Fara  De La  Pena
Marketing Manager







Dear Analiese Van Daele,

I am writing to formally resign from my position as Marketing Manager. Please consider this as my one-month notice, with my last working day set for June 29, 2035.
I appreciate the time I’ve spent here and the experience I’ve gained along the way. Working with such a talented and supportive team has been a highlight, and I've learned so much from our collaboration, especially in leadership, team coordination, and process optimization.
Over the next month, I will ensure that I complete my responsibilities and assist with the transition as needed, supporting the handover of my work, including documenting key processes and helping onboard or brief my replacement if required.
Thank you for the opportunity to be part of the team. I wish you and the company continued success.


Sincerely,

Fara De La Pena
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