
Each charge shows up with 

3 lines of detail & the amount is 

under “Expenditures” 

Date the check was cut to the 

vendor (NOT the date of the 

invoice from the vendor) 

Understanding the Expense Detail Report from Eden 
 

2/19/2018 – TS 

 

 

 

 

 

 

 

 

 

Looking for charges for a specific Account Code? E.g. 001-44-11001-9270 

Shortcut key “Ctrl-F” – opens “Find” 

Search that specific account code “001-44-11001-9270” to jump to that page 

 

 

 

 

 

 

Ignore 4 

right 

columns 

FY 2017-18 

Budget 

FY 2017-18 YTD Expenses for 

2/19/18 (the day I ran the report) 

 

Credit card charges will show up as a charge under the 

credit card holder’s name and “U.S. Bank” as the vendor 

All charges 

will have a 

description 

and Vendor 

name (what 

was entered 

in Eden) 


