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PROJECT PLANS 

All project drawings shall be uploaded to the DRAWINGS folder. Project plans submitted for E-Plan Check shall 
be uploaded as separate, single-page electronic files for each plan sheet in landscape orientation only with a 
maximum file size of 1GB. The file format is PDF only. Multiple page electronic files are not acceptable. Please 
refer to plan guidelines on City website for details regarding submission requirements per plan check type. 

FILE NAMING AND SIZE STANDARDS 

Please name your plans using the naming convention 001 Cover Sheet.pdf and follow the index that you 
currently use for your organization with below as a sample. 

 

Note: If you have issues with uploading, you will be given a report to assist you with resolving these issues.  

 

SUPPORTING DOCUMENTS 

All non-drawing files can be uploaded in the DOCUMENTS folder. However, ProjectDox does not accept 
Microsoft documents. Please save any Microsoft document as a PDF and upload as a PDF. This folder accepts 
multipage PDFs.  

  


