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Project Revenue Codes (For coding checks, revenue, etc.)
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2. Click on funnel icon
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3. Type inyour project number and hit funnel with lighting bolt
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4. Go to Funding Source tab. Highlight the first row. Click on the plus button to the expand the line for detail
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Main | Description/Justification |Expense |Funding Source | Project Balances | Transactions | Accounting | Project Assets | CIP Setup |

Project # | Title |PG&E Energy Efficiency Upgrades-CEC Loan |

Required level | 3 ||Resouroe | Default source l:l
Level reshicﬁon| 3~ ||Resouroe | Default resour0:|

Expense type assignment level | 3~ ”Resouroe |

I# FundingSouroeShing IDescriph'on Status |

5. For the particular funding code you are looking for (e.g. if it's a check from FEMA in this case), click on the
plus button to the left of the line and continue to expand the lines until they no longer expand. Copy down
the 8-digit Funding string of the fully expanded line.

Main | Deseription/lustification |Expense |Funding Source | Project Balances | Transactions |Accounting | Project Assets | CIP Setup |

Project # | Title |E|1'|ert_:j|er'|c5«I Slide Repair-70 Irwin-FEMA |

Required level | 3~ ||F‘.esource | Default source I:I
Level restrictior1| 3~ ||Resource | Default resourczl

Expense type assignmentlevel| 3 ”Resource |

= | Funding Source String | Description | Status

City of San Rafael [[a

[Federal Grants - FEMA 75% [[a |

Other Federal Grants - FEMA A hd

Other Sources A

6. Once fully expanded click on the magnifying glass to the right of the line. A new window called “Funding
Source Strings” will pop up. Click on the “Accounting” tab on the top. Copy down the 14-digit budget code
next to “Budget account #”. The last four digits should start with a 1-7 since it’s a revenue code.
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7. Now you can put together your 27-digit Funding (Revenue) code:
14 digit budget code + “F” + Project # + 8-digit Funding string
E.g.: 206-44-99025-5521 F11308-10-100-103
The F stands for “Funding” indicating it’s a Funding code

8. When reimbursement checks received for a project are sent to Finance, they should be sent with the
appropriate 27-digit Funding (Revenue) code
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