
 

 

 

 

 

 

 

 
After-School Clubs Policy (Parents/Guardians) 

 
Name of School:   Swords Educate Together National School 
Address:     Applewood, Swords, Co. Dublin 
Telephone:    01-8903899 
Email:                     info@setns.ie 
Denominational Character:  Equality Based 
Patron:     Educate Together 
 
Introduction 
The Board welcomes After-School clubs and camps that are interactive, engaging and offer teaching and 
learning opportunities in an extra-curricular context.  The aim of this policy is to ensure that all after-school 
clubs taking place in Swords Educate Together are consistent with the ethos of the school and are operated 
in a safe and effective manner.   
 
In this policy, the term “after-school clubs” is interpreted as meaning activities or classes organised by 
members of the school community and offered to SETNS pupils outside of normal school hours, including 
holiday camps (see final section). 
 
Roles and Responsibilities 
Responsibility for the organisational, promotional, financial and other arrangements relating to after-school 
clubs lies with the club organiser. The Board of Management’s primary function is to ensure that any clubs 
they approve are compatible with the school ethos and are run in a manner that is consistent with all 
school policies (Code of Positive Behaviour, Mobile Phone, Healthy Eating etc) and any relevant legislation. 
 
Effective communication between the Board, post-holder responsible, club organiser and parents is 
essential so as to minimise the disruption and workload for the school office. 
 
Policy 

• The Board welcomes written proposals offering after-school clubs to the pupils of SETNS. All 
submissions will be given due consideration.  

• Board approval is required for all such clubs.  

• Approval will be for a limited period, agreed by both parties, generally for the duration of one school 
term. Once approved, it is expected that the clubs will go ahead for that term, pending sufficient 
numbers.   

• A parent notice with all clubs’ details will be sent via Aladdin by the office. 

• Places are allocated on a ‘first come, first served’ basis.   

• To confirm a child’s place, payment is due by the deadline given by the club organiser. 

• Payment of fees does not go through the office. 

• Garda vetting will be required for all instructors and supervising adults who have access to children.  

• Club organisers are responsible for the safety and well-being of the children during the after-school 
club. 

• It is the responsibility of parents/guardians to inform club organisers of any additional needs their child 
may have. Where required, SNA/ANA support for after-school clubs may be provided by the 
parent/guardian or other designated adult as agreed between the club organiser and parent/guardian. 

• Any classroom/area that is used for after-school clubs must be left clean and tidy.  
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• If a club must be cancelled for a day (due to illness or other) the organiser will inform parents / 
guardians in a timely manner and let the office and post-holder know of the change. 

• In exceptional circumstances, clubs may not run as planned and timely notice, if possible, should be 
given to the post holder responsible for co-ordinating. 

• Any cancelled club dates may be carried over to the next block/term, subject to the club going ahead 
again in the subsequent block/term, otherwise, refunds will be made to parents. 

• The Board shall not accept any responsibility for loss or damage to personal effects while the premises 
is being used for after-school clubs.  

• The Board reserves the right to terminate an after-school club if deemed necessary. In such cases a 
written explanation will be provided. The decision of the Board is final in such matters. 

 
Holiday Camps 

• The principles of this policy in relation to clubs also applies to holiday camps.   

• The Board welcomes applications through the post-holder. 

• Camp organisers prepare their own details, (approved by the post-holder) and communicate to 
parents. 

• Camps must have adequate insurance in place. Proof of insurance must be supplied to the Board of 
Management and must indemnify the Board of Management.  A copy should be sent to the post-holder 
responsible. 

 
 
Implementation Date and Review 
This amended policy will come into effect from September 2025.  We will review and update as necessary. 
 
Ratification  
The Board of Management of Swords Educate Together ratified this policy on  
              
 
Signed: ______________________________                    Date: ________________ 
            Chairperson, Board of Management 
 


