
City of Santa Ana Special 
Events Training
MONDAY, APRIL 3, 2023



Ways to Participate During the Meeting
There are two ways to participate in the meeting:

Raise Your Hand
 If you have a question or comment to make or want the organizers attention 

use this function.

Type your Question
Type your question or comment in the chat box.

If you are dialing in press *9 to raise your hand and dial *6 to unmute to speak 
during the meeting.



Events Policy and 
Application Process



Special Events Policy
•Provides an effective framework for the administration of event permits that   
provides equitable and reasonable access to City public facilities

• Provides guidance for the use of City facilities by residents, community 
organizations, businesses and non-residents for the following:
• Park Facility Permits

• Film Permits

• Land Use Certificates

• Special Event Permits



Special Events Policy
The Policy was established to ensure the use of City facilities for events

1) Aligns with the City’s core mission, vision and values

2) Provides equitable and fair access to all users

3) Remains equitably and fairly priced

4) Operates in a fiscally responsible manner

5) Supports a healthy, safe, vibrant, and sustainable community.



Types of Permits

• Park Facility Permits and Film Permits
Issued by Parks, Recreation and Community Services Agency

• Land Use Certificates
Issued by the Planning and Building Agency

• Special Event Permits
Issued by the Santa Ana Police Department



Park Facility Permits

Allows the temporary use of a public park, field and/or facility for conducting 

certain outdoor and indoor, short-term events which are conducted completely 

or partially on City-owned or controlled park property pursuant to 

SAMC Sec.31-3.



Film Permits

Allows commercial motion picture or electronic video tape in or upon any

property owned or controlled by the City of Santa Ana SAMC Sec. 10-2(a).

Locations vary and are citywide.



Land Use Certificate

Allows temporary use of private commercial property for conducting certain 

outdoor, short-term activities, which may be related to the onsite business 

pursuant to SAMC Sec. 41-195.5. This permit is originated and managed by the 

Planning and Building Agency (Planning Division) in conjunction with the Police 

Department and Orange County Fire Authority, depending on the nature of the 

activity proposed.



Special Event Permit

Allows temporary use of public property for conducting certain outdoor, short 

term events conducted completely or partially on City-owned or controlled 

public property pursuant to SAMC Sec. 10-22.



Event Permit Process

•Complete and submit an Event Permit Application with site plan

•Agency Review

•Final Permit Application Approval

•Pre-Event Planning Meeting – not all events require this

•Submittal  of all permit requirements

•Payment of deposit and permit fees



Application Deadlines

• For Park Facility Permits:                                                       *Add master table for all permits

PARK FACILITY 
PERMIT

CATEGORY

EXPECTED 
ATTENDANCE

APPLICATION 
SUBMITTAL

MAJOR 1,001 and Up Between 90 business days to 1 year 
prior to event date

MODERATE 100 - 1000 Between 45 business days to 6 months 
prior to event date

MINOR Up to 100



Permit Requirements
• Once your application is submitted, the following materials and approvals may be required:

• Site Plan

• Traffic Control Plan (for street closures)*

• One Day Peddler/Event Participant List

• Orange County Fire Authority permit

• Orange County Health Care Agency permit

* Will include signature approval of businesses and residents



Site Plans
• Site plans must include the following:

• Event areas such as stage areas, backstage, exhibitor area, VIP area, beer gardens, parking, etc.

• Equipment such as stages, generators, canopies, tables, chairs, and any other event related equipment

• Parking areas including reserved, van or bus loading/unloading, or metered parking 

• Barricades indicating type of barricade and placement (for street closures only)

• For run/marathons or parades: must indicate starting/end point, as well as route.

* Will include signature approval of businesses and residents



Traffic Control Plans
• Traffic Control plans must include the following: 

• Routes, detours and all traffic control equipment including cones, barricades and 

signage

• Must be pre-approved and stamped by the City’s traffic engineering department

• Must include a completed signature page of at least 80% of residents and businesses 

impacted by the street closure.



One Day Peddler/Event Participant List
• All participating, onsite exhibitors and vendors must obtain a Santa Ana 

business license to conduct business in Santa Ana. 

• All event producers can complete a one day peddler/event participant list to 

inquire if their exhibitors will be required to renew or obtain a license. 

• Only public school districts and government agencies are exempt from 

providing business licenses.



SELIP Insurance Program



Orange County Fire Authority



Orange County Health Care Agency












