Unsatisfactory Job Performance and

Pers Onnel POlicy Detn:imental Personal Conduct

Unsatisfactory Job Performance

Defined
Number: Article | Revisions: | Effective Date: Page of
IX; Section 2 November 20, 2012

ARTICLE IX. UNSATISFACTORY JOB PERFORMANCE AND DETRIMENTAL
PERSONAL CONDUCT

Section 2. Unsatisfactory Job Performance Defined
* Unsatisfactory job performance includes any aspects of the employee's job which are not

performed as required to meet the standards set by the Department Head or Town Manager.
Examples of unsatisfactory job performance include, but are not limited to, the following:

1) Demonstrated inefficiency, negligence, or incompetence in the performance of duties;
2) Careless, negligent or improper use of Town property or equipment;

3) Physical or mental incapacity to perform duties;

4) Discourteous treatment of the public or other employees;

5) Absence without approved leave;

6) Improper use of leave privileges;

7) Failure to report for duty at the assigned time and place;

8) Failure to complete work within time frames established in work plan or work standards;
9) Failure to meet work standards over a period of time; or

10) Failure to follow the chain of command to address work-related issues.

11) Failure to maintain certifications required by the job.

12) Poor work habits, such as chronic tardiness; or

13) Repeated or serious incidents of unsafe behavior at work




