
TrakIt: Paying for Your Planning Applications Online 

 

Thank you for your application. Staff has reviewed your submittal and set up your project with the 

correct types/subtypes based on the information submitted. Your attached invoice shows your project 

number(s) and amount(s) due. Below are the instructions on how to pay online. 

Go back to where you initially applied: https://epermits.cityofsanrafael.org/etrakit3 The page 

should look like the page below. Under the “Projects” header select “Search” 

 

You will need to log in again 

 

Once logged in you will search for your projects. Select each project listed on the attached invoice. 

 

https://epermits.cityofsanrafael.org/etrakit3
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Click on each project number under Linked Activities individually.  The Fees due for each project number 

are shown under the fees tab and should match the attached invoice. Hit “Add to Cart” on for each 

project. 
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This will add the fee(s) to your shopping cart so that you are ready to pay. 

  

Make sure the fees you are paying for are checked and Select “Proceed to Checkout” You will then see 

your payment Summary. If everything looks correct, select “Proceed to Payment” 
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Fill in payment details and select “Pay Now” 

 

A copy of your invoice will be visible under attachments on the online record: 
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SAMPLE INVOICE 


