Borough of Somerville
Department of Community Development

APPLICATION PROCESS FOR LAND USE APPLICATIONS BEFORE THE PLANNING

BOARD OR ZONING BOARD OF ADJUSTMENT

This is intended to be a guide to assist you and is subject to change depending upon the
circumstances.

All actions pertaining to land use applications are mandated by N.J.S. 40:55D, also called the
Municipal Land Use Law (MLUL).

All applications must be made upon the forms supplied by the Board available during business
hours in the Community Development Office located in Borough Hall. All application
submissions must be accompanied by a check for the fees and a check for the escrow.

A checklist is supplied with all applications which specifically outlines what must accompany
your application. In the packet is a request form for a list of property owners within 200 feet, you
should file that form and the $10 fee with the clerk's office since you will need that list later.

Once an application is received a completeness review meeting will be scheduled. You are
encouraged to attend but it is not a requirement. These meetings are generally scheduled on
Wednesdays and are in the Mayor's Office. During this meeting your application will be deemed
administratively complete or incomplete. The MLUL affords a municipality 45 days to deem an
application complete or incomplete. If your application is deemed incomplete a handwritten
deficiency notice will be generated which will tell you specifically what is missing. You then
have the opportunity to revise and resubmit. Once your application is resubmitted another
completeness review will be scheduled. If your application is deemed complete it will be placed
on the next available board agenda for a hearing.

Once you receive a confirmation of the date that your application will be heard it is your
responsibility to notify all property owners on the list of property owners within 200 feet of your
property by certified mail at least ten days prior to the date of the hearing but not including the
hearing date. In the alternative you can give notice by personal service. Personal service must
be hand delivered to the property owner, not a tenant. The property owner must be given a
copy and you should request that they sign and date a copy for you to keep.

Notice must also be published in the Courier News. The legal department should be contacted
well in advance of your hearing to be certain they can accommodate you. The notice in the
newspaper must appear at least ten days prior to the date of the hearing but not including the
hearing date.

At least 3 days prior to the hearing you are responsible to provide to the Board Secretary the
completed Affidavit of Service, a copy of the notice used to serve the property owners, a copy
of the list of property owners within 200 feet, the original, not copies, of the certified mail
receipts stamped by the USPS, and the affidavit of publication from the newspaper. If you
decided to provide personal service the copies with original signatures must be submitted
instead of the receipts from the USPS.
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Borough of Somerville
Department of Community Development

¢ Notice must be served at least 10 days prior to the hearing date; however additional time can
be given. If you provide additional notice you are encouraged (if you are not represented by an
attorney) to provide the Affidavit of Service to the board secretary at least 15 days prior to the
hearing. This will allow enough time for the notice to be reviewed and verified that everyone
entitled to notice was noticed properly. This additional time still allows for corrections if a
problem is noticed. This is not mandatory but is offered as a service to assist you; however you
are still ultimately responsible for meeting all notice requirements.

It is your responsibility to make certain your escrow account is sufficient prior to appearing before the
board.

Assuming everything was done properly your application will remain of the Board's agenda and will be
heard.

THE HEARING PROCESS

The hearing process is a public meeting where you will be asked to present your case. Any
photographs or exhibits that you present to the board will be marked as evidence and retained by the
board. You will not get them back, so make copies. If your exhibit is large please make smaller copies
to be distributed to the board members, its professionals and staff. The board members will have a
copy of your proposal and the professionals' reports at the time of the meeting. It is your responsibility
to provide the necessary proofs to convince the board that your application should be approved. After
you have provided all the testimony you feel necessary to present your case the board members may
have questions. In addition since this is a public hearing your testimony may also be questioned by
members of the public. Towards the end of the meeting a public comment session will be opened, at
that time any comments for or against the application will be heard from the public.

If you are before the Zoning Board of Adjustment seeking "D" Variance relief it is required that you
obtain at least 5 affirmative board member votes your relief request to be granted. "C" Variance relief
requires a majority vote of the board members present to be granted. If you are seeking a D(1) Use
Variance, D(2) Expansion of a Non Conforming Use, or a D(3) a Conditional Use relief you will be
required to have a licensed professional NJ planner provide testimony.

If your application is approved, the action by way of a resolution will typically be memorialized at the
next meeting. Once the resolution is memorialized you can then proceed with permitting. However if
your application was approved with conditions, those conditions must be satisfied prior to applying for
permits. You will be responsible to meet any and all conditions of the approval. You will also be
responsible for filing a copy of the resolution with your permit application to demonstrate zoning
approval.

This is intended to be a guide to assist you and is subject to change depending upon the
circumstances.

If you have any questions please contact the Board Secretary, Toni Wortman at (908) 725-2300
extension 1964 or by e-mail at twortman@somervillenj.org.
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BOROUGH OF SOMERVILLE
DEVELOPMENT APPLICATION AND APPEAL FORM

Instructionsto applicants: All applicants are required to complete Parts|, 11, 11l and IV. The
various attachments must be completed if they apply to your application. If any parts of the form
do not apply to your application, please state “not applicable”, “none’, etc. If you have any
guestions, please contact the Board Secretary.

PART |I. APPLICATION AND OWNER INFORMATION

A

B.

. Applicant Name Phone Number

Applicant Address

Applicant Telephone No.

Applicant’s Email

. Applicant’s Attorney Name [ ] Not Applicable

Applicant’ s Attorney Address

Attorney Telephone No.

Attorney’s E-mail

Property Owner’s Name

. Property Owner’s Address

Applicant’sinterest in land, if not the owner (e.g., contractor purchaser, owner’s agent)

[ 1 Not Applicable

Applicant’s ownership. If the applicant is a corporation or partnership applying for
permission to subdivide a parcel of land into six (6) or more lots, or applying for a
variance to construct a multiple dwelling of twenty-five (25) or family units or for
approval of asite to be used for commercia purposes, alist of the names and addresses
of all stockholders or individual partners owning at least 10% of its stock of any class
must be identified in accordance with 8102-66.

[ ] Not applicable

1of 6




PART Il. PROPERTY INFORMATION

A

B.

Address of Subject Property

Tax Map Block Number(s) Lot Numbers(s)

Zone District(s)

Does the owner or applicant now own or have any interest in any other property that
adjoins the premises which are the subject of this application?
(Check one) Yes[] No[ ]

If yes, describe the adjacent property by reference to the current tax map.

Arethere any deed restrictions, protective covenants, easements, etc. affecting the subject
property?
(Check one) Yes[ ] No[ ]
If yes, attach a description on a separate sheet.
Has there been a previous application or appeal to the Board of Adjustment, Planning
Board or Borough Council involving these premises?
(Check one) Yes[ ] No[ ]
If yes, please attach a copy of the resolution(s).

Describe the existing use and improvements.
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PART Il1I. DEVELOPMENT INFORMATION

A. Proposed Use (check al that apply)
[ ] Single Family Residence
[ ] Other (provide an explanation, describing the nature of materials and/or services
involved, the days and hours of operation, the number of operators and employees, etc.)

B. Describe the proposed improvements, including buildings, paving, utilities, storm
drainage, lighting, signs, landscaping, fencing, etc. and any alterations to existing
improvements.

C. Required approvals from other governmental agencies other than Planning Board or
Board of Adjustment (check all that apply).

Borough of Somerville Local & County Agencies

[ ] Architectural Review Board (ARB) [ ] Somerset County Planning Board
[ ] Health Dept [ ] Bridgewater Township

[ ] Fire Officia [ ] Hillsborough Township

[ ] Construction Code Official [ ] Raritan Borough

[ ] Other [] Other

State and Federal Agencies (if approval isrequired, state nature of approval)
[ ] N.J. Department of Environmental Protection
[ 1 N.J. Department of Transportation
[ ] Somerset union Soil Conservation District
[ ] Other
D. Persons and agencies for which notice of apublic hearing is required (check all that
apply)
[ ] None. Application is exempt from hearing and notice (see §102-9 and 11)
[ ] Property owners within 200 feet of subject property (see 8102-12B (1))
[ ] Adjacent municipality (see§102-12B (3))
[ ] Regional Center municipality (see 8102-12B (3))
[ ] Somerset County Planning Board (see §102-12B (4))
[ 1 N.J. Commissioner or Transportation (see 8§102-12B (5))
[ ] N.J. State Planning Commission (see §102-12B (6))
[ ] Public Utility, cabletelevision or local utility company (see 8102-12B (7))
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PART IV. SIGNATURES AND AUTHORIZATIONS
A. Certification by Applicant/Appellant.

The undersigned applicant does hereby certify that all the statements contained in this
application are true to the best of my knowledge.

Applicant/Appellant Date
(Signature)

Applicant/Appellant
(Printed or typed name)

B. Owner Consent. If the applicant is not the property owner, the following consent must be
signed by the property owner.

|/We the undersigned hereby affirm that this application is being made with my/our
consent and knowledge and that the information contained herein id true and correct to
the best of my/our knowledge

Owner Date
(Signature)

Owner
(Printed or typed name)

C. Authorization of Agent. If the applicant is not the property owner, contract purchaser or
other person having a proprietary interest in the subject property, the following
authorization must be signed by the property owner.

|/We the undersigned, hereby affirm that the applicant named in Part | of this application
form is authorized to act as my/our agent in this matter, and I/we agree to any and all
terms and conditions that may be imposed on the subject property as aresult of this
application, to the maximum extend permitted by law.

Owner Date
(Signature)

Owner
(Printed or typed name)
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ATTACHMENT
PROPOSED VIOLATIONS OF THE LAND USE ORDINANCE (Chapter 102)

A. Thefollowing violations of Chapter 102 are proposed by this application (reference the
proposed violations by section and paragraph number in the ordinance):

Violations of design standards (8102-79 through §102-94)

Violations of zoning regulations (8102-98 through 8102-121)

Violations of official map regulations (§102-124 through §102-125)

B. On aseparate sheet, indicate the reasons why you believe that the Board should grant
relief of the above ordinance requirements, using the following criteria:
Permit for Areaon Official Map (see §102-35E (1) and (3))
Permit for Lot not Abutting Street (see 8102-36E (1) and (2))
“C” Variance (see 8102-37F (1), (2) and (3))
“D” Variance (see 8102-38F (1) (a), (b) and ()

Exception from Design Standards — subdivisions and site plans only (see §102-63)
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ATTACHMENT
REQUEST FOR WAIVER OF SUBMISSION REQUIREMENTS

A. Submission requirements for which awaiver is requested (see checklists for various
applications)

B. Indicate the reasons why you believe that the above submission requirements are not
relevant or necessary for the Board to take action on this application.
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i 102-69.

COMPLETEMESS CHECKLISTS

General Requiraments.

In addition io the submission reguirements for the individual categories of applications in the following
sectiong, all categories of applications shall be required to submit the following information and
documents; provided, however, that conceptual plans and minor site plans which are submitted to only
the 5Site Plan Waiver Commitiee or Archifectural Review Board shall only be required to submit the
information and documents set forth in 3 102-70 and & 102-74, as applicabla.

Naw O
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farmis). Thersafter, if the application is determingd to be complsta, the applicant shall
submit thirteen (13} additional copies, for a total of sixteen {16} copias, of ths
appropriate application formis), complated and signed. I any item ig not applicable to
the application, it shall be Indicated on the application formis} by the words "not
applicakble”, "none” or other appropriate language.

. Written descriptien of the application, including a description of the proposed use and

improvameants.

. Statements as to any reguirements from which a waiver or variance s sought, together

with a statement of reasons why sarme should be granted.
Receipt indicating that applicable fees and initial escrow deposits are paid.

Certificate from the Tax Coliector indicating that all taxes and assessments for the
subject property are paid up to and including the maost racent collection paried.

Certifisate from both the Board of Adjustment and the Planning Board mdicating the
nature and date of prior actions, if any, by the respective Boards affecting the subject
property, as disclosaed by the availlable racords of such Boards.

Affidavit of ownarship. If applicant is not the owner, applicant's trterast in land rmust
be indicated; e.g., tenant, contract/purchaser, lien holder, etc., and permission of
property owner to file the application must be submitted.

If applicant is 8 corporation or partnerzhip applying to the Board or the Council for
permission to subdivide a parcel of land inta six {8) or more lots, or applying for a
variance 1o canstruct a multipte dwelling of twenty-fiva {25) or more family units or for
approval of & site 10 be used for commercial purposes, a list of the mames and
addresses of all stockholders or individual partners owning at least 10% of its stock of
any clazs as required by § T102-86.

For purposes of completeness review only, three copies of the reqguired development
planis}. Thareaftar, if the application is determined to ba complets, the applicant shall
submit thirteen (13) additional copies, far a total of sixteen (18] copies, of any required
deveiopment plan{s], signed and sealsd by the profassional who prepared tha
development plan(s). Any plan submitted as part of an application 1o 2 Borough agency
shall be prepared by an individual pursuant to the ragulations in N.J.A.C. 13:27, 13:40,
and 13:41, as amended, provided that the ewner of a single-family detached or two-

| = Incomplata M4 = Not Applicable W = Waiver Beguest C = Complete



§ 102-89.
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COMPLETENESS CHECKLISTS

General Raguiraments {continuad].

family dweling may sign the ptans for an application if he has prepared them. All such
plans shall contain the following information:

(%)

{2)

{3)

(4

(5

{6}

{7

(8}

(9}

{10}

{11}

(12)

| = Intomplete

Title block containing the type of application, name and address of applicant and
owner; name, address, signature, license nurmbar and seal of pltan preparer
existing ot and block numbers: municipality and county, date prapared and
datafa) of all plan amandmenis.

Signature block for signatures of Chairman and Secretary of the Board.

The name of all adjeining property owners as disclosed by current Borough tax
racords.

A key map showing the location of the tract to be considersd in relation te the
surrcunding area within al feast five hundred ({500} feet of the subjact property.

Scale of map, both written and graphic. The scale shall consist of no more than
fifty (5O} faat to the inch.

Morth srrow.

Zoning district in which pareel iz locsted, and the zone district of adjacent
property, with a table indicating tract area, lot areais), lot widthi{z], all vard
satbacks, building and impervieus coverage, building height, floor area ratio,
density and number of parking spaces. both as to required, existing and
proposad, for tha subjact proparty. If the application involves a conditional use,

compliance with the applicable conditional use standards shall be indicated on
the plan.

Existing and proposed boundarias of the sitets} in question, with bearings and
dimengions of same. The number of each existing tax lot in accordance with the
tax map shell be shown.

Municipal boundary line{s), if any, crossing or adjacent to the subject property,
Locatien and width of existing easements or rights-of-way on or abutiing the
gubject property, [nciuding but not limited to streets, utility and drainage

easements, sight easements and aceess easements.

Location of existing and proposed buildings, with setbacks from property lines
dimengioned on the plan.

Location of axisting and proposed paved areas, including parking and loading
areas, driveways, sidewalks, eic., showing the design of such areas.

MA = Not Applicable W = Waiver Reguest ¢ = Completa



8 102-69.
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COMPLETEMESS CHECKLISTS

General Requirements (gonlinued),

{13}

{14)

115

[16)

Location of natural features, including woodlands, sireams and other water
bodies, wetlands, flood hazard areas and rock outcrops on the property, and
also on adjacent properties if sarme may affect the proposed devaloprnant.

Location of any required dedication or reservation for sireeis or any area shown
on the Official Map or Master Plan.

Seil erosion and sedirnentation control plan, if required pursuant to P.L, {1975, c.
251.

Construction details and specifications sufficient to llustrste the nature aof
proposed site improvements, including but not limited to the following: paving,
curhing, walls, fences, utility and storm drainage structures, soil arssion contrel
structures, tree protection devices, light fixtures and standards, signs, planting
and staking details. and barrier-free access design.

A staternent of any and all approvals which are required from other governmental
entities, as applicable, including but not limited to the following:

{1}

{4

{3)

{4}

For the Borough, the Health Department, Fire Subcode Official, Construction
Code Official and Architectural Review Board.

For Someraset County, the Somerset County Planning Board.

For the State of New Jersey, the Department of Environmenial Protection and
the Dapartrmeryt of Transporiation.

For the Linited Statas, the Soil Conservation Service.

For minor subdivisiens, preliminary major site plans and preliminary major subdivisions,
one of the following:

{1}

(2}

{3}

A letter of interpretation from the NJ.DE.P. indicating the absence of
freshweater wetfands, or indicating the presence and verifying the boundaries of
freshwatar watlands, and classifying same by resource value.

A letter of exemption from the N.J. D.E.P. cartifying that the proposed activity is
exempt frem  the Freshwaier Wetlands Protection Act, and regulations
promulgated thersundar.

A caopy of any application made to the NM.J.D.E.P. for any permit concerning a
proposed regulated activity in or around freshwater wetlands.

MA = Noi Applicable W = Waiver Request C = Complete



COMPLETENESS CHECKLISTS

§ 102-89. General Requirements {cantinued],

(<F} Documentation demonstrating that no wetlands exist on the subject praperty,
and demonstrating that no wetlands axist on adjacent property that would affect
or limit development on the property which is the subject of the development
application.

I NAW C

tI 01 0] [§ L. A copy of any protective covenants cr deed restrictions, if any, affecting the property
in quastion; provided that if none exist, an affidavit from the owner cartifying that no
such covenants or restrictions exist shall be submittead.

(TEI LI E1 M. Information sufficient to determine I the special notice to Regional Center
municipalities in § 102-12B(3) is required.

{11111 11 M. Proof of submission of the application to the Somerset County Planning Board {e.g.,
copy of stamped and dated County application form).

| = [hcomplete MNA = Mot Applicable W = Walver Reguest C = Complete



3 102-75.

COMPLETENESS CHECKLISTS

Prelirninary Major Sie Plans.

In addition to the requirarments indicatad in 8 102-69, the {ollowing infarmation shall be submitted for all
preliminary major site plans:
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the location of exieting huildings and paved areas on adjacent propetties.

Floor plans for existing and proposed buildings, showing the use and fayout of internas!
space, snd front, rear and side building facade elevations, both atl a scale not exceeding
eight {3} faet per inch. Horizontal dimensions of all exterior walls and other exterior
vertical building surfaces shall be included un the floer pians, and the vertical dimension
of the building height shall be includad on the facada elevations.

Location and design of exisiing and proposed parking, loading, access and circulation
improvemeants, showing dimensions of same.

Existing and proposed topographic contours of the site and adjacent areas affecting the
site. Contour intervals shall be no greater than: up to 3% grade, T foot interval,
batweaen 3% grade and 25% grade, 2 feet interval; 25% grade or more, 5 feet interval.
Contour elevations shall bhe referenced to the Mew Jersey Geodetic Control Survey
datum.

If new buildings or paved areas are proposed, of if regrading is proposed, proposed spot
grades at the corners of all buildings and in appropriate pavement locations, and
finished floor elevations.

Existing and proposad utility service, including septic systems with test hole [ocations
and aoil log information, connections 1o sanitary sewers, wells, connections to water
raains, fire hydrants, etc.

. Existing and proposed storm drainage design and improvements, including a map

showing the entire drainage area, the drsinage area contributing to each pertinent
drainage structure and drainage tabulation sheeis showing calculations for each
drainage area. Provisions for rooftop drainage shall slso be shown. I any subsurface
stormvvater storage systems are proposed, the results of percolation tests shall be
submitted with the application, along with test hele locations and soil log information.

Existing and proposed site llumingtion, including height and location of fixture, type of
fixture and bulb, pole matarial, and manufacturer's isocandela diagram or iliumination
grid superimposed upon the site plan. Original manufacturer's details of the light
fixtures, or photocopies of the same, shall be submitted.

Location and description of existing and proposed Iandscaping. Information for
proposed landscaping shall be inciude common and scientific nemes, number of plants,
planted size and root specification.

[1[] J Existing and proposed signs, including the size, materials, nature of construction,

| = Incomplete MA = Mot Applicable W = Waiver Request C = Compleie



COMPLETENESS CHECKLISTS

loeation and any ilumination of same.

§ 102-75.  Frelimlnary Wiajor Site Plans {continuad).

| NAW C

[1[1I[11[] K. The location and design of fences, walls, sidewalks and similar improvemants to be
proposed.

[3[1I[] (] L. The location and design of solid waste disposal containers and recycling containers,

1 E1 11 []1 M If development is proposed in phases or stages, a phasing plan.

| = Incomplete NA& = Mot Applicabta W = Waiver Reguest C = Complete



COMPLETEMESS CHECKLISTS

§ 102-76. Final Majar Site Plans,

in addition to the requirements indicated in § 102-63, the following information shall be submitied for all
final major site plans:

[ NAW C

(171 1] [] A, Those items required for preliminary major site plans pursuant to & 102-75, shown in
fimal form.

fT L1 11 LI B. Information sufficient to demonstrate that all of the conditions of preliminary approval
have been satisfied, including but not limited te proof of all Federal, State, County and
Borough gowvernmental agency zpprovals, shown en the plan or on other wriiten
documentation, as applicable

i = Incomplete NA = Not Applicable W = \Waiver Request C = Complate



COMPLETEMESS CHECKLISTS

§ 102-77. Variance Applications or Appeals.

All applications or appeals for a "C" variance or "D" variance, when site plan or subdivision approval is
not required, or when the wvarance application has been bifurcatad from subseaguent site plan or
subdivision applications which may be required by this chapter, shall submit the information required by
§ 102-89 and § 102-74. The Board raviewing the application shall have the authority to request
additional information not required by & 102-68 and § 102-74, if in iis opinion, such additional
information is necessary to make an informed decision on tha application or appeal.

t = Incomplete N& = Mot Applicable W = Waiver Request C = Complete



Borough of Somerville

Request for

Official List of Persons to Be Served

(In Accordance With N.J.S. 40:55D-12c)
$10.00 FEE

| am requesting a certified list of property owners within 200 feet of:

Block Lot Address:

The certified list can be mailed, e-mailed or picked up in person. Please check your
preference:

[] Mail to:

Name:

Address:

City: State: Zip Code:
[] E-mail to;
[ ] I'will pick the list up when it is complete please call me at ( )

to arrange for pick up.

Reqguestor's Name Requestor’s Phone #

Requestor’s Signature Date

www.somervillenj.org
Department of Community Development ¢ P.O. Box 399, 25 West End Avenue
Somerville, New Jersey 08876 4 Phone (908) 725-2300 4 Fax (908) 704-3540

Visit Historic Somerville!
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