
Parks & Recreation 
Director 

 

City of Tiffin, Iowa 
 

                    Apply by November 7, 2025 

                     4:30 p.m. Central Time 

Welcome to Tiffin, Iowa (Approximate population 6,700) – one of 

the fastest-growing communities in the state! Nestled just 

minutes from Iowa City, Coralville, and the University of Iowa, 

Tiffin offers the perfect blend of small-town charm and big-city 

access. With a population that has more than doubled in the past 

decade, Tiffin is a vibrant, family-friendly city with a strong sense 

of community and a bold vision for the future.   

Conveniently positioned along Interstate 80, Interstate 380, and 

along with Highway 6, Tiffin provides quick access to major 

employment centers, regional shopping, healthcare, and 

entertainment. Residents enjoy a short commute to the University 

of Iowa, Coral Ridge Mall, and the North Liberty business corridor 

– while maintaining the benefits of a safe, close-knit community. 

 

Recruitment Timeline 

Application due by: 

November 7, 2025, 4:30 

p.m. CST 

 
Teams Interviews for 

Candidates: November 12 

 
Finalist interviews: 

November 17 – November 21, 

including community tours and 

public meet and greet. 

 

If you have any questions, 

please contact: 

Doug Boldt, City Administrator 

dboldt@tiffin-iowa.org 

319.545.2572 Ext 2 

 



 

City of Tiffin, Iowa  
Population 6,700 

 

Community Character 
Tiffin prides itself on being a forward thinking, 
family-oriented community with a strong sense of 
local pride. The City blends modern residential 
development with established neighborhoods 
and scenic rural landscapes. Community events, 
volunteerism, and civic engagement are 
hallmarks of life in Tiffin. The City continues to 
balance growth with preservation of its small-
town values and welcoming atmosphere.  

 

Parks & Recreation 
Tiffin’s Park system includes several neighborhood 
and community parks, trail connections, sports fields, 
and open green spaces – with new amenities added 
annually as the community expands. The City is 
committed to enhancing the quality of life for its 
residents through recreational opportunities, healthy 
lifestyle programming, and continued investment in 
outdoor spaces and facilities.  Tiffin just broke ground 
on a 45,706 square foot state-of-the-art Recreation 
Center, scheduled to open in Fall 2026. This facility will 
be a hub for wellness, fitness, youth and adult programming, and community events. It’s a game-
changer – and we’re looking for a leader to help bring it to life.  Amenities in phase one include indoor 
courts, full-size multi-use courts for basketball, volleyball, and other indoor sports. Fitness & Wellness 
– will include a cardio and weight room on the second level along with a 1/10-mile, three lane walking 
track. There will also be studio rooms for group fitness classes. Athletic Training for baseball/softball 
with two batting cages and a turf room for indoor field activities and drills.  There will also be 
community and programming space available for events, meetings and classes.   

 



PARKS & RECREATION DIRECTOR – City of Tiffin, Iowa 
 
General Statement of Duties 
Plans, organizes, prioritizes, markets, and directs the activities of the Parks & Recreation Department.  Serves 
as the City spokesperson for all issues involving Parks and Recreation and assures the operational 
effectiveness of the Department.      
 

Oversees the operations, staffing, programming, and maintenance of the City’s recreation center, 
ensuring it serves as a welcoming, safe, and inclusive space for all residents.  Develops and manages 
indoor recreation programs, membership systems, and community engagement initiatives tied to the 
facility. 
 

Distinguishing Features of the Class 
Works under supervision of the City Administrator with considerable leeway granted for the exercise of 
independent judgement and initiative.  
 

Examples of Essential Work 
• Establishes, implements and manages all of the City’s recreation programs and facilities relating to 

parks, athletic facilities and recreation programs.  Supervises, trains, motivates and evaluates all Park 
and Recreation employees.  Establishes policies, procedures, goals and objectives for the department 
consistent with the goals and objectives of the City Council.  Assures Park operations and public 
recreational programs are carried out according to Federal, State, and local laws, rules, and 
regulations. 

• Leads the development and ongoing updates of the parks system, aligning departmental goals and 
objectives with the City’s overall vision, community needs and budgetary priorities.   

• Develops and supervises a variety of recreation and park activities to meet the needs and desires of 
the citizens of the community as staff and budget permits. 

• Coordinates the City recreation programs with other recreation agencies operating within the City. 
• Makes arrangements for the use of public facilities under control of agencies other than the City. 
• Develops long and short-range planning and needs assessment for the improvement of the parks 

system and public recreational programs; evaluates program needs and accomplishments. 
• Prepares and presents the annual department budget; determines resource needs and financing 

requests; supervises departmental purchasing and controls the expenditure of funds. 
• Seeks and applies for Federal, State, and local grants as approved by the City Council. 
• Oversees, assists, and maintains systematic, complete, and accurate departmental records and 

prepares reports as needed for various functions. 
• Develops, implements and distributes public information programs explaining the recreational 

program and parks system and developmental goals; works with school district and civic groups to 
facilitate recreation programs and park facilities.  

• Directs and participates in the development of recreation capital projects and land acquisitions, 
project plans and specifications.  Participates and coordinates planning, design and construction of 
parks and recreational facilities.  Coordinates with other departments, outside agencies, engineers 
and architects. 



• Performs all work duties and activities in accordance with City policies, procedures, and safety 
practices. Attends work regularly at the designated place and time.  Supports continuous process 
improvement initiatives and promotes safety throughout the entire department and assures all 
programs and facilities are operated in as safe a manner as possible. 

• Assists City in time of emergencies (e.g., snowstorms, floods, windstorms, or any other emergency 
needing the Director's assistance). 

• Performs any other duties as directed or assigned by the City Administrator or City Council that come 
about as a matter of policy. 

 

Responsibilities with New Recreation Center 
• Oversees daily operations, staffing, scheduling, and maintenance of the new recreation center. 
• Develops and manages indoor recreation programs, fitness classes, youth/adult leagues, and 

wellness initiatives. 
• Implements and manages the recreation software for scheduling, registration, and facility rentals. 
• Ensures the facility meets all safety, accessibility, and health standards, including emergency 

procedures and inspections. 
• Creates and manages a dedicated budget for the recreation center, including tracking revenue from 

memberships, rentals, and programs. 
• Hires, trains, and supervises recreation center staff including front desk, custodial, fitness 

instructors, and program coordinators. 
• Conducts community surveys and feedback sessions to guide programming and facility use. 
• Develops marketing strategies for the new center, including social media, flyers, and partnerships. 
• Collaborates with schools, nonprofits, and local businesses to expand programming and outreach.  

Explores sponsorships and partnerships to support programming and facility enhancements. 
 
Required Knowledge and Abilities 
• Knowledge of the principles and objectives of public recreation and parks programs. 
• Knowledgeable of the practices and principles of effective public administration and municipal 

government. 
• Knowledge of planning and managing all types of recreation, sports, and arts programs and facilities. 
• Knowledgeable of analyzing community needs and resources to develop programs which optimize 

use of department resources towards fulfillment of city needs. 
• Ability to develop and maintain cooperative relationships the City Council, City Administrator, City 

Employees, community agencies, other government officials, civic groups, and the general public. 
• Ability to receive and follow directions either verbally or orally and with proficiency and accuracy. 
• Ability to work in either a team environment or individually. 
• Ability to read and interpret operating manuals, procedures and policies. 
• Ability to analyze, assign priorities, organize, and coordinate, workflow. 

 

Acceptable Experience and Training 
High school graduation or equivalent plus graduate from a college or university with a Bachelor’s Degree in 
Recreation, Park Management, Leisure Services, or a closely related field. 
 



Five (5) years of increasingly responsible professional experience in the field of Public Recreation, Leisure 
Services and/or Park Management or any equivalent combination of experience and training which 
provides the required knowledge, skills, and abilities.  Possession or ability to obtain CPR and First Aid 
Training and CPO Certification. 
 

Valid driver’s license and good driving record. 
 

Required Special Qualifications  
Residency Preferred. 
 

Essential Physical Abilities  
Minimal physical strength requirements involve the moving, lifting, pushing, carrying and pulling of objects 
weighing up to 50 pounds.  Occasional climbing, stooping, kneeling, reaching and walking/standing.  
 
Submit cover letter, resume and professional references by Friday, November 7, 2025, to Doug Boldt, City 
Administrator, 300 Railroad Street, Tiffin, IA, 52340 or to dboldt@tiffin-iowa.org, subject ‘Parks & 
Recreation Director Position’.   For more information call 319-545-2572 ext. 2.  EOE 

 
 

Parks and Recreation Director  City of Tiffin Job Code: 

City of Tiffin Dept/Division: 
Parks and Recreation  

Adopted: November 5, 
2019.  Modified October 7, 
2025 

Salary Range: $80,000 - $90,000 Manager Level:  
Managerial 

FLSA Status: Non-exempt; Full-
time, permanent 

Reports to Position:  City 
Administrator 

Physical Demand Rating: Light 
to Moderate 

City Overtime Status:  
Non-exempt 

Work Environment: Controlled Pre-employment Testing: 
Drug and health screening 
after contingent offer 

Position Testing: Knowledge and 
skills test.  Standard Word, Excel; 
Job Fit Assessment 

Personal Protective 
Equipment: None 
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