} "Bodily injury" or "property damage"
included in the "product-completed
operations" hazard.

7. Additional Insured — Vendors

BUSINESS LIABILITY COVERAGE FORM

(e) Any failure to make such
inspections, adjustments, tesis or
servicing as the vendor has agreed
to make or normally undertakes to
make in the usual course of
business, in connection with the
distribution or sale of the products;

(f) Demonstration, installation,
servicing or repair operations,
except such operations performed
at the vendor's premises in
connection with the sale of the
product;

(g9) Products which, after distribution
or sale by you, have been labeled
or relabeled or used as a
container, part or ingredient of any
other thing or substance by or for
the vendor; or

a. WHO IS AN INSURED under Section C. is
amended to include as an additional (h) "Bodily injury" or ‘"property
insured the person(s) or organization(s) damage" arising out of the sole
(referred to below as vendor) shown in the negligence of the vendor for its
Declarations as an Additional Insured - own acts or omissions or those of
Vendor, but only with respect to "bodily its employees or anyone else
injury" or "property damage" arising out of acting on its behalf. However, this
"your products" which are distributed or exclusion does not apply to:
sold in the regular course of the vendor's (i) The exceptions contained in
business and only if this Coverage Part Subparagraphs (d) or (f); or
provides coverage for "bodily injury" or . i .
"property damage" included within the (if) Such inspections,
"products-completed operations hazard". adjustments, tests or servicing

) ) as the vendor has agreed to
b. The insurance afforded to the vendor is

subject to the following additional exclusions:
(1) This insurance does not apply to:

(a) "Bodily injury" or "property
damage" for which the vendor is
obligated to pay damages by
reason of the assumption of
liability in a contract or agreement.
This exclusion does not apply to

make or normally undertakes
to make in the usual course of
business, -in connection with
the distribution or sale of the
products.

(2) This insurance does not apply to any
insured person or organization from
whom you have acquired such
products, or any ingredient, part or

liability for damages that the container, entering into,
vendor would have in the absence accompanying or containing such
of the contract or agreement; products.

(b) Any express warranty

8. Additional Insured — Controlling Interest

unauthorized by you;

(c) Any physical or chemical change
in the product made intentionally
by the vendor;

(d) Repackaging, unless unpacked
solely for the purpose of inspection,
demonstration, testing, or the
substitution  of  parts  under
instructions from the manufacturer,
and then repackaged in the original
container;

WHO IS AN INSURED under Section C. is
amended to include as an additional insured
the person(s) or organization(s) shown in the
Declarations as an Additional Insured -
Controlling Interest, but only with respect to
their liability arising out of:

a. Their financial control of you; or

b. Premises they own, maintain or control
while you lease or occupy these premises.

Form SS 00 08 04 05 Page 19 of 24



BUSINESS LIABILITY COVERAGE FORM

F. OPTIONAL ADDITIONAL INSURED

COVERAGES

If listed or shown as applicable in the Declarations,
one or more of the following Optional Additional
Insured Coverages also apply. When any of these
Optional Additional Insured Coverages apply,
Paragraph 6. (Additional Insureds When Reguired
by Written Contract, Written Agreement or Permit)
of Section C., Who Is An Insured, does not apply
to the person or organization shown in the
Declarations. These coverages are subject to the
terms and conditions applicable to Business
Liability Coverage in this policy, except as
provided below:

1. Additional Insured - Designated Person Or
Organization

WHO IS AN INSURED under Section C. is
amended 1o include as an additional insured
the person(s) or organization(s) shown in the
Declarations, but only with respect to liability
for "bodily injury", "property damage" or
"personal and advertising injury” caused, in
whole or in part, by your acts or omissions or
the acts or omissions of those acting on your
behalf:

a. In the performance of your vongoing
operations; or

b. In connection with your premises owned
by or rented to you.

2. Additional Insured - Managers Or Lessors
Of Premises

a. WHO IS AN INSURED under Section C. is
amended to include as an additional insured
the person(s) or organization(s) shown in the
Declarations as an Additional Insured -
Designated Person Or Organization; but only
with respect to liability arising out of the
ownership, maintenance or use of that part of
the premises leased to you and shown in the
Declarations.

b. With respect to the insurance afforded to
these additional insureds, the following
additional exclusions apply:

This insurance does not apply to:

(1) Any "occurrence" which takes place
after you cease to be a tenant in that
premises; or

(2) Structural alterations, new
construction or demolition operations
performed by or on behalf of such
person or organization.

Page 18 of 24

3. Additional Insured -~ Grantor Of Franchise

WHO IS AN INSURED under Section C. is
amended to include as an additional insured
the person(s) or organization(s) shown in the
Declarations as an Additional Insured -
Grantor Of Franchise, but only with respect to
their liability as grantor of franchise to you.

4. Additional Insured - Lessor Of Leased
Equipment

a. WHO IS AN INSURED under Section C. is
amended to include as an additional
insured the person(s) or organization(s)
shown in the Declarations as an Additional
Insured — Lessor of Leased Equipment,
but only with respect to liability for "bodily
injury", "property damage" or "personal
and advertising injury" caused, in whole or
in part, by your maintenance, operation or
use of equipment leased to you by such
person(s) or organization(s).

b. With respect to the insurance afforded to
these additional insureds, this insurance
does not apply to any "occurrence" which
takes place after you cease to lease that
equipment.

5. - Additional Insured - Owners Or Other
Interests From Whom Land Has Been
Leased

‘a. WHO IS AN INSURED under Section C. is
amended to include as an ‘additional
insured the person(s) or organization(s)
shown in the Declarations as an Additional
Insured — Owners Or Other Interests From
Whom Land Has Been Leased, but only
with respect to liability arising out of the
ownership, maintenance or use of that part
of the land leased to you and shown in the
Declarations.

b. With respect to the insurance afforded to
these additional insureds, the following
additional exclusions apply:

This insurance does not apply to:

(1) Any ‘occurrence" that takes place
after you cease to lease that land; or

(2)- Structural alterations, new
construction or demolition operations
performed by or on behalf of such
person or organization,

6. Additional Insured - State Or Political
Subdivision — Permits

a. WHO IS AN INSURED under Section C. is
amended to include as an additional
insured the state or political subdivision
shown in the Declarations as an Additional

Form SS 00 08 04 05



(6) When You Are Added As An
Additional Insured To  Other
Insurance

That is other insurance available to
you coveting liability for damages
arising out of the premises or
operations, or products and completed
operations, for which you have been
added as an additional insured by that
insurance; or

(7) When You Add Others As An
Additional Insured To This
Insurance

That is other insurance available to an
additional insured.

However, the following provisions
apply to other insurance available to
any person or organization who is an
additional insured under this Coverage
Part:

(a) Primary Insurance When
Required By Contract

This insurance is primary if you
have agreed in a written contract,
written agreement or permit that
this insurance be primary. [f other
insurance is also primary, we will
share with all that other insurance
by the method described in c.
below.

(b) Primary And Non-Contributory
To Other Insurance When
Required By Contract

If you have agreed in a written
contract, written agreement or
permit that this insurance is
primary and non-coniributory with
the additional insured's own
insurance, this insurance s
primary and we will not seek
contribution from that other
insurance.

Paragraphs {a) and (b) do not apply to
other insurance to which the additional
insured has been- added as an
additional insured.

When this insurance is excess, we will
have no duty under this Coverage Part to
defend the insured against any "suit” if any
other insurer has a duty to defend the
insured against that "suit". If no other
insurer defends, we will undertake to do
so, but we will be entitled to the insured's
rights against all those other insurers.

Form SS 00 08 04 05

BUSINESS LIABILITY COVERAGE FORM

When this insurance is excess over other
insurance, we will pay only our share of
the amount of the loss, if any, that
exceeds the sum of:

(1) The total amount that all such other
insurance would pay for the loss in the
absence of this insurance; and

(2) The total of all deductible and self-
insured amounts under all that other
insurance.

We will share the remaining loss, if any, with
any other insurance that is not described in
this Excess Insurance provision and was not
bought specifically to apply in excess of the
Limits of Insurance shown in the
Declarations of this Coverage Part.

Method Of Sharing

If all the other insurance permits
contribution by equal shares, we will follow
this method also. Under this approach,
each insurer contributes equal amounts
until it has paid its applicable limit of
insurance or none of the loss remains,
whichever comes first.

If any of the other insurance does not permit
contribution by equal shares, we will
contribute by limits. Under this method, each
insurer's share is based on the ratio of its
applicable limit of insurance to the ftotal
applicable limits of insurance of all insurers.

8. Transfer Of Rights Of Recovery Against
Others To Us

a.

Transfer Of Rights Of Recovery

If the insured has rights to recover all or
part of any payment, including
Supplementary Payments, we have made
under this Coverage Part, those rights are
transferred to us. The insured must do
nothing after loss to impair them. At our
request, the insured will bring "suit" or
transfer those rights to us and help us
enforce them. This condition does not
apply to Medical Expenses Coverage.

Waiver Of Rights Of Recovery (Waiver
Of Subrogation)

If the insured has waived any rights of
recovery against any person or
organization for all or part of any payment,
including Supplementary Payments, we
have made under this Coverage Part, we
also waive that right, provided the insured
waived their rights of recovery against
such person or organization in a contract,
agreement or permit that was executed
prior to the injury or damage.

Page 17 of 24



POLICY NUMBER: 57 SBA BG7707
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED~ PERSON-ORGANIZATION

The Town of Loomis its officers, officials,
3665 Taylor Road
Loomis, CA 95650

employees, agents and volunteers

FormIH 120011 85 TSEQ. NO. 001 Printed in U.S.A. Page 001 (CONTINUED ON NEXT PAGE)
Process Date: 06/16/24 Expiration Date: 06/16/24



d

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S)

Policy Number: 57 WBC GG0320
Effective Date: 06/16/23
Named Insured and Address: GVP VENTURES INC.,

1544 EUREKA RD STE 280

ROSEVILLE CA 95661

This policy is subject to the following additional
Conditions:

A. If this policy is cancelled by the Company, other than
for non-payment of premium, notice of such
cancellation will be provided at least thirty (30) days
in advance of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company.

B. If this policy is cancelled by the Company for
non-payment of premium, or by the insured, notice
of such cancellation will be provided within ten (10)
days of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company.

Form WC 99 03 94 Printed in U.S.A.
Process Date: 05/07/23

Endorsement Number:
Effective hour is the same as stated on the Information Page of the policy.

If notice is mailed, proof of mailing to the last known
mailing address of the certificate holder(s) on file with
the agent of record or the Company will be sufficient
proof of notice.

Any notification rights provided by this endorsement
apply only to active certificate holder(s) who were issued
a certificate of insurance applicable to this policy’s term.

Failure to provide such notice to the certificate holder(s)
will not amend or extend the date the cancellation
becomes effective, nor will it negate cancellation of the
policy. Failure to send notice shall impose no liability of
any kind upon the Company or its agenis or
representatives.

Policy Expiration Date: 06/16/24

© 2011, The Hartford
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S)

This policy is subject to the following additional Conditions:

A. If this policy is cancelled by the Company, other
than for non-payment of premium, notice of such
cancellation will be provided at least thirty (30) days
in advance of the cancellation effective date 1o the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company.

B. If this policy is cancelled by the company for non-
payment of premium, or by the insured, notice of
such cancellation will be provided within ten (10)
days of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company.

Form SS 12 23 06 11

If notice is mailed, proof of mailing to the last known
mailing address of the certificate holder(s) on file with
the agent of record or the Company will be sufficient
proof of notice.

Any nofification rights provided by this endorsement
apply only to active certificate holder(s) who were issued
a certificate of insurance applicable to this policy’s term.

Failure to provide such notice to the certificate holder(s)
will not amend or extend the date the cancellation
becomes effective, nor will it negate cancellation of the
policy. Failure to send notice shall impose no liability of
any kind upon the Company or its agents or
representatives.

Page 1 of 1

© 2011, The Hartford



Request for Taxpayer
Identification Number and Certification
Department of the Treasury

Internal Revenue Service P Go to www.irs.gov/FormW9 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

GVP Ventures, Inc.

2 Business name/disregarded entity name, if different from above

Bob Murray & Associates

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes. certain entitles, not Individuals; see
Instructions on page 3):

Give Form to the
requester. Do not
send to the IRS.

Form W"' 9

(Rev. October 2018)

D Individual/sole proprietor or O C Corporation S Corporation L—_l Partnership D Trust/estate

single-member LLC Exempt payee code (if any)

[] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) >

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC Is classifled as a single-member LLC that is disregarded from the owner unless the owner of the LLC Is code (If any)
another LLC that Is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that Y
Is disregarded from the owner should check the appropriate box for the tax classification of its owner.
[C] oOther (see instructions) > )
5 Address (number, street, and apt. or suite no.) See instructions.

1544 Eureka Road, Suite #280
6 City, state, and ZIP code

Roseville CA 95661

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1. to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. or
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and Employer identification number
Number To Give the Requester for guidelines on whose number to enter.

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3.1ama U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) Indicating that | am exempt from FATCA reporting s correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not /reqy/ed to sign the ceﬂgcati}pf but you must provide your correct TIN. See the instructions for Part Il later.

2

Genera| Instru ctions o Form 1099-DIV (dividends, including those from stocks or mutual
funds)

Section references are to the Internal Revenue Code unless otherwise « Form 1099-MISC (various types of income, prizes, awards, or gross
noted. proceeds)

Future developments. For the latest information about developments + Form 1099-B (stock or mutual fund sales and certain other

related to Form W-9 and its instructions, such as legislation enacted transactions by brokers)

t re published, go t .irs.gov/IFormWa. \
AT P IS TNG O S s e s Form 1099-S (proceeds from real estate transactions)

Purpose of Form ¢ Form 1099-K (merchant card and third party network transactions)
"An individual or entity (Form W-9 requester) who is required to file an * Form 1098 (home mortgage interest), 1098-E (student loan interest),

(Applies to accounts malntained oulside the U.S.)

Requester's name and address (optional)

Print or type.
See Specific Instructions on page 3.

Soclal security number

4(7)-{1|{0[5[(0|1]0(8

Sign Signature of

Here U.S. person b January 3, 2023

information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

o Form 1099-INT (interest earned or paid)

1098-T (tuition)
¢ Form 1099-C (canceled debt)
e Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=-9 (Rev. 10-2018)



TOWN OF LOOMIS

Contract Amendment #1
THIS AMENDING AGREEMENT February 20, 2024
BETWEEN: Town of Loomis — AND- Bob Murray & Associates

Background

A. Town of Loomis and Bob Murray & Associates (the “Parties) entered into the contract (the “Contract”)
dated August 16, 2023, for the purpose of executive recruitment services.

B. The Parties wish to amend the Contract on the terms and conditions set forth in this Amending Agreement
(the “Agreement”),

C. This Agreement is the 13 amendment to the Contract.
D. References in this Agreement to the Contract are to the Contract as previously amended or varied.

IN CONSIDERATION OF the Parties agreeing to amend their obligations in the existing Contract, and other
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties agree to keep,
perform, and fulfil the promises, conditions and agreements below:

Amendments

1. The Contract is amended as follows: .

a. The contract value is increased not to exceed $50,000 in total to allow for additional executive recruitment
services for the Town Engineer services. Amendment #1 scope of work is contained in the February 16, 2024
Bob Murray & Associates proposal.

No Other Change

2. Except as otherwise expressly provided in this Agreement, all the terms and conditions of the Contract
remain unchanged and in full force and effect.

Miscellaneous Terms

IN WITNESS WHEREOF the Parties have duly affixed their si%n February 20, 2024:

5 el

o /
Town of Loomis Bob Murray & Associates

Name: Wes Heathcock Name:  Gary Phe llias
Title:ﬁww 4%;:/4&/ ' Title: cro '

3665 Taylor Road ~ P.O. Box 1330, Looinis, CA 95650
Phone: 916-652-1840  Fax: 916-652-1847
www.loomis.ca.gov




TOWN OF LOOMIS

Contract Amendment #2

THIS AMENDING AGREEMENT August 14, 2024
BETWEEN: Town of Loomis — AND- Bob Murray & Associates
Background

A. Town of Loomis and Bob Murray & Associates (the “Parties) entered into the contract (the “Contract™)
dated August 16, 2023, for the purpose of executive recruitment services.

B. The Parties wish to amend the Contract on the terms and conditions set forth in this Amending Agreement
(the “Agreement”).

C. This Agreement is the 1% amendment to the Contract.
D. References in this Agreement to the Contract are to the Contract as previously amended or varied.

IN CONSIDERATION OF the Parties agreeing to amend their obligations in the existing Contract, and other
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties agree to keep,
perform, and fulfil the promises, conditions and agreements below:

Amendments

1. The Contract is amended as follows:

a. The contract value is increased not to exceed $55,000 in total to allow for additional executive recruitment
services for the Town Engineer services. Amendment #2 scope of work is contained in the February 16, 2024
Bob Murray & Associates proposal.

No Other Change

2. Except as otherwise expressly provided in this Agreement, all the terms and conditions of the Contract
remain unchanged and in full force and effect.

Miscellaneous Terms

IN WITNESS WHEREOF the Parties have duly affixed their signatuges/on Aqu
Wea Heathesck Ny —. Y
Vv

Tomnot LoGuils Bob Murray & Associates
Name: Wes Heathcock Mame:  Clmsesy § )/th .
Title: Town Manager Title: / /;‘,;;’ /

3665 Taylor Road ~ P.O. Box 1330, Loomis, CA 95650
Phone: 916-652-1840  Fax: 916-652-1847
www.loomis.ca.gov
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