
 

 

 

BUILDING PERMIT APPLICATION SUBMITTAL REQUIREMENTS 

 

SIGNS 

 

 Please read all of the following information. 

 The following is a checklist.  You must have a “checkmark” in all the sections 

listed below prior to submitting your application. 

 

______ “Affidavit of Exemption” (see attached form) If you are hiring a contractor and they        

have workers’ compensation, have the contractor or their insurance carrier provide us 

with a “Certificate of Insurance” showing proof of such.  If the homeowner or a   

contractor without workers’ compensation is doing the construction, the attached form 

must be completed. 

 

 _____  A site plan showing the proposed sign, the width, length and height of the sign, the 

        distances in feet, to the front, sides and rear property lines. 

 

 _____  Three (3) sets of drawings that show the design and construction including all material, 

loads and stresses. 

  _____  Drawings must be in compliance with appendix H of the 2006 IBC (attached). 

  _____  Support structure or attachment of sign. 

   _____  Type of lighting. 

   _____  Electrical wiring method, size, type and location including disconnects required. 

   (Reference NEC Article 600) 

  _____ Height of sign from grade. 

 

 _____  Completed building permit application. 

 

 MDIA will review plans submitted to determine code compliance.  If the minimum submittal 

requirements are not met we will ask the applicant to supply additional information.  If the 

minimum requirements are met the plans will be marked approved. A building permit will be 

issued, the applicant will be notified of the inspection fees and when they can pick-up the 

permit at the Municipal Building.  All fees shall be paid prior to the issuance of the permit.  

Then use the inspection procedures provided to have all of the required inspections performed. 

 

      Call before you dig!!!!!       PA One Call phone number    8-1-1 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

INSPECTION PROCEDURES 

SIGNS 
 

 Building permit must be posted on the site of the work and clearly visible from the road 

until completion of the project. 

 Your approved plans must be available at all times, for inspection.  These are the plans that 

were submitted with your application and were marked “Approved” by the building 

inspection agency. 

 DO NOT schedule an inspection if the work is not ready!!!! 
 When scheduling an inspection, you must supply your permit number to the inspector. 

 

MINIMUM OF 24 HOUR NOTICE REQUIRED TO 

MIDDLE DEPARTMENT INSPECTION AGENCY, INC. 

 

Free standing signs: 

1. Footing inspection-hole must be dug for support posts. The inspection must be approved 

prior to placing of concrete. 

Inspector Duane Fitzsimmons        Phone     1-814-382-0422 

 

2. Electrical inspection – if necessary. 

 Trench inspection prior to backfill (if applicable) 

 Final inspection 

Inspector Duane Fitzsimmons        Phone     1-814-382-0422 
 

3. Final inspection-when job is completely finished, prior to occupancy permit and after all 

 other required inspections have been done and approved. 

Inspector Duane Fitzsimmons        Phone     1-814-382-0422 

 

 

Wall mounted signs: 

1. Attachment inspection 

Inspector Duane Fitzsimmons        Phone     1-814-382-0422 
 

2. Electrical inspection 

Inspector Duane Fitzsimmons        Phone     1-814-382-0422 
 

3. Final inspection-when job is completely finished, prior to occupancy permit and after all 

other required inspections have been done and approved. 

Inspector Duane Fitzsimmons        Phone     1-814-382-0422 
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