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Jun 1, 2030 
Recipient name here 
Hiring Manager 
Company name here 
123 Anywhere St., Any City 
Dear recipient name here, 
This cover letter is a three- or four-paragraph document to an employer expressing your interest in a finance role with their firm or company. Use it to emphasize your qualifications and fitness for the job opening. 
First, start by explaining how you learned about the career opening and why you’re interested in the position. Connect your work style to the company’s culture or leadership principles (e.g., collaboration, integrity). Remember to be specific and use the correct names and titles. 
As you write this letter, use clear and readable words. Your goal should be to come across as professional and approachable, without being overly formal. 
Next, provide examples of why you're the right person for the job. Since you’re applying for a role in finance, presenting concrete metrics and figures to support your application can be a big help. 
· You can use bullet points to keep your cover letter concise. 
· Highlight two or three core skills (e.g., financial modeling, risk assessment, regulatory reporting) with a concrete metric for each. 
· Express your passion and excitement to be part of the company and the team. 
Lastly, provide your contact information and offer to meet with the hiring manager at their earliest convenience. Thank them for their time and attention, and let them know that you look forward to hearing from them soon. 
Yours sincerely, 
Your name here 
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