
HOW TO: 

Do a group sale on the
Simply advisor portal

With manual
employee entry

SMART.  SIMPLE.  SAFE.



Log in to the advisor portal on www.advisor.simply.co.za/login and select "start
new sale"

Select the 'Group Cover' option and fill in the required information



Choose to cover all employees, or only a certain group. This example is for a full
quote

Fill in the required information and click “next”



There are multiple ways to fill in the employee information. Is this example
we’re adding employees manually. This option is better suited to a company
with fewer employees

Enter your employee details and click “add employee” to add more. Once you’ve
added all employees, click “next”



Here you will be able to adjust the sliders to change benefits and cover
amounts. You can also choose multiple of salary or equal amounts per
employee



Choose to manually add the remainder of the information required

Click “edit” to complete the missing information for each employee

Once all information is updated, click next



Enter the business owner/decision maker’s details



Enter the business details

Enter the business details



Read and accept the T&Cs then request OTP

Enter your OTP and you’ll get a confirmation of the sale

Welcome sms to employer.....                    and to employees



Smart SafeSimple

Thank you!
Contact your broker consultant if you
have any queries or need assistance.


