
TINY TOTS PRESCHOOL

Parent Handbook 2022 -2023

CITY OF PETALUMA
PARKS AND RECREATION

707-778-4380
 

PARKSNREC@CITYOFPETALUMA.ORG



Philosophy:

Tiny Tots:
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Children are between the ages
3-5 years old are participate in
mixed age groups. This
program provides a safe,
nurturing environment to
grow and learn. Your child is
offered the opportunity to
learn social skills, gain self-
confidence, form friendships,
and gain the necessary skills to
prepare them for
Kindergarten. In an age-
appropriate environment, they
will develop fine and gross
motor skills and expressive
language. Educational
presentations are also
provided. Children must be
potty-trained.

 

Tiny Tots Preschool provides a safe and nurturing environment, which
promotes the physical, social, emotional, cognitive, and creative development
of young children. A developmentally apprpriate program is one in which the
curriculum is geared to the age appropriateness of children as well as
individual maturational difference. Learning in young children is a result of
interaction between the child’s thoughts and experiences with their
environment. Our program’s aim is to provide for the whole child.

We believe that the role of our teachers is to facilitate the optimum social,
emotional, intellectual, and physical development of each child by being
aware of the various stages of development and providing the appropriate
learning experiences. At Tiny Tots Preschool, play is recognized as the natural
vehicle by which a child learns. It is through play that the child exercises
curiosity and imagination, learns to concentrate, tries new ideas and practices
grown-up behavior. The value of play cannot be overstated. Children must
also be allowed to move about in an environment which offers a variety of
attractive, stimulating, and interesting activities. Giving ample opportunity to
make choices benefits children by enhancing self-esteem, encouraging
independence, and developing a sense of responsibility for their own actions.

Creativity is seen as an attitude or way of thinking about one’s environment,
which comes easily to the young child. We believe that it is the nurturing
adult’s role to enhance and refine creativity within each child by showing
respect for their ideas, encouraging self-initiated learning, respecting
individual differences, providing a variety of media through which creativity
can be expressed, modeling creative behavior, and reducing the pressure of
evaluation and competition.

A child’s experience at Tiny Tots Preschool is seen as a supplement to, rather
than a replacement for, the family. To provide for the optimal development,
we are convinced that it is essential to work with parents to meet each child’s
needs. To strengthen the child’s relationship within his or her family, we
provide a warm and caring atmosphere, fostering a sense of security, self-
confidence, and individual worth.
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Staff:
Tiny Tots Preschool employs a
dedicated and well-educated staff
with extensive early childhood
experience. Our staff is
committed to creating a safe, fun,
and developmentally appropriate
school experience. Every teacher
is fingerprinted and receives a
background check. The Tiny Tots
staff are CPR and first aid certified
through the American Red Cross.

Staff meet regularly for planning
sessions and are encouraged to
pursue ongoing Early Childhood
Education workshops and
conferences to remain
informed of the current issues,
trends, and tools in Early
Childhood Development.

 

Daily Schedule:

8:30 - Drop-Off.
9:00 - Morning Circle. 
9:40 - Indoor Activities / KR Groups.     
10:35 - Clean Up. 
10:40 - Story & Snack.
11:10 - Outdoor Activities. 
11:55 - Return from Park.
12:00 - Pick Up.
1:00 - Pick Up for Lunch Bunch.

Lunch Bunch:
This program is an opportunity for your child to stay an extra
hour to share lunch with friends and teachers in the preschool
classroom. The children bring a lunch and enjoy free play with
their friends under their preschool teacher’s supervision.

Please pack a NUT-FREE lunch that includes easy, healthy food
that your child will eat. Please do not send food that needs to
be cooked or warmed up. Include a drink and utensils if
needed.
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Curriculum:
Each day is spent encouraging our children to learn and have fun with friends their own
age. The curriculum is based on selected themes and is implemented through various
techniques, including art, music, stories, and creative play. Activities are geared with the
developmental and skill levels of the children considered.

Periods of active play and quiet times are varied. Weather permitting, we provide daily
outdoor curriculum and free play or in poor weather- indoor play in one of the rooms at
the Community Center.

Our planned classroom layout helps the children to develop. Using the center approach,
the children move around freely and learn by doing. As they change activities, they meet
different groups of children. They learn to work and talk with others, meet and solve
problems as well as grow in confidence and self-respect. 

Our curriculum is designed to accommodate maturational differences in children
through the use of centers. Centers enable children to make choices and learn through
active exploration of the materials available combined with interaction with their peers
and adults. Centers provide experiences with such cognitive skills as differentiation,
classification, separation and other basic thought processes. Experiences are of
concepts, creativity and socio-dramatic play. We provide small and large group activities
so that children learn to develop social skills such as waiting for one’s turn ,sharing,
listening to others, and verbalizing their feelings and knowledge of the world around
them. Time is also provided for large motor skills, group times, music, and stories.

 

KinderReady:
This class is designed for children who will be entering Kindergarten in the Fall. These
children will work in small pullout groups with the Get Set for School Program. These
children will participate in skill building activities within the classroom. The younger
children in this program will have integrated learning for their cognitive, physical, social
and emotional development at an age appropriate level. The curriculum provides
learning opportunities for language development, reasoning, science, math, fine and
gross motor skills. Teachers will continue to develop the curriculum throughout the year
to meet the needs of the children. Students work in whole-class and small groups with
their teachers.
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Centers:
Dramatic Play: The dramatic play
center provides the necessary
equipment for role playing. It helps
stimulate the imagination and aids in
the development of language skills. It
also plays an important role in the
development of empathy.

 
 

Art: The art center is a place where
children can express themselves
using a variety of media. The young
child’s main concern is the process of
their art, not the product. They are
free to explore their creativity at their
own level of learning.

 
 

Science: The more the young child knows and understands about this world, the more independent and
confident they can become. The classroom plan encourages the child to ask questions, to look for answers,
and to be aware of what is going on around them. The science table shows them that their interests are
important to others. Experiments, pets, and growing plants give them new experiences to think about and
new words to try out.

Sensory: Play experiences with sensory materials are important for the young child. A child needs to feel that
they can control and manage their world. Pouring water and shaping sand helps them to have this feeling.
Using different mediums, the child can experiment without fear of making mistakes. Examples of sensory
mediums are cornmeal, water, sand, playdough, etc.

Table Activities (Manipulatives): Table Activities and manipulatives allow a child to test themselves at
problem solving. Matching games let them test their growing ability to see that certain things go together.
Puzzles and pegboards give the child practice in coordinating their hand and eye movements. Number
games help the child learn what numbers really stand for by giving them objects to count and handle.

Block Building: The block building center is a place where children learn scientific concepts firsthand.
Generalizations about balance, gravity and space are understood long before their names enter the child’s
vocabulary. Even more importantly, block building furthers the growth of scientific thinking involving inquiry,
invention, and discovery.

Library: Children learn the value of reading through many happy experiences with books. They find that
books give them pleasure and information. They begin to tell stories themselves – sometimes using the flannel
board or puppets. They learn that pictures have meaning and that they are able to use pictures to help them
tell a story. Through these activities the children’s language grows, preparing them to read themselves.



Pick Up and Drop Off:

Snack:
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Please provide your child with a
simple and nutritious snack each
day.

We have a strict NUT-FREE school
policy due to allergies.

We also ask that you pack your
child a water bottle.

Please notify teachers of any food
allergies your child has. Teachers
will take this into consideration
while seating the children for
snack. 

 

Separation Tears: Saying goodbye can be difficult for children
and parents. We make every attempt to help you with this
transition. A teacher may distract your child by taking him/her out
of the classroom briefly until they calm down and can return.
Getting involved with a tabletop activity is a great way to help calm
tears. Once you are back at home or at work, please feel free to
call us anytime to check on your child’s adjustment. If
circumstances seem to be beyond our control, we may call you
and ask that you return.

Arrival: Circle is at 9am, we ask that you have arrived and your
child is ready to participate by that time. All children must be
signed in by a parent or legal guardian. Children will be signed in
through the Brightwheel app.

Dismissal: In the event that you are delayed in picking up your
child, please call us to let us know that you are delayed so we can
tell your child that you are on the way. For the children’s safety,
when picking up your child we ask that parents wait until their child
is dismissed from the teacher. Children will only be released to
those individuals who have been authorized, in writing, by the
child’s parent or legal guardian. Parents must indicate on the
Emergency Form those individuals who are authorized to pick up
children. For dismissal to someone not approved by you on the
registration form, we ask that you provide a note, that your child
may be released to someone else for the day.
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Fire and
Earthquake
Drills:

Once a month we have a fire drill
with the kids, we play a recording
of the alarm sound so the children
will know what it will sound like.
We will announce to the children,
“This is a Fire Drill.” The children
will gather along the fence on the
patio and once all children are
together we will walk to the picnic
tables near the BBQ area. We take
the Registration Forms with us to
do roll call.

In the event of a real emergency,
we will go to this same area. We
will alert you via phone call,
Brightwheel or email. If the
Community Center has been
declared unsafe we will go to the
Senior Center (11 Novak Drive).
We will have our roster and
emergency forms with us and will
contact you as soon as safely
possible.

Your child’s safety is our main
concern. All our teachers are CPR
certified and the monthly fire drills
assure us that in the event of an
emergency we will know what to
do to keep your children safe.

 

Clothing:
Comfortable, washable play clothes and strong shoes (no
sandals or flip-flops) suitable for outdoor playground use are
encouraged.

We realize that at times children like to wear dress up shoes
or cowboy boots to school; however, many tears have resulted
because of slippery soles on the sidewalk and playground
equipment.

Don’t forget jackets or sweatshirts for the outdoors as we try
to allow for outdoor play whenever weather permits. Please
mark your child’s name on all jackets, sweaters, and
sweatshirts.

Toileting:
Children must be fully potty trained to attend Tiny Tots. 
Children are not allowed to wear disposable diapers or pull-ups
of any kind to school. 

We understand that accidents do happen and will assist your
child in changing if that should occur. Parents will be contacted.

Please help your child in this area by dressing them in clothing
that can be removed quickly when they hurry to the bathroom.
We recommend your child wear clothing they can easily remove
themselves. 
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 Building Rules:

Parents and guardians must stay with their
child at the drop off location until their teacher
has checked the child in.

Staff reserves the right to cancel class at any
time do to building closures beyond our
control such as emergencies, flooding, fires,
etc.

Please do not block the pathways while
waiting to pick up or drop off your child. 

Do not park in the red zone or loading zone
during pick up or drop off. You must be
parked in a designated parking spot at all
times. 

We favor a positive approach to discipline which guides children's behavior to foster good human
relationships. If a child is displaying inappropriate behavior, our staff will provide a safe environment to
help the child control their behavior. A note will be sent home to keep parents informed.

If a child's behavior is not improving, parents will receive a phone call to come pick their child up as soon
as possible. 

If the time should come that we need to consult with parents, we will ask for a conference. We can also
arrange outside resources to help you with concerns you may have about your child's behavior. 

If staff do not see an improvement in the child's behavior after consulting with their guardian, staff will
begin to decrease the child's days at Tiny Tots. 

We use a progressive model of discipline in our Preschool. Every child's needs are different, and we have
seen that using this model works best for our children and our families. 
  
We have a responsibility to keep all children safe at Tiny Tots and children who cannot comply with the
appropriate behavior may be asked to find another program that can serve their needs more affectively. 

Discipline:
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At Tiny Tots Preschool, the health and safety of our staff and the children which we care for will
always be our first priority. We remain committed to providing a high quality program and safe
environment for children and their families during the coronavirus (COVID-19) pandemic. We are
continuously monitoring the latest developments in and around our community. As more
information becomes available, we will continue to adapt and make changes to our safety
procedures. We are also following guidance from the Centers for Disease Control and Prevention
(CDC), Child Care Licensing Department (CCLD), County Health Department and other government
organizations. 

Consistent with industry standards governing preschools as well as enhanced safety measures
adopted by the City of Petaluma to help prevent the spread of COVID-19, we are implementing the
following protocols for the Fall 2022 and Spring 2023 Tiny Tots School Year.  
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Safety Guidelines & Illness Policy: 

Isolation Area:

Primary Isolation Area: Dressing Room in Assembly
Room. 
Secondary Isolation Area: Admin Office.

An isolation area (resting station) will be established to
keep students or staff that develop symptoms during the
school day away from others. 

Positive Covid-19 
Case:

If your child test positive for Covid
19, immediately notify
Recreation Coordinator, Hayley at
hliversedge@cityofpetaluma.org 

Students who test positive will be
asked to remain home for 5 days.
After 5 days if the individual is
symptom free they can return to
class. 

The identity of the individual will
remain confidential. 

Teachers will be asked to follow
the same protocol.

Notifications will be sent out via
email and Brightwheel. 

mailto:hliversedge@cityofpetaluma.org
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Illness Policy:

To ensure a healthy environment for all children and staff, this policy will be strongly
enforced. Our goal is to have a healthy year, not only for the children, but for the staff as
well. Communication and partnership are keys in making sure everyone is happy and
healthy all year. We greatly appreciate your effort in helping us provide a healthy
environment for the children.

Fever (100.4 and above): Sent home or stay home until fever free for 24 hours WITHOUT
the use of fever reducing agents. If child is sent home, the child cannot return the
following day.

Vomiting: Sent home or stay home until vomiting has stopped for at least 24 hours.

Diarrhea (2 or more loose stools in a day): Sent home or stay home until diarrhea has
ceased for at least 24 or has a doctor’s note of clearance.

Nasal Discharge / Coughing: The child may return when the discharge and/ or cough is
fully resolved. 

 Lice: Sent home at any sign of
nit or lice in hair. May return
when they are nit free. Parents
will be asked to check their child
daily for at least 14 days.

Pink Eye: Sent home at first
sign of redness, puffiness, or
discharge. May return after
being on medication for at least
24 hours.

Seasonal Allergies: We ask
you provide a doctors note in
order to ensure it is allergies
and not another illness.
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Teacher To Child Ratio:
Each class will be run with a 6 to 1 Child to
Teacher Ratio. A minimum of two teachers will be
in each class everyday.

The same teachers will remain with the same
class throughout the entire Semester. This
provides consistency among groups, minimizing
contact with other children and staff.  
 
To the extent possible, teachers should remain in
their assigned classroom, and should not be
assigned to other job functions. 

The students in each classroom will remain with
that group each day, and will not be moved from
one group to another. Rotation of areas may only
be performed if the area is cleaned, sanitized
and disinfected prior to another class using the
area. 

Healthy Hygiene & Hand Washing:  

Arrival to and from the facility and after breaks.  
Before and after eating or handling food.  
After using the toilet or helping a child use the bathroom.  
After coming in contact with bodily fluid. 
After playing outdoors. 
After handling garbage. 

Teachers will work continually with each child to reinforce good cleaning habits each week. Signs are
posted in restrooms and near sinks that illustrate proper handwashing techniques. 

Staff will practice frequent hand washing by teaching a popular child-friendly song or counting and use
paper towels to dry hands thoroughly. 

Students must wash or use hand sanitizer to clean their hands every 60 minutes and/or between
transitioning from activities or to and from a separate play area.

Children and Staff will engage in hand hygiene at the following times: 
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Staff will minimize points of contact between parents, participants, and other staff.  

Staff will establish a daily cleaning schedule where equipment and high touch surfaces
between touches will be sanitized wherever possible.  

Toys and equipment that cannot be cleaned or regularly sanitized will be avoided at all
possible.  
 
Lunch and snack areas will be disinfected and sanitized by staff before and after each use.  

A container for used toys and equipment with soapy water is available (out of reach of
children). Any toys/equipment placed in a child’s mouth or otherwise contaminated by body
secretions or excretions will be placed in the container until they are cleaned and dried
(staff will wear gloves when handling contaminated items).  

Children’s books and other paper-based materials are not considered a high risk by the CDC
for transmission, but so require additional cleaning to be proactive in standards of
disinfecting and sanitization.  

Toys, equipment and games will be cleaned, sanitized and disinfected frequently, at the end
of the day and when used by different participants. 

Areas that are used for preschool will be cleaned, sanitized and disinfected regularly.  

Restrooms, including faucets, toilets and urinals will be disinfected in between each
classroom use.  

Hand washing sinks and faucets will be disinfected after every use. 

Teachers and facility staff will be trained on how to disinfect and sanitize all surfaces of the
facility.  

Countertops will be cleaned and disinfected daily.  
Floors will be cleaned and disinfected daily.  
Door and cabinet handles will be cleaned and disinfected regularly.  
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Routine Cleaning, Sanitizing, and
Disinfecting:
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Contact Information:
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Inclusion For All:
We welcome persons with disabilities to participate in any class or activity offered by the
Petaluma Parks and Recreation Department. We will make reasonable effort to
accommodate the participant’s special needs so that they may enjoy the recreational
opportunities offered by our department. 

The City of Petaluma prohibits discrimination in all its programs, facilities, activities, on the
basis of race, color, national origin, age, disability, and where applicable, sex, marital status,
familial status, parental status, religion, sexual orientation, genetic information, political
beliefs, reprisal, or because all or a part of an individual’s in- come is derived from any public
assistance program.

For further information, questions, or concerns; please reach out to Recreation
Coordinator, Hayley Liversedge.

Email: hliversedge@cityofpetaluma.org

Phone: 707-778-4431


