S o AT
 GOVERNMENT OF PAKISTAN |
CABINET. SECRETARIAT
~ CABINET DIVISION
***** C
- No#/s2017TK R Islarnabad the13f“0ctober 2017
. OFFICE MEMORANDUM

E ) Subjeot-:- PROCEDURE FOR THE ACCEPTA\ICE AND QISPOSAL OF GIFTS

" oI supersesswn of th15 Dmsxon s O MNo 9/8/2004 TK dated 25th October . |

) ~2011and all other mstruet.tons 1ssued on the subject from tlme to t1me the undersrgned is - |

: ‘dlrected to state that the Government of Paklstan has made the followmg procedure for '

acceptance and dlsposal of glfts recelved by Government/Pubho functtonanes _' :

(1) . The: respon31b111ty for reportmg the recetpt of the glfts sha.ll glve to on the
© - individual recipient.. All gifts received by the Government/Public functlonanes'
- irrespective of their prices, must be reported and deposited 1mmed1ately in
: Toshakhana of the Cabinet Division,’ Government ‘of Pakistan. If it-is found,
on checklng, that an individual has not reported the receipt- of a gtft
appropnate actlon wﬂl be taken agalnst htm under the relevant rules,, '

@) - If the Chief of Protocol Mmlstry of Fore1gn Affatrs or hlS representatlve has " -
been attached to a- visiting -dignitary or:a forelgn delegatlon it shall be his
- respons1b111ty to supply the list of the gifts received, together. with the. names
of the recipients, to, the Cabinet DlVlSlOIl In thé. case of other delegattons or
. visiting dignitaries. with whom the Chief of Pratocol. or. his representative is
. not associated, the Ministry sponsoring the visit shall be responsible to supply
‘the details of gifts received-and the list of recipients to the Cabinet Division. In
the case of outgoing delegattons or visits abroad of our dignitaries, it'shall-be |
the responmbtltty of the Ambassador of Pakistan and/or Head:of the Pakistan
.. mission in the ‘country concerned to report the receipt of the gifts, together
- . with the name of thé re01p1ents to the Cabinet D1v131on through the thstry'
of Forelgn Affa;trs ' - S . '

3) 'Government/Pubhc functtonarles except those in BPS 1 to BPS 4are~ _
~ + prohibited from. receiving cash awards offered by the visiting foreign
* dignitaries. Such gifts may be politely refused. In case, however it becomes.

. impossible to refuse without causing offence to the visiting -dignitary, the
amount shall be immediately deposited in the Govértiment treasury and copy
of Treasury Challan shall be provided to the Toshakhana Ineharge Cabinet

- Division. , '
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Govermnent/Pubhc functxonanes except the Pres1dent and the Head of the

. Government, are proh1b1ted from receiving gifts of any kind for their person or” - |

for .members of their families from diplomats, consular and other foreign-
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10 retain gift(s) received from forelgn dignitaries during visit abroad or

- government representattves who are stationed in Pakistan or from any public .
_organization or private individual and firm within the country However, if
due to very exceptional reasons the gift cannot be declined, it shall invariably
- be-deposited in the Toshakhana. These 1nstructlons do not apply to glfts and
‘donatlons made to 1nst1tut10ns o

' .Cabmet D1v151on will get the value of the gifts assessed frorn‘
. Government Sector experts.in CBR; Taxila Museum, National Council -
of the Arts dependlng upon the nature of the ‘gifts. Cabinet Division
will also get the value of glﬂs assessed by the pnvate appralsers borne _
. on 1ts approved panel . .

If the dlfference in value of g1ﬂs assessed by two categomes of

-~ appraisers is léss than 25% the high value will be accepted However,
. if the difference in ‘value is.25% or: more, ‘a Committée to ‘be
'jconstltuted by the Cabmet Secretary shall deCIde the ﬁnal value

‘anate Appra1sers bome on the approved panel of the’ Cabmet .

Division and the norinee of the All Pakistan Jewellary and Gem
Stones Association will be paid 2% of the evaluat1on cost of each g1ft .

“orRs. 2000/- whlchever is less.

. The rnonetary 11m1ts upto wh1ch the glfts can be retamed by the recrplents are

- as follows -
Glfts upto a value of Rs. 30, 000/-(Rupees th1rty thousand only) may be e
B retamed free of cost by the rec1p1ent ' . :
i) GlﬁS valued above Rs. 30, 000/— may be allowed to be retained by the
. . . recipient on payment of 20% of the valug exceedmg the basw
'_exempuon of Rs 30, 000/-. :
The Pre31dent /'Head of the Govermnent and thelr fam111es are entitled

their 'visit to Pakistan, as the case may be on payment of 20% of the

'assessment value of the gifi(s).

However, the gift comprising distinct art1cles but gifted in a smgle

©transaction could be retained by the rec1p1ent subject to the condition
that.part of an article will not be allowed to be taken. This exemptron' :
'shall however not be avatlable in case of anthues and glfts of i 1ntr1ns1c
‘historical value : '
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vy ‘For glft of value in excess of Rs. 30 000/- received by all Government -

servants ( Civil and Military) as well as categories ment1oned in Para .

‘13 .of the procedure shall also be entr‘ded to the same prmmples and

policy laid down in Para-6 (111) for the Pre31dent and the Head of the
: ‘Govemment

| The re01p1ent should colleet the glfts after payment of retention prlce w1thm‘ R
_ four months failing which it will become the property of the Toshakhana 4nd -
will be dlSpOSCd of as per Toshakhana Ruleés. The Head of Account.of

Toshakhana in which the amounts are to be deéposited is “1300000- Others '

_ (NES)Mlsc Recelpt of Darbar Presents (Central)”

'Glﬁs dep031ted in the Toshakhana whlch are ﬁt for dlsplay, shall be: properly- '-

catalogied and then’ displayed in the . pubhc rooms of “the Foreign

S Ofﬁce/Cabmet Division and in the residences of:the Head of the State and. the

Heéad of the: Government. Such articles. shall  be: properly efitéred 'in the

- Toshakhana register and in the stock regrsters of the respectrve ofﬁces

EOR

- (-ib),

: An armual phy51cal verlﬁcatlon shall be camed out in respect of such artrcles — ;
by an authorlzed officer of the Cabinet D1v151on in the ﬁrst quarter of each
calendar year. : - : :

thts whmh are not ﬁt to be retamed or d1splayed shall be dlsposed of by. :
periodical sales to be arranged by the. Cablnet D1v131on, Governiment . of

Pakistan. These sales shall be held once of twice d year. The list of gifts. to be o
- sold shall be circulated to all Federal Government officers and .officers: of the _
‘Armed Forces, The-articles, not ‘purchased in.two consecutive auctions by the . .

o Government servants should be:- dlsposed of to the: pubhc through seaIed brds T

ay.

Anthue iteris and vehicles shall not be allowed to be purchased by the .
recipients. Antiques shall be placed in the museums or dlsplayed in-official

‘building owred by the Governmeht. \_/ehrcles shall be: glven to the Central, )

. Pool of Cars of the Cabmet D1v131on

i2)

" Governors, will be sold in accordance with sub- para (10) above. The giftsin .~ .
. the nature of antiques or of intrinsic historical. value shall be put on. dlsplay in .
accordance with sub-para (8) above : :

. Giﬂs,' other than.those in the nature of ahtiques or of intrinsic historical value,

given to but not retained by the President, the Head of the Government and the
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The p‘r‘ol'cedu_re sball apply to the President&{cad of the Government and their
family members, Chairman Senate, Speaker National Assembly, Chief Justice

- of the Supreme Court, Governors of the Provinces, Merbers of the Federal

Cabinet, Attorney General for Pakistan, Ministers of State, Deputy Chairman

- Senate, Deputy Speaker National Assembly, Dignitaries holding ministerial
- status, Members of Provincial' Cabinets, Judges of Supreme Court, Chief -
. Justice/Judges “of the. High Courts, Parliamentarians and other elected -

representatives, -all Government servants (Civil and Military) as well - as

. employees of the Government controlled corporations, autonomous anid semi-
~autonomous bodies ‘and their spousg/dependents, members of the Provincial
- Governments, other members of public visiting abroad as members of official

~ delegation.

- Secretaries/Additional Secretaries Incharge

.of Ministries/Divisions, Islamabad/Rawalpindi.

1)~ Secretary to the President, President’s Secretariat, Islamabad.

- 2).- Secretary to the Prime Minister, Prime Minister’s _Ofﬁce,‘Islamabad; -

~3) - Secretary, Senate Secretariat, Islamabad.,

4) . Secretary, National Assembly S¢éret’arieit;1‘sian‘1abad,

~5) . Registrar, Supreme Court of Pakistan, Islamabad. |

6)  ‘Chief Secretary, Government of Punjab, Lahore.

7)  Chief Secretary, Government of Sindh, Karachi.

. 8) . Chief Secretary, Government of KPK, Peshawar. |
- 9) - Chief Secretary, Government of Balochistan, Quetta.

{ Shar'ni"m-ur-Re_liman) .
‘Deputy Secretary (Coord)
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