
City of Sheldon

Job Description

(updated January 27, 2020)

JOB TITLE:

Street Superintendent

REPORTS TO:
Public Works Director

Purpose of Position

To coordinate work in the maintenance and repair of the city’s streets, alleys, storm and sanitary sewers, sidewalks and related public works projects including planning and inspection of work.

Main Responsibilities

· Responsible for the overall maintenance of the streets, alleys, storm and sanitary sewers.

· Responsible for the coordination of snow removal.

· Plans, assigns, supervises and inspects the work of personnel assigned regarding public works projects involving maintenance and repair.

· Oversees the maintenance of all street department equipment.

· Must have a thorough knowledge of all applicable safety and health regulations, including, but not limited to, the Occupational Safety and Health Act of 1970.

· Assist in preparing street department budget and long-range street maintenance program. Monitors expenditures and assures appropriate documentation (P.O.’s, etc.) are completed.
· Responds to citizen complaints regarding maintenance issues.

· Maintains regular and punctual attendance at work.

· Operates pickup trucks and heavy equipment.

· May work nights, evenings or weekends when inclement weather, emergencies or other situations require working these hours.

· Reviews work practices and procedures to ensure efficiency and effectiveness; selects, trains, evaluates and disciplines staff when necessary.

· Plans, directs and inspects programs for the care and maintenance of street trees and trees on other municipally owned property and rights-of-way.

· Monitors activities of contractors working on city streets and public land.

· Coordination between departments and willingness to work together as a team is very important and will make work easier for everyone.

· Establishes and maintains effective working relationships with fellow employees, City officials and the general public.

· Must reside within Sheldon City Limits.

Knowledge, Skills, Experience

Requires graduation from an accredited High School or completion of a GED program and at least two (2) years of experience in all phases of street maintenance and repair work, including some experience in a supervisory capacity or any equivalent combination. Must possess a valid Iowa Driver’s License, including a Commercial Driver’s License.   

Physical and Cognitive Requirements

The physical demands of this position must be met by an employee to successfully perform the essential functions of this job. While performing the duties of this job, the employee is frequently required to:  lift and carry heavy objects, walk and stand, pull, push, stoop, kneel and reach. The employee has a thorough knowledge of street maintenance and related public works related repair work including the materials, methods, techniques, tools and equipment used in street maintenance and repair work. 

Work Environment

The employee will be exposed to:

· Dirt, oil, water and various chemicals.  
· A variety of weather conditions. 
· Moving mechanical parts, high, precarious places, fumes, airborne particles and vibration. 
· High levels of noise.

Disclaimer

The above statements are intended to describe the general nature and level of work performed by the employee assigned to this position. This job description is not intended to be an exhaustive list of all responsibilities, duties and skills required of the employee.

Public Notice

Position Opening

Street Superintendent

The thriving and family-friendly City of Sheldon, Iowa (population:  5,188+) is now hiring for the position of Street Superintendent. This position is responsible for the supervision and operation of the Sheldon Street Department and reports to the Public Works Director. The position oversees the operation of the Street Department, including streets, alleys, storm & sanitary sewer, and snow removal. The individual must have the ability to plan, schedule and implement tasks. Above average public relations and communication skills are expected. Requirements of the position include graduation from an accredited high school or completion of a GED program, residency within the City Limits of Sheldon, CDL or ability to obtain, and must pass a post-offer, pre-employment physical and drug screening. Starting salary range is $54,000 - $63,550, based on qualifications and experience – plus a potential increase on July 1, 2020.  The City offers an attractive benefits package. Send cover letter, resume and at least 5 professional references to: City of Sheldon, Attn: Todd Uhl, 416 9th St. PO Box 276, Sheldon, IA  51201.  The first review of applications will occur on the afternoon of February 6, 2020. The City of Sheldon is an equal opportunity employer. 
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