
Guide to Public Records 
Portal:

Contracts/Agreements



https://www.cityofsanrafael.org/public-
records/

https://www.cityofsanrafael.org/public-records/


Select the search button:



Use the ‘Customize Search’ dropdown and 
select ‘Template”:



Use the ‘Template’ dropdown and select ‘Text’ 
and the document type you are searching for. For 
example, select ‘Contracts and Agreements’:



Use the Text search to search 
for a specific term, or to search 
for terms you know to be near 
each other. For example, 
Gallinas or Freitas would 
produce excessive hits, while 
Gallinas within 10 words of 
Freitas would narrow your 
results:



Use the Contract 
template to narrow your 
search results by date 
range, contractor or  
department:



Select ‘Submit’:


