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About Us

Miamisburg Parks and Recreation’s Mission, Vision, and Values
Our Mission:
e To provide Parks and Recreation experiences that positively impact the community.
Our Vision:
o We willlisten to and respond to the needs and desires of those we serve.
e We aim to plan, grow and mature a high quality of life for our community.
e We wishto be the source of places, memories, experiences, skills and
opportunities.
Our Values:
e Service
e Meaningful Work
e Inclusive Community
o Excellence
We are honored that we may get the opportunity to execute our mission, vision, and values with
your family this summer through Star City Camps!

Staff

All camp staff have been carefully selected for their ability to provide outstanding leadership and
direction. Our staff has successfully completed both background checks and drug tests. All staff
have also completed Concussion Training and are CPR and First Aid certified.

Communication

Email

A weekly welcome email listing water days, field trips, supplies list, and all other important
information is emailed out each Wednesday prior to camp. Make sure the email on your household
account is up to date when you register. Please pay close attention to varying schedules.
Miscellaneous updates may be emailed throughout the week, as well, as needed.

App Notifications

Periodically, you may receive reminders through our Miamisburg Parks and Rec app. Please
download the app and enable notifications. https://www.playmiamisburg.com/download-our-new-
app/

During the Camp Day

Camp Coordinators will always have a cell phone on them for you to contact. Please note that
these phones are only used between the hours of 7:30am and 5:30pm.

Itis our goal to respond as quickly as possible. There may be times the Camp Coordinators don’t
respond right away due to swimming or actively supervising the campers. A response should be
given within 30 minutes. Please note that these phones are not to be used for general updates
about your camper. If there is an emergency and you need to get in contact with someone sooner,
please contact the Program and Camp Coordinator, Dana McCain, at (937) 361-7145.
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For general questions, you can contact the Community Center Service Desk at 937.866.8999. This
phone is monitored from 8:30am - 5:30pm, Monday through Friday.

ePACT

Our top priority is to keep your camper safe and healthy all summer long. We use ePACT to collect
all emergency contact and medical information electronically for the summer camp staff. Not only
does ePACT replace paper forms, but it gives us another way to communicate with your family in
the event that an illness, injury, or general guardian communication regarding camp activities is
needed.

If you have previously registered on ePACT:
1. When you register, you will receive an email to the account you provide at registration.
2. Openthe email and click the link to start your child’s profile.
3. Itwill ask you to confirm the information that was used or if changes are needed.
a. Be sureto double checkthe approved pick-up contact information. Only people on
the approved pick-up list will be allowed to pick up children.

If you have NOT previously registered on ePACT:

1. When you register, you will receive an email to the account that you provide at registration.

2. Openthe emailand click the link to start your child’s profile.

3. Enter the required information. Be sure to have medical information, insurance, care
provider contact information, allergies and medical history convenient as you fill out the
fields.

4. Add or edit approved pick-up contact information for each camper.

Please be sure to confirm that your ePACT online forms are properly filled out, campers with
incomplete forms will not be allowed to attend camp until these forms are complete, and we will
not refund for failure to complete forms.

Camp Schedule

Star City Camps run Monday - Friday from June 2 through August 8. Camps will not be held on
Thursday, June 19 or Friday, July 4.

Full-day camps are from 9:00am - 3:30pm.
Half-day camps vary in their time.

Camp Nova

Camp Nova is held at Community Park Learning Center from 9:00am - 3:30pm weeks 1-9.

Camp Orion

Camp Orion is held at Mark Twain Elementary from 9:00am - 3:30pm weeks 1-8. Week 9 Camp
Orion will be held at Community Park Learning Center.
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All Stars

All Stars camps are held at Mark Twain Elementary from 9:00am — 3:30pm weeks 1-8. Week 9 it will
be held at Community Park Learning Center.

Shooting Star Studios

Shooting Star Studios camps are held at Mark Twain Elementary from 9:00am- 3:30pm weeks 1-7.
For weeks 8-9, it will be held at Miamisburg Community Center North.

Little Dippers

Little Dippers camp is held at Community Park Learning Center from 9:00am - 12:00pm weeks 1-8.

Specialty Camps

Specialty camps are held at a variety of different locations and times. Please refer to your welcome
email for specifics.

Field trips and activities are subject to change due to inclement weather. Should a fieldtrip be
canceled, all efforts will be made to reschedule that week. No refunds will be given due to a
canceled field trip.

Camp Locations

Star City Camps have three drop-off and pick-up locations. They are Community Park Learning
Center, Mark Twain Elementary School, and Miamisburg Community Center North (MCCN).

Certain camps are located at a different location than the pickup and drop off location. Market
Square, for example, hosts many of our specialty camps. The drop off location for those camps is
Miamisburg Community Center North. Then, once checked in, camp staff will walk or bus campers
to their camp location. Drop off and pick up locations are listed on the registration page and will be
sentin the welcome email the Wednesday before your specific camp begins.

Drop Off/Pick

Locations Address Camps Up Location?

Community Park 550'S. 1% St. Camp Nova, Little Dippers, Multi-
Leaming Center Miamisburg Sport Camp & The Summer Sendoff. Yes
Camp Orion & All Stars Week 9.
Mark Twain 822 N. 9" St. Camp Orion & All Stars Weeks 1-8. Yes
Elementary Miamisburg Shooting Star Studios Weeks 1-7.
Miamisburg
224 E. Maple Ave.
Community . f'ap e nve Junior Chef & Aspiring Chef Yes
Miamisburg
Center North
Market Square 4 N M.aln St. Creative Creators Art Camp & No, drop off/pick
Miamisburg Theatre Camps up at MCCN.
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Drop Off & Pick Up

We take strict precautions in accepting and releasing children from camp. Attendance will be taken
each day for safety and security.

Campers will be dropped off and picked up from either Mark Twain Elementary, Miamisburg
Community Center North Building, or Community Park Learning Center depending on the camp
they are attending.

A parent or guardian may designate another responsible adult, age 16 or older, to pick up or drop off
the child. Staff will ask to see a picture identification for any person picking up a child. Children are
only released to those designated by the parent/guardian at enrollment and not to anyone else. Any
person that you wish to be able to pick up MUST be an approved pick-up contact person in ePACT.
Children cannot sign themselves in or out of camp.

Mark Twain Elementary Map

Mark Twain Elementary
822 N 9" St, Miamisburg OH 45342
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Pick up & drop off for regular camp hours (9:00am & 3:30pm)

Pick up & drop off for before and after care only

Please note the best way to enter Mark Twain is off 9" St, NOT Richard St. The entry off Richard St.
doesn’t connect to the rest of the roads and parking lots of Mark Twain.
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Before & After Care

Before and after-care locations depend on the camp your child is enrolled in. Only Mark Twain
Elementary and Community Park Learning Center are used as before and after care locations. If
your child is enrolled in a camp taking place at Mark Twain Elementary, they must be enrolled in the
before and after care at Mark Twain Elementary. All other camps before and after care location is
Community Park Learning Center. If their camp is held at a separate location, they will be bussed to
said location.

Before Care runs from 7:30am - 9:00am.
After Care runs from 4:00pm - 5:30pm. Late pick upis outlined in the policy section below.
No before and after care is available for Little Dippers.

Before care is offered for all Specialty Camps. After care is only offered for full-day Specialty
Camps.

Week 1-7 (June 2-July 18)

Camp Nova’s before and after care drop-off and pick-up location is Community Park Learning
Center.

Camp Orion, All Stars camps, and Shooting Star Studios’ camps before and after care drop-off and
pickup location is Mark Twain Elementary.

Multi-Sport Camp, Multi-Sport Half Day Camp, Theatre Camp, and Twigs Gym & Swim before care
location is Community Park Learning Center.

Multi-Sport Camp and Theatre Camp after care will be held at Community Park Learning Center.

Week 8 (July 21- July 25)

Camp Nova and Shooting Star Studios camp before and after care drop-off and pick up location is
Community Park Learning Center.

All Stars camp and Camp Orion’s before and after care drop-off and pick up location is Mark Twain
Elementary.

Week 9 & 10 (July 28- August 8)
All before and after care drop off and pick up will take place at Community Park.

Drop Off and Pick up your camper at the back of the Mark Twain Elementary School building during
before and aftercare. There will be signs for you to follow and staff will be outside the door waiting
to check campersin and out.
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General Information

What to Bring

Bring a reusable/refillable water bottle to refill during the day. All-day campers should bring a
packed nut-free lunch that does not require refrigeration. If your child is enrolled in before and after
care, please consider packing extra snacks (eating snacks throughout camp will not be permitted,
until aftercare). Provide sunscreen and medications per the required waiver documentation. On
water game days, children should bring a change of clothes or a swimsuit, a towel, and water
shoes. Please put your child’s name on all items brought to camp.

Daily Water Game Days Field Trip Days
e Sacklunch (no peanut e Allitems on daily list e Allitems on daily list
butter or refrigeration) e Towel e Camp T-shirt

Reusable/refillable water
bottle

Closed toed shoes
Labeled medication
accompanied by the
appropriate forms

Hat, sunscreen,
sunglasses, and bug spray
(recommended)

Clothes to get wet in
(bathing suits and swim
trunks may be worn, but
must be wearing a shirt)
Closed toed shoes must
be worn (water shoes
recommended, no slides
or flip flops please)

Bag for wet clothes

e Bagorbackpackto hold
their belongings

e Change of clothes
(recommended)

e Rain gear (as needed)

Clothing

As areminder camp occurs rain or shine unless weather is severe. ALL CAMPS are conducted as
outdoor programs and participants should dress for active, outdoor play every day. Campers should
wear rain gear (raincoats, jackets with hoods, rain boots) as necessary. Please no umbrellas.

Campers should come daily in appropriate dress for outdoor activities. Additionally, they should
follow a dress code similar to the one they follow at school.

Closed-toe shoes that are comfortable for all-day wear are mandatory. Campers not wearing the
correct footwear may need to sit out of activities to ensure safety. Crocs are acceptable but not
recommended on days when a high amount of walking will occur, for example any field trip day.

(NO FLIP FLOPS, NO SANDALS).

We advise packing a change of clothes daily, as plans can change depending on weather and a
variety of other factors.
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Personal Belongings

Star City Camps provides an ample supply of toys, materials, and equipment to meet your
camper’s daily needs. Please ensure campers do not bring cell phones, trading cards, electronics,
toys, cash or other personal belongings (any items will be required to be left in camper’s bag during
camp or stay with parent if found at drop off). Under no circumstance is staff responsible for
missing or broken personal property brought to camp. If it is too valuable to break or lose, please
leave it at home. Please check the lost & found for lost items.

Camp Policies

Refund Policy

If the original payment method was credit or debit card, a refund will be issued to the card used for
payment. If the original payment method was cash or check, a refund will be issued via a City
check. Be aware, these checks may take up to three (3) weeks to process. No cash refunds will be
granted for any reason.

For a full refund, requests for refunds must be made 7 days prior to the start of the camp. No
refunds will be given after this date. Special consideration will be given for life-altering situations.

Late Pick-Up Policy

When a camper is not picked up by the end of camp, after the third offense, your camper will be
enrolled in after care for that week, which is a fee of $30.00. When a camper is not picked up by the
end of after care, after the third offense, a late pick-up fee of $10.00 per child will be charged.
Beginning at 10 minutes after closing each additional minute costs $1.00 per child. Fees must be
paid within 5 business days.

e Campsending at 12:00 pm, late fee starts at 12:10 pm.
e Campsending at 3:30, aftercare enrollment starts at 3:40 pm.
e After Care ending at 5:30, late fee starts at 5:40 pm.

If the Star City Camp staff has not been notified that the parentis running late, staff will begin to call
parents and family members, or other people listed for approved pick up on Epact. Inthe eventno
one on the list can be reached, the local authorities will be notified.

If continued tardiness persists, you will receive a call from the Youth and Family Program Manager
to try and resolve the problem. Should no improvement be made on the part of the parents to pick
up the child in a timely manner, suspension from the program will be considered.

Inclement Weather Policy

Camp is primarily an outdoor program and will be held rain or shine. Precipitation, wind, amount of
sunshine, temperatures not exceeding 95°F will all be considered, and outdoor time may be
shortened in response. Shade is available on all playgrounds and water is provided. Children will
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not go or stay outside when lightning is seen. If severe weather is predicted or pops up while camp
is in session, staff will contact you through email or app push notification to inform you of any
changes needed to our schedule.

Behavior Management

Star City Camps is designed to provide a safe and fun summer experience for all campers. To
accomplish this goal, we expect behavior that is respectful, responsible and safe! Staff, as well as
participants, are asked to follow these basic rules for summer:

1. Listen and follow directions

2. Participate and try new things

3. Keep hands and feet to yourself

4. Respect your campmates, camp leaders and equipment
5. (Attention Grabber) is the quiet signal.

Additionally, campers are expected to stay with the group and within camp boundaries.

The staff or individual leader in charge of a child or group of children shall be responsible for their
discipline, in keeping with the discipline policy established by the camp.

Considering each camper’s age, developmental stage, and personality, we establish fair and
reasonable expectations of behavior.

Since discerning right from wrong is a continual learning process for children, we shall first talk to
the child when unacceptable behavior occurs. If it is recurring, we may separate the child from the
group. (Separation from the situation, if used, shall last no more than one minute each year of the
camper's age. Campers will NEVER be unsupervised). We hope this encourages the child to
understand the importance of acceptable behavior patterns and results in an early return to the
group. The child will be asked to think about what they have or have not done and then decide when
they are ready to return to the group. Staff will also seek to understand the reason for the
unacceptable behavior and thereby help resolve the situation.

Consequences:
1. Verbal Warning
2. Sideline

3. Conversation with Coordinator
4, Letterhome

Explanation:

1. Averbalwarningis simply a correction of behavior. Asking the camper to “listen and
follow directions” for example.

2. Sideline is a “time-out” from the current activity.

3. After a third offense, it’s time for the camper to have a private conversation with the
coordinator.

4. If their behavior continues, a letter home would be issued.
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Behavior Notifications
Behavioral problems are recorded. Parents will be advised at the time of pick-up and asked to sign

the Miamisburg Behavior Report documenting the child’s unacceptable behavior. As well as receive
a letter home outlining the unwanted behavior and highlighting what offense the camper is on.

First Offense: Letter senthome
Second Offense: Visit to Camp Coordinator Office and letter sent home to parent/guardian

Third Offense: Temporary suspension, parent/guardian called, letter sent home (one day -
one week suspension)

Fourth Offense: Extended suspension, parent/guardian called, letter sent home (up to two-
week suspension)

Fifth Offense: Dismissal from Star City Camp

Two letters sent home will result in a conference with the supervisor, parent/guardian, and Program
and Camp Coordinator and the parent may be asked to pick-up their child for the remainder of the
day. These conferences are used as an opportunity to identify ongoing concerns and provide
support. An agreed upon plan will be developed to determine strategies for a successful camp
experience. This plan will be drawn up and agreed upon between the parents/guardians and the
Program and Camp Coordinator.

If a camper continues the same unacceptable behavior, the final step will be dismissal from camp.
Additionally, children who demonstrate chronic behavioral problems may not be accepted next
year. The Program and Camp Coordinator reserves the right to amend, revoke, waive or make any
individual adjustments to these rules for just cause.

If the child was dismissed no refunds will be granted for the week of dismissal. If the child is
registered for other camps after their dismissal date, refunds will be issued for those other camps
the child will no longer be attending.

Zero Tolerance Policy

Star City Camps enforces a zero-tolerance policy for the following behaviors and will be
immediately dismissed if:

e child brings a weapon to camp.

e child demonstrates consistent bullying behaviors

e child brings drugs, alcohol, or tobacco of any kind.

e child makes a credible threat to hurt themselves or others.

e child who seriously harms themselves, another camper, or staff (physical,
emotional, or verbal abuse).
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Sunscreen and Bug Spray Policy

It is the responsibility of the camper's parent/guardian to apply and supply their camper with
sunscreen and bug repellent daily. Reapplication of sunscreen is very important throughout the day
to avoid sunburn. The staff at Star City Camps will regularly give reminders to campers to reapply
sunscreen. All sunscreens must be provided by camper's guardian and kept in their book bag. Bug
repellent is especially important on the days we will be hiking or in areas where bugs are more
prevalent. The staff at Star City Camps will ask campers to apply bug repellent at their discretion.
All bug repellent must be provided by camper’s guardians and kept in their book bag.

Safety is the #1 concern in Miamisburg’s Star City Summer Camp. While Parks and Recreation has
trainings and policies in place regarding unnecessary touching between campers and staff, we
recognize that some of our younger campers may struggle applying their own sunscreen, leaving
them vulnerable to dangerous burns. In cases where a child asks for assistance or is struggling to
apply their sunscreen in such a way that it would leave their skin exposed to sunburns, camp staff
will assist the child in applying their sunscreen only if parents agree to the consent form in ePACT.

If a child forgets to bring sunscreen or bug spray and guardians have provided consent, Star City
Camps staff may apply camp-provided sunscreen and DEET-based bug spray if it is determined the
child is atrisk (e.g., likely to get sunburned or receive multiple bug bites during an activity like
hiking). Please note that agreeing to this consent in the ePACT system does not guarantee your child
will avoid sunburn or all bug bites. However, camp staff will make every reasonable effort to protect
children and minimize risk. If guardians do not give consent, camp staff will not be allowed to assist
in applying sunscreen or bug spray, and emergency supplies will not be provided if the child forgets
their own.

Please complete the sunscreen and bug spray consent form—either agreeing or declining—within
the ePACT system.

Transportation and Field Trips

Camps that indicate field trips will be transported by Miamisburg Public School buses and bus
drivers. On rare occasions, camp staff may use city vehicles to transport children to field trips.

Summer camp staff will also transport campers to and from extended care as needed and to local
parks using city vehicles. For the full schedule of field trips this summer, please visit
playmiamisburg.com after April 1%,

Camp fees include the cost of field trips. Campers are prohibited from bringing money to camp.
They will not be permitted to buy concessions or go to gift shops during field trips. Staff are not
responsible for lost or stolen money.

If your child arrives after the bus/group has departed, you will need to make other arrangements for
the care of your child. Children cannot be placed in another group, and the bus will not return to
pick up your child for safety and security reasons.

CITY OF MIAMISBURG
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Safety and Health

Supervision of Campers

e Allcommon and reasonable efforts to ensure safety must always be made.

e No child will ever be left alone or unsupervised.

e Children must always remain with the group. Running away from leaders or leaving the area
of supervised recreation is not tolerated.

e Star City Camp follows the American Camp Association Guidelines for ratios of staff to
campers for supervision. (There will always be a minimum of 2 leaders in each group)

American Camp Association Ratios

Staff to Children Ages of Children
1:6 3-5years

1:8 6-8 years

1:10 9-14 years

1:12 15-17 years

When groups are of mixed age, the group size and ratio of
the youngest child shall be followed.

Emergency Procedures

Responsible measures are taken to safeguard the health and safety of all camp participants. All
accidents will be reported to the Program and Camp Coordinator. Incident reports are completed
and kept on file. Parents/Guardians will be notified of any documented incident, as a guardian's
signature is required on all incident reports.

All counselors are trained in first aid and CPR and have access to afirst aid kit. A copy of the health
history form you provided through ePACT is kept on site. In case of a medical emergency, parents
and 911 will be called. The child will be escorted to the hospital or released to the parents. If
parents cannot be located, the emergency contact will be called. In case of minor injury/ illness,
the child will be treated, an incident report will be completed, and parents will be notified at pickup.

If an injury is not life threating, First Aid will be applied. If an injury is serious, the following
procedures will be followed:
1. The proper authorities will be called.

2. A staff member will notify parent/guardian.

3. If the child must be taken to an emergency care unit, a staff member willaccompany the
child and stay until the parent/guardian arrives.

Our staff has been trained in handling these emergency procedures. Procedures for these
emergencies are posted in each activity area.
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Monitoring of lllness and Camp Practices

If a child arrives at camp ill or becomes ill at camp and meets any of the criteria below, the parent or
other authorized individual will be notified immediately to pick up the child (parent is expected to
pick up child within one hour). Sick children will be monitored and isolated, with supervision, if
necessary, until the parent arrives. Conditions that should keep a camper home and may resultin a
child being sent home are:

An acute change in behavior including lethargy/lack of responsiveness, irritability,
persistent crying, difficulty breathing, uncontrolled coughing, noticeable (spreading) rash,
or other signs or symptoms of illness until medical evaluation indicates inclusion in the
facility.

Fever (temperature above 101 degrees Fahrenheit orally, above 102 degrees Fahrenheit
rectally, or 100 degrees or higher taken auxiliary (armpit) and behavior change or other signs
and symptoms (e.g., sore throat, rash, vomiting, diarrhea). Oral temperature should not be
taken on children younger than 4 years (or younger than 3 years if a digital thermometer is
used). Rectal temperature should be taken only by persons with specific health training.

Uncontrolled diarrhea, that is, increased number of stools, increased stool water, and/or
decreased form that is not contained by the diaper until diarrhea stops; blood or mucus in
the stools not explained by dietary change, medication, or hard stools.

Vomiting illness (two or more episodes of vomiting in the previous 24 hours) until vomiting
resolves or until a health care provider determines the illness to be non-communicable, and
the child is not in danger of dehydration.

Abdominal pain that continues for more than two hours or intermittent pain associated with
fever or other signs or symptoms of illness.

Mouth sores with drooling, unless a health care provider or health official determines the
condition is noninfectious.

Rash with fever or behavior change, until a health care provider determines that these
symptoms do not indicate a communicable disease.

Purulent conjunctivitis (defined as pink or red conjunctiva with white or yellow eye
discharge), until 24 hours after treatment has been initiated.

Untreated scabies, head lice, or other infestation.

Untreated Tuberculosis, until a health care provider or health official states that the child
can attend childcare.

Known contagious diseases while stillin the communicable stage (chicken pox,
streptococcal pharyngitis, rubella
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Medication

If a child needs to take medication which must be dispensed at camp or requires a medicationin
the event of an emergency (i.e. Epipen for food allergy, Inhaler for asthma) the child’s guardian
MUST complete the Medication Form AND Permission and Waiver to Dispense Medication Form
upload it to the child’s ePact account. If this is not possible, it can alternatively be emailed to the
Youth and Family Program Manager, Haley Nixon, at Haley.Nixon@cityofmiamisburg.com.

Ohio Revised Code requires that no medication, vitamin or special diet be administered unless
instructions to administer such items are written, signed, and dated by a licensed physician, and
are prescribed for a specific child. If your child needs to take medication(s) during camp hours,
medication forms are available at drop off and pick up, and on our website.

All over the counter and prescription drugs must be handed to our staff at drop off and in the
original containers placed in a clear plastic bag or envelope clearly labeled with the following
information: participant’s name and name of medication.

Once staff receive the medication, it will be stored in the coordinator’s camp backpack unless
there is written permission for the child to carry it themselves, or it needs refrigeration.

Child Protection

Star City Camps is mandated by state law to report any suspected cases of child abuse or neglect
to the appropriate local authorities for investigation. If abuse is reported to staff, or probable cause
for abuse is discerned, staff willimmediately notify the appropriate administrator. Star City Camps
will not conduct the investigation; it will be handled by the appropriate authorities.

Ohio law mandates each teacher/coach or employees of child day camps to report information
they have learned regarding suspected child abuse. Star City Camps will file a report in accordance
with relevant state or local child abuse reporting requirements and will cooperate to the extent of
the law with any legal authority involved.
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Contacts

We are excited about the summer we have planned for you! Star City Camps offers a variety of
camps all summer long. We design our programs and procedures to ensure safety, quality, and
exciting experiences for your campers.

Our staff of dedicated counselors and volunteers has made it their mission to provide the best
camp experience for each camper. It is our goal to ensure that every camper has an amazing
experience and makes lasting memories.

Thank you for reading the entirety of this manual carefully. We are looking forward to a fantastic
summer. Thank you for choosing Miamisburg Parks and Recreation.

Sincerely,

Dana McCain

Program and Camp Coordinator

(937) 361-7145
Dana.mccain@cityofmiamisburg.com

Haley Nixon

Youth and Family Program Manager
(937) 305-5603
Haley.nixon@cityofmiamisburg.com

Shelby Spurlock

Program and Community Center Supervisor
(937) 305-5694
Shelby.spurlock@cityofmiamisburg.com

Miamisburg Community Center Customer Service Desk
(937) 866-8999
305 E. Central Ave. Miamisburg
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