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Purpose 

The Project and GL Activity Report program creates reports that contain posted project ledger amounts 

and their relationship with the general ledger for a selected date range. 

Scope 

This SOP will cover how to run the Project and GL Activity Report.  

Perquisites 

1. Login information for Tyler Munis 

2. Ability to access PROD 

Procedure 

I. Running the Project and GL Activity Report  

Open Project and GL Activity Report by either following the tree below or searching in the Tyler 

Menu for Project and GL Activity Report 

a. From the Tyler Menu click the following 
i. Enterprise ERP 

ii. Financials 
iii. General Ledger Menu 
iv. Project Accounting 
v. Project Ledger 

vi. Project Reports 
vii. Project and GL Activity Report 
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b. Click the Define skittle in the ribbon 

  



c. Determine if the amounts should be totaled by Project String or GL Account 

d. Enter the Month/Year range 

e. Enter the Project under Expense and Funding source 

f. Click Accept 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

g. Enter the additional criteria based on your selection 

h. Click the Report Options skittle in the ribbon; click Accept 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

i. Click either the PDF skittle or the Excel skittle in the ribbon to view your report 

 

 


