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Introduction 
 
The Board of Management of Swords Educate Together NS has adopted the following policy to 
prevent and address bullying behaviour. This policy fully complies with the requirements of Bí 
Cineálta: Procedures to Prevent and Address Bullying Behaviour for Primary and Post-Primary Schools 
2024. The Board of Management acknowledges that bullying behaviour interferes with the rights of 
the child as set out in the United Nations Convention on the Rights of the Child. We all, as a school 
community, have a responsibility to work together to prevent and address bullying behaviour and to 
deal with the negative impact of bullying behaviour. We are committed to ensuring that all students 
who attend our school are kept safe from harm and that the wellbeing of our students is at the 
forefront of everything that we do. We recognise the negative impact that bullying behaviour can 
have on the lives of our students and we are fully committed to preventing and addressing bullying 
behaviour. We confirm that we will, in accordance with our obligations under equality legislation, take 
all such steps that are reasonably practicable to prevent the harassment of students or staff on any of 
the nine grounds specified: gender, civil status, family status, sexual orientation, religion, age, 
disability, race and membership of the Traveller community. 
 

Definition of Bullying 

 

Bullying is defined in Cineáltas: Action Plan on Bullying and Bí Cineálta: Procedures to Prevent and 
Address Bullying Behaviour for Primary and Post-Primary Schools as targeted behaviour, online or 
offline that causes intentional harm. The harm caused can be physical, social and/or emotional in 
nature. Bullying behaviour is repeated over time and involves an imbalance of power in relationships 
between two people or groups of people in society. The detailed definition is provided in Chapter 2 of 
the Bí Cineálta procedures.  
 
Each school is required to develop and implement a Bí Cineálta Policy that sets out how the school 
community prevents and addresses bullying behaviour. Strategies to deal with inappropriate 
behaviour that is not bullying behaviour are provided for within the school’s Code of Behaviour. 
 
 

Section A: Development/review of our Bí Cineálta Policy to Prevent and Address Bullying     

Behaviour  

All members of our school community were provided with the opportunity to input into the 

development/review of this policy.  

 



 Date consulted  Method of consultation 

School staff  16th Jan 
13th Jan 

13th March 
10th April 

21st March 

Staff meetings (introduction to policy; 
updates; consultation)   
Bí Cineálta team established  
Staff half-day training to include discussions and 
input from all 
Survey  
Draft policy shared with staff for feedback 

Students  

 

 
2nd April 

Friday assemblies 
throughout the year 

Prep for Open Evening 
in May 

Student population surveyed 
Student council consulted 
Assemblies on the theme of bullying and its 
prevention 
Art installation for foyer 
Announcements made by children on school 
intercom 

Parents/ 
Guardians 

 
Surveys week of 

March 31st 

Parent/Guardian and Community online 
survey 
Newsletters/updates on Aladdin 
Draft policy shared with PTA for feedback 
 

Board of  
Management 

May & June Board 
Meeting 

Draft policy discussed and reviewed by BOM at 
meeting 

Wider school  
community Surveys week of 

March 31st 

Google form questionnaire sent to regular 
visitors to school, local creche, neighbouring 
school, caretaker 

Date policy was approved: June 2025 

Date policy was last reviewed:  

 

 
Section B: Preventing Bullying Behaviour 
 
This section sets out the prevention strategies that will be used in our school. These include strategies 
specifically aimed at preventing online bullying behaviour, homophobic and transphobic bullying 
behaviour, racist bullying behaviour, sexist bullying behaviour and sexual harassment as appropriate. 

Swords ETNS uses strategies relating to the four key areas from the Wellbeing Policy Statement 
and Framework for Practice which are: Culture and Environment; Curriculum; Policy and 



Planning; and Relationships and Partnerships, to help prevent bullying behaviour.  
 
 
 
 
B.1 Culture and Environment 
 
SETNS promotes a positive and inclusive school culture and environment that is essential to prevent 
and address bullying behaviour.  We strive to create a school environment where students and school 
staff experience a sense of belonging and feel safe, connected and supported. 
 
Relationships between all members of the school community should be based on respect, care, 
inclusion, empathy, integrity and trust. Open communication is valued in Swords ETNS between the 
patron, board of management, school staff, students and their parents to help to foster a 
collaborative approach and shared responsibilities in relation to preventing and addressing bullying 
behaviour.  
 
SETNS Culture and Environment Initiatives related to anti-bullying 
● Educate Together Ethos: child-centred, equality based, co-educational, democratically run 
● Positive classroom management / Golden Rules / Class Contracts / Green Cards 
● Code of Positive Behaviour 
● Safety Statement 
● Child Safeguarding Statement and Risk Assessment 
● Adequate supervision of students 
● A ‘Telling’ Environment with supportive class and SET teachers 
● Discussions with children to help identify their ‘trusted adults’ 
● Student Committees (Student council, Green Team, Wellbeing Team) 
● Whole school assemblies 
● Circle Time at each class level 
● Wellbeing week for staff and children (5 Ways of Wellbeing) 
● Active Yard activities/ Friendship Bench/ Optional Quiet yard 
● Buddy System between junior infants and 6th Class 
● Indoor Yard Option (Quiet Space in the Dream Den) 
● Active Schools Week 
● Continuum of Support Model 
● Vibrant, engaging displays and posters 
● Well-maintained indoor and outdoor spaces - Sensory Garden, Sensory Room, Dream Den  
● Inclusion and diversity cultivated day to day and in celebrating key festivals 
● Friendship week  

 
 
B.2 Curriculum (Teaching and Learning)  
 
Teaching and learning that is collaborative and respectful is promoted.  Students have regular 
opportunities to work in small groups with their peers, which can help build a sense of connection, 
belonging and empathy among students. 
 
The SPHE and RSE curricula in SETNS fosters students’ wellbeing, self-confidence and sense of 
belonging to develop students’ sense of personal responsibility for their own behaviour and actions.  
Students’ social and emotional learning skills can be improved through the SPHE curriculum. 
 



Learn Together is the Ethical Education Curriculum in SETNS.  Two strands in particular integrate fully 
with our anti-bullying policy: 
 
-Equality and Justice: pupils explore in detail the United Nations Convention of the Rights of the Child, 
understanding their right to be treated fairly and with respect and their corresponding responsibility 
to treat others fairly and with respect.  A range of Human Rights are also studied over the school years 
(race, gender, identity etc) 

 
-Values and Ethical Perspectives: pupils engage in self-exploration, allowing them to reflect on their 
own actions and emotions.  They can learn to express themselves in a more positive way.  Circle Time 
is used to create a safe space where pupils can be open and honest. 
 
SETNS Curriculum Initiatives related to Anti-Bullying: 
● SPHE curriculum including: 

o RSE programme (including LGBT and gender stereotype awareness) 
o Stay Safe programme (SI, 1st, 3rd, 5th) 
o Walk Tall as a supplementary resource 
o Welcome to Wellbeing (JI to 1st) 
o Weaving Wellbeing (2nd – 6th) 
o Mindfulness with outside Mindfulness teacher 
o Mindfulness chimes for whole school 
o 5 Ways of Wellbeing (Wellbeing Week) 
o SALT Programme (JI-2nd and senior end if needed) 
o Internet Safety (Webwise) 
o FUSE programme (4th - 6th) 
o Happy To Be Me Programme from Bodywhys 

● Learn Together Curriculum (Equality and Justice; Values and Ethical Perspectives; Belief Systems) 
o Pride month (June) as a whole school focus 
o Show Racism the Red Card  

● Diverse teaching methods to include group and pairwork 
● Extra-curricular activities offered to students 
● Communication with parents about topics being explored in school to encourage support and 

consistency at home 
● Consideration of the range of learning needs and measures taken to enable all students to access 

the curriculum 
 
B.3 Policy and Planning 
 
Policies are written documents which support the everyday running of the school through active 
implementation on a day to day basis.  They form the background script by which the school navigates 
its way.  They are developed and implemented by the whole school community and regularly 
reviewed.  Parents/guardians are consulted and encouraged to participate in policy development 
through our PTA organisation.  Children are also consulted where appropriate. 
 
SETNS Policies related to Anti-Bullying  
● Code of Positive Behaviour 
● Child Safeguarding Policy 
● Acceptable User Policy 
● Enrolment and Attendance Policy 
● Additional Educational Needs Policy 
● Safety of children during PE and Sports Activity Policy 



● Supervision of Yard Policy 
● Working Together Policy 
● Wellbeing Statement 
● After-School Clubs Policy 
● SPHE & RSE Policies 
● Digital Literacy Policy 
● Voluntary Smartphone Code 

 
B.4 Relationships and Partnerships 
 
Strong interpersonal connections are a vital part of effectively preventing and addressing bullying 
behaviour.  These interpersonal connections are supported through a range of formal and informal 
structures. SETNS continues to develop strong partnerships with parents/guardians and the wider 
community. 
 
SETNS Relationships and Partnerships related to Anti-Bullying: 
● Board of Management 
● All school staff (Admin, Teaching, ANAs, Caretaker) 
● Parent Teacher Association 
● Regular communication with parents via Aladdin 
● Updates on school website 
● Regular staff meetings 
● Mindfulness Teacher 
● After-School Clubs 
● Children’s Wellbeing Week 
● Student Council 
● Green Schools Team 
● GAA / Soccer / Sports coaches 
● Garda Community Policing visits 
● Outside workshops e.g. Barnardos 
● Second level schools in the local area 
● Annual Open Evening 
● Regular invitations to parents to volunteer in the school 
 
B.5 Prevention Strategies specific to cyberbullying, homophobic/transphobic, racist, sexist bullying 
and sexual harassment 
 
All the initiatives, programmes and policies listed in previous sections support the community of 
SETNS to tackle bullying of all types.  Our Ethical Education Curriculum, in particular, ensures students 
develop important knowledge, skills and attitudes for a rapidly changing world, equipping them to 
embrace the challenges and opportunities of the twenty-first century.   
 
Section C:  Addressing Bullying Behaviour 
 
Class teachers have responsibility for addressing bullying behaviour.  The responsible class teacher will 
be supported as necessary by SET teachers, ISL team, Deputy Principal and/or Principal. 
 
When bullying behaviour occurs, the school will:   

- ensure that the student experiencing bullying behaviour is heard and reassured  
- endeavour to ensure the privacy of those involved, in so far as possible 
- conduct all conversations with sensitivity  



- consider the age and ability of those involved  
- listen to the views of the student who is experiencing the bullying behaviour as to how best to 

address the situation  
- take action in a timely manner  
- inform parents of those involved 

 
 

***Please note: Schools are not expected to deal with/investigate bullying behaviour 
that occurs when students are not under the care or responsibility of the school. This 
includes the commute to/from school, play-dates, cyber-bullying that happens outside 
of school etc. However, where this bullying behaviour has an impact in school, schools 
are required to support the students involved. This support will depend on the needs of 
the student but might include listening; showing empathy; reassuring the student; 
teaching anti-bullying or online bullying lessons; including the student in a social skills 
support group; reminding the student to inform the teacher if the bullying behaviour 
occurs in school; devising appropriate ‘check in’ mechanisms e.g. Share Box; discussing 
how the student can inform their parent(s)/guardian(s); contacting 
parent(s)/guardian(s), etc. Where the bullying behaviour continues in school, schools 
should deal with it in accordance with their Bí Cineálta policy.  

 

 
C.1 Determining if bullying behaviour has occurred 
 
The Investigation Report Form (Appendix 1) will be used initially to determine whether or not bullying 
behaviour has occurred. 
 
To determine whether the behaviour reported is bullying behaviour the following questions will be 
considered: 
 
1. Is the behaviour targeted at a specific student or group of students?  
2. Is the behaviour intended to cause physical, social or emotional harm?  
3. Is the behaviour repeated?  
 
If the answer to each of the questions above is Yes, then the behaviour is bullying behaviour and the 
behaviour should be addressed using the Bí Cineálta Procedures. 
 
If the answer to any of the questions is No, then the behaviour is not bullying behaviour and will be 
dealt with using the school’s Code of Positive Behaviour.  
 
 
When investigating a report of bullying, the teacher will consider the following questions:  

What, where, when and why? 
 

- If a group of students is involved, each student should be engaged with individually at first  
- Thereafter, all students involved should be met as a group  
- At the group meeting, each student should be asked for their account of what happened to 

ensure that everyone in the group is clear about each other’s views  
- Each student should be supported as appropriate, following the group meeting  
- It may be helpful to ask the students involved to write down their account of the incident(s) 



 

As part of the Bullying Investigation Report Form, the responsible teacher will exercise his/her 

professional judgement to determine whether bullying has occurred and how best the 

situation might be resolved.  

 

Parent(s)/guardian(s) and students are required to co-operate with any investigation and assist 

the school in resolving any issues and restoring, as far as is practicable, the relationships of the 

parties involved as quickly as possible.  

 

Students who are not directly involved can also provide very useful information and may also 

be interviewed. The school may ask students to write an account of what happened as part of 

the investigation. 

 

All interviews will be conducted with sensitivity and with due regard to the rights of all 

students concerned. Teachers will take a calm, unemotional, problem-solving approach. 

Teachers will be provided with sample questions that can be asked by the Principal/Depity 

Principal 

 

C.2 Approaches to addressing bullying behaviour 

 

● Parents are an integral part of the school community and play an important role, in 

partnership with schools, in addressing bullying behaviour. Where bullying behaviour 

has occurred, the parents of the students involved must be contacted at an early stage 

to inform them of the matter and to consult with them on the actions to be taken to 

address the behaviour.  

● The views of the student who is experiencing the bullying behaviour will be listened to 

in order to best address the situation.  

● A Bullying Behaviour Report will be completed (Appendix 3). This will document the 

form and type of bullying behaviour and will record the views of the students and their 

parents regarding actions to be taken to address the situation.  

● Students will complete a reflection sheet which details their actions and the impact 

that they have had.  The student signs the document to commit to stopping the 

bullying behaviour. (Appendix 2) 

 

C.3 Follow up where bullying behaviour has occurred 

● The teacher must engage with the students involved and their parents again no more 

than 20 school days after the initial engagement. 

● Important factors to consider as part of this engagement are the nature of the bullying 

behaviour, the effectiveness of the strategies used to address the bullying behaviour 

and the relationship between the students involved.  

● The teacher will document the review with students and their parents to determine if 

the bullying behaviour has ceased (Appendix 4).  The Review will also document the 

date the behaviour has ceased, any engagements with external agencies, and ongoing 

supervision/supports that may be needed. 

●  If the bullying behaviour has not ceased the teacher should review the strategies used 

in consultation with the students involved and their parents. A timeframe should be 



agreed for further engagement until the bullying behaviour has ceased. 

● If it becomes clear that the student who is displaying the bullying behaviour is 

continuing to display the behaviour, the school will consider using strategies to deal 

with inappropriate behaviour as provided for within the school’s Code of Positive 

Behaviour. If disciplinary sanctions are considered, this is a matter between the 

relevant student, their parents and the school.  

● If a parent(s) is not satisfied with how the bullying behaviour has been addressed by 

the school, in accordance with the Bí Cineálta Procedures to Prevent and Address 

Bullying Behaviour for Primary and Post-Primary Schools, they should be referred to 

the school’s complaints procedures.  

● If a parent is dissatisfied with how a complaint has been handled, they may make a 

complaint to the Ombudsman for Children if they believe that the school’s actions have 

had a negative effect on the student. 

● All documentation regarding bullying incidents and their resolution is retained securely 

by the responsible teacher during investigation and is handed over to the Principal once 

it has been deemed in a review that the bullying behaviour has ceased. A note should be 

made on the child’s Aladdin profile (in a Notes Document or a Support File where 

appropriate) that a bullying file exists.  

● In June of the school year in which the bullying behaviour occurred, the Class Teacher 

should inform the next Class Teacher of the situation which occurred and the new 

teacher should review the documentation which is stored in the office. 

 

C.4 Referral to outside agencies 

● Bullying behaviour may become a child protection concern when it results in significant 

physical or emotional harm, or where it becomes a persistent and severe problem and 

measures taken to address it are not effective. In accordance with Children First Act 2015 

and the Child Protection Procedures for Primary and Post-Primary Schools (Revised 

2023), bullying behaviour may be referred to Tusla Children and Family Agency and/or 

An Garda Síochána as appropriate.  

● The threshold of harm is reached where the mandated person believes that a child’s 

health, development or welfare have been, or are being seriously affected, or are likely 

to be seriously affected.  

● If there is doubt about whether bullying behaviour is a child protection concern, 

schools should contact Tusla’s social work department for advice.  

● Bullying behaviour can be considered criminal behaviour under certain circumstances 

and legal consequences can apply. The age of criminal responsibility in Ireland is 12 years. 

An Garda Síochana will be consulted if the behaviour involves: the sharing or threatened 

sharing of intimate images online; physical or threatened physical violence; behaviour 

considered a potential hate crime; sexual harassment or assault. 

 
C.5 Supports for those involved in bullying behaviour 
 
As each bullying situation is different, the responsible teacher and/or Principal/Deputy Principal if 
necessary, will determine what supports are most suitable for those who experience, engage in or 
witness the bullying behaviour.  Below are examples of supports that may be offered (this list is not 
exhaustive): 

- Adherence to the whole-school prevention strategies outlined in this policy 



- Class work on building self-esteem, confidence and friendships 
- Use of resources to provide advice to the children who have been impacted by bullying e.g. 

‘The Resolving Books’ Series in the office 
- Liaison with the Class SET teacher if it is determined that a short-term intervention could be 

beneficial 
- Acknowledgement of students who make efforts to change and improve their behaviour 
- Communication with the parents to ensure teamwork and consistency of approach 

  
 
Section D: Oversight 
 
The principal will present an update on bullying behaviour at each Board of Management meeting 
(Appendix 5). This update will include the number of incidents of bullying behaviour that have been 
reported since the last meeting, the number of ongoing incidents and the total number of incidents 
since the beginning of the school year. Where incidents of bullying behaviour have occurred, the 
principal will also provide a verbal update which will include where relevant, information relating to 
trends and patterns identified, strategies used to address the bullying behaviour and any wider 
strategies to prevent and address bullying behaviour where relevant. This update does not contain 
personal or identifying information. (Chapter 7 of the Bí Cineálta procedures). 
 
This policy is available to our school community on the school’s website and in hard copy on request.  
 
A student friendly version of this policy will be developed and displayed in the school and in our 
homework journals.  
 
This policy and its implementation will be reviewed, following input from our school community, each 
calendar year or as soon as practicable after there has been a material change in any matter to which 
this policy refers.  
 

Signed:     Date: June 2025 
             (Chairperson of Board of Management)  
 

Signed:                          Date: June 2025 
            (Principal) 
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Appendix 1 : Bullying Investigation Report Form 

Name of responsible teacher: ____________________  Date of report: _____________ 

 

Source of Report (please tick) 

Parent/Guardian           Name of reporting person:______________________ 

Student                           Class & Teacher (if student): ____________________ 

Staff member                 Contact details (if applicable): ___________________ 

Class Survey                   ____________________________________________ 

Other (state:)       ______________________________________________________________ 
 

Details of Alleged Incident 

 
Location of incident: __________________    Time: _____________ Date:______________ 
Student(s) possibly experiencing bullying behaviour:______________________________________ 
_________________________________________________________________________________  

Student(s) possibly displaying bullying behaviour: ________________________________________ 
_________________________________________________________________________________Oth
ers who may have witnessed the incident: ___________________________________________ 

_________________________________________________________________________________ 

Details of incident: _________________________________________________________________ 

____________________________________________________________________________________
______________________________________________________________________________ 

(More notes/reports/actions can be written on the back of this form)  

 

Outcome of Investigation 

 
1. Is the behaviour targeted at a specific student or group of students?   Yes __  No __  
2. Is the behaviour intended to cause physical, social or emotional harm?  Yes __  No __  
3. Is the behaviour repeated?        Yes __  No __  

If the answer to all of these questions is Yes, then the behaviour is bullying behaviour and the Bí 
Cineálta policy must be used to address the behaviour. If the answer to any of these is No, then 
the behaviour is not bullying behaviour and should be dealt with in line with the Code of 
Behaviour.  

Bullying determined:  Yes (inform principal and continue steps) 

 No (inform principal and send any paperwork to office) 
 

 



 
 
Additional space for notes/reports/actions related to the initial bullying investigation report 

form. (Attach further pages if necessary) 

 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

____________________________________________________________________ 

____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 
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Appendix 2 : Bullying Reflection Sheet 

 
 

Name:_____________________________  Date:___________________ 
 
Class:___________  Room:_______________ Class teacher:______________ 
 
 
 
What were my actions? 
I  ________________________________________________________________________ 
_____________________________________________________________________________
_____________________________________________________________________________
____________________________________________________________________ 
 
Who did my actions impact? 
My actions impacted_________________________________________________________ 
_____________________________________________________________________________
_____________________________________________________________________________
____________________________________________________________________ 
 
How might my actions have made them feel? 
They may have felt___________________________________________________________ 
_____________________________________________________________________________
_______________________________________________________________________ 
__________________________________________________________________________ 
 
 
I, __________________________ , understand the importance of treating everyone fairly and 
respectfully. 
 
I, _________________________ , understand there will be consequences if I continue with 
bullying behaviour. 
 
 
Parents’ signature(s):    _________________ __________________ 
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Appendix 3 : Bullying Behaviour Report 
 

1. Name of responsible teacher: ________________________        Date: __________________ 

2. Name(s), class(es) and teacher(s) of student(s) who experienced the bullying behaviour:  

________________________________  ________________________________ 

________________________________  ________________________________ 

3. Name(s), class(es) and teacher(s) of student(s) who engaged in/displayed the bullying behaviour:  

________________________________  ________________________________ 

________________________________  ________________________________ 
 
4. Name(s)/source(s) and date(s) of who reported the bullying behaviour (student, 
parent/guardian, survey, email, other adult, etc.):  

________________________________  ________________________________ 

________________________________  ________________________________ 
 
5. Form of Bullying Behaviour (tick relevant box(es)):  
 

Direct Bullying Behaviour: 

Physical  

Verbal  

Written  

Extortion  

Indirect Bullying Behaviour: 

Exclusion  

Relational  

Online:  

Other (please specify): 
 
 

 
 

 
 
 
 
 



 
6. Where bullying behaviour is regarded as identity-based bullying, indicate the Type (tick relevant box(es)): 
 

Homophobic/Transphobic  Physical appearance  

Racist  Gender  

Sexist  Religious  

Disablist  Sexual Harassment  

Exceptionally able  Poverty  

Other (please specify):  

 
7. Location(s) of bullying behaviour (yard, classroom, corridor, toilets etc.):  
___________________________________________________________________________________________
_____________________________________________________________________________________ 
 
8. Date of initial engagement with the students involved: _________________________________________ 
 
9. Date of initial engagement with the parent(s)/guardian(s)of students involved: ______________________ 
 
10. Brief description of bullying behaviour, dates it occurred and its impact:  

 

 
11. Details of actions taken (e.g. interview, phone calls, views of parents, engagement with external supports 
etc.):  

 
 
 
 
 
 
 
 
 

Date for review of this Bullying Report: ___________________ 
Signed by Relevant Teacher:  ____________________________  Date: _______________  
Signed by Principal:   ____________________________ Date: ___________________ 
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Appendix 4 : Review of Bullying Behaviour Report 

1. Name of responsible teacher:  ______________________________________________  

2. Date(s) of review(s):   ______________________________________________  

3. Is this the first review? Yes _____ No _____ 

 

4. If it is a repeat review, what date was the previous review(s) on? ___________________ 

 

5. Type and Form of bullying behaviour (see Bullying Behaviour Report): 

____________________________________________________________________________ 

____________________________________________________________________________ 

  

6. Were any external services/supports engaged with (e.g. NEPS, School Completion, HSE, Tusla, 

etc?)___________________________________________________________________ 

________________________________________________________________________________

__________________________________________________________________________  

 

7. Are any supports (internal/external) ongoing (e.g. SET time, counselling, increased supervision 

etc.)?_______________________________________________________________ 

________________________________________________________________________________

__________________________________________________________________________  

 

8. Overview of the case and the views of the students and parents involved:________________ 

_____________________________________________________________________________ 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

_________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
 
9. Has the bullying behaviour ceased (responsible teacher makes judgement if there is not a consensus)?    

Yes____   No____ 

 

If so, what date did it cease by? ____________ 

 

10.   If Yes to Q.9: The bullying situation has now ended.   

All documentation regarding bullying incidents and their resolution is retained securely by the 
responsible teacher during investigation and is handed over to the Principal once it has been deemed 
in a review that the bullying behaviour has ceased. A note should be made on the child’s Aladdin 
profile (in a Notes Document or a Support File where appropriate) that a bullying file exists. In June of 

the school year in which the bullying behaviour occurred, the Class Teacher should inform the next 

Class Teacher of the investigation.  

 

 

 

 



 

11. If No to Q.9: The bullying behaviour is continuing. 

 

(a) Strategies that will be used going forward to end the bullying behaviour:  

 

 

(b) Date of next review: ______________________ 

 

 

12. If this is a third or subsequent review, strategies from the Code of Behaviour will now be used. 

(a) Please list:  

 

 

 

(b) Date of next review: ________________________ 

 

 
Signed by Relevant Teacher:  ____________________________  Date: _______________  
 
Signed by Principal:   ____________________________          Date: _______________  
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Appendix 5 : Bullying Behaviour Update for Board of Management Meeting 
 
 

Total number of new incidents of bullying 

behaviour reported since the last Board of 

Management meeting. 

 

Total number of incidents of bullying 

behaviour currently ongoing. 

 

Total number of incidents of bullying behaviour 

reported since the beginning of this school year.  

 

 

Where incidents of bullying behaviour have been reported since the last meeting, the update 

must include a verbal report which should include the following information where 

relevant: 

● the trends and patterns identified such as the form of bullying behaviour, type of 

bullying behaviour if known, location of bullying behaviour, when it occurred etc  

● the strategies used to address the bullying behaviour  

● any wider strategies to prevent and address bullying behaviour  

● if any serious incidents of bullying behaviour have occurred which have had a 

serious adverse impact on a student  

● if a parent(s)/guardian(s) has informed the school that a student has left the school 

because of reported bullying behaviour  

● if any additional support is needed from the Board of Management  

● if the school’s Bí Cineálta policy requires urgent review in advance of the annual 

review  

This update should not include any personal information or information that could identify the 

students involved.  

 

Signed by Principal: ____________________________          Date:__________ 

Signed by Chairperson: __________________________         Date: _________ 
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Appendix 6 : Review of the Bí Cineálta Policy 

 

The Board of Management (the Board) must undertake an annual (calendar) review of the 
school’s Bí Cineálta policy and its implementation in consultation with the school 
community. As part of the review, this document must be completed.  

1.When did the Board formally adopt its Bí Cineálta policy to prevent and address bullying 
behaviour in accordance with the Bí Cineálta Procedures for Primary and Post-Primary 
Schools? Insert date when the Bí Cineálta policy was last adopted by the school. 
________________________________________________________________________ 

2.Where in the school is the student-friendly Bí Cineálta policy displayed? 
________________________________________________________________________  

 

3. What date did the Board publish the Bí Cineálta policy and the student-friendly policy on the 
school website? _____________________________________________________  

4. How has the student-friendly policy been communicated to students?  

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

5. How has the Bí Cineálta policy and student-friendly policy been communicated to 

parent(s)/guardian(s)? 

__________________________________________________________________________________

________________________________________________ 

6. Have all school staff been made aware of the school’s Bí Cineálta policy and the 

Bí Cineálta Procedures to Prevent and Address Bullying Behaviour for Primary and 

Post-Primary Schools?  

Yes  No    

 

7. Does the Bí Cineálta policy document the strategies that the school uses to prevent bullying 
behaviour?  

Yes  No    

 

 

 

 

 



8. Has the Board received and minuted the Bullying Behaviour Update presented by the 
principal at every ordinary Board meeting over the last calendar year?  

Yes  No    

 

9. Has the Board discussed how the school is addressing all reports of bullying behaviour?  

Yes  No   

 
10. Is the Board satisfied that all incidents of bullying behaviour are addressed in accordance 
with the school’s Bí Cineálta Policy?  

Yes  No   

 

11. Have the prevention strategies in the Bí Cineálta policy been implemented?  

Yes  No   

 
12. Has the Board discussed the effectiveness of the strategies used to prevent bullying 
behaviour?  

Yes  No   

 

13. How have (a) parent(s)/guardian(s), (b) students and (c) school staff been consulted with as 
part of the review of the Bí Cineálta Policy? 
____________________________________________________________________________
____________________________________________________________________________
___________________________________________________________________ 

14. Outline any aspects of the school’s Bí Cineálta policy and/or its implementation that have 

been identified as requiring further improvement as part of this review:_________ 

__________________________________________________________________________

______________________________________________________________________ 

15. Where areas for improvement have been identified, outline how these will be addressed and 

whether an action plan with timeframes has been developed?________________________ 

_________________________________________________________________________ 

16. Does the student-friendly policy need to be updated as a result of this review and if so why? 

____________________________________________________________________________ 

____________________________________________________________________________ 

17. Does the school refer parent(s)/guardian(s) to the complaints procedures if they have a 

complaint about how the school has addressed bullying behaviour?  

Yes  No  



 

 

 
 18. Has a parent(s)/guardian(s) informed the school that a student has left the school due to    
reported bullying behaviour? 
 

Yes   No  
 
 
19. Has the Office of the Ombudsman for Children initiated or completed an investigation into 
how the school has addressed an incident of bullying behaviour?  
 

Yes   No   
 
 
Signed by Principal:       _____________________          Date:__________  
Signed by Chairperson: _____________________           Date: _________ 
 
 

Date of next review: _____________________
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



                                   Swords Educate Together National School  

 
 
 
 

Bí Cineálta Policy to Prevent and Address Bullying Behaviour   
Appendix 7 : Notification regarding the Board of Management’s annual review of the Bí 

Cineálta Policy 
 
 
 
 

The Board of Management of Swords Educate Together National School confirms that the Board of 

Management’s annual review of the school’s Bí Cineálta Policy to Prevent and Address Bullying 

Behaviour and its implementation was completed at the Board of Management meeting on 

___________________. 

 

 

This review was conducted in accordance with the requirements of the Department of Education’s 

Bá Cineálta Procedures to prevent and Address Bullying Behaviour for primary and Post-Primary 

Schools. 

 

 

 

 

Signed by Principal:       _____________________          Date:____________  
 
Signed by Chairperson: _____________________           Date: ____________ 

 

 


