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MEMO TO: CITY COUNCIL 
 
DATE: JULY 10, 2014 
 

 FROM: SUE C HOLLIS, CITY RECORDER 
 

SUBJECT: RESOLUTION #14.15-001, A RESOLUTION EXTENDING WORKERS’ 
COMPENSATION COVERAGE TO SPECIFIED VOLUNTEERS OF THE CITY 
OF WILLAMINA 

 
Background: 
 
1. At the May 8, 2014, the City Council discussed providing Workers’ Compensation 

Coverage to specific classes of volunteers working for the City. Staff was directed to 
bring back a resolution for adoption at a later meeting. 

 
2. Attached for adoption is Resolution #14.15-001, A Resolution Extending Workers’ 

Compensation Coverage to Specified Volunteers of the City Of Willamina, that outlines 
the volunteers that will and will not be covered. There is no change in coverage from the 
prior year. 

 
Recommendation: 
 
That the City Council adopt Resolution #14.15-001, A Resolution Extending Workers’ 
Compensation Coverage to Specified Volunteers of the City Of Willamina. 
  
Attachment 
 
 
F/RESOLUTIONS/2014-2015/14.15-001.CCMEMO.07-10-14 
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RESOLUTION NUMBER   14.15-001      A Resolution Extending Workers Compensation 
Coverage to Specified Volunteers of the City of Willamina 

 
The City Council of the City of Willamina, Oregon, on the 10th of July, 2014, sat in Regular Session 
for the transaction of business. 

 

 
 

 
WHEREAS, pursuant to ORS 656.031, it is the desire of the Willamina City Council to 

provide workers’ compensation coverage to the classes of volunteers listed in this resolution, 
noted on CIS payroll scheduled and verified at audit: 

 
1. Public Safety Volunteers 

Applicable _____ Non-Applicable ___X___ 

2. Volunteer Boards, Commissions and Councils for the Performance of 
Administrative Duties 
 
Applicable  __X__  Non-Applicable  ______ 
 
An aggregate assumed annual wage of $2,500 will be used per each volunteer 
board, commison or council for the performance of administrative duties. The 
covered bodies are: 
 
a. Willamina City Council 
b. Willamina Planning Commission 
c. Willamina Library Board 
d. Willamina Budget Committee    
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3. Manual Labor by Elected Officials 

Applicable __ __ Non-Applicable  __X___  

4. Non-Public Safety Volunteers 

All non-public safety volunteers listed below will track their hours and Oregon 
minimum wage will serve as assumed wage for both premium and benefits 
calculations. CIS will assign the appropriate classification code according to the 
type of volunteer work being performed. 

 
a. Library 

5. Public Events 

Applicable ______   Non-Applicable __X__ 

6. Community Service Volunteers/Inmates 

Applicable ______  Non-Applicable __X__ 

7. Other Volunteers 

Volunteer exposures not addressed here will have workers’ compensation 
coverage, if prior to the onset of the work provided that the City of Willamina: 
 
a. Provides at least two (2) weeks’ advance written notice to CIS 

underwriting requesting the coverage; 
b. CIS approves the coverage and date of coverage; and 
c. CIS provides written confirmation of coverage. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

WILLAMINA: 
 
1. THAT the City of Willamina agrees to maintain verifiable rosters for all volunteers 

including volunteer name, date of service and hours of service and make them 
available at the time of a claim or audit to verify coverage; and 
 

2. THAT this resolution shall become effective immediately upon adoption. 
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PASSED and ADOPTED  by the City Council of the City of Willamina this 10th day of 

July, 2014. 
 
 

 
        

Corey L Adams,  Mayor      

ATTEST: 

       
Sue Hollis, City Recorder  

 
 
F/RESOLUTIONS/2014-2015/14.15-001 
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MEMO TO:  CITY COUNCIL 
 
DATE:  AUGUST 14, 2014 
 
FROM:  FINANCE COMMITTEE 
     SUE C HOLLIS, CITY RECORDER 
      
SUBJECT: APPROVAL OF INTERIM CITY RECORDER & MODIFICATION TO 
  FY 2014/15 BUDGET APPROPRIATIONS 
   
Background: 
 
1. The Finance Committee and City staff have been looking for a fill-in City Recorder to 

cover for me while Hollis is on medical leave. Councilor Vinson suggested contacting a 
local resident, Andrea Wyckoff, who has had previous experience as a City Recorder. 
She also has a bookkeeping background. Councilor St Onge had contacted her 
previously, but she was not in a position to assist us at that time. Since the actual dates 
have been finalized, she is now available. A copy of her resume is attached. 

 
2. Sue Hollis met with her on Friday, August 8, 2014, and went over the duties of the job 

and discussed her background and experience. She was a bit concerned about the size 
of our agendas, but Hollis reassured her that September and October are fairly light 
months so far as resolutions, ordinances, and contracts go. Hollis also assured her that 
Council was great to work with and would understand that she is being put into a new 
situation. Hollis really liked her and feel that she is intelligent, will be easy to work with, 
and has a good grasp of what a City Recorder is expected to do. 
 

3. Ms Wyckoff has some previous commitments and will not be able to start until 
September 10, 2014. This will give us about 5 working days to work together. The 
primary concern is teaching her the accounts payable system, but she has worked with 
more complex systems (MAS90) and simpler systems (Quickbooks) and should not 
have much difficulty. We also have a great tech support person, Jill Olson, at Yamhill 
County. 
 

4. Ms Wyckoff has agreed to work as a private contractor at an hourly rate of $20. She will 
be responsible for her own taxes and will keep track of her hours and present a monthly 
bill to us for payment. Hollis is working with the City Attorney to develop a brief, 
personal services contract for her services.  
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5. Hollis is estimating her medical leave to be from September 17th through October 31st. 
The estimated hours are 313 (including some night meetings). At $20/hour, the total is 
estimated to be $6,400 plus night meeting time. The Finance Committee has reviewed 
the budget and recommends that the costs be covered by the follow actions: 

   
 Budgeted Item       Savings  New Budget 
 
 Eliminate the Library Study for this year   $4,000  $0 
 Suspend book & DVD purchases for 2 months  $1,500    
  Books – Adult           $4,000 

 AV – Adult            $   500  
 Reduce Planning Training     $1,000     $   500 
 Reduce travel – General Fund    $1,000     $1,600 (010-100) 
               $  700  (010-150) 
                $  200  (010-300)  

 
     Total Savings $7,500 

 
6. The savings will be moved to increase the Professional Services line item in fund 010-

150 by $7,500 and her time will be charged to that line item (010-150-6065). Because 
the changes are all within the General Fund appropriations and do not increase the 
budget in that Fund, a Supplemental Budget is not required. The changes can be 
approved by resolution. Attached for Council consideration is Resolution #14.15-002, “A 
Resolution Modifying FY 2014/15 General Fund Appropriations.” There is no increase in 
the budgeted amount, only a change in appropriations by department. 
 

7. If additional funds become necessary, such as a longer recuperation than anticipated, 
there are other potential savings available in line items such as Professional Services 
and perhaps Capital Outlay.  
 

Action Requested 
 

1) That Council approve contracting with Andrea Wyckoff as interim City Recorder for the 
period September 10, 2014 through October 31, 2014, at an hourly rate of $20/hour; 
and 
 

2) That Council adopt Resolution #14.15-002, “A Resolution Modifying FY 2014/15 
General Fund Appropriations.” 

 
Attachments    
             
F/CITY COUNCIL/AGENDA MEMOS/INTERIM CITY RCORDER.08-14-14 
F/RESOLUTIONS/2014-2015/R14.15-002.CCMEMO.08-14-14 
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RESOLUTION NUMBER   14.15-002      A Resolution Revising General Fund Appropriations for 
                                                                 FY 2014/15 

 
The City Council of the City of Willamina, Oregon, on the 14th of August, 2014, sat in Regular 
Session for the transaction of business. 

 
 

  
 
WHEREAS, the City Council of the City of Willamina, Oregon, adopted Resolution 

#13.14-017, “A Resolution Adopting the FY 2014/15 Budget, As Amended, Making 
Appropriations & Imposing and Categorizing Taxes, on June 26, 2014;” and  

 
WHEREAS, that resolution included an appropriation of $616,500 for various 

departments in the General Fund; and  
 
WHEREAS, the City has a need to pay for an interim City Recorder while the current 

City Recorder is on medical leave; and 
 
WHEREAS, this need was not known during preparation and adoption of the budget 

and no funds were allocated for this purpose; and 
 
WHEREAS, there are not sufficient funds in the Administration Department of the 

General Fund to cover the estimated costs of the services; and 
 
WHEREAS, other appropriations within the General Fund can be modified to meet 

these costs; 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Willamina: 
 
1. THAT the following changes in General Fund appropriations for the FY 2014/15 

Budget are hereby approved: 
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GENERAL FUND 10 
 CURRENT AMENDED 

City Council 9,000 8,600 
Administration 69,500 76,700 

Public Protection 213,400  
Municipal Court 37,600 37,300 

Parks 61,900  
Library 129,100 123,600 

Planning & Development 51,200 50,200 
YCOM 21,200  

Museum 12,700  
Debt Service 3,300  

Transfers 0  
Contingencies 7,600  

Total 616,500 616,500 
 
2. THAT the following budget line items will be modified within the total appropriation: 

 
City Council 
 
Reduce Travel & Meetings from $2,000 to $1,600 
 
  Total Change – ($400) 
 
Administration 
 
Increase Professional Services from $15,000 to $22,500 
Decrease Travel & Meetings from $700 to $400 
 
  Total Change  - ($300) 
      +$7,500 
 
Library 
 
Decrease Audio/Visual (Adult Collection) from $1,500 to $1,200 
Decrease Books (Adult Collection) from $5,000 to $3,800 
Decrease Professional Services from $4,500 to $500 
 
  Total Change – ($5,500) 
 
Municipal Court 
 
Decrease Travel & Meetings from $500 to $200 
 
  Total Change – ($300) 
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Planning & Development 
 
Decrease Conferences/Seminars/Training from $1,500 to $500 
 
  Total Change – ($1,000) 
 

3. THAT this resolution shall become effective immediately upon adoption. 
 
PASSED and ADOPTED  by the City Council of the City of Willamina this 14h day of 

August, 2014. 
 
 

 
        

Corey L Adams,  Mayor      

ATTEST: 

       
Sue Hollis, City Recorder  

 
 
F/RESOLUTIONS/2014-2015/14.15-001 
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BEFORE THE COUNCIL OF THE CITY OF WILLAMINA SITTING FOR THE 
TRANSACTION OF BUSINESS 

 
 

 
RESOLUTION NUMBER   14.15-012 

 

 

 
A RESOLUTION ADOPTING THE FY 2015/2016 BUDGET, AS AMENDED, MAKING 

APPROPRIATIONS AND IMPOSING & CATEGORIZING TAXES 
 

ADOPTING THE BUDGET 
 
BE IT RESOLVED that the City Council of the City of Willamina, Oregon, hereby adopts 

the budget for fiscal year 2015/2016 in the sum of $2,809,253.                   
 

MAKING APPROPRIATIONS 
  
BE IT RESOLVED that the amounts for fiscal year beginning July 1, 2015 and for the 

purposes show below are heareby appropriated: 
 

 
  
  

  
Appropriation By Fund by Program     2015-2016  
10 General                                       (944,866) 

Admin                                       (334,775) 
Admin Allocated Payroll                                          (65,228) 
City Council                                           (9,380) 
City Parks                                         (21,117) 
Court                                           (7,963) 
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Library                                       (128,450) 
Museum                                         (17,342) 
Planning & Development                                         (12,113) 
Public Protection                                       (247,930) 
Public Works Allocated Payroll                                                   -    
Steet Lights                                           (8,000) 
Contingency                                         (46,207) 
Transfer Out                                         (46,363) 

20 Street                                       (407,377) 
Street                                       (374,617) 
Contingency                                           (6,948) 
Transfer Out                                         (25,812) 

21 Street SDC                                         (51,420) 
Contingency                                         (51,420) 

30 Water                                       (502,848) 
Water                                       (360,700) 

   Contingency                                         (49,968) 
 Transfer Out                                         (92,180) 
31 Water SDC                                         (34,830) 
  Contingency                                         (18,174) 
 Transfer Out                                         (16,656) 
40 Waste Water                                       (586,325) 

Waste Water                                       (315,724) 
  Contingency                                         (53,347) 

Transfer Out                                       (217,254) 
41 Waste Water SDC                                         (24,921) 

Contingency                                              (975) 
 Transfer Out                                         (23,946) 

50 Utility Debt Service                                        (242,665) 
 Transfer Out                                           (2,326) 
Debt Service                                           (2,674) 
Debt Service                                       (237,665) 

61 Downtown Loan                                            (8,000) 
Downtown Loan                                            (8,000) 

81 Cemetery                                           (6,000) 
Cemetery                                           (4,400) 
Contingecy                                           (1,600) 

Grand Total                                    (2,809,253) 
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IMPOSING THE TAX 
 

BE IT RESOLVED that the City Council of the City of Willamina hereby imposes the 
taxes provided for in the adopted budget at the permanent rate of 4.2039 per $1,000 of 
assessed value for operation, estimated to be $328,440 and that these taxes are hereby 
imposed and categorized for the tax year 2015-2016 upon the assessed value of all taxable 
property.  

 
CATEGORIZING THE TAX 

 
General Government Limitation      Excluded from Limitation 

 
Permanent Tax Rate 4.2039/$1,000  0  
 
Category Total            4.2039/$1,000  0 

 
 

BE IT RESOLVED that this resolution shall become effective immediately upon 
adoption. 

 
PASSED and ADOPTED  by the City Council of the City of Willamina this 29th day of 

June 2015. 
 
 

 
        

Ila Skyberg,  Mayor      

ATTEST: 

       
Debbie Bernard, City Recorder  

 
 
F/RESOLUTIONS/2015-2016/14.15-012 
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MEMO TO:  CITY COUNCIL 
 
DATE:           JUNE 29, 2015 
 
FROM:          DEBBIE BERNARD, CITY RECORDER 
 
SUBJECT:     RESOLUTION #14.15-013 
 
Background 
 

1. The City receives various state revenues each year. The State Revenue Sharing Law, 
ORS 221.770, requires City’s to annually pass an ordinance or resolution Stating that 
they wish to receive this money.  The City must also certify that two public hearings have 
been held: 

a. One before the Budget Committee to discuss possible use of the funds in the budget.  
This hearing was held on June 29, 2015. 

 
b. One before the City Council to discuss the proposed use of the funds in relation  

to the entire budget. This hearing is scheduled for June 29, 2015. 
 

2. Attached for Council adoption is Resolution #14.15-013, A Resolution Declaring the 
City’s Election to Receive State Revenues.  

 
Action Requested 
 
That Council adopt Resolution #13.14-014, A resolution Declaring the City’s Election to 
Receive State Revenues. 
 
Attachment 
 
F/Resolution/2014-2015/R14.15-013 
 

 

 
 

Mayor Ila Skyberg 
 
Council Members: 
 
Rita Baller, Council President 
Gary Hill 
Katie Vinson 
Heather Stritzke 
Allan Bramall 
Theresa McKnight 
Allen Bramall 
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Accountant: Rochelle Roaden 
Office Specialist:  vacant 
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