














Section 105. CITY MANAGER 

As provided in Section 5.4 (C)(1) of the City Charter of the City of Madeira Beach, the City Manager will 

appoint and when deemed necessary for the good of the City, suspend or remove all City 

employees and appointive administrative officers provided for or under this Charter that the City 

Manager is empowered to appoint, except as otherwise provided by law, this Charter, contract or 

personnel rules adopted pursuant to the Charter. The City Manager may authorize any administrative 

officer who is subject to the City Manager's direction and supervision to exercise those powers with 

respect to subordinates in that officer's department, office or agency. 

Wherever this Ordinance conflicts with specific terms of any Collective Bargaining Agreement in effect, the 

Collective Bargaining Agreement shall apply. 

ARTICLE II. DEFINITIONS (Resolution 07.06: 02/27/207; Resolution 00.10: 10/17/2000, Resolution 99.23: 

10/19/1999, and Resolution 9.01: 01/05/1999; Ordinance 837: 07/05/1995; Ordinance 2019-13: 08/13/19) 

Anniversary Date. The date that signifies one or more years of employment from the date of hire. It is used 

to calculate increases in annual leave accruals. 

City Manager. Chief Administrative Officer of the organization authorized to appoint, assign, discipline or 

remove employees, subject to the provisions of the Civil Service and Personnel Policies. 

Civil Service Commission. An advisory board consisting of five Madeira Beach residents who are appointed 

by a majority vote of the Board of Commissioners and serve overlapping three-year terms. The CSC works 

with the City Administration on relevant personnel matters and represents an impartial hearing board for 

all classified employees. 

Classified Employee. All employees of the City not employed as a charter officer, department head or 

confidential employee. 

Non-Classified Employee. Any employee who is not a classified employee. 

Demotion. The change of an employee from one job title to another, when the move results in a lower 

pay scale. This will only occur by Department Director recommendation and City Manager approval. 

Demoted employees are subject to Intermediate Review and Evaluation. 

Department Director. Non-classified employees who manages a recognized organizational subdivision of 

the City of Madeira Beach and who reports directly to the City Manager. 

Employee. Employees are defined as follows: 

A. Full-time -position which requires a working schedule of thirty (30) hours or more per week. As such

they are entitled to receive benefits and overtime compensation as described herein. A part-time

employee going to full-time status must complete the benefit waiting period from the first date of full

time status.

B. Part-time-A position which normally requires a working schedule less than thirty {30) hours per week.

Part-time employees are not eligible to receive benefits. On occasion, employees considered part-time

are required to work more than thirty (30) hours per week due to unforeseen circumstances. This will
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The effective date of any pay change will be the first day of the closest complete pay period, to 

employee's anniversary date, or as determined by a Collective Bargaining Agreement. 

Section 404. WORK PERIOD AND CALCULATION OF OVERTIME. (Resolution 07.06: 02/27/2007; Resolution 00.10: 

10/17/2000; Resolution 99.01: 01/05/1999; Ordinance 837-07/05/1995: Ordinance 2019-13: 08/13/19) 

Policy. The City's general policy is to avoid generating overtime. Department Directors may authorize or 

direct an employee to work overtime when necessary in order to meet operating needs of the City. All 

overtime hours must be authorized (in advance when not an emergency) by a Department Director before 

payment will be approved. 

7-Minute Rule. The City adheres to the FLSA minimum wage and overtime pay requirements if the

employer always rounds down. Employee time from 1 to 7 minutes may be rounded down, and thus not

counted as hours worked, but employee time from 8 to 14 minutes must be rounded up and counted as a

quarter hour of work time.

Work Period. Unless otherwise specified by collective bargaining agreement, the City policy for a work 

period will be 7 days (40 hours) in length. Overtime will be paid in accordance with City policy, and at the 

rate of one and one-half times over the employee's regular hourly wage during each 7 day work period. 

Overtime is payable in increments of quarter-hours. Sick leave, jury duty, bereavement leave, and any leave 

of absence without pay will not be considered as time worked for the calculation of overtime. Paid annual 

and holiday leave will be considered as time worked for the calculation of overtime. 

Call Back. Any employee that is called back to work will receive a minimum of two hours pay, or as outlined 

in their respective collective bargaining agreements. Calculation of overtime will only be considered after 

first 40 hours worked in a 7 day workweek. 

Section 405. COMPENSATORY TIME. (Resolution 07.06: 02/27/2007; Resolution 99.15: 6/15/99
1 Resolution 99.01-

01/05/99: Ordinance 2019-13: 08/13/19) 

In an effort to allow Department Directors the flexibility to meet their operational needs, the City does 

allow the use of compensatory time as a means by which they can better meet budgetary constraints 

without suffering a corresponding inability to maintain pace with the workload they have. In such cases, 

where the use of overtime is not feasible, the Department Directors may ask an employee to perform 

additional duties beyond the scope of their normal workweek, and that said time will be earned as 

compensatory time as opposed to overtime. Compensatory time is granted at one and one-half times the 

number of each hour of overtime worked and may be used within same pay period as accrued or at a 

later date. 

Unused compensatory time as of separation of employment, or as of September 30 of each year for 

individuals still employed by the City of Madeira Beach shall be paid out to the employee during the first full 

pay period in October of the respective year. 

On-Call Status. The City of Madeira Beach, Florida recognizes the needs of its citizens with regards to public 

work emergencies (i.e., sanitary and storm water) and authorizes the implementation of On-Call Status for 

affected City personnel. The affected job descriptions will include rotating on-call status as a form of 

"tasking" and a condition of employment. During the "On Call" period, an employee will carry a pager, 

cellular phone or other device, to be notified of, and respond to, emergency situations. Employee's on-call 

shall receive six hours of compensatory time. If an emergency situation arises and the employee is called 

back to work, the employee will receive two (2) hours minimum pay at time and one-half after first 40 hours 
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Section 603. SICK LEAVE. (Resolution 07.06: 02/27/2007; Resolution 00.10: 10/17/00, Resolution 99.01: 01/05/1999; 

Ordinance 837: 07/05/1995; Ordinance 2019-13: 08/13/19) 

Sick leave is granted to all full-time employees at the rate of 96 hours per year (8 hours/month). Part-time 

and temporary employees are not eligible to receive this benefit. The use of sick leave for other than its 

intended use should not be considered as a right of the employee. Sick leave will be granted for the 

employee's personal illness, disability or other medical needs. Sick leave may be used for illness of a family 

member, which requires the employee to take time from work. Employees are encouraged to save their 

sick leave to meet serious illness situations. 

Sick leave will NOT count as time worked for the calculation of overtime. 

Cash-Out - Sick leave may be accrued with no maximum. Employees shall be allowed to cash-out up to 24 

hours of their earned sick for having perfect attendance without sick leave used during that fiscal year. 

The final payout upon separation will be made on 25% of the accrued hours, subject to Article XI, Section 

1101: Resignations. Employees shall not be permitted to use sick time during the last two weeks of 

employment unless a healthcare provider's note is submitted to the Human Resources Personnel. 

When sick, annual leave, and accrued holiday or compensatory time has been exhausted, any additional 

leave will be without pay. 

Notification Procedures. An employee who is unable to work must notify with their immediate supervisor, 

Department Director, or Human Resources within 4 hours of his/her scheduled reporting time giving the 

expected length and reason for the absence. Sick notices may be left on a voicemail system or emailed if 

unable to communicate directly. This procedure shall be followed for each day an employee is unable to 

work unless specific prior approval waiving this requirement is granted by the Department Director. 

The Department Director may require a Healthcare Providers statement for the employee's absence 

prior to payment authorization regardless of the length of time away from the job. 

Excessive Use of Sick Leave. An employee who utilizes excessive leave for reported illnesses or injuries, or 

is otherwise frequently absent from duty for medical reasons will be required to provide a physician's 

statement prior to being authorized sick leave. An employee failing to comply with this requirement shall 

not be granted sick leave. Excessive is defined as three (3) unexcused absences in a three-month period. 

However, one continuous week-long bout with the flu would be considered one (1) absence. 

The City reserves the right in all cases of reported illness to require an employee to furnish a physician's 

report. Chronic use or abuse of sick leave or tardiness shall constitute grounds for discipline and/or review 

of an employee's fitness for duty (Section 610). 

Unauthorized absences from work for a period of three consecutive workdays may be considered as the 
employee's voluntary resignation by the City Manager. Following this period, the City will notify the 

employee by certified mail or other means necessary, that the employee's actions are considered voluntary 

resignation. If the employee is unable to inform the City of their absence due to a valid substantiated 

reason such as temporary disability, then the absence will not be considered unauthorized. 
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