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Petaluma Building Division - Permit Fee Refunds Policy 
Background  

The building official is authorized to establish a refund policy per current California Building Code 109.6. 
This policy recognizes the longstanding practice of recognizing and utilizing the International Conference of 
Building Officials code provisions. This policy is based on 1997 Uniform Building Code section 107.6.  
 

Policy 
1.  The building official may authorize refunds for any fee paid which was erroneously paid or collected.  
2. The building official may authorize refunding of not more than 80 percent of the permit fee paid when 

no work has been done under a permit issued in accordance with the code. 
3. The building official may authorize refunding of not more than 80 percent of the plan review fee paid 

when an applicant for a permit which a plan review fee has been paid is withdrawn or canceled before any 
plan examination is done. 

4. The building official shall not authorize the refunding of any fee paid except upon written application 
filed by the original permittee not later than 180 days after the date of the fee payment. 

 

Application 

Name of permittee (applicant):_________________________________________________________ 

Permit address:_____________________________________________________________________ 

Building Permit number:______________________________________________________________ 

Date fees paid:_____________________________________________________________________ 

Reason for refund request:___________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

________________________________________________________________________________ 

 

Name:_________________________________________________________________________ 

Signature:______________________________________________________________________ 

Date:__________________________________________________________________________ 

 

 


