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INTRODUCTION 
 
The material in this handbook is written for individuals interested in applying for an 
appointed position in the City of Santa Ana. This handbook is divided into five sections -- 
General Information; Meetings; Filings, Requirements and Disqualifications; Directory; and 
Appendices.  It covers key information about nominations, appointments, qualifications, 
duties, compensation, meeting schedules, and policies among other pertinent details. 
 
Most of the information comes from the Santa Ana City Charter, Santa Ana Municipal Code, 
and the State of California Government Code.  Copies of these documents are available for 
review in the Santa Ana Public Library and the Orange County Law Library, which are both 
located in the Santa Ana Civic Center Plaza.   
 
Copies of the Santa Ana Municipal Code can be purchased from Municipal Code 
Corporation by calling 1-800-262-2633 or by visiting their web site at 
http://www.municode.com. 
 
 
PURPOSE OF BOARDS, COMMISSIONS AND COMMITTEES 
 
Citizen participation in local government is a time-honored tradition in Santa Ana.  In 1904, 
the Board of Trustees, as the City Council was called at the time, created its first appointive 
body--a Board of Fire Commissioners--to help administer the City's fire protection program. 
 
By the mid-1920's, about four decades after incorporation, Santa Ana's vision of the future 
became a matter of concern.  The Board of Trustees then established a City Planning 
Commission, which was entrusted with "recommending to the proper officers of the 
municipality, plans for the regulation of the future growth, development, and beautification in 
respect to its public and private buildings, streets, parks, grounds, and vacant lots." 
 
Through the years, the Board of Trustees continued to encourage citizen participation and 
sought advice from citizen committees on many diverse issues from forestry to steam 
railroad track removal.   
 
In 1952, the current City Charter was adopted by the electorate.  The Charter identified 
three appointive boards, including the Personnel Board, Planning Commission, and Board 
of Recreation and Parks, that were established and empowered with specified powers and 
duties contained within the City Charter.   
 
The Charter also authorized the City Council to create other appointive bodies as needed 
to render counsel on municipal matters.  The City Council has used this Charter authority to 
respond to new challenges brought about by the changing needs of the City.   
 
In 1991, the Transportation Advisory Committee, established some twenty years earlier, 
was reorganized to take on the additional duty of monitoring the City's environmental 
concerns and was renamed the Environmental and Transportation Advisory Committee.  In 
1998, a Historic Resources Commission was established to help preserve the City’s rich 
cultural and architectural heritage.  In 1999, the City Council established a Youth 

http://www.municode.com/
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Commission, comprised of members from the age of eleven to twenty, to review and 
recommend programs that stimulate a prosperous environment for the youth of Santa Ana.  
 
Boards, Commissions and Committees serve as conduits for conveying to Councilmembers 
a sense of the community's sentiments on existing and prospective legislation.  Members 
are uniquely positioned to provide elected officials and City staff with invaluable insight and 
information for fact-based decision making.  As such, members perform an invaluable 
public service by broadening the forum for community input and enhancing the processes 
of a representative democracy. 
 
The City Council appreciates your willingness to work in this capacity and hopes your 
experience will be stimulating, enjoyable and rewarding. 
 
 
OPPORTUNITIES FOR SERVICE 
 
Interested individuals may apply for appointment to any of the following City boards and 
commissions:  
 
1. Arts and Culture Commission 
2. Community Redevelopment and Housing Commission 
3. Environmental and Transportation Advisory Committee 
4. Historic Resources Commission 
5. Personnel Board 
6. Planning Commission 
7. Recreation and Parks (Board of) 
8. Workforce Development Board** 
9. Youth Commission*** 
 
 
QUALIFICATIONS FOR APPOINTMENT 
 
Qualifications and requirements for members are set by law -- the Charter, City ordinances 
and resolutions, and other enabling legislation.  Provided below is a summary of the 
statutes governing membership. 
 
Residency Requirement and Definition  
 
All Board, Commission and Committee members must reside in the City of Santa Ana, with 
the exception of the Workforce Development Board members.  The Workforce 
Development Board has different requirements and appointment process that will be 
discussed separately in this handbook.   Board members represent the interests of the 
entire City, and they may reside anywhere within the city limits.   
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Voter Registration*** 
 
To qualify for appointment, one must be a registered voter in Santa Ana.  Student 
representatives and Youth Commission members, who are not yet of voting age, are 
exempt from this provision (until they turn 18 years of age).   
 
Charter Limitations 
 
Charter § 901.1 specifies that if any member of an appointive board, commission or 
committee becomes the treasurer of a campaign committee which receives contributions 
for any candidate for mayor or Councilmember, his or her office shall be declared vacant by 
the City Council. 
 
At the November 7, 2006 general municipal election, the voters approved a Charter 
amendment specifying that, in addition to the above requirement, no person who serves as 
the treasurer of a campaign committee which receives contributions for any candidate for 
mayor or Councilmember shall be eligible for appointment to any appointive board, 
commission or committee. 
 
Charter § 911 further prohibits persons who are candidates for public office, or employed in 
the City of Santa Ana government, or are officers of partisan organizations, from serving on 
the Personnel Board.  Members of the Personnel Board are not eligible for appointment to 
any salaried office or employment in the service of the city for a period of one (1) year after 
leaving the Board for any reason.  
 
Further, Government Code § 1126 prohibits any public agency employee from serving on a 
board, commission or committee that will directly or indirectly conflict with his/her official 
duties.  
 
 
APPOINTMENT PROCESS 
 
Board, Commission and Committee members are appointed, not elected. With the 
exception of the members of the Personnel Board, who can only be removed for cause, all 
members appointed by the City Council serve at the pleasure of the City Council.  As a 
matter of policy and past practice, appointed members shall serve on only one board, 
commission or committee at any given time, with the exception of ex-officio representatives 
from Community Redevelopment and Housing Commission and the Planning Commission 
who also sits on the Historic Resources Commission. 
 
The Clerk of the Council oversees the appointment process and maintains a roster of the 
citizens who have been appointed to the various City boards. 
 
Also, as of 2006, at least fifty-percent (50%) of those persons nominated by a 
Councilmember must reside in the ward represented by such Councilmember.  A 
Councilmember may request that this rule be waived for any one appointment if the 
requesting member is unable to find a qualified and acceptable ward resident to nominate. 
Two-thirds of the City Council (five votes) must approve this request. 
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Application for Service 
 
Persons interested in serving on a City board, commission or committee should file an 
“Application for Service to the City” along with a Santa Ana Code of Ethics certification, with 
the Clerk of the Council.  Applications are accepted on a continuous basis.  Application 
forms can be obtained during regular business hours, 8:00 a.m. to 5:00 p.m.  Monday -
Thursday and alternate Fridays at:  Santa Ana City Hall, Clerk of the Council Office, Room 
809, 8th Floor, 20 Civic Center Plaza.  The telephone number is (714) 647-6520.  
Applications are also available on the City’s website at  
www.santa-ana.org/coc/documents/BCAPPLICATION.pdf. 
 
Applications received are verified for voter registration in the City of Santa Ana.  The 
applications are then circulated to the Councilmembers for their review and remain on file in 
the Clerk’s Office for two years.  As part of the application process for membership on any 
Board, Commission or Committee, prospective appointees will be asked to sign a 
certification that if appointed, they will apply the provisions of the Code in the conduct of 
their duties. 
 
Oath of Office 
 
Following appointment, the new member is scheduled to take the Oath of Office 
administered by the Clerk of the Council and as required by the City Charter either at the 
following City Council meeting or during business hours in the Clerk’s Office.  Upon 
completion of the Oath, the member is eligible to attend and participate in 
board/commission meetings. 
 
Oversight Board** 
 
The Oversight Board had a 4-year term designated by California State Governor Jerry 
Brown that expired in 2016.  The duties have since been transferred to the County of 
Orange who will oversee the Redevelopment projects/obligations until termination.  Please 
refer to the Auditor Controller’s Office website for detailed information at 
http://ocauditor.com/ob/.  
 
Workforce Development Board appointment process** 
 
The Workforce Development Board members are appointed by the Santa Ana City Council, 
but nominated from one of the 25 representatives that comprise the Board. 
 

http://www.santa-ana.org/coc/documents/BCAPPLICATION.pdf
http://ocauditor.com/ob/
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TERM OF OFFICE / LIMITS 
 
In 1966, at the same election establishing City Council term limits, the voters of the City of 
Santa Ana amended Section 901 of the Charter creating term limits for the City’s 
representatives on its boards and commissions.  This Charter provision, as further revised 
by the voters at the November 7, 2006, February 5, 2008, and November 6, 2012 General 
Municipal Elections and states: 
 
“…the members of such boards and commissions shall serve for a term of four (4) years 
and until their respective successors are appointed and qualified, but in no event shall any 
person be eligible for reappointment who has served three (3) consecutive terms of four (4) 
years each, irrespective of what seat or seats the member is appointed to by the City 
Council.  Notwithstanding the foregoing, one seat shall be a city-wide seat having four (4) 
two (2) year terms which coincides with that of the Mayor”. 
 
In 1983, a Charter amendment was approved by the voters, which provided that the terms 
of members of the City boards and commissions established by the Charter or by ordinance 
shall run concurrently with the terms of the City Councilmembers. Following the 2006 
General Municipal Election, Councilmember terms begin at 6:00 p.m. on the second 
Tuesday of December following certification of election results, and each member shall 
serve until a successor is appointed and qualified.  
 
The 2006 Charter amendment provided that the terms of office for members of seven 
member boards would be staggered so that three terms would commence at one general 
election, and the remaining terms would begin at the next general election.  One seat, as 
designated by the City Council, shall be designated as a city-wide seat. 
 
Beginning with terms starting immediately following the 2006 general election, for boards 
and commissions with at least seven (7) members, the City Council shall designate the 
seats by the six (6) wards and one (1) city-wide. This designation is solely for the purpose 
of nominations and calculations of terms as provided in Charter Section 901. 
 
Tenant representatives on the Community Redevelopment and Housing Commission are 
not subject to term limits per state law, and may serve an unlimited number of terms at the 
City Council's pleasure. 
 
 
TYPE OF MEMBERS 
 
Voting Members  
 
With the exception of the education/school representatives on the Board of Recreation and 
Parks, voting members are appointed by the City Council but may be nominated by other 
entities as specified in this handbook.   
 
Following are the types of voting members:  
 
 Regular members are appointed and may be removed by the affirmative votes of a 

majority of the Council. 
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 Alternate members are nominated and appointed by the City Council to represent 

the Youth Commission.  They vote only during the absence of their regular member. 
 
 Community representatives include the two education/school representatives 

nominated by the Garden Grove and Santa Ana Unified School Districts on the 
Board of Recreation and Parks, and the business representatives nominated by the 
Santa Ana Chamber of Commerce and the Hispanic Chamber of Commerce of 
Orange County on the Environmental and Transportation Advisory Committee. 
(These latter two positions are confirmed by the City Council). 

 
 Ex-officio representatives are members of the Community Redevelopment and 

Housing Commission and the Planning Commission appointed by their peers to sit 
on the Historic Resources Commission. 

 
 Tenant representatives are nominated and appointed by the City Council.  State law 

requires the appointment of these members to represent public housing assistance 
beneficiaries.  The City's two tenant representatives serve on the Community 
Redevelopment and Housing Commission, but can vote only on housing matters. 

 
Non-Voting Members  
 
Non-voting members are bona-fide members who actively participate in board meetings 
except they cannot make, second, or vote on Board motions.  They are not counted for 
purposes of determining whether a quorum exists:  
 
 Associate members are nominated and appointed by the City Council to represent 

the Youth Commission (ages 11-14). 
 
 Student representatives are appointed by the local high schools to serve on the 

various City boards, including the Board of Parks and Recreation, Environmental 
and Transportation Advisory Committee, and the Community Redevelopment and 
Housing Commission.  

 
Student Representatives 
 
With the exception of the Youth Commission, membership had traditionally been reserved 
for the adult members of the community; however on January 18, 1994 the Santa Ana City 
Council adopted an innovative City policy to include student representatives from the local 
high schools on the City's boards and commissions.  The policy recognizes the City's 
single, largest demographic group--Santa Ana youth--as an important stakeholder in the 
City's future.   Participating on City boards or commissions allows youth an opportunity to 
develop leadership skills, to have a meaningful voice in City affairs, and to contribute to the 
community at an early age. Student representatives are selected by one of the many high 
schools in the City, on a rotating basis.  Currently, the Community Redevelopment and 
Housing Commission, Environmental and Transportation Advisory Committee and the 
Board of Parks and Recreation have a recognized seat for student representatives. 
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ATTENDANCE - REMOVAL FROM OFFICE 
 
For advisory bodies to function effectively and accomplish their goals, all members must be 
active participants.  This means all members must be present at all regular and special 
meetings.  City Council reviews the attendance report for semi-annually and may make 
recommendations for removal for excessive absences.   Pursuant to a City Council policy 
adopted in 1979, the City Council may remove members who incur four (4) unexcused 
absences within a 6-month attendance reporting period.  In addition, City Charter Section 
901 provides that a member is automatically removed if absent from two (2) consecutive 
regular meetings, unless by permission of the board, or fails to attend at least one-half (1/2) 
of the regular meetings of the board, commission or committee for any reason within a 
calendar year.   A member is automatically removed if he or she is convicted of a crime 
involving moral turpitude, or ceases to be a qualified voter of the City. 
 
Members should inform the staff liaison prior to the meeting if they will be unable to attend.  
 
 
RESIGNATION PROCESS 
 
Please contact the department liaison and Clerk of the Council when resigning. A 
resignation form is available for your convenience, but a phone call, e-mail or letter 
notifying the City will suffice. 
 
If you move out of the City limits, your seat will be vacated immediately. 
 
 
OUT-OF-CITY RESIDENCY (COLLEGE STUDENTS) 
 
Due to the City’s residency requirement, students attending school or college outside of the 
City limits automatically forfeit their seat on the board, commission or committee.  However, 
the City Council strongly encourages re-engagement upon graduation or return to the City. 
 
 
FILLING VACANCIES 
 
Generally, when vacancies occur, the Mayor or a Councilmember submits the name of an 
applicant for nomination to the Clerk of the Council for placement on the City Council 
Agenda.   Usually the individual has an application on file, if not one is requested by the 
Clerk of the Council.  Once the application is received, the Police Department conducts a 
routine background check on the nominee. At the City Council meeting, the City 
Councilmembers vote to approve or reject the nomination.   
 
 
MADDY ACT (ANNUAL EXPIRING TERMS REPORT) 
 
California Government Code §54972, also known as The Maddy Act, requires local 
agencies to prepare an appointments list of all regular and ongoing boards, commissions 
and committees which are appointed by the City Council.  This list must be prepared by 
December 31 of each year and shall contain the following information: 
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 A list of all appointive terms that will expire during the next calendar year noting the 

name of the incumbent appointee, the date of appointment, the date the term 
expires, and the qualifications for the position 

 
 A list of all boards, commissions, and committees whose members serve at the 

pleasure of the City Council, and the qualifications for each position 
 
Whenever an unscheduled vacancy occurs on any board, commission, or committee for 
whom the legislative body has the appointing power, whether due to resignation, death, 
termination, or other causes, a special vacancy notice shall be posted in the Office of the 
Clerk and the Santa Ana Public Library.   
 
 
COMPENSATION 
 
Except for student representatives on the various commissions, all other members receive 
compensation for their services and as listed in the Boards, Commissions, and Committees 
In-Brief table.  Member compensation is set by resolution and approved by the City Council. 
Prior to receiving a stipend, a member must complete the PARS form, discussed in the 
Filings, Disclosure and Training section of this handbook.  
 
 
ORIENTATION/TRAINING 
 
Board, Commission and Committee members upon appointment must attend an orientation 
training provided by the Liaison Agency and any additional trainings as may be required 
pursuant to State Law or City Council direction.  
 
 
BUSINESS CARDS 
 
City issued business cards are not provided to appointed officials, unless there is a 
business purpose and is authorized by the City Manager or City Council. 
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OPEN MEETINGS LAW  (RALPH M. BROWN ACT) 
 
The Brown Act generally requires advisory bodies to conduct public meetings.  A “meeting” 
is considered to take place any time that a quorum of the body gathers to discuss that 
body’s business.  The Brown Act prohibits a quorum from meeting privately.  The Brown 
Act specifically prohibits “any use of direct communication, personal intermediaries or 
technological device employed by a majority of the members of the legislative body to 
develop a collective concurrence as to action to be taken on any item by the members of 
the legislative body.”  Therefore, the prohibition extends not only to personal contacts of the 
members among themselves outside the public meeting, but it also prohibits “serial” 
meetings whereby information is ultimately exchanged among a quorum whether or not 
simultaneously in one another’s presence.  The law further provides that all persons must 
be permitted to attend any meeting, and to address the Board on matters within the Board’s 
jurisdiction. The Brown Act definition of a legislative body includes all of Santa Ana’s 
boards and commissions.  The agenda must be posted in a conspicuous location 
accessible to the public and shall contain the time and location of the meeting.  No action or 
discussion is allowed on any item not listed on the agenda.  Agendas and Minutes for all 
meetings are posted at: http://www.santa-ana.org/coc/granicus.asp.   
 
 
ROBERT’S RULES OF ORDER - PARLIAMENTARY PROCEDURE 
 
Meetings are conducted according to parliamentary procedure.  The Chair directs the 
meeting, and his/her rulings must be followed unless they are overruled by the body. 
 
When a member wishes to propose an action on a particular item on the posted agenda, 
the member makes a motion.  A motion goes through the following steps. 
 

1. The member asks to be recognized by the Chair. 
2. After being recognized, the member makes the motion:  “I move that we…” 
3. Another member seconds the motion:  “I second the motion.” 
4. The Chair restates the motion and asks for discussion on the motion. 
5. When the Chair determines that there has been enough discussion, the debate may be 

closed with:  “Is there any further discussion?” 
6. If no one asks for permission to speak, the Chair then puts the question to a vote: “All 

those in favor say aye.”  “All those opposed say nay.”  The Chair should restate the 
motion prior to the vote to ensure the motion is clearly understood by all.  Any member 
may request a roll call vote on a motion. 

7. After the vote, the Chair announces the vote, i.e. by unanimous consent matter 
approved or by a 5-2 with member xxx and yyy dissenting, etc. 

 
Properly phrasing a motion can be difficult and corrections may be necessary before it is acted 
upon.  Until the Chair states the motion, the member making the motion may rephrase or 
withdraw it.  Only motions that are voted on will appear in the minutes. 
 
 

http://www.santa-ana.org/coc/granicus.asp
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LIAISON AGENCY 
 
Each body has a designated City agency or department that acts as the liaison agency.  
These agencies provide administrative, technical, and other support services to help their 
respective boards conduct business.  Liaison agencies are listed by board in the directory 
section of this handbook.   The executive director and recording secretary for the agency 
are lead contacts. 
 
 
SCOPE OF AUTHORITY 
 
Boards, Commissions or Committees are not involved in administration or operation of City 
departments.  Appointed official’s, either individually or collectively, may not direct 
administrative staff to initiate programs and may not conduct major studies or establish 
policy without the approval of the City Council.  City staff is available to provide general 
staff assistance only.  
 
 
QUORUM 
 
At any meeting, a majority of total members shall constitute a quorum for purposes of 
conducting business. Thus, if a body has seven members, but only six seats filled it 
requires four present and four votes to approve items.   
 
 
ELECTION OF CHAIR AND VICE CHAIR 
 
A Chair and a Vice Chair are elected by the members of the board, commission or 
committee on an annual basis in July, as required by Charter Section 904.  
 
 
ROLE AND RESPONSIBILITIES OF THE CHAIR 
 
The Chair shall preserve order and decorum at all meetings, announces the votes and 
decide questions of order.   The Chair is responsible for ensuring the effectiveness of the 
group process.  A Chair balances moving the discussion forward with involving all members 
and allowing for adequate public participation.  In the absence of the Chair, the Vice Chair 
shall act as the presiding officer. 
 
 
MEETING PROTOCOL 
 
It is the Chair’s role to facilitate meeting protocol.    Staff liaisons may assist the Chair in 
starting the meeting on time, and also provide guidance in meeting protocol.  Staff may also 
facilitate and promote effective communication.   
 
Proceedings 
 Start meetings on time.  Keep the agenda in mind in order to give each item the 

appropriate time. 
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 Announce at the start of the meeting if the order of agenda items is to be rearranged 
either for convenience, response to those attending only for certain items, or for 
better pacing of the agenda. 

 Let the Chair run the meeting. 
 Be fair, impartial, and respectful of the public, staff and each other.  Give your full 

attention when others speak. 
 Trust your own good judgment on decisions. 
 Keep in mind that people may be attending a meeting for the first time and may be 

unfamiliar with the advisory body procedures.  In your discussion, either avoid or 
explain technical terms or verbal shorthand. 

 Listen to audience concerns.   
 Don’t engage in side conversations or otherwise be distracted. 
 Don’t engage the public in debate. 
 Remember that your advisory body exists to take actions.  It is not simply a 

discussion group or debating society. 
 End meetings at a reasonable hour.   

 
 
MEETING TYPES 
 
Boards and commissions may hold two types of meetings:  regular and special meetings.  
The staff liaison to the body is responsible to prepare and post prior to the 72-hour posting 
deadline for regular meetings and 24-hours prior for a special meeting.  The staff liaison is 
also responsible for noticing the members of meeting cancellations, adjournments, and/or 
change of locations. 
 
Regular Meetings 
 
Regular meetings are held at the time and place specified in the resolution establishing 
procedures, commonly referred to as bylaws.  Regular meetings are posted at least 72-
hours prior to the meeting.  Regular meetings may be “adjourned to” another date and time 
and are considered “regular adjourned meetings.”   
 
Special Meetings 
 
Special meetings may be held at a different time or place to discuss specific issues as 
noted on the meeting agenda, as long as the meeting has been properly noticed at least 
24-hours in advance and called by either the Chair or a majority of the Board, Commission 
or Committee.   
 
Adjourned Regular Meetings 
 
A legislative body may adjourn or continue any regular, adjourned regular, special or 
adjourned special meeting to a time and place specified in the order of adjournment or 
continuance.   
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AGENDAS 
 
State law requires that an agenda for each advisory meeting be posted prior to the 
meeting.  The agenda shall state the time and place of the meeting and a brief description 
of matters to be heard.  The agenda shall also provide an opportunity for members of the 
public to be heard at the meeting regarding matters within the jurisdiction of the advisory 
body.  The staff liaison assigned to each advisory body is responsible for preparation of the 
meeting agenda.  A copy of the agenda is e-mailed to each member as well as to any 
individual requesting a copy.   
 
Agendas, draft Minutes from the previous meeting, agenda reports, and audio recording of 
meetings are posted on the City’s website and available at:  http://www.santa-
ana.org/coc/granicus.asp.  
 
 
How to add items to the Agenda 
 
The Agenda is set and approved by the executive director of liaison agency.   As a courtesy 
the Chair may review the Agenda before posting, but not legally required.  A board, 
commission or committee member may request that an item be added to the subsequent 
Agenda during Member Comments.  Members of the public do not have the authority to 
add items to the Agenda, although they can speak on any item on the Agenda or within 
subject jurisdiction of the board, commission or committee during public comments. 
 
 
MEETING MINUTES 
 
The staff liaison assigned to a board, commission and/or committee and is responsible for 
preparation of the minutes of each meeting.  Meeting minutes shall be a brief record of 
matters discussed and actions taken by the body.  The minutes shall also list the names of 
those persons speaking during the public comment period.  Minutes should not reflect 
personal opinions and/or comments that do not directly relate to actions taken by the body. 
Minutes of the meeting shall be submitted to the body for approval at its next meeting and 
shall be signed by the recording secretary.  Audio recordings of all meetings will be 
available and posted on the City’s website starting in January, 2016. 
 
 
E-MAIL COMMUNICATION 
 
E-mail communication may lead to the exchange of information intended to, or which may, 
create collective concurrence among a quorum of board, commission or committee, e-mail 
communication between members relative to business, should be avoided.  While three 
members of a seven-member body, for example, may appropriately communicate with one 
another by way of e-mail, the “forwarding” of such an e-mail message on to a fourth or 
subsequent member would result in a Brown Act violation.  Please note that such 
communication is subject to the Public Records Act and will need to be disclosed upon 
request. 
 

http://www.santa-ana.org/coc/granicus.asp
http://www.santa-ana.org/coc/granicus.asp
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All communication from the public should be sent through the City e-mail system.  
Comments on agenda items or within subject jurisdiction of any advisory body should be e-
mailed to eComment@santa-ana.org  to assure all comments are captured and entered 
into the record. 
 
 
BY-LAWS 
 
By-laws are written rules and regulations as to the time, place and date of regular meetings 
in addition to rules and regulations it deems necessary to conduct the board, commission 
or committee business including.  Such rules and regulations shall not be inconsistent with 
the laws of the State of California or with the ordinances, resolutions or regulations of the 
City Council.  By-laws are revised from time to time.  Please contact the Recording 
Secretary to obtain a copy of the most current by-laws.  A copy will be provided to newly 
appointed officials during orientation. 

mailto:eComment@santa-ana.org
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DESIGNATION OF BENEFICIARY FORM FOR PUBLIC AGENCY RETIREMENT 
SERVICES (PARS)   
 
The Designation of Beneficiary Form for Public Agency Retirement Services (PARS) is 
required by the City’s Finance Department in order to set-up an account for each member 
receiving a stipend.  The form is to be completed and returned to the Recording Secretary 
on or before the first meeting attended.  Appointed officials are automatically enrolled with 
PARS in lieu of Social Security and may withdraw funds upon terminating service with the 
City of Santa Ana.  
 
 
CITY OF SANTA ANA CODE OF ETHICS AND CONDUCT CERTIFICATION 
 
Each current appointed member is required to submit a signed certification that he/she is 
aware of the provisions of the code and pledge that he/she will apply the provisions of the 
code in the conduct of his or her duties.  As part of the application process for membership 
on the City’s Boards and Commissions, prospective appointees are asked to sign a 
certification that, if appointed, they will apply the provisions of the code in the conduct of 
their duties.  
 
On February 5, 2008, the voters of the City of Santa Ana approved a measure adding 
Section 401.05 to the City Charter which requires the adoption of a Code of Ethics and 
Conduct for elected officials and members of appointed boards, commissions and 
committees. This Code is intended to provide high standards of conduct for all elected 
officials and members of appointed boards, commissions, and committees and also to 
increase public confidence in City government.  
 
 
STATEMENT OF ECONOMIC INTEREST FORM (aka FPPC 700: CONFLICT OF 
INTEREST CODE) 
 
The California Political Reform Act requires that assets and income of public officials, which 
may be materially affected by their official actions, should be disclosed.  The purpose of 
financial disclosure is to alert the public as to personal interests that might be affected while 
they are performing their official duties, i.e., making governmental decisions.  Disclosure 
forms help inform the public about potential conflicts of interest, and are administered by 
the Fair Political Practices Commission (FPPC). 
 
Disclosure is made on a form called “Statement of Economic Interests” and often referred to 
as FPPC Form 700: Conflict of Interest Code.  This form is required to be filed by members 
of the following boards and commissions: 
 
 Community Redevelopment and Housing Commission 
 Environmental and Transportation Advisory Committee 
 Historic Resources Commission 
 Personnel Board 
 Planning Commission 
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Filing dates are as follow: 
 
 Annual Filings.   Must be filed with the Clerk of the Council by April 1st of each year. 
 
 Assuming / Leaving Office.  Must be filed with the Clerk of the Council within 30 

days of assuming or leaving office. 
 
 
E-Filing 
 
In January, 2014 the City of Santa Ana Introduced Netfile to better assist filers in completing 
their Statements.   To e-file, please follow these instructions:  
 
1. On the Internet, log in to the system at: https://netfile.com/filer  
2. The e-mail address assigned to you in the system is: (e-mail on file) 
3. To receive a password from the system, click on the "New User? Request a Password" 

link to the right of the log-in form. Submit your e-mail address to receive an e-mail from 
the system containing a link to reset your password. Click on the link to display a web 
page containing your password. Make sure to record your password. 

4. Log in using your e-mail address and password and begin the Form 700 filing process. 
 
After you log in, click the "Get Help for this Page" button for information and instructions. 
Each page also includes links to short instructional videos. At the end of the process, you 
can create a draft document for review. When you are satisfied with the document, please 
e-file your document. You do NOT have to print, sign and submit a paper copy of your e-
filed statement. 
 
Your data is saved in the system for future filings; next time, you will only need to edit any 
changes. This will increase the accuracy of your filing and will help avoid filing 
amendments.  
 
 
DISQUALIFICATION (aka ABSTENTION) 
 
The Political Reform Act provides that if a member has a conflict of interest, the official is 
required to disqualify himself or herself from making or participating in a board decision, or 
from using his or her official position to influence or attempt to influence a governmental 
decision.  If a member suspects that he/she may have a conflict, he/she should contact the 
City Attorney advisor to the Board. 
 
In many cases, a board/commission member will need additional guidance from the FPPC 
or an attorney to determine whether disqualification is required.  FPPC staff advisors may 
be reached at 1-866-ASK-FPPC.  The Commission’s website address is: www.fppc.ca.gov.  
 
 
PLANNING COMMISSION EX PARTE COMMUNICATION DISCLOSURE 
 
In February, 2014, the Planning Commission approved a disclosure form for any and all ex 
parte communication with individuals that have a discretionary action before the 

https://netfile.com/filer
http://www.fppc.ca.gov/
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Commission.  The form was created to facilitate requirements of the City’s Code of Conduct 
and Ethics, the Brown Act and laws governing ex parte communications and due process. 
The form must be completed and returned to the Recording Secretary at least 72-hours 
prior to a meeting or immediately thereafter if the Agenda for said meeting has already 
been posted.  Please note that the forms are retained as part of the public record and will 
be disclosed.  A copy of the form is attached as Appendix 5 for review and information. 
 
 
ETHICS TRAINING (ASSEMBLY BILL 1234) 
 
On January 1, 2006, AB 1234 requires specified local officials to receive two hours of 
training that cover both conflict of interest laws and ethics principles.  This law requires all 
elected officials, appointed city commissioners, board, and committee members to receive 
training within a year of their taking office.  The training is valid for a two-year period at 
which point designated officials have to repeat the training.   
 
The training is required by the State of California for any appointed official that receives 
compensation or is eligible for reimbursement of expenses (such as Planning 
Commissioners).   
 
Annually, the City Attorney’s Office provides an in-house session and a self-study course is 
also available online at http://localethics.fppc.ca.gov/login.aspx.  
 

http://localethics.fppc.ca.gov/login.aspx
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BOARD, COMMISSION OR COMMITTEE 
IN-BRIEF 

 

Arts and Culture 
Commission $50 per meeting 

3rd Thur. of the month, 4:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 

Community 
Redevelopment and 
Housing Commission ** 

$50 per meeting - 3 
mtgs. mo. max. and 
$20 auto allowance 

4th Wed. of the month, 4:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 

Environmental and 
Transportation Advisory 
Committee (ETAC)* 

$50 per meeting – 2 
mtgs mo. max. 

2nd Tuesday of the month, 7:30 a.m.  
City Hall, Ross Annex-Room 1600,  
22 Civic Center Plaza  

Historic Resources 
Commission ** 

$50 per meeting - 2 
mtgs. mo. max. 

Monthly, 1st Thursday of the month, 4:30 
p.m. 
City Council Camber 
22 Civic Center Plaza 

Personnel Board ** 
$50 per meeting – No 
limit on number of 
meetings 

4th Wednesday of the Month, if needed, but 
in no event shall more than three (3) months 
intervene between meetings of such board at 
6:00 p.m. 
City Council Chamber 
22 Civic Center Plaza 

Planning Commission ** 
$50 per meeting – 3 
mtgs. mo. max.  and 
$50 auto allowance 

2nd & 4th Monday of the month, 5:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 

Recreation and Parks 
(Board of) 

$50 per meeting - 2 
mtgs. mo. max.  

4th Wednesday of the month, 5:30 p.m. 
For meeting location, please check agenda 

Workforce Development 
Board* None 

3rd Thursday of odd months, 8:00 a.m.  
Rancho Santiago Community College 
District Board Room, Suite 107 
2323 N. Broadway 

Youth Commission  

1 mtg.  mo./ 3 spec. 
mtgs. max per year  
$25 per mtg.– Reg. 
$10 per mtg. – Alt. 
$10 per mtg. – Assoc.  

3rd Friday of the month, 5:30 p.m.  
City Council Chamber 
22 Civic Center Plaza 

**   Board / Commission members are required to file Statement of Economic Interest (FPPC 
Form 700).  
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ARTS AND CULTURE COMMISSION  
 
Liaison Agency 
Community Development Agency   
(714) 647-5360 
 
Meeting Day, Time, and Place 
3rd Thursday of each month, 4:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 
Santa Ana, CA 
 
Compensation 
$50 per meeting  
 
Responsibilities 
The commission shall act as an advisory body to the City Manager and the City Council 
and make recommendations regarding but not limited to: 
1. Policies, priorities and plans for the development and improvement of arts and cultural activities 

in Santa Ana, and, in conjunction with other appropriate agencies, in the greater Santa Ana 
area. 

2. Coordinating with the private sector and other governmental agencies in promoting arts and 
cultural excellence as a tool for the encouragement of economic development, business 
relocation and tourism. 

3. Organizing and promoting activities which celebrate the City and its unique cultural heritage. 
4. Allocation and budgeting of funds for arts and cultural funding.  
5. Payments for the design, execution and placement of public art projects, within established 

appropriations for the art projects. 
6. Encouraging the use of local artists in City public art projects. 
7. Guidelines for accepting, selecting, purchasing, commissioning, placing and preserving art 

projects and other City art acquisitions, gifts or extended loans of art. 
8. Make recommendations to the City Council on de-accessioning of artworks, when necessary; 
 
The commission shall also advocate for arts education, cultural diversity, the Sister   Cities 
Program, and other initiatives that further the growth and sustainability of the arts and 
cultural community in Santa Ana area. 
 

In addition, the Commission shall have such other powers and duties as may be 
appropriate in carrying out the purposes and goals of this Division and as set forth in    
reports or recommendations adopted by the City Council.  Consider matters referred to it by 
the City Manager or the City Council. 
 
Commission Membership 
Regular Members = 7 
 
Established 
By Ordinance No. NS-2856, December 16, 2013, Santa Ana Municipal Code Section 2-553 
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COMMUNITY REDEVELOPMENT AND HOUSING COMMISSION 
 
Liaison Agency 
Community Development Agency   
(714) 647-5360 
 
Meeting Day, Time, and Place 
4th Wednesday of the month, 4:30 p.m. 
City Council Chamber 
22 Civic Center Plaza  
Santa Ana, CA 
 
Compensation 
$50 per meeting -maximum 3 meetings per month 
$20 per month automobile allowance 
 
Duties 
Conducts hearings to adopt plans and plan amendments for various redevelopment project 
areas; submits reports and prepares recommendations on business retention and attraction 
programs (e.g., enterprise zone), tax increment finance, school district partnerships, and 
other matters delegated by the Successor Agency (formerly known as the Community 
Redevelopment Agency); and recommends approval of development agreements for 
various projects.  
 
Also, advises on and recommends housing programs including neighborhood improvement 
programs, federal housing voucher and certificate programs, low interest loans to 
rehabilitate residential property, and various other federal and state programs; and 
performs other functions delegated by the Housing Authority.   
 

Required to file Statement of Economic Interest (FPPC Form 700). 
 
Commission Membership 
Regular Members = 7 
Tenant Representatives = 2   
Student Representative (non-voting) = 1 
 

NOTE: One of the two tenant representatives must be at least 62 years of age.  Tenant 
representatives are not subject to term limits but are required to be tenants served by the Housing 
Authority during their term of office.  Tenant representatives can only vote on housing matters. 
No member of the Community Redevelopment and Housing Commission shall acquire any interest 
in any property included within any project area undertaken by the Community Redevelopment 
Agency.  No member of the Community Redevelopment and Housing Commission shall acquire any 
direct or indirect interest in any housing project or any property included or planned to be included in 
any project. 

 
Established 
By Ordinance No. NS-1150 on 02/14/1973, Amend. Ordinance No. NS-2237 on 12/19/1994  
Santa Ana Municipal Code Section 2-621, State of California Health and Safety Code 
Sections 33201, 33202, 34291, and 34292 
Automobile allowance authorized pursuant to Ordinance No, NS-1985 



23 
 

ENVIRONMENTAL AND TRANSPORTATION ADVISORY COMMITTEE 
 
Liaison Agency 
Public Works Agency 
(714) 647-5662 
 
Meeting Day, Time, and Place 
2nd Tuesday of each month, 7:30 a.m. 
City Hall, Room 1600  
20 Civic Center Plaza 
Santa Ana, CA 
 
Compensation 
$50 per meeting - maximum 2 meetings per month  
 
 
Duties 
As more fully described by Santa Ana Municipal Code section 33-184, the duties of ETAC 
shall consist of acting in an advisory capacity to the City Council, in the study, review, and 
recommendation with regard to the removal, planting, replanting or disposition of public 
trees along city streets in the public right of way. The duties of ETAC shall also consist of 
acting in an advisory capacity to the Executive Director of the Public Works Agency, in the 
study, review, and recommendation with regard to transportation issues, streetscape 
issues, and general water and wastewater policies  
 
Required to file Statement of Economic Interest (FPPC Form 700). 
 
 
Committee Membership 
Regular Members  = 7 
Business Representatives = 2 [Santa Ana Chamber of Commerce (1) and Hispanic 
Chamber of Commerce of Orange County (1)]  
Student Representative  (non-voting) = 1  
 
 
Established 
By Resolution No. 73-149 on 12/10/1973; and Resolution 2017-21 on 5/16/2017 
Renamed and authority expanded by Resolution No. 91-112 on 12/2/1991 
Reorganized by Resolution No. 92-103 on 12/21/1992 
Amended by Ordinance No. NS-2414 on 12/20/99 
      Santa Ana Municipal Code Section 33-183 
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HISTORIC RESOURCES COMMISSION 
 
Liaison Agency 
Planning and Building Agency 
(714) 667-2732 
 
Meeting Day, Time, and Place 
Monthly, 1st Thursday the month, 4:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 
Santa Ana, CA 
 
Compensation 
$50 per meeting - maximum 2 meetings per month 
 
 
Duties 
Considers all matters referred by the City Council or the City Manager; recommends 
policies and regulations regarding the protection of the historic heritage of Santa Ana 
through designation of historical property, historic districts, and neighborhoods; review all 
requests for exterior work or demolition of historic structures; recommends policies and 
regulations regarding the protection, reuse and rehabilitation of historical property; 
encourages public understanding and involvement in historic and architectural heritage.   
 
Required to file Statement of Economic Interest (FPPC Form 700). 
 
 
Committee Membership 
Regular Members  = 7 
Ex-officio Members = 2 [Planning Commission (1), Community Redevelopment and 
Housing Commission (1)]  

NOTE:  Commission members should possess an expertise and experience in the 
disciplines of architecture, history, architectural history, planning or other historic 
preservation related disciplines, such as urban planning, to the extent that such 
professionals are available in the Community. 

 
 
Established 
By Ordinance No. NS-2363 on 08/03/1998  and SAMC Sec. 2-370 
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PERSONNEL BOARD 
 
Liaison Agency 
Personnel Services 
(714) 647-5348 
 
Meeting Day, Time, and Place 
4th Wednesday of the Month, if needed, but in no event shall more than three (3) months 
intervene between meetings of such board at 6:00 p.m. 
City Council Chamber 
22 Civic Center Plaza 
Santa Ana, CA 
 
Compensation 
$50 per meeting - no limit on number of meetings 
 
 
Duties 
Hears appeals related to disciplinary suspension, demotion or dismissal of permanent 
officers or employees in the City's Civil Service system; studies and makes 
recommendations on the formulation and/or evaluation of civil service policies, plans and 
procedures; conducts public hearings on proposed amendments or repeals to the Civil 
Service rules and regulations; and considers matters referred by the City Council or City 
Manager.   
 
Required to file Statement of Economic Interest (FPPC Form 700). 
 
 
Board Membership 
Regular Members = 7 
 NOTE: Candidates for public office, city employees, or officers in partisan 

organizations may not sit on this board.  Also, unlike other members who serve at 
the City Council's pleasure, Personnel Board members may only be removed from 
office for cause.  

 
 
Established 
By City Charter Section 900 on 11/04/1952 (Powers and Duties contained in Charter 
Section 912) 
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PLANNING COMMISSION 
 
Liaison Agency 
Planning and Building Agency 
(714) 667-2732 
 
Meeting Day, Time, and Place 
2nd and 4th Mondays of each month, 5:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 
Santa Ana, CA 
 
Compensation 
$50 per meeting - maximum 3 meetings per month 
$50 automobile allowance per month 
 
 
Duties 
The Planning Commission is the lead advisory body in the determination of what uses may 
be made of property in the city and what form and shape the community will take in the 
future.  With these community goals established, the Planning Commission periodically 
reviews the city’s General Plan and evaluates individual proposals to make sure that they fit 
with the plan, which the community has adopted. The commission also annually reviews 
the city’s capital improvement program solely for consistency with the General Plan.  
 
The Planning Commission advises the City Council on the adoption of zoning regulations, 
annexation issues, and property subdivision.  The Commission has been delegated the 
authority to consider applications for conditional use permits and variances and to provide 
guidance on the interpretation of the Uniform Codes for building construction.   
 
Required to file Statement of Economic Interest (FPPC Form 700) and Ex Parte 
Communication Disclosure form.  
 
 
Commission Membership 
Regular Members = 7 
 
 
Established 
By City Charter Section 900 on 11/04/1952 (Powers and Duties contained in Charter 
Section 910) 
 
Automobile allowance authorized pursuant to Ordinance No, NS-1985 
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RECREATION AND PARKS (BOARD OF) 
 
Liaison Agency 
Parks, Recreation and Community Services Agency 
(714) 571-4258 
 
Meeting Day, Time, and Place 
4th Wednesday of each month, 5:30 p.m., 
For meeting locations, please check Agenda 
 
Compensation 
$50 per meeting - maximum 2 meetings per month 
 
 
Duties 
Considers matters referred by the Council, City Manager, or Parks, Recreation and 
Community Services Agency Executive Director such as donation offers, annual recreation 
and parks budget; initiates studies on recreation and park issues, and solicits cooperation 
between public and private agencies on recreation and park matters; assumed duties 
formerly assigned to the Cable Television Advisory Board including annual review of cable 
franchise; investigates issues and makes recommendations regarding public cable 
television services.   
 
 
Board Membership 
Regular Members = 7 
Community Representatives (Education) = 2  
     [Santa Ana Unified School District = 1 and Garden Grove Unified School District = 1] 
Student Representatives (non-voting) = 2  
 
 
Established 
By City Charter Section 900 on 11/04/1952 (Powers and Duties contained in Charter 
Section 908) 
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WORKFORCE DEVELOPMENT BOARD  
 
Liaison Agency 
Community Development Agency   
(714) 647-5360 
 
Meeting Day, Time, and Place 
3rd Thursday of odd months at 8:00 a.m.  
Rancho Santiago Community College District Board Room 
2323 N. Broadway, Suite 107 
Santa Ana, CA   
 
Compensation  
None  
 
Responsibilities  
The purpose of the Workforce Development Board shall be to work in partnership with the 
City Council to provide workforce policy guidance for the City’s workforce system in 
accordance with the Workforce Innovation and Opportunity Act of 2014, applicable federal 
and state laws, rules and regulations to satisfy the employment and labor demand needs of 
residents and business community.  
 
Board Membership  
Twenty-five (25) Regular Members 
 
Per WIOA Section 107(b)(2)(A) a majority of members shall be representatives of business 
who (i) are owners of businesses, chief executives or operating officers of businesses, or 
other business executives or employers with optimum policymaking or hiring authority; (ii) 
represent businesses, including small businesses, or organizations representing 
businesses.  
 
Membership structure approved by City Council and the California Workforce Development 
Board:  

• 13 business representatives;  
• 4 representatives of labor organizations;  
• 1 representative from a joint labor management or union affiliated registered 

apprenticeship program;  
• 1 representative from a WIOA Title II Adult Education and Literacy provider,  
• 1 representative from an institution of higher education;  
• 1 representative from the economic and community development;  
• 1 representative from the state Employment Development Department (EDD);  
• 1 representative from the Department of Rehabilitation – Title I programs;  
• 1 representative from the Department of Social Services Agency, TANFF;  
• 1 representative from a community based organization.  

 
Established  
Resolution No. 2016-031, approved May 17, 2016. 
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YOUTH COMMISSION 
 
Liaison Agency 
Parks, Recreation and Community Services Agency 
(714) 571-4200 
 
Meeting Day, Time, and Place 
3rd Friday of the Month at 5:30 p.m. 
City Council Chamber 
22 Civic Center Plaza 
Santa Ana, CA 
 
Compensation 
Regular members - $25 per meeting  
Alternate member - $10 per meeting  
Associate members - $10 per meeting 
1 meeting per month plus up to 3 special meetings per year 

NOTE: Alternate members serving in the absence of Regular members will be 
compensated at the rate of $25 per meeting. 

 
 
Duties 
Acts as an advisory body to the City Council and reviews and recommends programs that 
stimulate a prosperous environment for youth; recommends procedures, policies, and/or 
legislation to the City Council; and provides assistance to community agencies engaged in 
fostering respect for youth.  
 
 
Commission Membership 
Regular Members = 7 (ages 16-20) – Voting Members 
Alternate Members = 7 (ages 14-18) – Proxy Voter (for absent Regular Member only) 
Associate Members = 7 (ages 11-14) - Non-Voting 
 
 NOTE: Members must be students who reside in Santa Ana.  All members under 

the age of 18 shall provide written proof of parental or guardian permission to qualify 
for appointment.  

 
 
Established 
By Ordinance No. NS-2403 on 09/20/1999; By Ordinance No. NS- 2737 on 03-05-07 
Santa Ana Municipal Code Sections 2-450 through 2-457 
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APPENDIX 1:   CITY WARD MAP          
 

 
 MAYOR Miguel A. Pulido 
 
 WARD 1 Vincent Sarmiento 
 WARD 2 David Penaloza 
 WARD 3 Jose Solorio 
 WARD 4 Roman Reyna 
 WARD 5 Juan Villegas, Mayor Pro Tem 
 WARD 6 Cecilia Iglesias 
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APPENDIX 2:  APPLICATION FOR SERVICE 
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APPENDIX 2:   APPLICATION FOR SERVICE - YOUTH COMMISSION 
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APPENDIX 3:  CODE OF ETHICS AND CONDUCT POLICY AND CERTIFICATION 
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APPENDIX 4:  RESIGNATION FORM  
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APPENDIX 5:   PLANNING COMMISSION EX-PARTE COMMUNICATION DISCLOSURE 
FORM  
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APPENDIX 6:   MISSION & VISION STATEMENT AND CITY FACTS 
 

MISSION STATEMENT 
 

“To deliver efficient public services in partnership with our community which ensures public 
safety, a prosperous economic environment, opportunities for our youth, and a high quality 
of life for residents,” 

 
 

VISION STATEMENT 
 

The City’s vision sets the focus for the future. The vision is a statement that describes the 
ideal future of an organization, or what the organization would ideally like to be.  The 
dynamic center of Orange County which is acclaimed for our: 

• Investment in youth 
• Neighborhood pride 
• Enriched and diverse culture 

• Safe and healthy community 
• Thriving economic climate 
• Quality government services 

 
 

 
 

CITY FACTS 
 

CITY INCORPORATED:   June 1, 1886. 
CITY CHARTER:   Adopted 952. 
 
FISCAL BUDGET: http://www.santa-ana.org/finance/budget/default.asp 
FIVE YEAR STRATEGIC PLAN:   http://www.santa-ana.org/strategic-planning/  
 
POPULATION:    335,264  
 
ETHNICITY:    Hispanic: 253,928 (78.2%)  Asian: 33,618 

(10.4%)   White: 29,950 (9.2%)  Black: 3,177 
(1.0%)  

 
MEDIAN AGE:   29.1  
 
AREA:    27.3 square miles 
 
SIZE:   County Seat, second largest city in Orange 

County and eleventh largest in California.  
 
CITY TREE:  Jacaranda       
CITY FLOWER:  Hibiscus     
CITY COLORS:  Royal Blue & Gold 
 
CITY MOTTOES:  “Education First” “Downtown Orange County” 

and “The Golden City” 

http://www.santa-ana.org/finance/budget/default.asp
http://www.santa-ana.org/strategic-planning/
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APPENDIX 7:  RALPH M. BROWN ACT (OPEN MEETING LAW)  
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DISCLAIMER 
 
 
The material in this handbook and resource guide is intended to provide general 
information.  The Clerk of the Council Office deems the contents presented herein to be 
correct as of the publication date.  However, the reader is advised that the various 
provisions relating to City boards and commissions are subject to change by the City 
Council and/or other enabling authorities. 
 
For questions please call the Clerk of the Council Office at (714) 647-6520.  
 

Rev.: 04/2017 
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