UTILITY PERMITS

General Notes: While going thru the system, do not hit the back arrow button on the top
left of your screen; only click on the blue button that is available on the bottom
right of your screen or the :X®{ button located on the bottom left of your screen.

Go to the following URL to apply for a permit:

https://petalumaca-energovweb.tylerhost.net/apps/SelfService

Click on Login or Register in top right-hand corner. If you have not Registered, please
follow the how to Register attachment.
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City of Petaluma Self Service

Estimate Fees
g Use this tool to quickly estimate the

required fees for a permit or plan.

Apply
This tool can be used to apply for a
permit, plan or license.

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.
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https://petalumaca-energovweb.tylerhost.net/apps/SelfService

Step 1

Step 2

After logging in, click on the Apply box.
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Search Public Records

Apply
This tool can be used to apply for a
permit, plan or license.

Estimate Fees
: Use this tool to quickly estimate the

required fees for a permit or plan.

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.
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Under Application Assistant, in the box below:
Step 1 - Start typing Encroachment and all the types will show.
Step 2 - Pick Encroachment — Sidewalk, Sewer Water, Monitoring Wells and Misc

Application Assistant x  + (-] = x
< C & petalumacatrain-energovweb.tylerhost.net/apps/SelfService# /applicationAssistant?sectionName=Trending&showTemplates=false * @

*
pETALUMA Shelly Kappel ~ -0

LOMOMA COUMY,

Dashboard Home Applyr MyWork Today'sinspections Vieww Map Report FeeEstimator Paylnvoices SearchQ,  Calendar (@

Application Assistant

— S (o

Encroachment - Sidewalk, Sewer Water, Monitoring Wells, Misc.
Encroachment - Dumpsters/POD/Scaffolding
ates

Encroachment - Outdoor Dining

Encroachment - Tree

E Encroachment - Utility



Your template will come up as shown below then click the apply button.
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2 Trending
2 Trendi B PERMITS @ PLANS

> Show Categories
Encroachment - Utility :
I:[E]:l Categary Name: Description:
Public Works - Engineering Choose this application for Utility work being done in the public right of way.
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SCREEN 1 LOCATION - Add your location by clicking on the Plus sign in the blue box.
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Locations

LOCATIONS

Please add the address or the Accessor Parcel number of the property where the work is to performed. If the work spans multiple streets, please input location for each
street.

Location v

Add
Location
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Enter your address and press enter. Then hit the search button to the right (magnifying button).

NOTE: When entering your address, do not spell out words like street, lane, court; i.e. enter address 11
English Street as 11 English St. If you put in the word street it will come up as an error.
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Click on the box to the left of the correct address and click on apply. If more than one address, enter
additional addresses.
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11 English St
Parcel: 008095001

Owner: CITY OF PETALUMA
1 211 English St :
O Parcel: 008093004
Owmer: GIANINI MARIO TR ET AL
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Add locations if needed by clicking on the plus sign of adding locations. Then click on the |34 button.
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Please add the address or the Accessor Parcel number of the property where the work is to performed. If the work spans multiple streets, please input location for each
street.

11 English St, Petaluma, CA
94952

Add
Location

Main Address

Parcel Number
008095001
Main Parcel

Remove

Create Template Save Draft Next
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SCREEN 2 TYPE - Fill in the Permit Details. For the Description type in the Type of work and scope of
work; i.e., PG&E to replace 230’ of pipeline. Click on [{13:4] button.
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Locations Type

PERMIT DETAILS
Please enter scope of work. Be as specific as possible such square feet of sidewalk or limit of work.

* Permit Type o

t - Utility ~

E Description PG&E to replace 230’ pipeline
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SCREEN 3 CONTACTS - Add Applicant, Contractor, Owner and Project Manager and others if
necessary. If Applicant is Contractor, Owner and Project Manager, duplicate the information. Choose the
plus sign to enter the information. Continue to add additional contacts if relevant. Note: Contractor,
Owner and Project Manager are required fields.

NOTE: The first time you may have to enter the information manually if not in the system. If you do not

know who one or more of the below contacts required, submit a page stating this fact and upload to the
required placeholder.
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Please enter the required contact information below. Applicant understands they are the responsible party for all work being completed on this permit and all documents
submitted such as insurance and bonds, if needed, name the applicant.

Applicant

Contractor owner Project Manager
& Add Add Add
Shelly Kappel (You) Contact Contact Contact

70 Park Lane + + +
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SCREEN 4 MORE INFO - Enter information for permit.

e Enter start and end date. If dates are unknown, please enter approximate dates, keeping in
mind we ask for 3-5 business days for review.
e Choose Commercial or Residential on the drop-down arrow
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MORE INFO

Please enter additional information for the encroachment permit. Please enter a start and end date. If the date is unknown, enter approximate dates

General | Top | Main Menu

*Start Date l | [ ]

Start Date is required.
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End Date is required.
*Commercial or Residential Work i v]

Commercial or Residential Work is required.
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e Enter Scope of work
e Click on kind of concrete work to be done or N/A if none.
e Enter square footage of concrete work. If none, enter 0
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If concrete restoration, what kind(s) is required.

Square footage of concrete work

If no concrete restoration is required enter 0 description.




e Click on drop down box to choose yes or no if excavation.

o If you are digging in the public right of way click on the drop-down arrow and pick yes. If yes,
you will also need to enter the USA ticket number by calling 1.800.227.2600.

e Enter your Business License Number. If you do not know your business number, please call our
License Department at 707.778.4354. If you are a homeowner, do not enter a number.

e Enter Contractor Type of license if applicable.

e Click button when complete.
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required? :
If yes, provide your USA ticket No. ;
All Contractors must provide their city Business License number. To get or renew your City Business License, call 707.778.4354.

City Business License Number

If applicable Contractor License Type
and No.
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SCREEN 5 ATTACHMENTS - click on the plus sign of each blue box and upload your scanned
documents.

NOTE: If you are digging in the public right of way, most likely a paper bond will be needed. See
language under Attachments below to find the link to the bond form to fill in by your Insurance
Company and upload. If you are unfamiliar with the bond amount, please call 707.778.4303, option 6 to
obtain this information. If your permit includes tree removal or tree trimming, click on the drop-down
box to pick your selection, click on the form to fill out and upload Click upon completion.
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Attachments

Please provide the required documents. If trimming or removing treesit is required to attach a completed vegetation management, the form can be found here.

Bonds may be needed if you are a subcontractor to a major Utility Company and pulling a permit. The Encroachment Permit Bond Template can be found here. Bond is to
be filled out by your insurance company and notarized. Contact the permit department at 707.778.4303, option 6 for determination if bond is needed and to determine

bond amount.
Certificate of Insurance  ~ :

Click on the
drop-down box
+ to select which
document will
Supported: be downloaded

-pdf, jpg..png. jpeg,.gif, 1iff, doc,d
‘ocx,xls, xisx, bt

Certificate of Site Plan Traffic Control Plan
Insurance

Add Attachment Add Attachment Add Attachment BB AT
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SCREEN 6 SIGNATURE PAGE - Complete signatures.

Step 1 — Type your name in the box.
Step 2 - You will need to move the round blue button by Enable Type Signature to the right (move with
your cursor)
Step 3 - Type your name.
Choose 19,4 at bottom of screen.
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SIGNATURE

Permit will not be issued until applicant provides current insurance certificates and City business license. The undersigned does hereby agree to indemnify and hold the
City of Petaluma free and harmless from any liability in accordance with Section 13.04 and 13.12, Petaluma Municipal Code.

* Please type your name as consent to electronically sign this application. shelly kappel Step 1

Stepz E Enable Type Signature . [m‘::eNameHe’e I h Step3
|

Shelly Kappel
August, 18 2021
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Locations
Location 11 English St, Petaluma, CA 94952
Parcel Number 008095001
Basic Info
Type Encroachment - Dumpsters/POD/Scaffolding
Description Placing dumpster in front of house: 8'x8'x16"; using Recology
Applied Date 08/18/2021
Contacts
Applicant Shelly Kappel
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