Willamina City Council
Regular Meeting
Tuesday, July 11, 2023 at 6:00 PM

ole= : West Valley Fire Station
825 NE Main Street
Willamina, OR 97396

In-person attendance is allowed at the City Council meeting. The City also provides
access via the Zoom platform. Zoom access information is available at the end of this
Agenda.

AGENDA

CALL TO ORDER

ROLL CALL

FLAG SALUTE

AGENDA ADDITIONS, DELETIONS, AND CORRECTIONS
PUBLIC INPUT - BUSINESS FOR THE AUDIENCE

Public Input: Presentations not scheduled on the Agenda are limited to three (3) minutes.
Longer presentations should be submitted to the City Recorder prior to the meeting.

CORRESPONDENCE - None

PRESENTATIONS -

1. Finance Manager, Scott Clark
Financial reports are now available in the City Council Financial Reports binder which
will be present at each City Council meeting. Financial Reports will also be available via
email upon request from Deputy City Recorder Krystal Stevens.

CONSENT AGENDA

(“A listing of routine business items, which are adopted with one motion, without discussion.
However, any Councilor may request that an item be pulled from the Consent Agenda for
discussion and separate action. The item is then not considered after the Consent Agenda
items have been voted upon.”)

1. Minutes from the May 25, 2023 City Council Special Meeting.
2. Minutes from the June 13, 2023 City Council Regular Meeting.
3. Minutes from the June 20, 2023 City Council Special Meeting.
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REGULAR AGENDA

1. Backflow Procedures

2. Rules of Council Procedures

3. Schedule House Bill 3115 Work Session
4. National Night Out

INFORMATIONAL REPORTS (ltems that require no Council action)

1. Chamber Liaison — Mayor Skyberg
2. Yamhill County Transit Authority Board Member — Councilor Johnson
3. Library Board Liaison — Councilor Hernandez

MAYOR'’S REPORT
INFORMATIONAL REPORTS FROM CITY OFFICERS

City Manager

Library Director

Public Works Director

Sheriff's Report (provided in Agenda packet)

5. Code Enforcement (provided in Agenda packet)

COUNCIL COMMENTS

bl X s

1. Councilor Klym- Railroad Petition

ADJOURN

Next Council Meeting

City Council Regular Meeting on August 8, 2023 at 6:00 PM

Information regarding the above meeting(s) and Zoom access information can be found on the
City of Willamina website at htips://www.willamina.oregon.gov

Persons with hearing, visual or manual impairments who wish to participate in the meeting
should contact the City of Willamina at least 48 hours prior to the meeting date in order that
appropriate communication assistance can be arranged. The City of Willamina Council
meetings are accessible to the disabled. Please let us know if you need any special
accommodations to attend this meeting.
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Join Zoom Meeting

https://us02web.zoom.us/j/82014707655?pwd=NUtYWG1ZciB2QmE2YIJINHdPUmMNUdz09

Meeting ID: 820 1470 7655
Passcode: 563061

Find your local number: https://us02web.zoom.us/u/kbMngRZT90
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Consent Agenda



Willamina City Council
Meeting Minutes
Special Meeting

O. e :
@ RPORATE! ‘

A = Thursday, May 25, 2023 at 5:45 PM

Minutes taken by Deputy City Recorder Krystal Stevens.

Location of Meeting:
West Valley Fire Station
825 NE Main Street
Willamina, OR 97396

Present at Meeting:

Mayor lla Skyberg

Councilor Craig Johnson

Councilor Barry Wilson

Councilor Vickie Hernandez
Councilor Jennifer Pederson

Public Works Director Jeff Brown

City Manager Bridget Meneley
Deputy City Recorder Krystal Stevens
Finance Manager Scott Clark

Absent from Meeting:
Council President Rita Baller excused absence
Councilor Karl Klym excused absence

Guests not limited to:
Paul Dilaguante News Register

Mayor lla Skyberg called the meeting of the City of Willamina City Council to order at
5:55PM on May 25, 2023.

City Manager Meneley took the roll and a quorum was present.

Flag Salute
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Agenda additions, deletions, and corrections: None

CORRESPONDENCE - None

PRESENTATIONS - None

REGULAR AGENDA

1. Review and appoint, if appropriate the candidates for the budget
committee.

Mayor Skyberg presented the applications for the applicants applying to join the
Budget Committee. There were no comments from the City Council.

MOTION: Councilor Johnson made a motion that the City Council appoint the
Budget Committee applicants. Councilor Hernandez seconded the motion.
Motion carried with a unanimous vote.

ADJOURN

Mayor Skyberg adjourned the City of Willamina City Council Special Meeting at 6:00 PM.

Time and Date of Next Meeting

The next City Council Regular Meeting will be held on June 13, 2023 at 5:00 PM
West Valley Fire Station

825 NE Main Street

Willamina, Oregon 97396

Information regarding the above meeting(s) and Zoom access information can be found on the
City of Willamina website at hitps://www.willamina.oregon.gov

Minutes submitted by Deputy City Recorder Krystal Stevens

Minutes approved by Mayor Ila Skyberg
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Willamina City Council
Regular Meeting and Public Hearings
Meeting Minutes
Tuesday, June 13, 2023 at 5:00 PM

Minutes taken by Deputy City Recorder Krystal Stevens

Location of Meeting:
West Valley Fire Station
825 NE Main Street
Willamina, OR 97396

Present at Meeting:

Mayor lla Skyberg

Council President Rita Baller
Councilor Craig Johnson
Councilor Barry Wilson
Councilor Karl Klym

Councilor Jennifer Pederson
Councilor Vickie Hernandez
Public Works Director Jeff Brown
City Manager Bridget Meneley
Finance Manager Scott Clark

Absent from the Meeting:
Library Director Sarah Frost excused absence

Guests Not Limited to:

Yamhill County Commissioner Kit Johnston

Paul Dilaquante News Register

Ernie Martin Recology Valley Operations Manager
Community Member Jason Mercier

Community Member Greg Poupard

Public Works Jeff Rosenberry

Arnie Bhowmick Aktivov Asset Management (via Zoom)

Mayor Skyberg called the meeting of the City of Willamina City Council to order at 5:00PM on
June 13, 2023.

Deputy City Recorder Stevens took the roll and a quorum was present.

Flag Salute
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Agenda additions, deletions, and corrections:

City Manager Meneley added Arnie Bhowmick presenting about the proposed contract with
Aktivov Asset Management as item number three under presentations. She also added
Resolution 22-23-009 to be placed in the packet in front of the Approved Budget document.

CORRESPONDENCE -

1. Community Fair Email — Mayor Skyberg read an email sent from the Mayor of
Lafayette to all the participants of the Community Resource Fair that had been held in
Lafayette on May 13, 2023.

Public Input:

Community member Jason Mercier approached the Council with questions regarding the right to
have a swimming pool on his property without a surrounding fence. He voiced his concern that
he had been told by code enforcement that he would receive a daily fine if he did not have a
fence in place around his pool. He was assured by City Manager Meneley that this was a
misunderstanding based on outdated material with information that was no longer accurate, he
will not be receiving a fine, and no fence is required at this time.

PRESENTATIONS ~

1. Recology Presentation — Ernie Martin - Recology Valley Operations Manager. Ernie
reviewed the reasons for rates increasing this fiscal year and the proposed rate
changes. He discussed the percentages that the rates will increase, the R99 renewable
diesel that their vehicles use, the improvements to staffing at their McMinnville office,
and price increases Recology is dealing with such as employment and materials. The
average customer in Willamina will receive a $1.43 increase on their monthly bill.
Notices will be sent out to the community.

2. Finance Manager - Scott Clark- Scott discussed the April statements and that all
revenues are coming in as scheduled. He said we may exceed some of the revenue
projections, expenses are mostly in line, and he and City Manager Meneley have set up
and completed a supplemental budget for this year and it will be presented to Council
before June 30, 2023.

3. Aktivov Asset Management — Arnie Bhowmick
Arnie introduced himself and his company. He described the superior performance and
benefits of their company over other asset management companies and all the things
their software has to offer.

CONSENT AGENDA
Mayor Skyberg called for a motion to approve the items on the Consent Agenda.

MOTION: Council President Baller moved to approve the Meeting Minutes from the May 9, 2023
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Regular City Council Meeting. Councilor Hernandez seconded the motion. Motion carried with a
unanimous vote.

PUBLIC HEARINGS
1. Mayor Skyberg opened the public hearing #1 at 5:27PM

The public hearing was held to receive comments from the general public and questions
from the Council, regarding the use of State Revenue Funds in Fiscal Year 2023-2024
Budget.

One question was asked regarding the tax rate increase and it was answered that it is
the average increase that is imposed every year.

Mayor Skyberg closed the public hearing #1 at 5:29PM
2. Mayor Skyberg opened the public hearing #2 at 5:29PM

The public hearing was held to receive comments from the general public and questions
from the Council, regarding the Approved Budget document for the fiscal year beginning
July 1, 2023 as approved by the Budget Committee on May 25, 2023.

Council President Baller asked if there are any funds set aside for matching funds for
grants for repairing Huddleston Pond. Scott said after any information is received
regarding grants for this, a supplemental budget can be submitted.

Mayor Skyberg closed the public hearing #2 at 5:32PM

REGULAR AGENDA

1. Fiscal Year 2022-2023 City of Willamina Approved Budget — Resolution 22-23-09
Mayor Skyberg read aloud from staff report provided.

MOTION: Councilor Hernandez moved to adopt Resolution 22-23-009, adopting the
2023-2024 Budget, making appropriations, and determining, imposing and
categorizing taxes in accordance with ORS 294.456, and imposing a tax rate at
$4.2039 per $1,000. Councilor Pederson seconded the motion. Motion carried with a
unanimous vote.

City Manager Meneley read aloud the resolution which was to correct the total
calculated amount of the City of Willamina Approved Budget. It was noted that the
total written on the second page of the resolution was incorrect and it would be
corrected.
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2. Fiscal Year 2022-2023 City of Willamina Election to Receive State Revenue
Sharing — Resolution 22-23-010
Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Johnson moved to adopt Resolution 22-23-010. Councilor
Hernandez seconded the motion. Motion carried with a unanimous vote.

City Manager Meneley read Resolution 22-23-010 aloud.

3. Resolution 22-23-011, A Resolution approving the proposed 2023-2024 Rate
Structure for Recology Western Oregon
Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Hernandez moved that the City Council adopt Resolution 22-23-
011. Council President Baller seconded the motion. Motion carried with a unanimous
vote.

City Manager Meneley read Resolution 22-23-011 aloud.

4. Agreement for Police Services with Yamhill County
Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Pederson moved that the City Council authorize the Mayor and City
Manager to sign the attached Agreement, and any necessary amendment, for Police
Services on behalf of the City of Willamina. Councilor Hernandez seconded the motion.
Motion carried with a unanimous vote.

5. City Manager Compensation from Evaluation
Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Hernandez moved to approve an increase in the current City
Manager's yearly salary of $1,000 based on the results of her six (6) month performance
evaluation. Council President seconded the motion. Motion carried with a unanimous
vote.

6. Land Use IGA/Contract with the MWVCOG for FY 2023-2024
Mayor Skyberg read aloud from the staff report provided.

Two corrections were found on staff report, the date was incorrect and was changed to
June 13, 2023, and the word “interim” was removed from the term “City Manager” in the
paragraph describing the Issue.

MOTION: Councilor Hernandez moved that the City Council authorize the City Manager
to sign the attached Land Use Planning Contract on behalf of the City of Willamina as
amended. Council President Baller seconded the motion. Motion carried with a
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unanimous vote.

7. Rules of Council Procedures
There was some discussion between Councilors about the document provided. City
Manager Meneley clarified a misunderstanding. Deputy City Recorder Stevens is
expected to rewrite the City of Sheridan Rules of Procedure and tailor it to the
specifications of Willamina City Council, and then present each rewritten section before
Council for corrections. She will do so with the first two sections that have been provided
and re-present these sections in the July City Council Meeting.

8. Asset Management
Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Hernandez moved to authorize the City Manager to coordinate and
sign appropriate documentation to secure Aktivov Asset Management services on behalf
of the City of Willamina. Councilor Pederson seconded the motion.

Discussion was held about the asset management system that the City has currently
been in contract with. There were several issues with it, one of the most problematic
being the cost of training to properly utilize the system, which was available at the
estimated cost of $2,000 per day in addition to the annual fee.

City Manager Meneley and Public Works Director Brown described the benefits of
Aktivov and the reasons behind choosing this company specifically. City Manager
Meneley explained the benefits of having a GIS map. Discusson of cost and rate
increases.

City Manager Meneley explained that the contract with Aktivov has been reviewed by the
City’s attorney and is now awaiting final approval from the attorney.

Motion not carried. Council decided to table the motion until next agenda, pending
attorney approval.

9. Insurance Coverage Renewal
Mayor Skyberg read aloud from the staff report provided.

There was discussion about the annual rates increase. Finance Manager Scott Clark
explained that in order to budget for that increase, the City Budget reflects an estimate
as to the expected increase and if it's more then they submit a supplemental budget.

MOTION: Councilor Wilson moved to authorize the City Manager to sign the attached
insurance renewal documents on behalf of the City of Willamina. Councilor Hernandez
seconded the motion. Motion carried with a unanimous vote.
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10. July 4, 2023 Coordination

11.

Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Hernandez moved to authorize the City Manager to coordinate with
the 4" of July committee on the 4" of July Festival including, but not limited to, the
closure of streets and the use of City properties. Councilor Wilson seconded the motion.
Motion carried with a unanimous vote.

Lunch Feeding Site
Mayor Skyberg read aloud from the staff report provided.

MOTION: Councilor Pederson moved that the City Council authorize the Willamina
School District to use Tina Miller Park and surrounding City owned or controlled areas as
a feeding site for the summer lunch program. Councilor Hernandez seconded the
motion. Motion carried with a unanimous vote.

12. Pump Track Update

Deputy City Recorder Stevens played the video made to promote the Oaken Hills Pump
Track. Some discussion followed the video.

13. Mandatory Reporting Training for Elected Officials- This was moved to the end after

the Informational Reports because the trainer had not yet arrived.

INFORMATIONAL REPORTS

1.

3.

Chamber Liaison — Mayor Skyberg

Mayor Skyberg discussed the City's clean-up day event and how successful it was, she
thanked the City employees for their hard work and organization. She said she also took
a tour of East Creek Art and attended a couple other meetings in Salem.

Yamhill County Transit Authority Board Member — Councilor Johnson

Councilor Johnson described an issue with route 22, even though it runs two evening

rides out of McMinnville, the 5pm ride is usually full. There has been discussion about
running a second bus during busy times. There are also issues with only having space
for 3 bicycles at a time and not having enough space for all of the bicycles.

Library Board Liaison — Councilor Hernandez- Nothing to report at this time.

MAYOR'’S REPORT - See above, Mayor Skyberg combined the Mayor’s Report with Chamber

Liaiso

n report for this month.

INFORMATIONAL REPORTS FROM CITY OFFICERS
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1. City Manager — City Manager Meneley discussed the Supplemental Budget. She said it
needs to be posted in the newspaper and a second City Council meeting must be held
by the end of June. She also wanted the Council to have a training on the homelessness
state mandate and had invited Patty Mulvihill of the League of Oregon Cities (LOC) to
come speak about it to the Council. There was discussion about which date to have this
meeting and it was decided that the next meeting would be held on June 20, 2023.

2. Library Director — Library Director Sarah Frost excused absence.

3. Public Works Director - Public Works Director Brown said there isn't a lot to report on
this month. The first of the prescheduled recurring water intake construction meetings
will take place on Wednesday June 14, 2023.

4. Sheriff’'s Report (provided in Agenda packet)

5. Code Enforcement (provided in Agenda packet) - Councilor Johnson noted that
Council needs to encourage Code Enforcement Officer Mardette Cook because she’s
been having a hard time with some community members while doing her job and she is
doing a great job.

COUNCIL COMMENTS

Council President Baller had a few comments-

1. She asked if the City had asked the attorneys about writing a letter of support for East
Creek Art. It was confirmed that the City had received the okay for the Council to write a
letter of support.

2. She would like to see better signage in relation to the chemicals being used at the
Huddleston Pond.

3. She inquired as to the internet availability outside of the Library building. It was
confirmed that the power outlets are on a timer but the internet is not.

4. She gave extreme kudos to Public Works Director Jeff Brown for his in-depth tour of the
old water treatment structures and the improvements it has already seen and will be
receiving with the next project.

5. She extended thanks to Commissioner Kit Johnston for attending the Willamina City
Council meetings and wanting to know what is happening in our town.

6. She discussed a property near the river that needs to be cleaned up before flood
season. She said it could damage the trestle carrying the wastewater to the treatment
center if the debris were to be swept into the river and pile up against it.

Councilor Klym echoed the concern about chemical use in the Huddleston Pond.

Public Works Director Brown explained to the Council that the product being used to control the
seaweed in the pond is natural and safe to use for the wildlife. They have tried multiple other
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methods of controlling the seaweed growth including cutting it and that actually increased its
growth. They have strict guidelines of what they are allowed to use and they abide by them.

ADJOURN

MOTION: Councilor Hernandez motioned to adjourn the meeting at 6:58PM. Councilor
Pederson seconded the motion. Motion carried with a unanimous vote.

The meeting was adjourned at 6:58PM by Mayor Skyberg.

Time and Date of Next Meeting

The next City Council Special Meeting will be held on Tuesday June 20, 2023 at 6:00PM.
West Valley Fire Station

825 NE Main Street

Willamina, OR 97396

Information regarding the above meeting(s) and Zoom access information can be found on the
City of Willamina website at hitps://www.willamina.oregon.gov

Minutes submitted by Deputy City Recorder Krystal Stevens

Minutes approved by Mayor lla Skyberg
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Willamina City Council
Special Meeting and Public Hearings

@ . Meeting Minutes
RPORATED

N 7 Tuesday, June 20, 2023 at 6:00 PM

Minutes taken by Deputy City Recorder Krystal Stevens

Location of Meeting:
West Valley Fire Station
825 NE Main Street
Willamina, OR 97396

Present at Meeting:

Mayor lla Skyberg

Council President Rita Baller
Councilor Vickie Hernandez
Councilor Karl Klym

City Manager Bridget Meneley
Deputy City Recorder Krystal Stevens

Absent from Meeting:

Councilor Craig Johnson

Councilor Barry Wilson

Councilor Jennifer Pederson

Public Works Director Jeff Brown excused absence

Guests not Limited to:
Patty Mulvihill League of Oregon Cities Executive Director
Public Works Jeff Rosenberry

Mayor Skyberg called the meeting of the City of Willamina City Council to order at 6:16PM on
June 20, 2023.

Deputy City Recorder Stevens took the roll and a quorum was present.
Flag Salute

Agenda additions, deletions, and corrections: None

CORRESPONDENCE - None.
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PRESENTATIONS - None

PUBLIC HEARING
Mayor Skyberg opened the public hearing at 6:19PM

The public hearing was held to receive comments from the general public and questions
from the Council regarding Supplemental Budget. The Budget Officer has submitted
proposed revisions to the existing Fiscal Year 2022-2023 City of Willamina budget
document that includes revisions to revenue and expenses in the General Fund, Water
Fund, Wastewater Fund, Street Fund, Street SDC Fund, Parks SDC Fund and
Stormwater SDC Fund.

There were no comments from the public. There were no questions from the Council.
Mayor Skyberg closed the public hearing at 6:21PM
WORK SESSION

Mayor Skyberg opened the work session at 6:22PM.

1. League of Oregon Cities Executive Director Patty Mulvihill regarding State of
Oregon House Bill 3115 — Oregon Right to Rest Act.

Patty explained to the Council what Oregon House Bill 3115 means.

Patty began by asking if the City currently has any ordinances in place that regulate
someone sitting, sleeping, lying, keeping warm and dry, or taking precaution from the
elements on city property. City Manager Meneley answered that the City does not and
Patty confirmed that means the City is in compliance with this House Bill and Federal
Law. There has been a strong misconception that cities have to enact an ordinance
addressing these actions by July 1, 2023. What the House Bill does say, is that if a city
does have any ordinances in place that restrict someone from doing any of these five
things, then the ordinance is required to have objectively reasonable time, place, and
manner restrictions in place. Meaning it can only regulate the time, place and manner of
those five things. This only applies to public property such as parks, streets, sidewalks,
alleys etc.

Taking precaution from the elements means reasonable protection from the elements.
The attorneys Patty has collaborated with believe this to mean a tarp or tent, sleeping

bag, etc.- rudimentary precautions from the elements. Strictly so people don't freeze to
death and they can keep out of the rain.

Establishing time, place and manner can take many different shapes. It could be
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something like regulating times people are permitted to be in a space, it could be
designating a space for them to be permitted to rest or camp, it could be establishing
only where it is prohibited. It is important to note, if we send someone to a specific
location, the City will be liable for any safety problems, injuries or deaths that occur.

There was lots of discussion about many topics including people camping in RVs and
cars, parking those on public streets, camping in parks and on public property, the City's
ability or inability to ask those people to move, the process of moving campsites and
storage of belongings. There are stringent stipulations on the moving of campsites.
There was also much discussion about the political and legal actions that are happening
on city levels, in the 9™ Circuit Court, all the way up to the United States Supreme Court.

Patty encouraged the City and the Council to have thoughtful community discussions
that include community resource people, the local food bank, churches, the county
mental heaith director, law enforcement officers, community members who have
experienced homelessness, fire department, emergency response workers - as versatile
of a group that they can gather. Amongst that group of people they need to have several
conversations regarding this topic in our community- determine what we need as a city
to regulate our public spaces. CIS has an attorney on call who will help cities draft their
ordinance for free and we can work with the CIS attorney to make sure the ordinance is
legal. It is important to be thorough, empathetic, and very thoughtful in making these
ordinances and show the work we put in to establishing these ordinances. This is
essential because it will make it possible for the City to be confidently defended when
sued.

Patty recommended that we look at the processes and ordinances of the City of Medford
and the City of the Dalles to use as good examples and guides to follow the steps they
took.

Mayor Skyberg closed the work session at 7:09PM.
REGULAR AGENDA

1. Resolution 22-23-012, A Resolution authorizing appropriations, amending the
Fiscal Year 2022-2023 Budget and reallocating funds between and within
Funds for Fiscal Year 2022-2023.

City Manager Meneley explained the purpose and meaning of the supplemental
budget and Council read through it silently. Short discussion interpreting items on
supplemental budget.

MOTION: Councilor Hernandez moved to adopt Resolution 22-23-012 with
amendments. Councilor Klym seconded the motion. Motion carried with a unanimous
vote.

City Manager read the resolution aloud.
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2. Follow up about Backflow Discussion
City Manager Meneley read aloud from the staff report. She discussed the current
process of handling required backflow device testing from residents and presented
the proposed backflow letter and Test Option Form drafted by the City attorneys.
DEQ is asking the City to streamline their process of requiring this backflow testing.
According to the City Charter, failure to provide proof of having a backflow tested will
result in a resident’s water being shut off.

Currently, the City will send residents who are required to have their backflow device
tested a series of three letters indicating this requirement and requiring them to
provide proof to the City that it was done. If they do not comply after the three letters,
their water will be shut off.

The proposed change would be to send residents one letter with the option of signing
a waiver to allow the City to send a licensed backflow tester out to test their backflow
device at their expense. If there is no response after the first letter, the City will then
hang a door hanger giving them an additional fifteen days. If they do not comply at
that point their water will be shut off.

Discussion between councilors was held prior to a motion being made.

MOTION: Councilor Klym moved to table this decision until the next City Council
meeting. There were two nay’s. Motion declined.

MOTION: Councilor Hernandez moved to authorize the City Staff to move forward to
modify the backflow device communication in order to gather all the information that
the City Council would like to know about the processes. Council President Baller
seconded the motion. Motion carried with a unanimous vote.

3. Asset Management follow up discussion.
Mayor read aloud from staff report provided.

MOTION: Councilor Hernandez moved to authorize the City Manager to coordinate
and sign appropriate documentation to secure Aktivov Asset Management services
on behalf of the City of Willamina. Council President Baller seconded the motion.

There was discussion concerning the resolution of the concerns with the contract
brought to attention by the City attorney and the cost and contracts of the service.

Motion carries with a unanimous vote.

INFORMATIONAL REPORTS - All dismissed for this session.

1. Chamber Liaison — Mayor Skyberg
2. Yamhill County Transit Authority Board Member — Councilor Johnson
3. Library Board Liaison — Councilor Hernandez
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MAYOR’S REPORT
INFORMATIONAL REPORTS FROM CITY OFFICERS

1. City Manager — City Manager Meneley expressed her appreciation to the Council for
walking alongside of the City staff as we are learning and taking time to read the
paperwork provided to them.

2. Public Works Director — excused absence

COUNCIL COMMENTS

Councilor Klym presented a question about beginning work on an ordinance addressing the
House Bill 3115. There was discussion and it was decided that topic can be added to the next
agenda.

ADJOURN

MOTION: Councilor Hernandez moved to adjourn the meeting at 7:51PM. Councilor Klym
seconded the motion. Motion carried with a unanimous vote.

The meeting was adjourned at 7:51PM by Mayor lla Skyberg.

Time and Date of Next Meeting

The next City Council Regular Meeting will be held on July 11, 2023 at 6:00 PM
West Valley Fire Station

825 NE Main Street

Willamina, OR 97396

Community members are invited to join via Zoom - access information can be found on the City
of Willamina website at https://www.willamina.oregon.gov

Minutes submitted by Deputy City Recorder Krystal Stevens

Minutes approved by Mayor lla Skyberg
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City Of Willamina
Staff Report
FOR THE CITY COUNCIL MEETING OF JULY 11, 2023

TO: MAYOR AND CITY COUNCIL

FROM: BRIDGET MENELEY, CITY MANAGER

SUBJECT: AUTHORIZE CITY STAFF TO MODIFY THE BACKFLOW PREVENTION DEVICE
COMMUNICATION AND PROCESSES

ISSUE

Shall City Council authorize the City Staff to modify the backflow device communication and processes?

RECOMMENDATION:

Staff recommends the City Council authorize the City Staff to modify the backflow device communication and
processes.

SUMMARY AND BACKGROUND

Oregon State Health Division and Code of the City of Willamina, section 51.18(l) requires annual operational
test for the backflow prevention device(s) installed on residential water service lines.

Title_V_Public Works letter K in section 51.18 states:

(K) Failure of the customer to cooperate in the installation, maintenance, testing or inspection of backflow
prevention devices required by this chapter or by state law shall be grounds for the termination of water service
to the premises.

FACTS AND FINDINGS

1. Department of Environmental Quality (DEQ's) monitor’s City Staff processes and compliance of the
required annual testing of the backflow prevention device(s).

2. In previous years up to three letters may be sent to a resident, with additional reminders to comply with
the requirements for backflow testing.

3. To streamline the process and remain in compliance, City Staff would like to modify the internal process
for notifications and reminders to a total of 45 days of notice prior to shut off.

4. The proposed change would be to send residents one letter with the option of signing a waiver to allow
the City to send a licensed backflow tester out to test their backflow device at their expense. If there is
no response after the first letter, the City will then hang a door hanger giving them an additional fifteen
days. If they do not comply at which point their water will be shut off as outlined in the City Charter.

5. City Staff would also like to obtain bid proposals from at least three (3) backflow prevention device
certified testers and offer an optional service to local residents who can decide to have a certified
testers provide test results to the City and then City Staff will bill the resident for the service.

Proposed Motion: / move to authorize the City Staff to modify the backflow device communication and
process to the proposed plan as discussed.

Bridget Meneley
Bridget Meneley, City Manager

Exhibits: A — Letter drafted by City Attorney
B — City of Willamina Code 51.18



Mayor lla Skyberg City Management:

Council Members: City Manager: Bridget Meneley
Rita Baller, Council President Finance Manager: Scott Clark
Craig Johnson Public Works Director: Jeff Brown
Barry Wilson Library Director: Sarah Frost
Vickie Hernandez

Karl Klym

Jennifer Pederson

DATE
NAME
ADDRESS

Dear Current Resident/ Owner:

According to our records, it is time to schedule an annual operational test for the backflow prevention
device(s) installed on your water service, as required by the Oregon State Health Division and Code of
the City of Willamina, section 51.18(I). For your convenience, we have attached a list of State Certified
Backflow Assembly testers in Yamhill and Polk counties and a Contractor Test Option Form (if you would
prefer the City to complete this test for you and bill you on your next water bill).

Please have each device tested, or complete the attached Contractor Test Option Form, within the next 30
days (if any device fails the test, the device must be repaired and retested). Send a copy of the completed
(passing) test report(s) to, Backflow Preventer Control, 411 “C” St, Willamina, OR 97396 within this 30
day period. Please note that if you do not provide the City with a copy of the completed test report(s) for
the backflow prevention device(s) within the next 30 days, the City may terminate your water service to

this property.

If your property does not have a backflow device please complete the attached form and return it to City
Hall no later than [September 3, 2023]. If you are unsure if your property has a backflow device, please
contact City Hall at (503) 876-2242 and we will have someone check for you. You may also call Brenden
Ashworth at (503) 437-7007 if you have any questions. In the meantime, we will look forward to hearing
from you within the next 30 days.

Thank you for our cooperation.

Sincerely,

Brenden Ashworth

Brenden Ashworth
Cross-Connection Backflow Prevention Specialist
(503) 437-7007 (Mobile)

Enclosure: State Certified Backflow Assembly (note: see enclosure of this letter for list) and Contractor
Test Option Form

{00848920; 1 }An Equal Opportunity Employer
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Mayor lla Skyberg City Management:

Council Members: City Manager: Bridget Meneley
Rita Baller, Council President Finance Manager: Scott Clark
Craig Johnson Public Works Director: Jeff Brown
Barry Wilson Library Director: Sarah Frost
Vickie Hernandez

Karl Klym

Jennifer Pederson

Contractor Test Option Form

According to our records, it is time to schedule an annual operational test for the backflow prevention
device(s) installed on your water service to [address], as required by the Oregon State Health Division and
Code of the City of Willamina, section 51.18(I). If you with to have the City complete this required test
on your behalf, please sign this Form and return it to Backflow Preventer Control, 411 “C” St, Willamina,
OR 97396 within 30 days of the date stated above.

By signing and returning this Form to the City, you agree to the following:

1. City and City’s chosen certified inspector may enter onto the property indicated above in order to
complete the required backflow prevention device(s) inspection and testing at any time during
reasonsble working hours. You may request a copy of the completed test(s) from the City following
completion of such testing.

2. The City shall include all costs and expenses associated with this annual test in your next water
bill for the property indicated above.

3. To the fullest extent permitted by law and the Code of the City of Willamine, Section 51.20, you
agree to defend, indemnify, and hold the City harmless from and against any and all costs, repairs,
and other expenses that result from the acts or omissions of the City’s chosen certified inspector
and this inspection and testing.

Please return this signed form within 30 days from the date on this Form. Please note that if you do not
return this signed Form or complete this annual test yourself within 30 days, the City may terminate your
water service to the property indicated above.

Resident/Owner:

Date:

W
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actual or potential connection or structural
arrangement between a public or a consumer’s
potable water system and any other source or system
through which it is possible to introduce into any part
of the potable system any used water, industrial fluid,
gas or substance other than the intended potable water
with which the system is supplied. Bypass
arrangements, jumper connections, removable
sections, swivel or change-over devices and other
temporary or permanent devices, through which or
because of which backflow can or may occur, are
considered to be CROSS-CONNECTIONS.

HAZARD, DEGREE OF. Derived from the
evaluation of a health, system, plumbing or pollution
hazard.

HAZARD, HEALTH. An actual or potential
threat of contamination of a physical or toxic nature
to the public potable water system or the consumer’s
potable water system that would be a danger to
health.

HAZARD, PLUMBING. An internal or
plumbing type cross-connection in a consumer’s
potable water system that may be either a pollution or
a contamination type hazard. This includes but is not
limited to cross-connections to toilets, sinks,
lavatories, wash trays, domestic washing machines
and lawn sprinkling systems. Plumbing type cross-
connections can be located in many types of
structures including homes, apartment houses, hotels
and commercial or industrial establishments.

HAZARD, POLLUTIONAL. An actual or
potential threat to the physical properties of the water
system or the potability of the public or the
consumer’s potable water system but which should
not constitute a health or system hazard, as defined.
The maximum degree of intensity of pollution to
which the potable water system could be degraded
under this definition would cause a nuisance or be
aesthetically objectionable or could cause minor
damage to the system or its appurtenances.

HAZARD, SYSTEM. An actual or potential
threat of severe danger to the physical properties of
the public or consumer’s potable water system, or a
pollution or contamination which would have a
protected effect on the quality of the potable water in
the system.

HEALTH DIVISION OFFICER. The Oregon
State Health Division Officer, or authorized agent.

POTABLE WATER SUPPLY. Any system of
water supply intended or used for human
consumption or other domestic use.

(Ord. 529, passed 5-9-1985)

§ 51.17 CROSS-CONNECTIONS PROHIBITED.

(A) The installation or maintenance of a cross-
connection which will endanger the water quality of
the potable water supply system of the city shall be
unlawful and is prohibited. Any such cross-
connection now existing or hereafter installed is
hereby declared to be a public hazard and the same
shall be abated.

(B) The control or elimination of cross-
connections shall be in accordance with this chapter
and in compliance with the Oregon Administrative
Rules Chapter 333, Public Water Systems, Section
42-230. The Superintendent shall have the authority
to establish requirements more stringent than state
regulations if he or she deems that the conditions so
dictate. The city shall adopt rules and regulations as
necessary to carry out the provisions of this chapter.

(C) The Building Official is hereby authorized
to enforce the provisions of this chapter in the
inspection of existing, new and remodeled buildings.
(Ord. 529, passed 5-9-1985) Penalty, see § 51.99

§ 51.18 BACKFLOW PREVENTION DEVICES.

(A) No water service connection to any
premises shall be installed or maintained by the city
unless the water supply is protected as required by
state law and regulation and this subchapter. Service
of water to any premises shall be discontinued by the
city if a backflow prevention device required by this
subchapter is not installed, tested and maintained, or
if it is found that a backflow prevention device has
been removed, bypassed, or if unprotected cross-
connection exists on the premises. Service will not
be restored until the conditions or defects are
corrected.

(B) The customer’s system should be open for
inspection and tests at all reasonable times to



authorized representatives of the city to determine
whether cross-connections or other structural or
sanitary hazards, including violations of these
regulations, exist. When such a condition becomes
known, the Superintendent shall deny or immediately
discontinue service to the premises by providing for a
physical break in the service line until the customer
has corrected the condition(s) in conformance with
the state and city statutes relating to plumbing and
water supplies and the regulations adopted pursuant
thereto.

(C) An approved backflow prevention device
shall also be installed on each service line to a
customer’s water system at or near the property line
or immediately inside the building being served, but
in all cases, before the first branch line leading off the
service line.

(D) Backflow prevention devices shall be
installed under circumstances, including but not
limited to the following:

(1) Premises having an auxiliary water
supply;

(2) Premises having cross-connections that
are not correctable, or intricate plumbing
arrangements which make it impractical to ascertain
whether or not cross-connections exist;

(3) Premises where entry is restricted so
that inspections for cross-connections cannot be made
with sufficient frequency or at sufficiently short
notice to assure that cross-connections do not exist;

(4) Premises having a history of cross-
connections being established or reestablished;

(5) Premises on which any substance is
handled under pressure so as to permit entry into the
public water supply, or where cross-connection could
reasonably be expected to occur. This shall include
the handling of process waters and cooling waters;

{6) Premises where materials of a toxic or
hazardous nature are handled in such a way that if
back-siphonage should occur, a serious health hazard
might result; and

(7) The following types of facilities will
fall into 1 of the above categories where a backflow

prevention device is required to protect the public
water supply. A backflow prevention device shall be
installed at these facilities unless the city determines
that no hazard exists:

(a) Lumber and plywood mills;
(b) Laboratories and clinics;
(¢) Metal plating industries;
(d) Sewage treatment plants;

(e) Food or beverage processing
plants;

(f) Petroleum processing or storage
plants;

(g) Facilities with fire service lines as
specified by Oregon State Health Division; and

(h) Others specified by the city.

(E) The type of protective device required shall
depend on the degree of hazard which exists:

(1) An air-gap separation or a reduced-
pressure-principle backflow prevention device shall
be installed where the public water supply may be
contaminated with sewage, industrial waste of a toxic
nature or other contaminant which could cause a
health or system hazard; or

(2) In the case of a substance which may
be objectionable but not hazardous to health, a double
check valve assembly, air-gap separation, or a
reduced-pressure-principle backflow prevention
device shall be installed.

(F) Backflow prevention devices required by
this chapter shall be installed under the supervision
and with the approval of the city.

(G) Any protective device required by this
chapter shall be approved by the Superintendent.

(H) These devices shall be furnished and
installed by and at the expense of the customer.

() (1) TIishall be the duty of the customer-
user at any premises where backflow prevention



devices are installed to have certified inspections and
operational tests made at least once per year. In those
instances where the Superintendent deems the hazard
to be great enough he or she may require certified
inspections at more frequent intervals.

(2) These inspections and tests shall be at
the expense of the water user and shall be performed
by a certified tester approved by the Superintendent.
It shall be the duty of the Superintendent to see that
these timely tests are made. The customer-user shall
notify the Superintendent in advance when the tests
are to be undertaken so that the Superintendent or a
representative may witness the tests if so desired.

(3) These devices shall be repaired,
overhauled or replaced at the expense of the
customer-user whenever the devices are found to be
defective. Records of these tests, repairs and
overhaul shall be kept and copies sent to the
Superintendent.

() No underground sprinkling device will be
installed without adequate backflow prevention
devices.

(K) Failure of the customer to cooperate in the
installation, maintenance, testing or inspection of
backflow prevention devices required by this chapter
or by state law shall be grounds for the termination of
water service to the premises.

(Ord. 529, passed 5-9-1985)

§ 51.19 CROSS-CONNECTION INSPECTION.

(A) No water shall be delivered to any structure
hereafter built within the city or within areas served
by city water until the same shall have been inspected
by the city for possible cross-connections and been
approved as being free of same.

(B) Any construction for industrial or other
purposes which is classified as hazardous facilities
where it is reasonable to anticipate intermittent cross-
connections, or as determined by the Superintendent,
shall be protected by the installation of 1 or more
backflow prevention devices at the point of service
from the public water supply or any other location
designated by the city.

(C) Inspections shall be made at the discretion
of the Superintendent of all buildings, structures or

improvements for the purpose of ascertaining whether
cross-connections exist. These inspections shall be
made by the city.

(Ord. 529, passed 5-9-1985)

§ 51.20 LIABILITY.

This section shall not be construed to hold the
city responsible for any damage to persons or
property by reason of the inspection or testing herein,
or the failure to inspect or test by reason of approval
of any cross-connections.

(Ord. 529, passed 5-9-1985)

RATES AND CHARGES

§ 51.30 BILLS DUE.

For the purpose of making and collecting
charges for water used by consumers, all water bills
for each month shall be due and payable 15 days after
the date of billing.

(Ord. 529, passed 5-9-1985)

§ 51.31 DELINQUENT PAYMENTS.

(A) All charges for water supplied during any
month shall be paid not later than 30 days after billing
date. If the charges are not paid prior to the thirty-
first day after billing, the water may be turned off for
any premises against which these charges have been
made. On failure to comply with the rules and
regulations established as a condition to the use of
water, or on failure to pay the water rents in the time
and manner provided in this chapter, the water shall
be shut off until there is compliance or there is
payment of the amount due to the time the water is
again turned on. There shall be a charge, the amount
to be set by resolution, for the expense of turning the
water on after it has been shut off pursuant to the
provisions of this section.

(B) If a renter of property moves from the
premises and leaves an unpaid water rent, the owner
shall be notified of the amount of the arrearage and
given 30 days in which to pay. If amounts remain
unpaid after 30 days, the Clerk shall report the
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Attention Councilors-

This is an updated draft of the first three chapters of the
previously presented City of Sheridan Council Rules of
Procedure, adapted and personalized for Willamina. It has
been edited, taken away from and added to in order to fit
our own procedures. Please read it thoroughly and bring
any comments, additions or corrections to share at the
council meeting on July 11, 2023.
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City of Willamina

COUNCIL RULES OF
PROCEDURE

July 2023



II.

IIL

CHAPTER 1 - General Governance

Rules of Procedure.

A. These Rules of Procedure shall be posted in a conspicuous, visible location
within city hall, and shall be posted on the city website. Copies of these rules
shall be available to the public upon request.

B. Unless otherwise provided by charter, ordinance or these rules, the procedure
for council meetings, and any subcommittee of a city council, shall be guided by
Robert's Rules of Order, 11th Edition.

C. Members of the council are encouraged to avoid invoking the finer points of
parliamentary procedure found within Robert’s Rules of Order when such points
will obscure the issues before the council and confuse members of the public.

D. Whenever these rules and Robert’s Rules of Order conflict, these rules
shall govern.

Quorum. A quorum is required to conduct official city business.

A. Fifty percent plus one of the members of the council shall constitute a quorum. If
there is not a quorum of the voting members, then the mayor may declare
himself/herself a voting member under the city charter. Vacancies in office do not
count towards determining a quorum.

B. Inthe event a quorum is not present, the members of council present may adjourn
the meeting or may continue the meeting, provided they take no action or deliberate
toward any decisions.

Presiding Officer.

A. The mayor shall preside over all meetings. The mayor shall retain all rights and
privileges of the office of the mayor as set out in the city charter when acting in
this capacity.

B. Inthe mayor’s absence the president of the council shall preside over the
meeting. The president of the council shall be afforded all rights and privileges
of the office of the mayor as set out in the city charter when acting in this
capacity.

1. The president of the council shall retain all rights and privileges of a member of
council when acting in this capacity.

C. If both the mayor and the president of the council are absent from the meeting,
the following procedure shall be utilized to determine who is the presiding
officer:
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IV.

VL

1. The city recorder shall call the council to order and callthe roll of the
members.

2. Those members of council present shall elect, by majority vote, a
temporary presiding officer for the meeting.

3. Should either the mayor or the president of the council arrive, the temporary
presiding officer shall relinquish control of the meeting immediately upon the
conclusion of the item presently being discussed.

4. The temporary presiding officer shall retain all rights and privileges of a
member of council when acting in this capacity.
Other Elected and Appointed Officers.

A. City Recorder. The city recorder shall be the parliamentarian and shall advise
the presiding officer on any questions of order.

B. Deputy City Recorder. The deputy city recorder shall keep the official minutes of
the council.

C. City Manager. The city manager is required to attend all meetings of the council
and is permitted to participate in any discussion; however, the city manager
has no authority to cast a vote in any decision rendered by the council.

D. City Attorney. The city attorney may attend any meeting of the council, and will
give an opinion, either written or oral, on legal questions.

Agendas. The city manager shall prepare an agenda for every council meeting.

A. Agendas and informational material for meetings shall be distributed to the
council at least three (3) days preceding the meeting.

B. No council approval shall be required for an agenda of any meeting.

C. The city manager may place routine items and items referred by staff on
the agenda without council approval or action.

D. The city manager may remove any items on the consent agenda, any item of
old business, any resolution, or any ordinance placed for first reading from the
agenda at any time prior to the time the meeting is convened. The presiding
officer shall announce such removal under agenda additions, deletions and
corrections.

E. A member of the council who wishes to have an item placed on the agenda
shall advise the city manager at least one week prior to the meeting.

Order of Business. The order of business for all regular meetings shall be as
follows, however when it appears to be in the best interest of the public, the order
of business may be changed for any single meeting by the mayor or a member of
the council with council consensus:
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12.

13.
14.

Call to Order.
Roll Call.
Pledge of Allegiance.

Agenda Additions, Deletions and Corrections.
Public Input.

Correspondence.

Presentations.
Consent Agenda.
Public Hearings.

. Regular Agenda.

. Informational Reports from Chamber Liaison, Yamhill County Transit, Library Board,

Mayors Report.

City Officers Reports from City Manager, Library Director, Public Works Director,
Sheriff's Report and Code Enforcement.

Council Comments.

Adjournment.

Call to Order. The presiding officer shall call all meetings of the council to
order. The call to order shall note the date, time and location of the meeting
so that it may accurately be reflected in the minutes.

Roli Call. The deputy city recorder shall conduct a roll call to determine
which members of the council are present and which are absent.

1. The attendance shall be properly reflected in the minutes.

2. If roll call determines that a quorum is not present, the members of
council present may adjourn the meeting or may continue the
meeting provided they take no action or deliberate toward any
decisions.

Agenda Additions, Deletions and Corrections. Any corrections needed may be
brought to the councils attention at this time. This may include any mistakes on
the agenda or items needing to be added or removed from the agenda. All
changes to the agenda will be noted and included in the minutes of the meeting.

Public Input.

1. One period for public comment will be reserved for every regular meeting
of the council. Each period shall not exceed a maximum of 30 minutes
unless a majority of council members present vote to extend the time.
Members of the public may speak about any topic, including items
placed on the agenda other than public hearings.

2. Persons wishing to speak during public comment must sign the City

Page 3 of 13



Council Visitor's Sign-In Sheet with the person’s name and place of
residence.

3. If a member of the public wishes to speak on an item that is scheduled for a
public hearing at that same meeting, the speaker shall wait until that public
hearing. Public comment shall not be used to testify about a quasi-judicial
land use matter, to testify on an item that is not a public matter, to testify on
a matter which has been or is scheduled to be heard by a hearings official,
or to provide or gather additional testimony or information on any matter
after the official record has been closed on any matter which has been the
subject of a public hearing.

4. Speakers are limited to three minutes. Generally, the speakers will be
called upon in the order in which they have signed in on the City
Council Visitor's Sign-In Sheet. Speakers shall identify themselves by
their names and by their place of residence. Speakers may state their
mailing address. The presiding officer may allow additional persons to
speak if they have not signed the speaker’s roster and sufficient time
is left in the 30-minute period.

5. Should there be more speakers than can be heard for three minutes each
during the 30-minute period provided for public comment, the presiding
officer may sort the requests to speak in order to afford the greatest
opportunity for each topic to be heard.

6. Council members may, after obtaining the floor, ask questions of speakers
during public input. Council members shall use restraint when exercising
this option and shall attempt to limit questioning to no more than three
minutes. The presiding officer may intervene if a council member is
violating the spirit of this guideline.

7. Speakers may play electronic audio or visual material during the time
permitted for their comment. Speakers may utilize city-provided audio or
visual equipment located in the council chambers as a part of their comment,
but must provide the materials in a readable format to city staff prior to the
meeting so that it may be installed on the city's equipment to avoid a delay or
disruption of the meeting.

. Correspondence. Any correspondence that the city manager wishes to share
with the council may be presented during this time. No council actions are
required.

. Presentations. Any person wishing to present information for the council to
consider may give a pre-approved presentation before the council during this
time. Presentations must be requested prior to city council meetings and will
be included on the agenda. The chief financial officer will have a standing
presentation at each meeting.
City councilors may ask questions of those presenting.
No presentation information may be voted upon during the presentations
portion of the meeting. Any votes that must be conducted pertaining to
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presentations will be included in the regular agenda portion of the meeting.

. Consent Agenda. In order to expedite the council’'s business, the approval of
minutes and other routine agenda items shall be placed on the consent
agenda.

1. Allitems on the consent agenda shall be approved by a single motion
unless an item is pulled for further consideration.

2. Any item on the consent agenda may be removed for separate
consideration by any member of the council.

3. For the purposes of this rule, separate consideration means any proposal to
adopt a different course of action than that recommended in a staff report, a
determination that debate on a proposed course of action is deemed
desirable, any questions to staff on an item, or any item where a member of
council must declare a conflict of interest.

. Public Hearings Generally.

1. A public hearing may be held on any matter upon majority vote of the
council. Public hearings may be held to consider legislative, quasi-judicial or
administrative matters.

2. Persons wishing to speak shall sign the “hearing roster” with the person’s
name and address prior to the commencement of the public hearing at
which the person wishes to speak.

3. The presiding officer shall announce at the commencement of any
public hearing the subject of the hearing as it is set forth on the agenda.
The presiding officer shall then declare the hearing open.

4. Each person shall, prior to giving testimony, give his or her name, indicate
whether they are a resident of the city, and give their address. All remarks
shall be addressed to the presiding officer and not to any particular council
member.

5. Speakers at hearings on legislative or administrative matters, other than
legislative land use matters, will be limited to three minutes. Speakers at a
hearing on a quasi-judicial matter, other than a quasi-judicial land use
matter,

shall be subject to the following time limits:

Staff presentation (15 minutes total or as allowed by the presiding officer).
b. Applicant or affected party (15 minutes). Quasi-judicial hearing only.

c. Appellant, if other than applicant (10 minutes). Quasi-judicial hearing
only.

d. Other interested persons (3 minutes per person).

Page 5 of 13



10.

11.

e. Questions of staff (No time limit).

f. Rebuttal by applicant or party. The scope of rebuttal is limited to
matters which were introduced during the hearing (7 minutes total).

6. Council members may, after recognition by the presiding officer,
ask clarifying or follow up questions of individuals providing testimony after
that individual has completed his or her testimony. Questions posed by
council members should be to provide clarification or additional information
on testimony provided. Questions should not be used as an attempt to
lengthen or expand the testimony of the individual. Council members shall
be expected to use restraint and be considerate of the meeting time of the
council when exercising this option. The presiding officer may intervene if a
council member is violating the spirit of this guideline.

Council members may, after the presentation of testimony of all
interested persons, ask clarifying or follow-up questions of staff.
Questions posed by city council members should be to provide
clarification or additional information on testimony provided.

The presiding officer may exclude or limit cumulative, repetitious, or
immaterial matter. The presiding officer may order the testimony, alternating
those speaking in favor and those in opposition, or have all speaking in favor
testify, followed by all those in opposition. The presiding officer, with the
approval of the council, may further limit the time and/or number of speakers
at any public hearing; provided that the presiding officer shall announce any
such restrictions prior to the commencement of the testimony. In the event
of large numbers of interested persons appearing to testify, the presiding
officer, to expedite the hearing, may in lieu of testimony call for those in
favor of the pending proposal or those in opposition to rise and direct the
deputy city recorder to note the numbers in the minutes.

At the end of public testimony and questions of staff, the presiding officer
shall initiate deliberations and the council will either; take action by motion on
the matter; continue the hearing; or keep the record open for additional written
testimony. During deliberations, each member of the council shall have the
opportunity to comment on or discuss testimony given during the public
hearing.

A copy of any written testimony or physical evidence, which a party desires to
have introduced into the record of the hearing, shall be submitted to the city
recorder at the time of the hearing. Communications concerning quasi-judicial
matters received prior to the hearing are ex parté contacts, and a council
member receiving any such communication must disclose the fact that such a
communication has been received, and the content of the communication.

Documents submitted to the city as evidence or written testimony during a
public hearing are public records. If such a document contains the name,
address, including email address, and telephone number of the person, then
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it will be included in the record of the proceeding. Because the name,
address, including email address, and telephone number are part of a public
record, this information will be generally disseminated to the public, and must
be disclosed if a public records request is submitted for the documents. A
person who believes such disclosure would present a danger to his or her
personal safety, and who wishes to exempt his or her address, including
email address, and telephone number from disclosure must submit a written
request for non- disclosure to the city recorder pursuant to ORS 192.368(1).

12. The presiding officer shall declare the hearing closed.

Regular Agenda. The city manager will present all topics needing review or deliberation
by city council on the regular agenda. Each item may include, but is not limited to, staff
reports, resolutions, ordinances and other supporting documents. The council is
expected to review all documents provided in the agenda packet prior to the council
meeting. Items requiring motions may be voted on during this period of time.

Informational Reports. Reports can be given to the council during this time by the
mayor and appointed representatives from the chamber of commerce, Yamhill County
transit authority board, and the library board.

1. When appropriate, reports to the council can include written materials
which are provided to the council at least three days in advance of the
meeting.

2. Oral reports to the council should generally not exceed 10 minutes in length.

3. The council may ask questions of the presenter upon conclusion of the
report being given.

. City Officers Reports. Reports can be given to the council during this time by the city
manager, library director, public works director, sheriff's report and code enforcement.

1. When appropriate, reports to the council will include written materials
which are provided to the council at least three days in advance of the
meeting.

2. Oral reports to the council should generally not exceed 10 minutes in length.

3. The council may ask questions of the presenter upon conclusion of the
report being given.

. Council Comments. Council members may use this time to address topics not the
agenda, make announcements, or ask questions not pertaining to the listed agenda
items.

. Adjournment. The presiding officer shall call for a motion to adjourn the meeting. The
time of meeting adjournment will be noted and reflected in the minutes.
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CHAPTER 2 — Meeting Time, Location and
Frequency

I Regular meetings. The council normally shall meet on the second Tuesday of
each month. Meetings shall begin at 6:00 p.m. unless otherwise noticed in
accordance with Oregon’s public meetings law.

L. Special meetings. Special meetings may be called by the presiding officer, by
request of three members of the council, or by the city manager.

A. Notice of the special meeting shall be given to each member of the council, the
city manager, the city website, each local newspaper, and radio and television
station which has on file a written request for notice of special meetings.

B. Notice of the special meeting shall be given to the mayor, all members of
the council, and the city manager by phone call, text message, or email.

C. Special meetings shall be noticed in accordance with Oregon’s public
meetings law, and, at a minimum, shall be noticed at least 24 hours prior to
the meeting taking place.

III. Emergency meetings. Emergency meetings may be called by the presiding
officer, by the request of three members of council, or by the city manager.

A. Notice of the emergency meeting shall be given to each member of the
council, the city manager, and each local newspaper, and radio and television
station which has on file a written request for notice of special meetings.

B. Notice of the emergency meeting shall be given to the mayor, all members of
the council, and the city manager by phone call, text message, or email.

C. Emergency meetings are those meetings called with less than 24 hours’ notice
and the council shall identify why the meeting could not be delayed 24 hours
immediately after calling the meeting to order.

D. The minutes for any emergency meeting shall specifically identify why the
meeting constituted an emergency and was necessary.
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IV.

VL

VIIL

Executive Sessions. Executive sessions may be called for a lawful purpose by
the presiding officer, by the request of three members of council, by the city
manager with the concurrence of the presiding officer or three council members,
or by the city attorney.

A. Only the mayor, members of the council, the city manager, and persons
specifically invited by the city manager or the council shall be allowed to attend
executive sessions.

B. Representatives of recognized news media may attend executive sessions, other
than those sessions during which the council conducts deliberations with persons
designated to carry on labor negotiations, or where the matter involves litigation,
and the news media is a party to the litigation.

Work Sessions. Work sessions are permitted to present information to the council so
that the council is prepared for regular or special meetings.

A. All work sessions are subject to Oregon’s public meetings law and must
be noticed accordingly.

B. Work sessions are intended to allow for preliminary discussions, and the council would
normally not take formal or final action on any matter at a work session, but may take
action if the council deems action to be necessary.

C. Work sessions are to be scheduled by the city manager.

D. The city manager is to invite any relevant staff to work sessions so that
the sessions are as productive as possible.

Holidays. In the event a regular meeting falls on a holiday recognized by the city, the
regular meeting for that month will be held on Wednesday, the next evening.

Location. Council meetings shall be held at West Valley Fire District Station.

A. Council meetings and Work Sessions shall be held at West Valley Fire Station or
such other meeting place within the city as shall be specified in the notice for the
meeting.

B. Training sessions may be held outside of the city’s jurisdictional limits, provided
no deliberations toward a decision are made.

C. Interjurisdictional meetings may be held outside of the city’s jurisdictional limits,
but should be held as close as practical to the city, and such meetings shall be
located within the jurisdictional boundaries of the other government entity.

D. No council meeting shall be held at any place where discrimination on the basis
of an individuals’ race, religion, color, sex, national origin, ethnicity, marital
status, familial status, age, sexual orientation, source of income or disability is
practiced.
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VIII. Notice. The city recorder shall provide notice of all meetings in accordance with
Oregon’s public meeting law.

IX. Attendance. Members of the council shall advise the city manager if they will be unable to
attend any meetings. Under the charter, a council position shall be deemed vacant if the
member of council is absent from the city for more than 60 days without council
permission or absent from all meetings of the council within a 90-day period.
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CHAPTER 3 - Ordinances and Resolutions

Ordinances. All ordinances considered by and voted upon by the council
shall adhere to the rules outlined herein.

A. Numbering. The city recorder shall number all ordinances with a consecutive
identification number during each calendar year, in the order of their introduction.

B. Preparation and Introduction.

1. All ordinances shall, before presentation to the council, have been
approved by the city attorney, or the city attorney’s designee.

2. Ordinances shall be introduced by a member of the council. Except that,
upon the request of the council, an ordinance may be introduced by the city
manager or the city attorney, with a member of the council moving further
action on such ordinance upon completion of the introduction.

3. No ordinance shall relate to more than one subject, which shall be clearly
expressed in its title, and no ordinance, or section thereof, shall be amended
or repealed unless the new ordinance contains the title of the ordinance or
section amended or repealed.

C. Calendar of Ordinance.

1. Before moving the reading of an ordinance, the council may direct that:
a. A public hearing on the ordinance be held,
b. Refer the ordinance to committee for review and recommendation;

c. Refer the ordinance to the city manager for further revision;

2. The City Council may:
a. Pass the ordinance after three readings in accordance with the city charter; or

b. Reject the ordinance in whole or in part.

Resolutions. All resolutions considered by and voted upon by the council
shall adhere to the rules outlined herein.

A. Numbering. The city recorder shall number all resolutions with a consecutive
identification number during each calendar year, in the order of their introduction.
Each number shall be followed by the last two digits of the year in which the
resolution was introduced.

B. Preparation and Motion for Adoption.

1. Resolutions shall be proposed for adoption by motion of a member of
the council.
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C. Calendar of Resolution.

1. A The council may direct that:
a. A public hearing on the resolution be held;

b. Pass the resolution by an affirmative vote of a majority of
the council present when a quorum is present; or

c. Reject the resolution in whole or in part.

2. All resolutions when introduced for first reading shall be
identified by title and number.

3. Al proposed amendments to a resolution shall be made
orally or in writing and may be made by interlineation
upon the resolution.
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AUGUST 1, 2023 6-8PM

CORNER OF ‘C’ STREET AND 1ST STREET
BETWEEN THE LIBRARY AND CITY HALL
WILLAMINA, OR FREE ADMISSION ,

, -

TOGETHER, WE ARE MAKING COMMUNITIES
SAFER, MORE CARING PLACES TO LIVE AND WORK

BOUNCE HOUSE - DUNK TANK
OUTDOOR GAMES - POPCORN « SNOW
CONES - HOT DOGS - AND MORE!
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K-9 Program Fundraiser

DEPUTY SKAE
& ROJO
AUGUST 1, 2023 6-8P

During Our National Night Out Event

$1 FOR 3 BALLS

(CASH ONLY)
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TIMBERTOWN U.S.A.
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Yamhill County Sheriff's Office

Crime Summary for WILLAMINA

From 6/1/2023 to 6/30/2023

City UCR Description 6/1/2022 to | 6/1/2023 to | Percentage YTD Prior Year
6/30/2022 | 6/30/2023 Change
WILLAMINA
Part 1
Aggravated Assault 0 1 1 7
Arson 0 0 1 1
Burglary-Business 3 0 4
Burglary-Residence 1 0 5
Larceny 5 0 15 37
Motor Vehicle Theft-Auto 0 0 1 10
Rape 0 0 1
Robbery 0 0 1 1
Part 1 Total 9 1 -88.89 % 20 65
Part 2
All Other 1 1 10 19
Animal Problems 0 0 2 1
Disorderly Conduct 0 1 1 8
Drug Laws 8 4 -50.00 % 21 66
DUl 2 1 -50.00 % 2 23
Forgery 0 0 2 1
Fraud 0 0 2
Sex Offenses 0 0 3
Simple Assault 3 3 9 21
Stolen Property 1 0 5
Tresspass/Prowler 0 1 17
Vandalism 4 2 -50.00 % 25
Weapons 0 2 17
Part 2 Total 19 15 -21.05 % 66 214
Part3
Ali Other 11 7 -36.36 % 40 144
Non-Reportable Offenses 8 6 -25.00 % 59 131
Part 3 Total 19 13 -31.58 % 99 275
Total For WILLAMINA 47 29 -38.30 % 185 554

Report run date: 7/6/2023
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