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FIREFIGHTERS OUTSIDE EMPLOYMENT POLICY

PURPOSE:

In order to avoid actual or perceived conflicts of interest for employees engaging in outside
employment, all employees shall complete an annual outside employment notification form and submit
it to the Fire Chief between January 1-15 of each calendar year. Outside employment shall be
administered in accordance with the provisions of this policy.

RESPONSIBILITY:

All City Departments, Divisions, and City Officials. Any substantial violation of the provisions
contained herein respecting outside employment or use of City property or resources shall constitute
sufficient grounds for disciplinary action, up to and 1nclud1ng termination. : o

REFERENCES:
Government Code 1126
DEFINITIONS:

A. QOutside Employment: Any employee who receives wages, compensation or other consideration of
value from another employer, organization or individual not affiliated directly with the City for
services, product(s) or benefits rendered. For purposes of this section, the definition of “Outside
Employment includes those employees who are self employed and not afﬁllated w1th the Clty for v
services, product(s) or benefits rendered.

B. Outside Overtime: Any employee who performs duties or services on behalf of an outside
organization, company or individual for the City of San Rafael. Such outside overtime shall be
requested and scheduled directly through the employee’s department so that the City may be
reimbursed for the cost of wages and benefits (see section on Procedure, item H for more details).

C. Employee: For the purposes of interpretation of this policy, ‘employee” shall mean any person

holding full time or part time employment in a position in the cla351ﬁed service except when referred
to by job title. :
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Firefighters Outside Employment Policy

POLICY:

Employees shall not engage in any employment, activity, or enterprise for compensation which is
inconsistent, incompatible, in conflict with, or inimical to his/her duties as a City officer or employee, or
would tend to impair their independence of judgment or action in the performance of their official
duties, functions or responsibilities.

PROCEDURE:

A.

City employees who find it necessary or desirable to engage in employment, including self-
employment, in addition to their City duties shall present, in writing, to the Fire Chief,
notification of outside employment (see Attachment A). The form shall provide the
following information about the employees job:

1. Name and telephone number of prospective/present employer (if prior to the
implementation of this policy)/self employment.

2. Position to be held and anticipated start date.

3. Overview of job duties.

4.  Extent of commitment — approximate hours per week.

Those City Employees represented by the San Rafael Firefighters Association who find it
necessary or desirable to engage in outside employment, including self-employment, within
the City of San Rafael, with duties that are related to the San Rafael Fire Department, in
addition to their City duties shall present, in writing, to the Fire Chief, a request for
authorization to engage in outside employment (see Attachment B). Examples would include
Fire Extinguisher and/or Systems sales, design, installation and/or maintenance and
inspection, vegetation management, EMS provider. The form shall provide the following
information about the job the employee desires to engage in:

1. Name and telephone number of prospective/present employer (if prior to the
implementation of this policy)/self employment.

Address of work site.

Position to be held and anticipated start date.

Anticipated end date (if applicable).

Detailed description of duties to be performed.

Days/hours of work to be performed.

Average number of hours of work per month.

Mo UAWLN

Employees shall not engage in activities that (Government Code Section 1126):

1.  Involves the use for private gain or advantage of City time, facilities, equipment, and
supplies, or the badge, uniform, prestige, or influence of one’s City office or
employment.

2. Involves receipt or acceptance by an employee of any money or other consideration
from anyone other than the City for the performance of an act which the employee
would be required or expected to render in the regular course of their City employment
or as a part of their duties as a City employee.
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Involves the performance of an act in other than their capacity as a City employee,

which act may later be subject directly or indirectly to the control, inspection, review,

audit, or enforcement by such employee or the department by which they are employed.

4, Involves time demands that would render performance of the employee’s duties for the
City less efficient.

5. Involves employment which reasonably may be considered a potential conflict under

the joint employment provisions of the Fair Labor Standards Act, Section 522,

(99)

D. The employee engaged in outside employment shall advise the Fire Chief if the nature,
character, and/or the extent of the outside employment has changed or if the outside
employment is terminated. Outside employment will be reviewed at the time of the
employee’s annual evaluation. Any promotion or reassignment will automatically require a
review. The employee shall not use outside employment to justify any failure of his/her
employment performance or failure to respond promptly to the needs of the department when
summoned.

E Employees are prohibited from using any City equipment or resources in the course of or for
the benefit of any outside employment. This shall include the prohibition of access to official
records or data bases of the City or other agencies through the use of the employee’s position
with the City.

F. No employee shall allow any unauthorized person to rent, borrow or use any City equipment
or resources in the course of or for the benefit of any outside employment.

G. Outside Employment While on Disability:

Employees who are placed on disability leave or modified/light duty by the City of San
Rafael shall adhere to the City’s light duty policy and to State and federal laws.

ATTACHMENTS:

¢ Notification of Outside Employment
e Request for Authorization to Engage in Outside Employment

APPROVED BY:
@MDM@JG\ 9-73-Jrch
Ke\NJthoff City Mana Date
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