
Dear Luxmanor Families,

Welcome to the 2021-2022 school year! We are looking forward to the first day of school on
Monday, August 30th. We are excited to welcome all of our students back for in-person
learning, five days a week. Students will continue to be required to wear a mask while they are
in the building and when they are riding on the bus. They will be encouraged, but not required to
wear a mask while they are outside. We are in the process of updating our school website in
hopes that we make the information easier to access. We have created an electronic Family
Handbook that will contain all of the information contained in this letter, as well as additional
information regarding Luxmanor. This handbook will be added to the Luxmanor website. You
can access the handbook here:

Listed below are the Luxmanor classroom teachers for the 2021-2022 school year with their
teaching assignments as of the date of this letter. We will continue to monitor our enrollment as
we approach the start of school. Our staffing is based on projected student enrollment. In some
cases, it may be necessary for staffing changes to occur in schools if student enrollment comes in
below the county projection. If there is a need to make an adjustment in staffing based on actual
enrollment, I will do my best to minimize the impact of these adjustments. We will keep you
informed and alert you of any changes that may occur at our school.

School
Community-
Based

Ms. Gruber Ms. Chang

PEP Ms.
Karamalikis

Ms.
Sitnikova

Ms. Jost Ms. Kishore

Kindergarten Ms. Buell Ms.
Kalavritinos

Ms. Kaz Ms. Seo

https://docs.google.com/presentation/d/12RWZbRK9sB0nvIT6TGyiT49bBVjz_pjYZpBvfOVmuJ4/edit?usp=sharing


First Grade Ms. Duda Ms. Hong Ms.
O’Kelly

Ms. Segal

Second
Grade

Ms.
DeBernardis

Ms. George Ms. Hogan Ms. Lisek Ms.
Vormack

Ms. Zacks

Third Grade Ms. Freed Ms. Gorski
McDermott

Ms.
Kuczarski

Mr. Rotter

Fourth Grade Mr.
Delpierre

Mr.
Fairchild

Ms.
Johnson

Ms.
Kolanowski

Ms. Wells

Fifth Grade Ms. Byrne Ms.
Connolly

Mr. Moore Ms.. Weigel

Please mark your calendars for the following important dates:

Wednesday, August 25th, 6:30 -7:30 p.m. - Kindergarten Orientation/Back to School Night
- This meeting is for our kindergarten parents to come and find out who your child’s teacher will
be for the upcoming school year and hear from the kindergarten teachers regarding day to day
school procedures (bus procedures, lunch/recess procedures, etc.) and curriculum for the
upcoming school year. Meetings will take place in individual teacher’s classrooms. As you
enter the building, we will have class lists ready for you to find your child’s class and then
proceed to their classroom to meet the teacher and participate in the evening’s presentation.

Thursday, August 26th - Open House - The purpose of the open house is for families to bring
their children to school to meet their new teachers and meet some of the other students in their
class. Teachers will not have time during the open house to have individual conversations with
families beyond a brief greeting and welcome to the classroom.

● This year, we are trying to limit the number of people inside the building at one
time. We are asking for all families whose last name begins from A to M to
attend Open House from 2:00 - 2:25 p.m. and families whose last name begins
from N to Z to attend Open House from 2:35 - 3:00 p.m. We will have ten
minutes in-between for our first group of families to exit the building. Everyone
attending Open House will need to wear a mask for the entire time you are in
the building.

Monday, August 30th - First Day of School

Monday, September 6th - No  School for Students

Tuesday, September 7th - No School for Students



Friday, September 10th - Back to School Night Picnic, 6:00 p.m. behind the school.

Tuesday, September 14th - Back to School Night, Grades 1 - 5, 6:30 - 7:30 p.m.

Thursday, September 16th - No School for Students

Wednesday, September 22nd, 9:00 a.m. - New Parent Meet and Greet Breakfast

Attached you will find additional information to help prepare your family for the start of the new
school year. Best wishes for a restful last few weeks of the summer break. We are looking
forward to being back together in-person as a school community!

Sincerely,
Ryan D. Forkert
Principal

Attachments:
● Luxmanor School Information
● Luxmanor Carpool Lane Procedures
● Luxmanor Arrival/Dismissal Procedures for Walkers and Bike Riders
● MCPS School Calendar
● School Supply List
● Bus Route Information



Luxmanor Elementary School Information

School Begins on Monday, August 30th

School hours: 9:00 a.m. - 3:25 p.m.
Office hours:  8:00 a.m. - 4:30 p.m.

Arrival at School
Students should arrive at school no earlier than 8:50 a.m. Between 8:50 a.m. and 9:00 a.m.,
students will enter the building and proceed to their classrooms. Students will use this time to
unpack and prepare for the start of the day. Students who are being dropped off by car will enter
the building through the carpool lane doors. Students who either ride their bike or walk to school
will also enter the building through the carpool lane doors. Please see the attached map for the
exact location. After 9:00 a.m., students will need to enter the front doors and sign in at the main
office.

Birthday Celebrations at School
Students will be recognized each day as part of the morning announcements. Each child will
come to the office for a special birthday pencil. Parents may not bring individual birthday treats
for their children’s classmates.

Bus Transportation
Please see the attached bus schedule for the upcoming school year. Please note that the four-digit
routing numbers displayed in the windows on the side of the bus identify which bus a child
should ride, not the numbers painted on the front and/or back of the bus. Adjustments in the
routes or times expected for bus arrivals are common during the first week of school, as it is
difficult to determine the exact time for a stop until the bus drivers know how many students will
be boarding at each bus stop. If you have any questions regarding the bus schedules, please
don’t hesitate to contact the Transportation Office as 240-740-6580.

Carpool Lane Procedures
Please see attached Carpool procedures.

Changes in Your Child’s Regular Dismissal Routing
If your child has a change in the way they normally go home, please send a note to the teacher
informing them of the change. Without a note, we will send your child home their normally
scheduled way. Please do not email changes for dismissal. Teachers may not see your email
until after dismissal.



Early Dismissal Days/Delayed Opening Days
Students are dismissed from school at 12:55 p.m. on early dismissal days. This includes days
already scheduled on the calendar for early dismissal, such as parent/teacher conference days, as
well as early dismissal days for inclement weather. Students eat lunch at school prior to leaving
school on early dismissal days.

If we have a delayed opening due to inclement weather, the morning schedule is shifted back by
two hours and the official school day begins at 11:00 a.m. Students may arrive at school at 10:50
a.m. and proceed to their classrooms. There is no breakfast served on delayed opening days.
Bus schedules for delayed openings are also shifted back for two hours. For example, if your
child normally gets picked up at 8:30 a.m. by the bus, they will be picked up at 10:30 a.m.
Students will eat lunch at school.  More information can be found on the MCPS website at:
https://www.montgomeryschoolsmd.org/emergency/

Food in School
Food brought to school for Halloween and/or Valentine’s parties must be store-bought, labeled,
and contained in a sealed package. Food products with labels indicating that the product
contains peanut or tree nut ingredients or stating that the food product was manufactured in a
facility that also processes peanuts or tree nuts is not permitted. No homemade foods may be
served to students.

Leaving School
Students are expected to return home directly after school. Students who are going home with a
friend must have a written note from a parent. The receiving parent must also write a note to
confirm. Students are not permitted to change after school plans without a written note from
their parents. These precautions are taken to ensure the safety of your child. Additionally,
students may not stay after school at Luxmanor unless they have written parental permission to
stay for a school sponsored after-school activity.

Medication at School
No medication will be administered at school unless a child’s parent/guardian and physician have
completed an authorization form. These forms are available in the main office and are required
for each medication a child must take during the school day. If your child will need medication
on the first day of school, the completed form and medicine should be brought to school in
advance. Medication, including non-prescription, must not be sent to school with a student
under any circumstances.

https://www.montgomeryschoolsmd.org/emergency/


School Breakfast/Lunch
At this time, all school breakfasts and lunches will be free for the 2021-2022 school year.

School Supplies
Teachers have prepared a list of school supplies that they would like students to have. Please
label your child’s supplies and belongings. If pocket folders are requested, pockets should be on
the bottom rather than the sides.  (See attachment for further information)

We are committed to providing all students, regardless of their economic circumstances, with full
access to the instructional program. If you need assistance for any requested expense, or with
providing the organizational tools and personal supplies, please contact your child’s teacher, Ms.
Shingari or Mr. Forkert.

Security Cameras
Luxmanor has been equipped with security cameras throughout the building, as well as outside
the building. The cameras are located in all hallways, the gymnasium, the all-purpose room and
around the exterior of the building.

Security Procedures
We use an Access Control System as part of our school security. A surveillance camera is
installed at the main entrance and the front door has a remote locking system, controlled by the
main office. When a visitor arrives at the school, they need to be let into the building by the
main office staff. All visitors will then enter the main office. We use an electronic visitor
management system to identify and verify the business of visitors to the school. All visitors will
need to provide a driver’s license or another form of identification. Those without an ID card
will need to provide information to be entered manually. A visitor’s badge will be generated to
be worn while in the building and discarded when exited the building. All visitors will need to
repeat this process each time they return to the building. Once your initial information is
entered, the process will move quickly.

Student Absences and Tardies
Parents are asked to call the school office (240-740-0820) in the morning if their child is not
going to attend school that day. For your convenience, an answering machine is turned on when
the office is closed so that parents can leave messages about absent students. If you wish to call
the school before 8:00 a.m. to report an absent student, please leave your child’s name, the
teacher’s name and the reason for the absence for your child.

It is vital that your child comes to school on time. Instruction for students begins promptly at
9:00 a.m. Students who enter school after 9:00 a.m. are marked as tardy. Students who report to



school after 9:00 a.m. must be accompanied by a parent into the school to obtain a late slip/admit
pass in the main office before reporting to their classrooms.

Volunteering at School
We will begin having volunteers in the building on a limited basis to start. Anyone interested in
volunteering at school will need to complete the online training for reporting child abuse and
neglect.  More information regarding this training can be found here.

https://www.montgomeryschoolsmd.org/childabuseandneglect/#Volunteer


Luxmanor Carpool Lane Procedures
Arrival

1. Arrival will begin at 8:50 a.m.

2. Enter the carpool lane from Tilden Lane.

3. Turn right and drive around the loop to the entrance doors on the left side of the

building.  (See diagram below.)

4. Please have your child(ren) ready to exit your car from the passenger side to expedite

drop off.

Dismissal

1. Dismissal will begin at 3:25 p.m.

2. Each family will be provided two dismissal forms with a unique number for your family.

3. Upon arrival, please show the form to the staff member on duty.

4. Staff members will call into the building to have your child exit to the carpool lane.



Luxmanor Arrival/Dismissal Procedures for Walkers and Bike Riders

Arrival

● Students will be able to enter the building at 8:50 a.m.

● Students who walk or ride their bike to school will enter the building through the

carpool lane entrance door on the left side of the building.  (See diagram below.)

Dismissal

● Dismissal will begin at 3:25 p.m.

● Students who walk or ride their bike home will exit the building from the main entrance

doors.  (See diagram below.)





Luxmanor ES | 2021-2022 K - 5 Student Supply List
Items (with descriptions): Quantity(Grade Level) Kindergarten Grade 1 Grade 2 Grade 3 Grade 4 Grade 5
Binder, 3-ring, clear view, 1/2"

Binder, 3-ring, clear view, 1"

Binder, 3-ring, clear view, 2"

Binder, 3-ring, clear view, 2.5" 

Binder, 3-ring, clear view, 3"

Cards, index, white, ruled, 3" x 5" 

Clipboard, plastic 

Composition book, soft cover

Composition book, hard cover 5 (Grades 2, 3, 4, 5)

Composition book, primary-style 5 (Grades K, 1)

Crayons, regular (box, no boxes with sharpeners)

Crayons, large box

Dividers, notebook, 1/5 cut, clear tabs

Erasers, large, latex free & Eraser Caps 

Folders, pocket, 3 hole punched 6 (Grades 3, 4, 5)

Glue sticks, non-toxic, purple

Glue sticks, non-toxic, clear 

Headphones, for computer use 

Highlighters, various colors

Highlighters, yellow 

Hole Reinforcements

Markers, non-toxic, various colors, large box

Markers, non-toxic, various colors, regular box

Markers, dry erase, various colors (box)

Notebook, spiral, 1 subject, wide. rule 

Notebook, spiral, 3 subject, wide rule 

Paper notebook

Paper, notebook, 8.5''x11", wide rule, 3 hole punched

Page protectors, plastic 

Paint, watercolor, 8 colors

Pencil box 

Pencils, #2 (box)

Pencils, colored (box)

Pencils, fat (box)

Pens, ball point, blue (box)

Pens, ball point, black (box)

Pens, ball point, red (box)

Pouch, zippered for binder use

Ruler, 12", millimeters/inches 

Scissors, blue tip

Scissors, pointed

Sticky Notes, 1.5"x2" (pack)

Stickers, various

Sticky Notes, 3"x5" (pack)

Whiteboard, dry-erase, 9"x12"
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Arrival Routes Report

Route: 1303 - LUXMANOR ES - SILVER

First Stop Time:  8:36 A.M.

Seq Stop Description
1 MONTROSE RD AND SHAGBARK DR - RSO  

2 6125 MONTROSE RD - JEWISH COMMUNITY CENTER - RSO 

301-881-0100 

3 GRAND PARK AVE AND OLD GEORGETOWN RD  

4 6006 EXECUTIVE BLVD - EXECUTIVE CHILD DEV CENTER 

(PHONE 301-496-9411) 

& WHOLE KIDS ACADEMY

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1305 - LUXMANOR ES - BLUE

First Stop Time:  8:43 A.M.

Seq Stop Description
1 MONTROSE RD AND BARGATE CT - RSO  

2 KINGS BRIDGE WAY AND STONEHENGE PL  

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1306 - LUXMANOR ES - PINK

First Stop Time:  8:38 A.M.

Seq Stop Description
1 11801 ROCKVILLE PIKE (THE FORUM CONDOS) RSO 

MUST GO INSIDE APT COMPLEX 

2 5750 BOU AVE - (@ BETHESDA MIDTOWN NORTH CONDOS)  

3 OLD GEORGETOWN RD AND CHAPMAN AVE 

(WHITE FLINT STATION) 

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1312 - LUXMANOR ES - PURPLE

First Stop Time:  8:40 A.M.

Seq Stop Description
1 5901 MONTROSE RD - MONTEREY CONDO  

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1320 - LUXMANOR ES - ORANGE

First Stop Time:  8:40 A.M.

Seq Stop Description
1 5440 MARINELLI RD (@ STRATHMORE COURT APTS) - RSO  

2 WENTWORTH PL AND MC GRATH BLV 

(WENTWORTH & AURORA BUILDINGS) 

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1327 - LUXMANOR ES - RED

First Stop Time:  8:30 A.M.

Seq Stop Description
1 TUCKERMAN LN AND RALSTON RD - RSO  

2 TUCKERMAN LA AND ARROYO DR - RSO  

3 11121 WHISPERWOOD LN 20852  

4 WHISPERWOOD LA AND BUCKWOOD LA  

5 TUCKERMAN LA FROM DAYBREAK CT TO ARROYO DR - RSO  

6 ARROYO DR AND WINDERMERE CIR  

7 WINDERMERE CIR AND WAXWOOD CT  
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Arrival Routes Report

8 WINDERMERE CIR AND CHARNWOOD DR  

9 MAZWOOD RD AND WAYSIDE DR  

10 LUX LN AND WAYSIDE DR  

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1329 - LUXMANOR ES - GREEN

First Stop Time:  8:37 A.M.

Seq Stop Description
1 ACADEMY WAY AND BRAXFIELD CT  

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL

Route: 1331 - LUXMANOR ES - GOLD

First Stop Time:  8:43 A.M.

Seq Stop Description
1 ACADEMY WAY AND BRAXFIELD CT  

 8:50 A.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
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Departure Routes Report

Route: 1303 - LUXMANOR ES PM - SILVER

Seq Stop Description

 3:39 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 MONTROSE RD AND SHAGBARK DR - RSO  

2 6125 MONTROSE RD - JEWISH COMMUNITY CENTER - RSO 

301-881-0100 

3 GRAND PARK AVE AND OLD GEORGETOWN RD  

4 6006 EXECUTIVE BLVD - EXECUTIVE CHILD DEV CENTER 

(PHONE 301-496-9411) 

& WHOLE KIDS ACADEMY

Route: 1305 - LUXMANOR ES PM - BLUE

Seq Stop Description

 3:40 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 MONTROSE RD AND BARGATE CT - RSO  

2 KINGS BRIDGE WAY AND STONEHENGE PL  

Route: 1306 - LUXMANOR ES PM - PINK

Seq Stop Description

 3:46 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 11801 ROCKVILLE PIKE (THE FORUM CONDOS) RSO 

MUST GO INSIDE APT COMPLEX 

2 5750 BOU AVE - (@ BETHESDA MIDTOWN NORTH CONDOS)  

3 OLD GEORGETOWN RD AND CHAPMAN AVE 

(WHITE FLINT STATION) 

Route: 1312 - LUXMANOR ES PM - PURPLE

Seq Stop Description

 3:50 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 5901 MONTROSE RD - MONTEREY CONDO  

Route: 1320 - LUXMANOR ES PM - ORANGE

Seq Stop Description

 3:45 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 5440 MARINELLI RD (@ STRATHMORE COURT APTS) - RSO  

2 WENTWORTH PL AND MC GRATH BLV 

(WENTWORTH & AURORA BUILDINGS) 

Route: 1327 - LUXMANOR ES PM - RED

Seq Stop Description

 3:32 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 TUCKERMAN LN AND RALSTON RD - RSO  

2 TUCKERMAN LA AND ARROYO DR - RSO  

3 11121 WHISPERWOOD LN 20852  

4 WHISPERWOOD LA AND BUCKWOOD LA  

5 TUCKERMAN LA FROM DAYBREAK CT TO ARROYO DR - RSO  

6 ARROYO DR AND WINDERMERE CIR  

7 WINDERMERE CIR AND WAXWOOD CT  

8 WINDERMERE CIR AND CHARNWOOD DR  

9 MAZWOOD RD AND WAYSIDE DR  

10 LUX LN AND WAYSIDE DR  



07/02/2021 09:27 PM   Page: 2MONTGOMERY COUNTY PUBLIC SCHOOLS 2021-2022

Departure Routes Report

Route: 1329 - LUXMANOR ES PM -  GREEN

Seq Stop Description

 3:38 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 ACADEMY WAY AND BRAXFIELD CT  

Route: 1331 - LUXMANOR ES PM - GOLD

Seq Stop Description

 3:46 P.M. LUXMANOR ES 6201 TILDEN LA, ROCKVILLE, MD 20852

220 - REGULAR SCHOOL
1 ACADEMY WAY AND BRAXFIELD CT  


