
Greetings from the Counseling Department,
  
We are excited to begin the 2020-2021 school year! We know that it will be different, but we are here to help make it a great year. Schedule correction and change request processes have been adapted to maintain physical distancing practices. 

[bookmark: _heading=h.gjdgxs]The information that follows will answer questions regarding student schedules and schedule changes.
 
Schedules will be available online beginning July 27th. Returning students and families can access schedules on StudentVue/ParentVue. Families new to the district will need assistance to access this information; please contact Lois Sims at 520.579.4450 for directions on creating an account. For step-by-step guidance for using ParentVue, please see the attached how-to document: Accessing and Using ParentVue

Schedule corrections will be made for the following reasons:

· Class was completed in summer school
· Missing period (for example, missing a 4th period class 1,2,3,5,6 )
· Missing a core class (English, math, science or social studies)
· Two classes in one period (for example, two classes scheduled in 3rd period)
· Schedule contains a “see counselor” code (xxxcounseling office)

[bookmark: _GoBack]If a student’s schedule contains any of the above issues, please make an appointment via Signup Genius to speak with your counselor and fill out the following change request form prior to your appointment. Counselors will conduct phone appointments on July 31st, 2020. 

All other schedule change requests will be addressed between August 3rd and August 14th. Students wishing to make a change to their schedule should complete the change request form. This form must be completed and approved by both parent/guardian and student no later than Friday, August 14th, 2020. 
· A-B: Heather Anderson H.D.Anderson@maranausd.org
· C-Gor: Britnee Kati B.J.Kati@maranausd.org
· Gos-Marq: Sarah Wampler S.A.Wampler@maranausd.org
· Marr-Rol: Barbee Crawford B.S.Crawford@maranausd.org
· Rom-Z: Nicole Ruboyianes N.M.Ruboyianes@maranausd.org 
First semester schedule change requests will be processed with the following considerations: priority will be given by grade level, and then on a first-come first-served basis. Changes are subject to class balance and size, class availability, entry date, and/or administrative approval. 
Students who submit a request for schedule changes:
 
You will receive an automated email notification that your form was received. Students should continue to attend their currently scheduled classes until otherwise notified. Additionally, students and families should regularly check StudentVue/ParentVue and student Gmail accounts for information regarding their requested change.
