
DATE:  November 19, 2025 
 
TO:  General Contractor 
 
FROM:  Mikel Plank, Project Manager 
  Muscatine Center for Social Action  

312 Iowa Avenue  
Muscatine, IA 52761 

  Phone: (563) 316-0506 
 
Below is a bid notice for exterior rehabilitation for two (2) homes in the City of Muscatine.  
 

NOTICE TO BIDDERS 
 
NOTICE IS HEREBY GIVEN: 
 
Sealed proposals will be received from general contracts for the rehabilitation for two (2) 
homes in the City of Muscatine. The scopes of work include siding, facia/soffit, roof, and 
window improvements.  This work is being financed through Community Development 
Block Grant (CDBG) funds. The home is presumed to contain lead-based paint, and 
contractors bidding on the rehabilitation project for this home must have 
documentation of successful completion of Lead Safe Work Practices training 
 
Bids are being solicited by invitation and through published public notice. Bids received 
from contractors barred from participation in federally assisted projects will be rejected. 
All bids must be prepared and submitted in accordance with the Instructions to Bidders. 
For bids to be considered responsive, a bid amount must be provided for each line item. 
 
Muscatine Center for Social Action (MCSA), on behalf of the City of Muscatine, IA, will 
furnish to qualified bidders the necessary Instructions to Bidders, Project Specifications, 
and any other applicable documents, which are required in conjunction with the project 
specifications. 
 
Bid Documents are available at https://muscatineiowa.gov/bids.aspx or upon request by 
contacting Mike Plank, Project Manager, at (563) 316-0506 or mplank@mcsaiowa.org. Bid 
Documents may also be examined and requested at the Muscatine City Hall at 215 
Sycamore Street, Muscatine, IA 52761. A walkthrough of the properties will take place at 
8:30am on Friday, November 21, 2025. Questions about the Scope of Work must be 
submitted in writing to Mike Plank Plan by 1:00 PM on Thursday, December 4, 2025. 
 
Sealed bids shall be submitted in accordance with the Instructions to Bidders and must be 
delivered or mailed to Muscatine City Hall, ATTN: Jodi Royal-Goodwin at 215 Sycamore 
Street, Muscatine, IA 52761. The bid opening will be at 9:00 AM, Wednesday, December 
10, 2025 at the Muscatine City Council Chambers at 215 Sycamore Street, Muscatine, IA 
52761. 

 
 

https://muscatineiowa.gov/bids.aspx
mailto:mplank@mcsaiowa.org


Section 3 Clause 
A. The work to be performed under this contract is subject to the requirements of Section 
3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3). The purpose of Section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance or HUD-assisted projects covered by Section 3, 
shall, to the greatest extent feasible, be directed to low- and very low-income persons, 
particularly persons who are recipients of HUD assistance for housing. 
B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 75, 
which implements Section 3. As evidenced by their execution of this contract, the parties 
to this contract certify that they are under no contractual or other impediment that would 
prevent them from complying with the part 75 regulations. 
C. The contractor agrees to post copies of a notice advising workers of the Contractor’s 
commitments under Section 3 in conspicuous places at the work site where both 
employees and applicants for training and employment positions can see the notice. The 
notice shall describe the Section 3 preference, shall set forth minimum number and job 
titles subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the 
positions; and the anticipated date the work shall begin. 
D. The contractor agrees to provide written notice of employment and contracting 
opportunities to all known Section 3 Workers and Section 3 Businesses. 
E. The contractor agrees to employ, to the greatest extent feasible, Section 3 workers or 
provide written justification to the recipient that is consistent with 24 CFR Part 75, 
describing why it was unable to meet minimum numerical Section 3 Worker hours goals, 
despite its efforts to comply with the provisions of this clause. 
F. The contractor agrees to maintain records documenting Section 3 Workers that were 
hired to work on previous Section 3 covered projects or activities that were retained by 
the contractor for subsequent Section 3 covered projects or activities. 
G. The contractor agrees to post contract and job opportunities to the Opportunity Portal 
and will check the Business Registry for businesses located in the project area. 
H. The contractor agrees to include compliance with Section 3 requirements in every 
subcontract for Section 3 projects as defined in 24 CFR part 75, and agrees to take 
appropriate action, as provided in an applicable provision of the subcontract upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR part 75. The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR 
part 75. 
I. The contractor will certify that any vacant employment positions, including training 
positions, that are filled (1) after the contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom the regulations of 24 CFR part 
75 require employment opportunities to be directed, were not filled to circumvent the 
contractor’s obligations under 24 CFR part 75. 
J. The contractor will certify that they have followed prioritization of effort in 24 CFR part 
75.19 for all employment and training opportunities. The contractor will further certify 
that it meets or exceeds the applicable Section 3 benchmarks, defined in 24 CFR Part 
75.23, and if not, shall describe in detail the qualitative efforts it has taken to pursue low- 
and very low-income persons for economic opportunities. 
K. Noncompliance with HUD’s regulations in 24 CFR part 75 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts. 



Section 3 Businesses are encouraged to respond to this proposal.  A Section 3 business is 
a business that is: 

51% owned by Section 3 residents*; or 

Whose permanent, full-time staff is comprised of at least 30% Section 3 
residents*; or 

Has committed 25% of the dollar amount of its subcontracts to Section 3 
businesses 

*A Section 3 resident is defined as a public housing resident or someone with a 
household income that is less than 80% of the area median income. 



GENERAL INSTRUCTIONS TO BIDDERS   
 

1. A walkthrough of the properties will take place at 8:30 AM on Friday, November 21, 2025. 
 

2. Any questions regarding the work to be done may be directed to Mike Plank, Project Manager, at (563) 
316-0506. Questions about the scope of work should be submitted in writing to Mplank@mcsaiowa.org 

1:00 PM on Thursday, December 4, 2025. 
 

3. General contractors and subcontractors must not be suspended or debarred from participation in federal 
contracts. The winning bidder must provide a list of subcontractors no later than the rehabilitation pre-
construction meeting at which contracts are signed. 
 

4. General contractors must obtain a Unique Entity Identifier (UEI) from SAM.gov before beginning 
rehabilitation work. 

 
5. All bids must be itemized in the space provided for each item. All bids must be written in pen, and all line 

item amounts should be rounded to the nearest dollar. 
 

6. Enclosed with this bid packet is a Section 3 Intent to Comply form, which must be completed and submitted 
with your sealed bid. The winning bidder is not mandated to hire Section 3 residents or subcontract with 
Section 3 businesses. However, if new employment opportunities are generated as a direct result of the 
project, the contractor should make a good-faith effort to make these opportunities available to Section 3 
residents and businesses to the greatest extent feasible. The project team will assist with these efforts.  

 
7. Contractors bidding on rehabilitation work on homes known or presumed to contain lead-based paint 

must include documentation of successful completion of Lead Safe Work Practices training in their 
sealed bids. 

 
8. The general contractor must provide proof of commercial liability insurance. If awarded the bid, the 

general contractor must be in compliance with City requirements as outlined on the attached document 

 

9. All necessary permits will be secured by the contractor. The contractor will be responsible for requesting 
inspections of permitted work once completed. 

 
10. Once rehabilitation work has begun, the contract may be amended if unforeseen conditions are discovered 

that require a change to the scope of work. All change order requests that are determined to be reasonable 
by the Project Manager or City will be honored. Change orders must be written and approved before the 
additional work is started. All requests for additional work to be done must be submitted with cost 
estimates. 

mailto:Mplank@mcsaiowa.org


LINE ITEM PRICING – 511 E 7th Street, Muscatine, IA 52761 

(Contractor to verify quantities during walkthrough) 

NOTES: 

1) All finish work to be completed per the Bidding Instructions.  

2) You are responsible for repairing any damage to components remaining in place (i.e. header 

and casings as part of window replacement).  

3) All windows and exterior doors must follow the requirements and best practices of the 

attached Exterior Home Improvements Program Selection Guide. 

4) ALTERNATES (ALT) Provide the TOTAL cost for the alternate bid items. If an alternate bid item 

is selected, the provided cost will replace the costs designated in the “Remove Lines.” 

LINE  ITEM  PRICE (whole dollars) 

1  Roof – Remove existing roof and replace any rotted sheeting. 
Add new underlayment and shingles. 

$  

2  Facia/Soffit – Wrap all facia and soffit with metal. $  

3  Windows – Replace eight (8) 32-inch by 60-inch windows with 
double-hung vinyl. 

$  

4  Windows – Replace one (1) 24-inch by 48-inch window with 
double-hung vinyl. 

$  

 TOTAL $ 

 



LINE ITEM PRICING – 703 E 7th Street, Muscatine, IA 52761 

(Contractor to verify quantities during walkthrough) 

NOTES: 

1) All finish work to be completed per the Bidding Instructions.  

2) You are responsible for repairing any damage to components remaining in place (i.e. header 

and casings as part of window replacement).  

3) All windows and exterior doors must follow the requirements and best practices of the 

attached Exterior Home Improvements Program Selection Guide. 

4) ALTERNATES (ALT) Provide the TOTAL cost for the alternate bid items. If an alternate bid item 

is selected, the provided cost will replace the costs designated in the “Remove Lines.” 

LINE  ITEM  PRICE (whole dollars) 

1  Siding – Add pink weatherboard and side with double four 
vinyl siding. J-channel around all windows and doors. 

$  

2  Facia/Soffit – Wrap all facia and soffit with metal. $  

 TOTAL $ 

 



Contractor Information Form 

(Please print clearly) 

 

Business Name: __________________________________________ 

 

Contractor/Officer Name: __________________________________ 

 

Owner(s) Name: _________________________________________ 

 

Contractor Address: __________________________________ 

    __________________________________ 

 

Contractor Federal or State Taxpayer ID Number: ______________ 

 

Iowa Workforce Development Registration Number: ____________ 

 

Unique Entity Identifier: __________________________________ 
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City of Muscatine

Jodi Royal-Goodwin



05-2021 

EXTERIOR HOME IMPROVEMENTS PROGRAM (EHI) 
Window and Exterior Door Selection Guide 

 

The following project requirements and best practices are based on information available from leading 
building science organizations and practitioners including Efficient Windows Collaboration, Building 
Science Corporation, and Department of Energy. 
 

WINDOWS 
 

Project Requirements – Window projects shall follow All requirements below. 

 Window Installation 
Window installation shall follow manufacturers’ installation guidelines and use trained installers. 
 

 Window Energy Efficiency (source: Efficient Windows Collaborative) 
When replacing windows, projects must install ENERGY STAR certified windows meeting or 
exceeding the energy efficiency levels below.  
  

U-factor (U-value) Solar Heat Gain 
Coefficient (SHGC) 

Air Leakage 

Windows: U = 0.28 
Windows: U = 0.29 
Windows: U = 0.30 

Windows: Any  
 
 
 

 
 

 

 Window Types Allowed: 
 

o Window Rehab: 
The rehabbing of windows shall follow the specifications and best practices identified by 
the Window Preservation Standards Collaborative, 
http://windowstandards.org/?page_id=159. 

o New Windows: 
The following window frame material types are allowed. 

 Vinyl (For EHI Program ONLY) 
 Composite 
 Fiberglass 
 Wood 

 

Project Resources for Homeowners and Contractors: 

 Iowa Windows Fact Sheet - https://www.efficientwindows.org/factsheets_existing/Iowa.pdf 
 Efficient Windows Collaborative - https://www.efficientwindows.org/ 
 Whole Building Design Guide - https://www.wbdg.org/resources/windows-and-glazing 

 

DOORS 
 

Project Requirements – Door projects shall follow All requirements below. 

 Door Installation 
Door installation shall follow manufacturers’ installation guidelines and use trained installers. 

 Door Energy Efficiency 
When replacing doors, projects must install ENERGY STAR certified doors. 

 Door Safety 
Doors separating garage and home shall adhere to International Residential Code (IRC) 302.5.1. 
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