
Steps for Ordering 

Elementary Supply Kits 
2020-2021



Step One: Log In to
CPS Families Portal

Visit CPS Families Portal Frequently Asked Questions
at www.cpsk12.org/familyportalfaq.
Contact your child’s school. Building contact
information can be found at www.cpsk12.org/contacts.

1. Go to http://www.cpsk12.org
2. Select Families Portal on the upper, right-hand side of
the webpage.
3. Login using your portal login ID number as the user
name and your email as the password.Need additional
help?



Step Two: Click
on School
Supplies



Step Three:
Download and
enable the browser
extension



Step Four: Click Add
to Chrome (Or Safari
or Firefox)



Step Five: Add
Extension



Step Six: 
Turn on Sync



Step Seven: 
Link to Data
Then click back into the webpage with
your order form. If you get lost click
back into the Families Portal. 



Step Eight:
Review Your
Account
Check your number of kits required. Then click
submit. 

Of note: Please verify and complete the
information. For credit card purchases, this
information needs to match your credit card
billing address. When completed hit "submit"
and you will be taken to the verification page. 



Step Nine: 
Once you've
submitted verify
and click Pay
Now 



Step Ten: 
Select your
Method of
Payment and
input your credit
card information



Step Eleven: 
Review and click
Authorize
Payment 



Step Twelve: 
Review or save
your payment
confirmation
page 
Click Continue when you have printed your
confirmation page. 


