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Jun 1, 2030

Recipient name here
Role
Company Name
123 Anywhere St., Any City

Dear recipient name here,
This cover letter is a brief document attached to your resume indicating your interest in an internship position with the company. Use it to highlight your educational background and explain why you’re a strong ﬁt for the role.
First, begin with how you found out about the company’s internship program and why you're interested in it.

Remember to be clear in your writing. The goal is to come across as professional and approachable, without being overly formal.
Next, provide examples that show how your skills and educational background align with their internship program. Use bullet points to highlight relevant courses or projects, or even just work you’re generally proud of.
· Example here
· Another here
· You can add more if necessary

Lastly, provide your contact information and how you can be reached. Thank them for their time and attention, and let them know that you look forward to hearing from them soon.

Make sure to read your draft out loud to quickly spot errors and wordy sentences. You can also ask a friend to review your cover letter.
Yours sincerely,
Your name here
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